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UNIVERSITY STUDENT UNION  
CALIFORNIA STATE UNIVERSITY, NORTHRIDGE 

PERSONNEL COMMITTEE 
MINUTES 

MAY 8, 2014 
          

I. Call to Order 
The meeting was called to order by Chair, Gavan Rathje at 3:37 PM. 

 
II. Roll Call 

 
Present Absent Guests 
Gavan Rathje Abbie Rombaoa  
Tiffany Castellanos   
Daniel Ibarria   

Kristen Pichler   
Sarah Rigby (Arrived 4:20 pm)   
Brandon Urtiz   

Perlita Varela (Left at 4:35 pm)   
 
III. Open Forum 

None 
 

IV. Approval of Agenda  
M/S/P (B. Urtiz/T. Castellanos) to approve the agenda of May 8, 2014 

 Motion passed 4-0-0. 
 

V. Approval of Minutes  
M/S/P (T. Castellanos/D. Ibarria) to approve the minutes of April 17, 2014. 
Motion passed 4-0-0. 

 
VI. Chair’s Report 

Chair, G. Rathje thanked committee members for their service, and handed out certificates of 
appreciation along with cards and gifts.  He invited committee members to enjoy pizza and said that 
members interested in continuing their participation next year should see himself or Perlita Varela. 
Rathje also reported that the Board of Directors has approved the minimum wage increase policy and 
schedule at its meeting on 5/5/14, and the USU Executive Director had especially thanked K. Pichler 
and the members of the Personnel Committee for their hard work in developing the policy and plan. 

 
VII. Action Items 

A.  General Salary and Merit Increase Policy for Regular Employees 
Chair, G. Rathje had committee members take turns reading background information specified on the 
Action Item cover sheet, as well as the draft policy.  Clarification was requested regarding the types of 
increases that employees might – or might not – be eligible to receive, and that the decision to provide 
increases was made by the Executive Director.   
M/S/P (T. Castellanos/D. Ibarria) to approve human resources policy regarding General Salary and 
Merit Increases for Regular Employees  
Motion passed (4-0-0). 
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B. USU Employee Handbook Updates 
K. Pichler provided to committee members a copy of the updated Employee Handbook.  Chair, G Rathje 
asked committee members to take turns reading information provided in their packets from the 
Summary of Changes.  Under the Summary of Changes heading, “Working Hours and Schedules”, it was 
noted that the sentence was incomplete.  It should read, “…employees whose work shift ends at 6 
hours may elect to waive their meal period if a Meal Waiver Agreement has been signed in advance.”  
Furthermore, under the section heading, “Information Systems, Electronic Communication and 
Intranet” a more expanded explanation of changes was needed.  Finally, under the Summary of Changes 
heading, “Benefits”, the acronym, ACA should be eliminated in favor of the full title, “Affordable Care 
Act”. 
M/S/P (T. Castellanos/B. Urtiz) to approve changes to the USU Employee Handbook 
Motion passed (4-0-0). 
 

VIII. Discussion Items 
A.  Committee Goal Evaluation 
Chair, G. Rathje lauded the Personnel Committee for an extremely productive year, particularly the 
spring term.  He referenced the Personnel Committee Goals for 2013-14 and indicated that at mid-year 
and based on the 7/1/14 minimum wage increase, the committee had revised its goals to allow time 
for a thorough discussion of this issue.  As such, the committee had committed to achieving seven (7) 
goals as listed on the goals list.  Rathje had members read the list of goals and cite the completion 
status.  100% of goals were completed in fiscal year, 2013-14. 
 

IX. Announcements 
K. Pichler thanked Chair, G. Rathje for his leadership on the committee and asked if there was anything 
that she or the new Chair could do, moving forward to make the committee membership experience 
more beneficial.  Committee members who were also employees said that committee membership 
made them more appreciative of the USU and its processes.  They also liked the introductory 
PowerPoint and the learn-as-you-go style. 

 
X. Adjournment 

The meeting was adjourned by Chair, G. Rathje at 4:40 pm 
 
Respectfully submitted by, 

 
Kristen Sievert Pichler 
Executive Secretary   


