
FIRE WATCH LOG SHEET 
 
 

In the event that any of the following fire protection systems are off-line, a FIRE WATCH is to be 
implemented IMMEDIATELY – Fire Alarm System, Sprinkler System, Standpipe System, Fire Pump, 
Emergency Power System, Specialized Fire Suppression System, other specialized building systems. 

Persons assigned to Fire Watch duties shall patrol all unprotected areas of the building every hour 
to check for signs of fire or smoke conditions. All patrols are to be recorded on this Fire Watch Log 
Sheet immediately following each round. Records of Fire Watch shall be retained on site for 2 
years after they are made, and shall be made available upon request. 

 
NOTE: Start a new Fire Watch Log Sheet for each new day of Fire Watch 

 
If fire or smoke conditions are discovered, alert all building occupants by sounding a portable air horn, 
whistle or another device approved by EH&S. 

 
 
 
 

 System OUT OF SERVICE 

System Out of Service 

System Out of Service 

Date:   Time:   
Date:   Time:   
Date:   Time:   

 
 

 System BACK IN SERVICE 

System Back in Service 

System Back in Service 

Date:   Time:   
Date:   Time:   
Date:   Time:   

 
 

NAMES & POSITIONS OF PERSONS CONDUCTING FIRE WATCH: INITIALS 

1. 
 

2. 
 

3. 
 

4. 
 

 

See Reverse for Fire Watch Patrol Log Sheet 



FIRE WATCH PATROL LOG SHEET 
 

NOTE: Start a new Fire Watch Log Sheet for each new day of Fire Watch 
 
 

Fire Watch Duties Conducted By:   
(print name & position) 

 

Fire Watch Commenced: Date:   Time:   
 
 

ROUNDS DATE 
(m/d/y) 

START TIME 
(circle a.m./p.m.) 

FINISH TIME 
(circle a.m./p.m.) 

AREAS PATROLLED & 
COMMENTS INITIALS 

1. / / a.m. 
p.m. 

a.m. 
p.m. 

  

2. / / a.m. 
p.m. 

a.m. 
p.m. 

  

3. / / a.m. 
p.m. 

a.m. 
p.m. 

  

4. / / a.m. 
p.m. 

a.m. 
p.m. 

  

5. / / a.m. 
p.m. 

a.m. 
p.m. 

  

6. / / a.m. 
p.m. 

a.m. 
p.m. 

  

7. / / a.m. 
p.m. 

a.m. 
p.m. 

  

8. / / a.m. 
p.m. 

a.m. 
p.m. 

  

9. / / a.m. 
p.m. 

a.m. 
p.m. 

  

10. / / a.m. 
p.m. 

a.m. 
p.m. 

  

11. / / a.m. 
p.m. 

a.m. 
p.m. 

  

12. / / a.m. 
p.m. 

a.m. 
p.m. 

  

13. / / a.m. 
p.m. 

a.m. 
p.m. 

  

14. / / a.m. 
p.m. 

a.m. 
p.m. 

  

15. / / a.m. 
p.m. 

a.m. 
p.m. 

  

16. / / a.m. 
p.m. 

a.m. 
p.m. 

  

17. / / a.m. 
p.m. 

a.m. 
p.m. 

  

18. / / a.m. 
p.m. 

a.m. 
p.m. 

  



 

OUT OF SERVICE SIGNAGE 

INSTRUCTIONS: Note what fire protection system is out of service 
and post copies of this sign at main entrance and on all floor areas 

 
 
 
 

(fire protection system out of service) 
 

OUT OF SERVICE 
A FIRE WATCH IS PATROLLING THE 
AFFECTED AREAS OF THE BUILDING 

 

IN CASE OF FIRE 
CALL 911 

FOLLOW POSTED 
EMERGENCY 

PROCEDURES 
 




