
 

    
            

 
   

 
   

      
    
    

      
    
    

    
      
    

    
 

UNIVERSITY STUDENT  UNION,  INC. 
 
CALIFORNIA STATE  UNIVERISTY,  NORTHRIDGE 
 

PERSONNEL  COMMITTEE
  
FEBRUARY  23, 2011
  

MINUTES 
 
I. Call to Order 

The meeting was called to order by Chair Lizzie Awad at 9:10 a.m. 

II. Roll Call 

Present Absent Guests 
Lizzie Awad Timothy Collins 
Talia El-Zaatari 
Eddie Fernandez 
Sharon Kinard, Executive Secretary 
Taylor Muenchow 
Ernest Park 
Kristina Payton 
Kristen Pichler, USU HR Officer 
Jennifer Richter 
Zach Roof 

III.  Open  Forum  

None.  
 

IV.  Approval  of  Agenda   

M/S/P  (T.  El-Zaatari/Z.  Roof)  Motion  to approve the agenda  of February,  23, 2011.  
 
Motion  approved by  general  consensus.  

 
V.  Approval  of  Minutes  

M/S/P  (K.  Payton/J. Richter) Motion  to approve  the minutes of  February  2, 2010.  
 
Motion  approved by  general  consensus.  
 

VI.  Chair’s  Report  

Chair  L.  Awad  introduced Z. Roof as the newest member of the Personnel Committee.  Roof, appointed as a Board  
Director  on  Feb.  21,  is  an  economics  major  who  served  on  the  USU Finance  Committee  during  the  fall  2010  semester.  
Awad  announced  that  the three (3)  Student  Recreation  Center  positions  recommended by the  Personnel  Committee  on 
Feb.  2  (SRC  Assistant  Director,  Facilities;  Coordinator,  Fitness &   Wellness;  and  Coordinator,  Intramurals) were  
approved  by  the USU  Board  of  Directors  (USU  BOD)  on  Feb.  21.  Awad invited members to run for the USU BOD as  
student  representatives.   She  shared t hat  being a  Director  has  been a  meaningful  experience  for  her and announced that 
applications  were  available at  the USU  Information  Counter; the submission deadline is  March  15.   Awad  announced  
the next meeting of the Personnel Committee as 9 a.m., March 16 in the USU Executive Board Room.  
 

VII.  Action Items  

A.  Student  Recreation Center  Staffing  Recommendation  
M/S/P  (T.  El-Zaatari//E. Fernandez) Motion  to  approve  the  Student  Recreation  Center  Coordinator,  Aquatics; and  
Coordinator,  Membership  positions  and job descriptions.  
 
HR  Officer  K.  Pichler  explained  that  with  the  Student  Recreation  Center  scheduled  to  open  in  2012,  recruitment  
for  positions  must  begin d uring  the  spring  of  2011 for  hiring on or  before  July 1 ,  2011.   She  noted t hat  advertising  
and  recruitment  expenses, and prorated salaries  were  incorporated  into  the 2010-2011 operating budget.  
 
Motion  passed  7-0-0.  



   
   

 

 
   

    
        

               
            

             
              

       
                

    
 

          
  

     
 

   
                

           
          

        
    

 
                 
               

  
          

 

 
  

 

 
 

   
 

UNIVERSITY STUDENT UNION, INC.
 
CALIFORNIA STATE UNIVERISTY, NORTHRIDGE
 

VIII. Discussion Items 

A.	 403(b) Plan Amendment 
K. Pichler discussed a proposal to amend the USU 403(b) Adoption Agreement to exclude Student Assistant 
Employees from eligibility for matching contributions. She said the agreement grants to regular employees who 
work at least 20 hours per week, participation in the USU 403(b) plan, which specifies that the USU will match 
employee contributions up to 6% following an employee’s completion of eligibility requirements. The agreement 
was designed as a means of ensuring CSU comparability. Later, laws regarding universal availability modified 
eligibility requirements to individuals who are regularly scheduled to work 20 hours per week or more.  Many 
USU student employees are currently scheduled to work 20 hours per week on a consistent basis.  While aware of 
their eligibility to participate, no student assistant employee currently is participating in the plan, Pichler said.  

Since the intent of the original benefit was is to make the matching opportunity available for professional 
employees only, she recommended adopting language to the agreement that excludes Student Assistant Employees 
from eligibility for matching contributions. 

B.	 Promotion Policy 
K. Pichler explained that the USU does not have a Promotion Policy. As such, open recruitment is currently used 
to solicit applications from any/all qualified applicants.  While an initial goal of the committee was to consider the 
approval of a promotion policy for current employees, discussion with University Human Resources suggests that 
such a policy could prove problematic if all USU employees are not provided equal opportunity and consideration 
for promotion. 

Staff is therefore recommending that the committee no longer consider the implementation of a promotion policy. 
Open recruitment will continue to be utilized for all vacant positions. The USU at its discretion however, may 
limit interview consideration to USU employees only.  Job postings as appropriate will include language that 
reflects same.  In addition, email notification will be sent to current employees advising them of position openings. 

IX.  Announcements  
 K.  Pichler  announced  that  the  USU is  recruiting  for  its  Operations  Supervisor  position.   The  position  would  report  

to the Operations Coordinator.  She  invited  Personnel  Committee  members  to  join  the interview  committee and  
then explained the committee  interview  process.  

 
 L.  Awad  again  encouraged  committee members  to  consider  running  for  a seat  on  the USU  BOD.  

 
 

X.  Adjournment  
The  meeting  was  adjourned  by Chair  Lizzie  Awad  at  9:40 a.m.  

Respectfully submitted by, 

Sharon 

Sharon S. Kinard
 
Executive Secretary 


