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I. Call to Order 

The meeting was called to order by Asia Wheaton at 2:15 p.m. 

 

II. Roll Call 

 

Present Absent Staff/Guests 

Francisco Contreras, Student 

Representative (voting) 

Debra Hammond, Executive 

Director (non-voting) 

Matt Eickhoff, Program 

Coordinator, Training & 

Development 

Brenda Flores, Student Representative 

(voting) 

Perlita Varela, Committee 

Chair (voting) 

 

Sharon Eichten, University 

Representative (voting) 

Jesus Martinez-Ramirez, Board 

Chair (non-voting) 

 

J. Illuminate, Executive Secretary 

(non-voting) 

  

Pierre Jackson, Student 

Representative (voting) 

  

Truitt Leth, Student Representative 

(voting) 

  

Arianna Mesbahi, Student 

Representative (voting) 

  

David O’Neill, Student Board 

Representative (non-voting) 

  

Dr. Shelley Ruelas-Bischoff, Student 

Affairs Representative (voting) 

  

Asia Wheaton, Student Board 

Representative (voting) 

  

                 

             Dr. Shelley Ruelas-Bischoff arrived at 2:25 p.m. 

      

III. Approval of Agenda  

M/S/P (B. Flores/P. Jackson) motion to approve the agenda for November 07, 2014. 

 

M/S/P (P. Jackson/B. Flores) Amendment to the main motion to do the following: 

1. Delete Discussion Item A, Campus Budget Presentation 

2. Move Discussion B, Public Relations policy to Discussion Item A 

3. Move Action A, Hospitality Policy to Discussion Item B 

 

Asia Wheaton explained that the campus CFO, Colin Donahue was unable to be in attendance to present the 

campus budget process due to a scheduling conflict. This presentation will be postponed until the spring semester. 

Also, the hospitality policy action item was moved to a discussion item. The policy requires additional committee 

discussion because additional feedback was received from staff members directly affected by the policy. 

 

Amendment to the motion passes 7-0-0 

 

Main Motion, as amended, passes 7-0-0 
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IV. Approval of Minutes 

M/S/P (P. Jackson/B. Flores) motion to approve the minutes for October 17, 2014.      

  

Motion passes 7-0-0 

 

V. Chair’s Report 

Asia Wheaton informed the committee that she was conducting the meeting since Perlita Varela was participating 

at the Model United Nations conference in Santa Barbara.  

 

 

VI. Discussion Items 

 

A. Public Relations Policy 

Asia Wheaton related to the committee that the public relations policy was discussed at the 10/03 

and 10/17 meetings.  Ira Unterman, the CSUN Foundation CFO, has determined that the campus 

does not have a public relations policy.     

 

The committee consensus is that the USU will not be required to have a public relations policy 

because the USU has not been officially designated to augment campus public relations 

expenditures.  Public relations expenditures would be a more appropriate function for University 

Advancement in conjunction with the CSUN Foundation because the university public relations 

office is part of University Advancement.   

 

The USU does have a public relations policy that was approved in May 2000.  If it is determined 

that the USU does not need a public relations policy, the USU could take one of the following 

actions once the campus has an approved public relations policy: 

 

1. Maintain the public relations policy that was approved in May 2000  

2.  Rescind the May 2000 policy and file a statement with the Chancellor’s Office to that the 

USU is not required to have public relations policy in accordance with California Code of 

Regulations Sections 4.5(i) and 10.3. 

 
B. Hospitality Policy 

Asia Wheaton explained that the hospitality policy was discussed at the meeting on October 17, 

2014.  The action to vote on the policy was changed to a discussion item due to additional input 

from Matt Eickhoff, Program Coordinator, Training and Development.  

 

First, Matt recommended the elimination of the Hospitality Expense Pre-Approval form for 

expenses in excess of $500. Hospitality expenses are approved by the Finance Committee, Board of 

Directors, and University president as part of the annual budget process. If the expenses have 

already been approved in the annual budget, the question arises as to why it should be necessary to 

secure additional approval via a pre-approval form.   

 

Second, the definition for promotional items was added because promotional items can be 

considered hospitality.  Examples of promotional items are key chains, cups, or other small items 

with the USU logo which can be distributed as giveaways for attendees at student summit or the 

year end celebration. 
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Third, there was a vigorous discussion regarding whether the USU should be allowed to accept non-

hospitality from vendors who do business with the USU.  The version of the policy discussed at the 

10/17 meeting stated in Section V.C. Funding Source for Reimbursable Hospitality Expenses that 

no hospitality funds may be solicited or accepted from any vendor who provides services to the 

USU, the University, or any other campus entity or auxiliary organization. Further, the question 

raised by the committee is what is the definition of funds?  

 

 The committee discussed examples of vendors providing discounts or “free” items when planning 

an event such as a vendor offering to include dessert for free when ordering lunch or dinner. In this 

example, would the offer of a free dessert fall under the definition of funds?  Sharon Eichten will 

follow up with Deborah Wallace, the campus Controller, for clarification. The committee expressed 

concern that the inability to accept unsolicited hospitality funds from vendors would disallow 

receiving discounts or accepting additional food items as part of a negotiation. 

 

It was pointed out that there is no requirement that the USU’s policy reflect the same exact 

processes and procedures as the campus policy.  The practice of the USU is to customize the 

campus policy to the practices of the USU. 

 

Finally, it was noted that the hospitality policy would require some minor changes in the budget 

process. The costs for employee recognition events would be transferred from the Training & 

Development budget account to the Program Cost budget account. 

 

 
VII. Action Items 

 

A. None 

 

 

VIII. Announcements 

       

   None   

 

 

IX. Adjournment 

 The meeting was adjourned by Asia Wheaton at 3:45 p.m. 

 

Respectfully submitted by, 

 

 

Joseph Illuminate 

Associate Director, Finance & Business Services 


