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Legal Name Change Form 
 

 
I,          , request that my name be changed on 
my employee record as follows: 
 
From: 
 
 
             
 Last Name    First Name     MI 
 
 
 
To: 
 
 
             
 Last Name    First Name     MI 
 
 
 
Name Change Document Provided: 
 
 Marriage License  Naturalization  Court Document 
 
  
 
 
Employee Signature:       Date:          
 
 

HR ONLY 
 
 
HR Representative Name:          
 
HR Representative Signature:          
 
Date Processed:      
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