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Supplement to the Administrative Manual Regulations Personnel Matters (Section 700)
Departmental Procedures for Evaluating Teaching Effectiveness of Lecturers.
A.

Evidence of Teaching Effectiveness
1. Evaluations of teaching effectiveness by lecturers in the Department of Anthropology
may be conducted by the Chair, by members of the Department Personnel Committee,
or by a designee of the Chair from among the tenured faculty of the Department.
2. Class visits of classes taught by lecturers will be made during the first semester that a
lecturer is employed. Subsequent visits will be conducted at least once each academic
year.
3. The department concept of teaching effectiveness includes excellence in teaching in a
broad range of forms including student-centered approaches, reflected in evidence as
described below.
4. Requirements for instructional aids and materials.
a.

Each lecturer shall include teaching materials in the Professional Information File
{PIF). These should include, but are not limited to,
1) Course syllabi that meet the university’s syllabus policy and include
the required readings for the course.
2) Lists of assigned readings
3) Instructional aids
4) Evidence for participation in professional development related to
teaching

b.

Additional instructional aids and materials that may be included,
1) Course-related student publications, with identifying information
removed.
2) Course-related student public presentations with identifying
information removed.

3) Course-related student poster exhibits, with identifying information
removed.

4) Additional types of contributions that advance student-centered and
other instructional efforts, with identifying information removed.

B) Requirements for class visits
1)

Class visits may be conducted by a representative of the DPC, the Department
Chair or a designee from among the tenured faculty.

2)

Each visit must be arranged by mutual consent of the instructor and the DPC
representative and the Department Chair at least five days in advance (as per the
CBA).

3)

The instructor shall provide the evaluator with a syllabus in advance of the visit.

4)

The instructor shall provide the evaluator with access to the course page in the
university’s learning management system.

C) Procedures for reporting on class visits
1)

The evaluators shall each prepare a report concerning the peer class visit.

2)

Topics covered by the evaluator’s class visits shall include:
a)

Contextual information regarding date/time of visit, course information,
and details of arrangement with course instructor. For online courses, the
report will state the days or days that the course page was observed.

b)

Instructor's overall organization of the course as evidenced by the
syllabus and/or organization of the course page in the Learning
Management System (Canvas or similar).

c)

Evidence of Program Learning Outcomes and Student Learning Outcomes
addressed by course, as they are contained in the syllabus.

d)

Discussion of the effectiveness of presentation instruction.

e)

Discussion of the specific descriptions of teaching methods.

f)

Discussion of instructor-student interactions.

g)

Evaluation of the accessibility of the course materials.

D. Procedures for submission of reviews and responses
The department will follow Section 700 regarding the submission of reviews, the opportunity
for the faculty member to comment, and possible revision of the review before it is placed in
the PAF.

E. Procedures for Student Evaluations of Faculty
1) All lecturers shall deploy the "Student Evaluation of Faculty" questionnaire for every
course taught.
a)

Procedures for use of optional open-ended questionnaire in instructor review
will be the same as those for "Student Evaluation of Faculty'' questionnaire.

