
Google Slides Accessibility (A11y)



Creating Accessible Google Slides Topics

ÅReadability

ÅSlide Layouts

ÅSlide Reading Order

ÅAlternative Text

ÅCaptioning Videos

ÅLink Text

ÅColor

ÅTables

ÅAccessibility Tips

ÅAccessibility Checker

A11y



What is Assistive Technology?
Assistive Technology (AT)ŀǊŜ άǇǊƻŘǳŎǘǎΣ ŜǉǳƛǇƳŜƴǘΣ ŀƴŘ ǎȅǎǘŜƳǎ ǘƘŀǘ ŜƴƘŀƴŎŜ 

ƭŜŀǊƴƛƴƎΣ ǿƻǊƪƛƴƎΣ ŀƴŘ Řŀƛƭȅ ƭƛǾƛƴƎ ŦƻǊ ǇŜǊǎƻƴǎ ǿƛǘƘ ŘƛǎŀōƛƭƛǘƛŜǎΦέ
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Zoom Text Braille Computer Keyboard Captions/Subtitles Captioned 
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Captioning Videos
Per federal and state law, and CSU policy, instructional media (e.g., 
videos,captured lectures, recorded presentations) must have captions. This 
includes instructional media used in classrooms, posted on websites orshared 
in Canvas.

ÅAll students who are enrolled in a course must be able to access 

the content in the course.

ÅFaculty:Funding is available to help faculty generate captions and 

transcripts forinstructional media. Materials should be 

submittedat least six weeks in advance of their use in instruction.

ÅStaff:For CSUN staff who do not provide classroom material, there 

is a cost through chargeback.For information on the chargeback, 

emailncod@csun.edu.

csun.edu/captioning

mailto:ncod@csun.edu
http://www.csun.edu/captioning


What are Screen Readers
Screen readers are a form of assistive technology (AT) software that 
enables access to a computer, and all the things a computer does, by 
attempting to identify and interpret what is being displayed on the 
computer screen using text-to-speech. Screen readers can only access and 
process live text (fully editable or selectable text).

ÅProvides access to someone who is 
visually impaired, mobility or has a 
learning disability to access text on the 
screen.

ÅOffers same level of independenceand 
privacy as anyone else.



Types of screen readers

Screen reader program for 
Microsoft Windows that allows 
blind and visually impaired 
users to read the screen either 
with a text-to-speech output or 
by a refreshable Braille display. 
NVDA screen readercan be 
downloaded free of charge by 
anyone.

Provides auditory 
descriptions of each 
onscreen element 
using gestures, a 
keyboard, or a braille 
display.

Adds spoken, audible, 
and vibration feedback 
to your device.

Screen magnifier for 
Microsoft Windows 
that allows you to see 
and hear everything on 
the computer.

https://www.nvaccess.org/


How Do Screen Readers Work?
ÅScreen readers read line-by-line from left-to-right 

and top-to-bottom. 

ÅScreen readers start at the top of a document or 
website and read any text including alternative text 
for images, graphics or charts. 

ÅScreen readers navigate a document or website 
using the keyboard without a mouse. Tabkey: jump 
from link to link, Enter: select a link, arrow keys: 
navigate a document or website.

ÅReading order is important for users with visual 
challenges.The users can become confused if the 
document (content, tables, images or charts) is 
poorly organized or out of order.

Left Right

Top

Bottom



Click vs Select

Screen readers and physical or mobility limitation 
users navigate a document or website using the 
keyboard without a mouse. The word άClickέ is not 
ƛƴŎƭǳǎƛǾŜ ƻŦ ǇŜƻǇƭŜ ǿƘƻ ŎŀƴΩǘ ǳǎŜ ǘƘŜ ƳƻǳǎŜΦ ¦ǎŜ ǘƘŜ 
word ά{ŜƭŜŎǘέto write step-by-step instructions.

ά/ƭƛŎƪέ ƻǊ ά/ƭƛŎƪ ƻƴέ Example

ÅGo to YouTube video player

ÅClick on Settings gear icon

ÅClick on Subtitles/CC

ÅClick on Options to Customize

ÅClick on Caption Style

Use ά{ŜƭŜŎǘέ Example (Recommend)

ÅGo to YouTube video player

ÅSelect Settings gear icon

ÅSelect Subtitles/CC

ÅSelect Options to Customize

ÅSelect Caption Style



Readability

ÅSlide Titles are meaningful and unique

ÅMaximum 6 to 8 lines of text per slide

ÅMinimum font size 24 points or above

ÅTables, Charts and Graphs on own slide

ÅSans-Serif fonts are more suited to electronic formats 
(Arial, Calibri, Verdana or Franklin Gothic Book)

ÅCapitalization for the heading is fine not the entire 
paragraph. Most people have difficult to read it if all text 
capitalized.

ÅAvoid underliningtext. Underlining is interpreted by 
screen readers and people with low vision as linked text.

ÅAvoid Transitions and Animations



Mysterious Dash or Hyphen
Screen readers do not know what theςsymbol represents (minus, hyphen, en dash or em dash) so 
screen readers will not read it. It is always a good practice to spell the word and anyabbreviations 
or make a reference to your abbreviation when used for the first time.

For examples:

ÅMay 8th, 2022 from 3:30 - 5:00pm. The screen reader reads three, thirty five. Recommend May 8th, 
2022 from 3:30 to 5:00pm.

ÅFinal exams May 14 - 20, 2022, screen reader reads May 1420, 2022. 
Recommend May 14 to 20, 2022.

ÅHomework assignment pages 200 ςнум ŦƻǊ ǘƻƴƛƎƘǘΩǎ ǊŜŀŘƛƴƎ ƳŀǘŜǊƛŀƭΦ 
Recommend pages 200to 281. 

ÅThe fiscal year 2015-2016. Recommend The fiscal year from 2015 to 2016.

ÅGrading scale 95 - 100%, screen reader reads 95100%. Recommend 95 to 100%. 
×A + , screen reader reads A+. Recommend A plus.

×A ς, screen reader reads A. Recommend A minus.

× Recommend to spell the word plus or minus for consistency purpose.

LǘΩǎ ƻƪŀȅ ǘƻ ǳǎŜ ŘŀǎƘ ōŜǘǿŜŜƴ ŎƻƳǇƻǳƴŘ ǿƻǊŘǎΣ ƛΦŜΦΣ ǿŜƭƭ-known author, well-being, in-service, in-person, runner-up, 
part-time job, co-author, re-elect, long-term project, state-of-the-art technology, etc.



Slide Layouts

Accessibility Tips

ÅSimple themes, pre-defined slide layout 
templates

ÅSlides with unique titles

ÅDefault bulleted and numbered lists

ÅAvoid themes with drop shadows on 
design, colors or text

ÅAvoid text boxes (inaccessible)



Slide Templates ςmaynot be accessible

The themes come with default background and foreground colors and fonts may be 
difficult for some viewers to see it. The Accessibility Checker in PowerPoint does not check 
for color contrast. Use simple and light background with dark text or dark background with 
white text is the best approach. 



Microsoft ςAccessible Template Showcase
(Check color contrast, etc.)

Microsoft Accessible Template Website

https://templates.office.com/en-us/Accessible-Template-Sampler-TM16401472?ui=en-US&rs=en-US&ad=US


Built-in slide layouts (unique title)

ÅGoogle Slides does not use headings instead  
using slide title. Every slide should have a  
unique title. Assistive technology users such as 
screen  readers navigate by slidetitle.

ÅUsing the default slide layouts is the first 
step  making your presentation accessible. 

1. Go to ά{ƭƛŘŜέtab

2. ά!ǇǇƭȅ ƭŀȅƻǳǘέ

3. Select your preferred layout



Same Slide Titles

If the same slide title spreads in multiple slides, use this method

ÅTitle, 1 of 3, Title, 2 of 3, Title, 3 of 3

ÅTitle ςPart I, Title ςPart II

ÅTitle ς1, Title ς2

ά9ǾŜǊȅ slide should have a unique title so those who cannot view  the slide can still 
easily navigate to ƛƴŦƻǊƳŀǘƛƻƴΦέ



Slide Master Layouts akaTemplates
ÅMaster slides control the look of  your entire presentation, including  colors, 

fonts, backgrounds, effects,  and just about everythingelse.

ÅYou can insert a shape or a logo on a  slide master, and it will show up on  all 
your slidesautomatically.

ÅAdd Alt Text to describe an image or logo.

ÅVerify Slide ReadingOrder.

ÅGo to View tab

ÅSelect Master


