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3/16/05
SED 514 Assignment 4
WORD PROCESSING
(1) Word Processor Vocabulary – Define the following terms/acronyms:
Justification – 

Section break – 

RTF - 

Track Changes – 

Split Window – 

(2) Grammar & Style Checking
(a) Use the footnote feature to identify all of the mistakes you can find in this document without the aid of a grammar checker

Errors I found without the use of a grammar checker.

The causes of the Revolutionary Warr was that the the English put tacks in their tea.  Also, the colonists would send their parcels through the post without stamps.  During the War. the Red Coats and Paul Revere was throwing balls over stone walls.  The dogs were barking and peacocks crowing.  Finally the colonists won and no longer had too pay for taxis  . delgats from the original 13 states formed an Contented Congress.  Thomas Jefferson and Benjamin Franklin were towo singers of the Declaration of Independence.  Frankin declared "A horse divided against itself cannot stand."  Franklin died in 1790 and is still dead.    Soon the Constitiion of the united states was adopted to secure domestic hostility. Abraham Lincoln became America's greatest Precedent.    Lincoln's mother died in infancy, and he was born in a log cabin which he built with his own hands.  Lincoln said,: "in onion there is great strength."

(b) Use the footnote feature to identify all of the mistakes you can find in this document with the aid of a grammar checker

Errors I found with the use of a grammar checker.

The causes of the Revolutionary Warr was that the the English put tacks in their tea.  Also, the colonists would send their parcels through the post without stamps.  During the War. the Red Coats and Paul Revere was throwing balls over stone walls.  The dogs were barking and peacocks crowing.  Finally the colonists won and no longer had too pay for taxis  . delgats from the original 13 states formed an Contented Congress.  Thomas Jefferson and Benjamin Franklin were towo singers of the Declaration of Independence.  Frankin declared "A horse divided against itself cannot stand."  Franklin died in 1790 and is still dead.    Soon the Constitiion of the united states was adopted to secure domestic hostility. Abraham Lincoln became America's greatest Precedent.    Lincoln's mother died in infancy, and he was born in a log cabin which he built with his own hands.  Lincoln said,: "in onion there is great strength."

(c) What kinds of errors are generally not detected by the software?  Give examples.

(d) Would you encourage your students to use a grammar/style checker?  If so, explain how it might be best employed.  If not, explain why not.

(3) Document Analysis of Scanned Text

(a) Scan three or more paragraphs from a secondary school textbook into a word processor file.  Perform a document check (is the scanned text correct?) on the file and include the results in your portfolio. 

(b) According to the computer-generated readability estimates, does this text appear to be appropriate for your students?  Explain.  (in the Preferences-Spelling & Grammar, check “show readability statistics” then do a spell check on the section.  After spell check it will show the readability data.)

(4) Thesaurus: Using a Thesaurus, paraphrase the preamble of the Constitution.  Include at least ten logical substitutions for the original words.

Preamble:  We the People of the United States, in Order to form a more perfect Union, establish Justice, insure domestic Tranquility, provide for the common defense, promote the general Welfare, and secure the Blessings of Liberty to ourselves and our Posterity, do ordain and establish this Constitution for the United States of America.

(5) Identifying Plagiarism: Download the plagiarism test essays from the website.  Use a search engine to test if the essays are plagiarized.  For each essay write a report of what you found.  Include in your report how you search and what you found.  Reference any websites that are sources for information.
	Essay
	Report (indicate how you checked the document and what you found)

	A – Vouchers


	

	B – Can Public Education be saved


	

	C – Courage to Teach


	


(7) Little known MS Word Features: Try out two of the features in the following list. Show what you have created/done and write a short explanation (4-5 sentences) of how to use each one.  Try to pick features that you do not already know about.

· Paste Special (use paste special to copy text without the formatting)
· Use invisible tables to format a page with two or three columns
· Define a distinctive style of text (e.g. header or quote style)
· Use the equation editor 

· Use drawing tools to make a flow chart

· Speech Synthesis

· Customize the toolbar

· Insert a watermark

· Add your own here
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