
 

 

 

 

 

CALIFO NIA STATE UNIVE SITY NO TH IDGE FOUNDATION  

POLICY ON  EPO TING AND INVESTIGATING ALLEGATIONS OF  

SUSPECTED IMP OPE  GOVE NMENTAL ACTIVITIES  

(WHISTLEBLOWE  POLICY)  

Purpose  

In  acco dance  with C alifo nia  State  Unive sity  Executive  O de   #929,  this  policy  sets  fo th t he  

p ocedu es  and gu idelines  when t he  Foundation  accepts  any  w itten  complaints   ega ding its  

ope ation a s  an  auxilia y  of the  Califo nia  State  Unive sity.   It is  the  intention  of this  policy to  

also  outline  the  Foundation’s  compliance  with fede al  and  state  laws  and   egulations,  including  

but n ot  limited t o  the  Califo nia  Whistleblowe   P otection A ct,  in   efe ence  to  suspected  

imp ope   gove nmental  activities.  

The  Califo nia  State  Unive sity  No th idge  Foundation   equi es  di ecto s,  office s,  and o the   

affiliated p e sonnel to  obse ve  high  standa ds  of business  and p e sonal  ethics  in t he  conduct  of  

thei   duties  and   esponsibilities.   It is  expected that  all Foundation   ep esentatives  p actice  

honesty  and  integ ity  in f ulfilling  thei    esponsibilities  and  comply  with  all  applicable  laws  and  

 egulations.   It is  also  the   esponsibility  of  all di ecto s,  office s,  and o the   affiliated pe sonnel  

to   epo t  violations  o   suspected v iolations  in a cco dance  with t his  Whistleblowe   Policy.  

No   etaliation  

No  di ecto ,  office ,  o   othe   affiliated p e sonnel  who  in go od f aith   epo ts  a  violation o f the  

Code  shall  suffe   ha assment,   etaliation,  o   adve se  employment  consequence.   A di ecto ,  

office ,  o   othe   affiliated  pe sonnel  who   etaliate  against  someone  who  has   epo ted a   

violation  in go od f aith  is  subject to  discipline  up  to  and  including te mination  of  employment.  

This  Whistleblowe   Policy  is  intended t o  encou age  and  enable  employees  and o the s  to   aise  

se ious  conce ns  within  the  O ganization p  io   to  seeking   esolution o utside  the  O ganization.  

 eporting Violations  

The  Foundation’s  Boa d  of D i ecto s  st ongly  encou ages  an o pen d oo   policy  and  suggests  that  

conce ned  individuals  sha e  thei   questions,  conce ns,  suggestions,  o   complaints  with  the  

Foundation P  esident  and/o   Chief Financial Office .   Howeve ,  if the  conce ned individual is  

not c omfo table  speaking  with t hose  individuals,  communication w ith t he  Foundation’s  

Compliance  Office ,  who  has  specific  and e xclusive   esponsibility to  investigate  all   epo ted  

violations,  is  st ongly  encou aged.  

Complaints  must b e  in  w iting  and  be  di ected to  the  Foundation’s  Compliance  Office   and  

should  include  the  following:  

1.  The  name  and  mailing  add ess  of the  complainant,  the  complainant's  wo king title,  

o   the  position a pplied f o .  

2.  A detailed desc iption o f the  specific  actions  that  constituted the  alleged imp ope   

gove nmental  activity  o   condition t hat m ay  significantly  th eaten t he  health o    

safety  of e mployees  o   the  public,  including the  name(s)  and t itle(s)  of C SU  



 

 

 

 

 

 

employee(s)  o   official(s)  allegedly  engaged  in t he  imp ope   gove nmental  activity  o   

 esponsible  fo   the  health  o   safety  condition.  

3.  The  date(s) the  alleged imp ope   activities  occu  ed  o   the  condition d eveloped.  

4.  Othe   potential  witnesses  to  the  alleged imp ope   activities  o   condition.  

5.  Any documentation t hat  suppo ts  the  allegations  of imp ope   activities  o   of  a  

th eatening  condition.  

6.  Desc iptions  of documents  that su ppo t the  allegations  of imp ope   activities  o   of a   

th eatening  condition,  if t he  actual documents  a e  not  in t he  possession o f  the  

complainant.  

7.  The  p otected disclosu e  must be  signed,  dated,  and  contain  a swo n  statement  

unde   penalty  of p e ju y that  its  contents  a e  believed to  be  t ue.  

Compliance  Officer  

The  Foundation’s  Compliance  Office   is  designated  as  the  Unive sity’s  Associate  Vice  P esident  

fo   Human  Resou ces.   The  Compliance  Office   is   esponsible  fo   investigating  and   esolving  all  

 epo ted c omplaints  and a llegations  conce ning  imp ope   gove nmental  activity  and,  at h is/he   

disc etion,  shall  advise  the  Foundation P  esident,  Chief F inancial  Office ,  and/o   the  Audit  

Committee.   The  Compliance  Office   is   equi ed to   epo t to  the  Audit Committee  at least  

annually  on  compliance  activity.  

Accounting  and Auditing Matters  

The  Audit  Committee  of the  Boa d o f D i ecto s  shall  add ess  all   epo ted c once ns  o   

complaints   ega ding  co po ate  accounting p actices,  inte nal  cont ols,  o   auditing.   The  

Compliance  Office   shall immediately  notify  the  Audit C ommittee  of  any  such  complaint  and  

wo k  with  the  committee  until the  matte   is   esolved.  

Acting in  Good Faith  

Anyone  filing  a complaint  conce ning  a  violation o    suspected  violation  of t he  Code  must b e  

acting  in  good f aith  and have   easonable  g ounds  fo   believing the  info mation d isclosed  

indicates  imp ope   gove nmental  activity.   Any  allegations  that p ove  not to  be  substantiated  

and  which  p ove  to  have  been  made  maliciously  o   knowingly to  be  false  will  be  viewed a s  a  

se ious  disciplina y  offense.  

Confidentiality  

Violations  o   suspected  violations  may be  submitted  on  a confidential basis  by  the  complainant  

o   may be  submitted  anonymously.  Repo ts  of v iolations  o   suspected v iolations  will  be  kept  

confidential to  the  extent  possible,  consistent  with  the  need t o  conduct  an a dequate  

investigation.  

Handling of  eported Violations  

The  Compliance  Office   will  notify  the  sende   and  acknowledge   eceipt o f  the   epo ted  violation  

o   suspected  violation  within f ive  business  days.   All   epo ts  will be  p omptly investigated  and  

app op iate  co  ective  action  will be  taken i f w a  anted b y  the  investigation.  




