STUDENT EVALUATION OF FACULTY (SEF)

Adding Classes in SOLAR/CSUN PORTAL

1. Loginto SOLAR/CSUN PORTAL

2. Select SOLAR Student from the SOLAR ADMIN menu:

CSUN Compus 8.Operations v Faculty v FinancialServces v H wacimin ~ | Mymena v om e

@ vounave successfully signed in to CSUN Login as candicelugicsun.eau. SOLAR Student

CSUN Employee Portal

SOLAR Student Navigation Change

3. Click on the compass ( ) to get to Menu:

- Menu = ‘ Search in Menu |Q
NavBar| {5}
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4. From Menu select CSUN SA -> Std Eval of Fac Maint -> USE to find Add Classes to SEF:

NavBar: Menu L)

Menu > CSUNSA > Std Eval of Fac Maint

E Add Classes fo Programs
Eavories E Add Exira Instructors
. E Add Instr Courses
E Add Multiple Instructors

Maintain SEF Programs
|] Add Classes to SEF




In Add Classes to SEF do a blank search to find your department(s), contact
candiceliu@csun.edu if you do not see your department listed:

Add Classes to SEF
Enter any information you have and click Search. Leave fields blank for 2 list of 2l values.
Find an Exisfing Value || Add 2 New Value
Search Criteria

Search by: [Desoigfon W Joegins with

[ case sensitive

Saarch ~Afvancad Search

Find an Exasting Value \ Add a New Value

Select your department to get to your class list:

Add Classes to SEF
Enter any information you have and click Search. Lesve fislds blank for a list of all values.
Find an Existing Walue Add a Mew Value

Search Criteria

Search by’ [Descigbon ¥ Jeegins with

[ case sensitive

Search Advancad Search

Search Results

Wiewr A First (4) 1-100cf101 b Last
SEF Batch Mumber Academic Organization
210 101
21 10

Mark the class sections (under the Add column) to be included for evaluation and PRESS
SAVE.

Department Education Term: 2227 Fall Semester 2022

SEF Batch Mumber: 450
L=zt date to complets entries:

Academic 240 10/24/2022
Organization:
User ID: EDDJ18442
* Save Ifyou have a large clazs list
there may be additionzl pazes.
Personalize | Find | (2 | Q First 4/ 1-50f5 (} Last
Add Class Nbr  Crs Name Enroliment  Instructor Mame Process Date
10 16013 EDUC 201 ] Garcia, M=
20 16025 EDUC 201 14 Garcia, Eric P
30 18174 EDUC 201-CH 20 Mora, Peter
4 [ 18175 EDUC 201 15 Danis, Gabrigle M
5 O 18176 EDUC 201-0F 21 Chavez, Josa M
il Save ||[2h Returnto Search || #] PreviousinList ||45] Mestin List =] Naotify Es Add
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