Signature on file.
Signature on file.

Signature on file.
Signature on file.
Signature on file.

DEPARTMENT OF PAN AFRICAN STUDIES
CALIFORNIA STATE UNIVERITY, NORTHRIDGE
PROCEDURES FOR PROBATION, TENURE AND PROMOTION
April 2008
The Department of Pan African Studies will adhere to the provisions for Probation,
Tenure and Promotion outlined in the Administrative Manual (academic Personnel Policies
and Procedures) Section 600, including the time frames established by the Faculty Senate as
established in Appendix A of the Administrative Manual.
Professional Preparation:
The Pan African Studies Department will confirm to the Requirements for Professional
Preparation as contained the Administrative Manual Section 600.
Procedures for Evaluating Teaching Effectiveness and Direct Instructional
Contributions
The Department of Pan African Studies has adopted the University’s procedures for
evaluating teaching effectiveness, as set down by the Administrative Manual Sections 600.
The Department will place considerable emphasis on the following:
1) Observation of Classroom Performance:
a) The Department’s Personnel Committee Chair and one or two other members
of the Personnel Committee will visit a class of each instructor under
consideration for retention, tenure or promotion. A written report of the visit
will be given to the candidate, the Chair of the Personnel Committee, and the
Department Chair. A copy of the letter is placed in the Personnel Action File
in the Dean’s Office of the College of Social and Behavioral Sciences.
b) The Chair of the Department, or a designee, will visit the classes of all faculty
subject to personnel action. A written report of the visitation will be given to
the candidate and the Chair of the Personnel Committee. A copy of the report
will be placed in the Personnel Action File in the Dean’s Office of the College
of Social and Behavioral Sciences. The faculty member shall be provided with
a copy at least ten days prior to such placement.
c) The Department Chair will meet with the instructor at a mutually agreeable
time to discuss the evaluation of his/her teaching.

2) Direct Student Involvement at the Time of Promotion or Consideration for Tenure:
The Department of Pan African Studies provides interested students the opportunity to
express, either orally or in written form, their opinions of particular faculty members
directly to the Department Personnel Committee or the Chair of the Department.
a) Students may prepare signed written statements and present them to the
Personnel Committee in a timely manner as determined by the Calendar of
Personnel Action and Procedures. Notice of this opportunity will be widely
circulated.
b) As an alternative to, or in addition to the written statement, students may speak
to the Personnel Committee or the Chair directly. The Committee or the Chair
will schedule such meetings in a timely manner as determined by the Calendar
of Personnel Action and Procedures. These meetings will be between the
Committee or the Chair and the individual students, not groups of students.
Procedures for Evaluating Contributions to the Field of Study
The Department of Pan African Studies has adopted the University’s procedures for
evaluating Contributions to the Field of Study, as set down by the Administrative Manual
Section 600. Within these procedures, the following are amplifications:
The Departments’ definition of publication is as follows:
A publication is a scholarly work that appears in traditional printed form, such as a
monograph, article in a periodical or serial chapter in a collection of works by various authors,
maps, or reviews. It may also appear in other media. However, as in the case of more
traditional forms of publication, it must be subject to other peer review and professional
editorial assessment.
Contributions to the University and Community
The Department of Pan African Studies has adopted the University’s procedures for
evaluating Contributions to the University and Community, as set down by the Administrative
Manual Section 600.
The Department will evaluate service based on the material present in the Professional
Information File and Personnel Action File.
In additions to service within the University, the Department of Pan African Studies
encourages activity in the community, the schools, government, and private sector. Because
of the Department’s desire to strengthen linkages with the community, special recognition
will be given to faculty who actively and prolifically initiate and/or support Department
programs in the community.

