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UNIVERSITY STUDENT UNION  
CALIFORNIA STATE UNIVERSITY, NORTHRIDGE 

PERSONNEL COMMITTEE 
MINUTES 

APRIL 17, 2014 
          

I. Call to Order 
The meeting was called to order by Chair, Gavan Rathje at 3:37 PM. 

 
II. Roll Call 

 
Present Absent Guests 
Gavan Rathje   
Tiffany Castellanos   
Daniel Ibarria   

Kristen Pichler   
Abbie Rombaoa   
Sarah Rigby   

Brandon Urtiz   
 
III. Open Forum 

None 
 

IV. Approval of Agenda  
M/S/P (T. Castellanos/B. Urtiz) to amend the agenda to combine Action Items A and B; and to add a 
Discussion Item, “B,” Update on Employee Handbook and General Salary Increase. 

 Motion passed 5-0-0. 
 

V. Approval of Minutes  
M/S/P (A. Rombaoa/T. Castellanos) to approve the minutes of March 13, 2013. 
Motion passed 4-0-1. 

 
VI. Chair’s Report 

Chair, G. Rathje said the recent ACUI National Conference was held in Orlando, Florida.  Although he 
didn’t personally attend, based on what was shared at the recent Board of Directors meeting it 
sounded like a great experience for students.  He encouraged members to attend if they could.  Chair, 
Rathje said that on that day the committee would be voting on action related to the upcoming 
minimum wage increase.  He said they would also be discussing their May meeting date and receive 
updates on the status of the Employee Handbook and the proposed general salary increase policy. 

 
VII. Action Items 

A.  Minimum Wage Increase and Updated Student Assistant Classification and Wage Range 
Schedule 

Chair Chair, G. Rathje addressed the proposed policy regarding Student Assistant Employee 
Compensation, and had each member read aloud a paragraph in the proposed policy.  In short, the 
policy proposes a new Student Assistant Classification and Wage Range Schedule to which all current 
and future employees will be assigned effective June 22, 2014.  Depending on their classification of 
employment, student assistants will either receive an increase to the bottom of the wage range of their 
new classification, or a 15 cent increase, whichever is greater.   
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Additionally, while most individuals hired after June 22, 2014 will be assigned to the bottom of the 
wage range for their classification of hire, depending on their qualifications, supervisors may 
recommend a hiring wage of up to 5% above the bottom of the range. 
 
Furthermore, while student assistants will typically be eligible for merit increase following 12 months 
of consecutive service, based on exceptional performance and assuming availability of funds, a 
supervisor may recommend a merit adjustment in advance of 12 months of service.  Future increases 
will be calculated at 12 months after the last increase was provided. 
 
M/S/P (S. Rigby/T. Castellanos) to approve an updated Student Assistant Employee Compensation 
Policy and Classification and Wage Range Schedule effective June 22, 2014, and to increase the wage of 
student assistant who are currently employed on June 22, 2014 by 15 cents/hour or to the bottom of 
the wage range for their position of employment, whichever is greater. 
Motion passed 5-0-0. 

 
VIII. Discussion Items 

A.  May Meeting Date 
Chair Rathje indicated that the committee’s next (and last) meeting is planned for May 8.  He asked for 
input as to whether the committee preferred to meet on that date or on May 15.  Based on CSUN’s final 
schedule, committee members agreed that May 8 was preferable. 

 
B.  Update on Employee Handbook and General Salary Increase 
K. Pichler said that after the last meeting she had contacted USU legal counsel to discuss proposed 
changes to the Employee Handbook.  The attorney had questioned the wisdom of including a separate 
anti-bullying policy and suggested instead language stipulating that workers treat co-workers and 
others with “dignity and respect.”  Pichler will make appropriate adjustments to the handbook.  Pichler 
also said that due to time constraints a general salary increase policy was not yet ready for committee 
approval but will be presented at the May 8th meeting. 

 
IX. Announcements 

T. Castellanos announced that she is going to Europe this summer!  It is the first time that she will be 
flying on an airplane.  S. Rigby announced that she has a job and is graduating in May!  K. Pichler 
reminded committee members about their invitation to attend the Year End Celebration event on 
Friday, May 2, 2014. 

 
X. Adjournment 

The meeting was adjourned by Chair, G. Rathje at 4:00 pm 
 
Respectfully submitted by, 

 
 
Kristen Sievert Pichler 
Executive Secretary   




