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I.

PURPOSE
The purpose of this policy is to supplement the Use of Force policy (08-L.E.-011) by providing
detailed procedures and instructions for the safe storage, deployment, and maintenance of
department weapons, whether deadly force option or non-deadly intermediate force option in
nature.

II.

POLICY
It is the policy of the California State University, Northridge Department of Police Services that
only weapons and ammunition authorized by the Chief of Police will be carried and utilized by
members of the department. All weapons will be properly inventoried and assigned so as to track
usage. All weapons shall be stored to maximize safety for all members of the department. Safe
usage of firearms includes storage, proper deployment, repair, maintenance and replacement of
weapons.

III.

DEFINITIONS
A.

Conducted Energy Weapon (CEW): A weapon that uses electricity to override voluntary
motor responses, or apply pain in order to gain compliance or overcome aggressive
resistance. The department authorized CEW is the CEW model X2 and the auto shutdown performance power magazine (APPM).
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IV.

B.

Deadly Weapon: A weapon that when used properly poses a substantial risk of serious
physical injury or death.

C.

Non-Deadly Intermediate Force Weapon: A weapon that when used properly is less
likely to result in serious physical injury or death.

PROCEDURES
A.

Safety
Only sworn members of the Department of Police Services may be issued a handgun,
shotgun, patrol rifle, 40mm launcher, and/or CEW upon completion of training,
qualification, and authorization by the Chief of Police (refer to Appendix C - Training &
Authorization forms).
1.

It is the intent of this department that all weapons (deadly force and non-deadly
intermediate force) are stored, deployed, and maintained in a safe manner.
Unless otherwise indicated, the primary storage area for all weapons is the
Department Equipment Room, 116A.

2.

Personnel are reminded of the following general safety rules for weapons:

3.

a.

All weapons are to be treated as if they are loaded at all times.

b.

All weapons shall be pointed in a direction which takes into account the
utmost safety of others.

c.

Personnel shall not place their finger or any other object on the trigger of
the weapon until they are ready to fire the weapon at a specific target.
The only exceptions to this rule is when any personnel need to field strip
a Glock handgun and the procedure requires the trigger to be depressed
in order to release the slide or when conducting a spark test of the CEW.
This shall only be done after a complete check of the Glock to determine
that it is unloaded. Additionally the muzzle of the Glock must be
directed into an unloading barrel when the trigger is depressed.

d.

Weapons are not to be left unattended in an unsecure location nor are
they to be placed on any surface areas outside of the police equipment
room or locked briefing room.

Handgun and CEW Safety Rules:
a.

Except during a critical situation, handguns and CEWs shall remain in a
holster or locked in a designated storage area unless they are under
inspection, repair, cleaning or maintenance.

b.

Loading and unloading of handguns shall be done at a designated safety
barrel. Safety barrels are located in the Department Briefing Room, and
in the Department locker rooms and the equipment room. CEWs shall be
loaded and unloaded in the department’s secured parking lot ensuring
that the cartridge is pointed in a safe direction.

c.

Cleaning of a weapon shall only be done after the weapon has been
cleared of all ammunition.
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4.

5.

B.

d.

The CEW shall be carried in an approved and issued holster on the duty
belt to the side of the body opposite the service handgun. Cross-draw
CEW holsters are prohibited. Drop-down or swivel-carry holsters which
place the CEW on an officer’s leg is only permitted with authorization
from the Chief of Police or Deputy Chief due to special circumstances
requiring such (e.g., lack of space on an officer’s duty belt).

e.

The CEW shall be carried fully armed with the safety “on” in preparation
for immediate use.

Shotgun Safety - The following safety rules apply to shotguns:
a.

Shotguns are to be carried with their muzzle pointed in a direction which
takes into account the utmost in safety of others.

b.

Shotguns shall be carried with their action open while in the station.

c.

Shotguns shall not be loaded while in the station unless an emergency
exists which may require their use.

Rifle Safety - The following safety rules apply to rifles.
a.

Rifles are to be carried with their muzzle pointed in a direction which
takes into account the utmost in safety of others.

b.

Rifles shall not be loaded while in the station unless an emergency exists
which may require their use.

Storage
1.

2.

CEWs
a.

Officers are responsible for the safe care, cleaning, and storage of the
CEW and cartridges.

b.

Only the Department issued CEW (TASER model X2), as authorized by
the Chief of Police, is approved as a conducted energy weapon for
uniformed officers as outlined in Policy 08-L.E.-011: Use of Force. No
modifications or repairs shall be performed on the device unless
authorized by the Chief of Police or the Chief’s designee.

c.

Only issued or approved CEW cartridges may be carried in defensiveweapons as outlined in Policy 08-L.E.-011, Use of Force.

d.

All Department issued CEWs shall be stored within the Police
Equipment Room ready for deployment. Department CEWs not currently
issued to individual officers shall be stored within the Armory.

e.

Additional cartridges will be stored in the Equipment room and issued by
a Rangemaster or Armorer as needed. An inventory of spare cartridges
will be maintained by the lead department Rangemaster.

Handguns
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2.

3.

a.

Officers are individually issued a handgun and are responsible for the
safe care, cleaning, and storage of the weapons.

b.

Only the Department issued handgun, authorized by the Chief of Police,
is approved as the primary weapon for uniformed officers. Secondary
and off-duty weapons may be approved by the Chief as outlined in
Policy 08-L.E.-011: Use of Force, section E.4.

c.

Only issued or approved ammunition may be carried in defensiveweapons as outlined in Policy 08-L.E.-011, Use of Force section E-4.

d.

Department handguns not currently issued to individual officers shall be
stored within the Armory.

e.

Two replacement handguns shall be stored in the Equipment Room for
issuance to an officer by a supervisor, if an officer’s primary duty
weapon becomes inoperable or is collected for evidentiary purposes (if
appropriate to issue another weapon).

f.

Additional ammunition will be stored in the Equipment room and issued
by a Rangemaster or Armorer as needed. An inventory of ammunition
will be maintained by the lead department Rangemaster.

Shotguns
a.

Only the Department issued shotgun, as authorized by the Chief of
Police, is approved for uniformed officers. Shotguns for patrol use shall
be stored in the equipment room.

b.

Shotguns shall be placed in the long gun racks unloaded with the action
open.

c.

Shotguns that are under repair will be stored in the Armory.

d.

Spare shotguns will be stored in the Armory.

e.

Ammunition for issue with the shotgun will be stored in a marked bin
near the shotgun storage rack.

f.

Additional ammunition will be stored in the Equipment Room and issued
by a Rangemaster or Armorer as needed. An inventory of ammunition
will be maintained by the lead department Rangemaster.

Rifles
a.

Only the Department issued rifle, as authorized by the Chief of Police, is
approved for uniformed officers. Rifles for patrol use shall be stored in
the Equipment Room.

b.

Rifles shall be placed in the long gun racks unloaded with the safety on,
action closed, and dust cover closed.

c.

Rifles that are under repair will be stored in the Armory.

d.

Spare Rifles will be stored in the Armory.
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4.

5.

6.

7.

e.

Ammunition for issue with the rifle will be stored in a marked bin near
the rifle storage rack.

f.

Additional ammunition will be stored in the Equipment Room and issued
by a Rangemaster or Armorer as needed. An inventory of ammunition
will be maintained by the lead department Rangemaster.

Non-Deadly Intermediate Force Weapon (Safariland 40mm single shot launcher
with direct impact ammunition)
a.

Only the Department issued 40mm launcher, as authorized by the Chief
of Police, is approved for uniformed officers. Two 40mm single shot
launchers for patrol use shall be stored in the Equipment Room.

b.

Both 40 mm launchers shall be placed on the shelves marked for each
Intermediate Force Options Weapon.

c.

40mm Launchers that are under repair will be stored in the Armory.

d.

Spare launchers will be stored in the Equipment Room.

e.

Ammunition for issue with the 40mm Intermediate Force Launcher will
be stored in a deployment case along with the Intermediate Force
Launcher.

Ammunition
a.

Unissued department ammunition will be stored in the Armory.

b.

An ammunition inventory will be maintained by the lead department
Rangemaster on a log in the department armory.

c.

The lead department Rangemaster will conduct a routine inventory to
verify the ammunition log on a yearly basis.

Off-duty firearms
a.

Officers are responsible for the safe storage of any weapons they possess
for off-duty use.

b.

Weapons must be stored in a location where children or other
unauthorized persons cannot gain access to the weapon.

Batons and Aerosol Defense Spray
a.

Department personnel issued aerosol defense spray (i.e., OC spray) are
responsible for the safe storage of the weapon at all times.

b.

Police officers are responsible for the safe storage of their assigned
baton(s) at all times.

c.

Weapons must be stored in a location where children or other
unauthorized persons cannot gain access to the weapon.
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C.

Deployment
All sworn police officers are required to carry their authorized firearm and CEW while on
duty. Additionally, watch supervisors shall deploy at minimum one patrol rifle, one
shotgun and one 40mm launcher on each watch, unless exempted for special
circumstances by a member of command staff.
1.

CEWs
a.

On-duty uniformed patrol officers shall carry the department authorized
CEW X2 and auto shut-down performance power magazine (APPM).
The only situation in which an on-duty uniformed patrol officer is not
required to carry a CEW is in the event there are more uniformed patrol
personnel than there are available CEWs to issue.

b.

On-duty investigators, and plain clothes officers may carry the
department authorized CEW when approved by a member of the
Command Staff or their designee.

c.

At the beginning of one’s shift, Patrol officers shall report to the on-duty
supervisor to check out required patrol equipment including a CEW.

d.

The on-duty supervisor shall issue the CEW and two (2) cartridges from
storage within the Equipment Room. Officers shall never place or carry
a CEW cartridge in their pocket since static electricity can activate the
cartridge while in their pocket.

e.

Upon issuance of a CEW and cartridges from the police equipment room,
the officer shall perform an inspection of the weapon confirming the
weapon is their department issued equipment, that no unauthorized
modifications have been made, and that the weapon is clean and in
serviceable condition.

f.

The CEW should then be spark tested in the following manner:
1)
2)
3)
4)
5)
6)
7)
8)
9)
10)

g.

Spark test and load is to be conducted outside in the
department’s secure parking lot.
Point in a safe direction.
Keep body parts away from the front of the cartridge.
Safety remove the cartridge (beware of static discharge).
Put safety switch in the up (armed) position.
Pull the trigger.
Visually and audible inspect the arc from arm’s length.
Put safety switch in the down (safe) position.
Carefully load the CEW before taking it into the field.
Confirm the inspection and spark test on the supervisor/officer
daily logs found within the vehicle/equipment check section.

At the conclusion of the shift, officers shall inspect their issued CEW and
CEW cartridges, returning them back to the proper storage location
within the police equipment room. Any damage found shall be
immediately brought to the attention of the shift supervisor.
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h.

2.

3.

Upon return of the CEW, the shift supervisor should also inspect the
CEW and cartridges for damage or neglect and then place the CEW in
the designated equipment room storage area.

Handguns
a.

On-duty uniformed officers shall carry the department issued firearms
and shall maintain a total of 52 rounds of ammunition on their person at
all times, unless a temporary specific exception is made by the shift
supervisor.

b.

Additional external devices to carry ammunition shall not be worn but
may be stored in the officer’s duty case/patrol bag.

c.

On-duty investigators, and plain clothes officers shall carry the
department issued or authorized firearm with a minimum of one extra
magazine available to them at all times, unless an exception is made by
the Chief of Police.

d.

All officers are subject to firearms inspection at any time by a supervisor
or range officer. Inspections shall only be conducted after the weapon is
unloaded. The inspection should include the firearm and ammunition
making certain they are department issued equipment, that no
unauthorized modifications have been made, that the weapon is clean,
properly lubricated and in a safe, serviceable condition.

Shotguns
a.

Patrol officers shall report to the on-duty supervisor, or their designee, to
check out required patrol equipment including a shotgun.

b.

The on-duty supervisor shall issue the shotgun from storage the
Equipment Room.

c.

The on-duty supervisor shall remove the shotgun from the storage rack
and insure the shotgun is unloaded.

c.

The on-duty supervisor shall then log the shotgun out on the equipment
sign out log to the officer taking possession of the weapon.

d.

The on-duty supervisor shall then issue sufficient ammunition for the
shotgun and any additional ammunition carriers attached to the shotgun.

e.

The officer shall take the shotgun out of the building to their assigned
patrol car.

f.

The shotgun should then be inspected by the officer for the following
inspection points:
i.

The shotgun should be clean and free of obvious damage.

ii.

The barrel should be checked and clear of obstructions.

iii.

The face of the bolt should be checked to see if the extractor
looks and feels functional.
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4.

iv.

The ejector should be checked to see if it is in place and does not
appear broken.

v.

The action should be closed (unloaded) and the safety placed in
the on position. The trigger should then be depressed while the
weapon is pointed in a safe direction to determine if the safety
works.

vi.

The safety should then be placed in the off position and the
trigger depressed to determine that the hammer will fall.

g.

After the shotgun is inspected the action will be closed, and the safety
placed in the on position, with an empty chamber and the magazine
loaded with four rounds of issue ammunition. This is referred to as
“patrol ready”.

h.

The shotgun shall then be placed in the vehicle shotgun rack or a hard
long gun case.

i.

If the shotgun is placed into service during a shift, it will be returned to
the patrol ready condition upon return to the patrol vehicle.

j.

At the conclusion of the shift, the shotgun will be removed from the
patrol vehicle and unloaded outside of the Police Services building and
the action left open. Under no circumstances shall shotguns be left in
patrol vehicles at end of watch.

k.

The shotgun and ammunition will then be returned to storage in the
equipment Room and checked in with the on-duty supervisor pending reissue to another officer.

l.

Upon receipt of the shotgun, the on-duty supervisor will inspect the
shotgun for obvious damage and then place the shotgun in the designated
shotgun rack unloaded with the action open.

Rifles
a.

Patrol officers shall report to the on-duty supervisor to check out
required patrol equipment including a rifle.

b.

The on-duty supervisor shall issue the rifle from storage in Equipment
Room.

c.

The on-duty supervisor shall remove the rifle from the storage rack and
insure the rifle is unloaded.

d.

The on-duty supervisor shall then log the rifle out on the equipment sign
out log to the officer taking possession of the weapon.

e.

The on-duty supervisor shall then issue two magazines containing twenty
eight (28) rounds of ammunition each for the rifle.

f.

The officer shall take the rifle out of the building to his/her assigned
patrol car.
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g.

5.

The rifle should then be inspected by the officer for the following
inspection points:
i.

The rifle should be clean and free of obvious damage.

ii.

The barrel should be checked and clear of obstructions.

iii.

The action should be closed (unloaded) and the safety placed in
the on position. The trigger should then be depressed while the
weapon is pointed in a safe direction to determine if the safety
works.

iv.

The safety should then be placed in the off position and the
trigger depressed to determine that the hammer will fall.

h.

After the rifle is inspected the action will be closed, the dust cover
closed, and the safety placed in the on position, with an empty chamber
and a magazine loaded into the magazine well. This is referred to as
“patrol ready”.

i.

The rifle shall then be placed in the vehicle rifle rack or a hard long gun
case.

j.

If the rifle is placed into service during a shift, it will be returned to the
patrol ready condition upon return to the patrol vehicle.

k.

At the conclusion of the shift, the rifle will be removed from the patrol
vehicle and unloaded outside of the Police Services building and the
action left open. Under no circumstances shall rifles be left in patrol
vehicles at end of watch.

l.

The rifle and ammunition will then be returned to storage in the
Equipment Room and checked in with the on-duty supervisor pending reissue to another officer.

m.

Upon receipt of the rifle, the on-duty supervisor will inspect the rifle for
obvious damage and then place the rifle in the designated rifle rack
unloaded with the action closed and the dust cover closed.

Safariland 40mm Single Shot Launcher
a.

Patrol officers shall report to the on-duty supervisor to check out
required patrol equipment which shall include a 40mm launcher.

b.

The on-duty supervisor shall issue the 40mm launcher from storage in
the Equipment Room.

c.

The 40mm launcher shall be kept in a deployment case which will
include the 40mm launcher and direct impact ammunition.

d.

The on-duty supervisor shall remove the 40mm launcher from the
deployment case and inspect the weapon to determine the launcher is
ready for use.
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6.

e.

The on-duty supervisor shall then log the 40mm launcher out on the
equipment sign out log to the officer taking possession of the weapon.

f.

The officer shall take the 40mm launcher out of the building to their
assigned patrol car.

g.

The 40mm launcher should then be inspected by the officer to be sure the
40mm launcher is clean and free of obvious damage.

h.

After the 40mm launcher is inspected it shall be loaded with one Exact
Impact Sponge round and be placed in the deployment case and secured
in the vehicle.

i.

At the conclusion of the shift, the 40mm launcher will be removed from
the patrol vehicle and unloaded. Under no circumstances shall 40mm
launcher be left in patrol vehicles at end of watch.

j.

The 40mm launcher will then be returned to storage in the Equipment
Room and checked in with the on-duty supervisor pending re-issue to
another officer.

k.

Upon receipt of the 40mm launcher, the on-duty supervisor will inspect
the 40mm launcher for obvious damage and to verify the launcher is
unloaded, then place the 40mm launcher on the designated storage shelf..

Review, Inspection and Approval Prior to Carrying
Officers employed by the CSUN Department of Police Services will be issued a
duty handgun and authorized to carry all department issued and/or authorized
weapons only after completion of a weapon safety inspection, demonstration of
proficiency, and successfully completing a designated qualification course under
the supervision of a certified weapons instructor/rangemaster. The rangemaster
will complete the required Training Proficiency and Authorization forms (see
appendix) and forward them to the Chief of Police for approval prior to
authorizing issuance of any department weapons.

7.

Inventory, Maintenance and Repair
a.

The department armorer and lead rangemaster shall inventory all
department weapons at least once every six months. The lead
rangemaster is responsible for coordinating this inventory/inspection and
completing a report to the Patrol Operations Commander and Deputy
Chief of the results by the 7th of February and July of each calendar year.

b.

During the department inventory, weapons will be inspected for general
condition and cleanliness.

c.

Department weapons that are damaged or out of order shall be reported
to the on-duty supervisor.

d.

The weapon shall be unloaded if possible. If the weapon cannot be
unloaded it shall be clearly marked as a loaded weapon with a weapon
repair request tag.
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V.

e.

The weapon shall be tagged with an equipment repair form (see
appendix B) that describes the problem. The Firearms Repair Request
form will be available in the Equipment Room in the cabinet with the
loaner handguns. The tags will be attached to the firearm with a zip tie
threaded through a hole in the repair tag and then attached to the weapon
with the same zip tie.

f.

The shift supervisor shall ensure a copy of the equipment repair form is
forwarded to the department armorer.

g.

The department lead rangemaster or their designee shall re-sync/reset all
department CEW internal clocks on a quarterly basis (i.e., months of
January, April, July, and October). At the same time, each CEW’s
internal computer memory shall be downloaded into the department’s
designated CEW laptop computer located in the police equipment room.

h.

The department armorer or rangemaster shall move any weapon in need
of repair into the Armory at the first opportunity and the weapon shall be
stored in this room until the weapon is repaired or sent to an outside
vendor for repair.

i.

The department armorer or rangemaster shall determine the repair and
maintenance needs of department issued and authorized weapons and
make arrangements for repair or shipping to an outside vendor. Should
there be a need to ship a CEW for repair, the CEW computer data shall
be downloaded into the department’s designated CEW (TASER) laptop
computer located in the police equipment room prior to shipping.

j.

Only the armorer or rangemaster-approved vendors may make repairs to
department weapons or approved off-duty/back-up weapons.

k.

Two spare department issue Glock Model 17 handguns shall be stored in
the designated storage cabinet in the Equipment Room for issue by the
on-duty supervisor in the event an officers duty weapon is reported
damaged, stolen, lost, or has been placed in evidence. This will be
recorded on the equipment sign out log and the department rangemaster
will be notified for inventory purposes.

l.

Weapons used by officers in the line of duty shall be booked as evidence
in accordance with CSUN PD Policy 06-C.I.-003 Section 14 a-h. When
appropriate, the on-duty supervisor may issue a loaner weapon from the
spare weapon cabinet in the police equipment room. The spare weapon
will be recorded on the equipment sign out log and the department
rangemaster will be notified for inventory purposes.

REFERENCES
CSU Technical Letter PS2010-01 – CSU Police Services Policies & Maintenance Requirements:
Section 1, u (Weapons qualifications, weapons and ammunition procurement, inventory,
maintenance and use.)

VI.

APPENDICES
A.
B.

List of Approved Ammunition
Firearm / CEW Repair Request Form
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C.

Training Proficiency and Authorization Forms (i.e., duty handgun, off-duty/secondary,
patrol rifle, shotgun, CEW, 40mm launcher)
Note: the off-duty/back-up handgun request/authorization form is noted within
department policy 08-L.E.-011 – Use of Force (Appendix B).
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Appendix “A”

Approved Ammunition List for Off-Duty / Secondary Firearms
(All ammunition must be high quality commercially manufactured ammunition)

380 ACP
9 mm
38 Special
40 S&W
10 mm
45 ACP

90/95 Grain
115/124/147 Grain
125/158 Grain
180 Grain
180 Grain
185/200/230 Grain

Hollow Point
Hollow Point
Hollow Point
Hollow Point
Hollow Point
Hollow Point

Standard Pressure
Standard Pressure
Standard Pressure / +P
Standard Pressure
Standard Pressure
Standard Pressure

Appendix “B”
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Appendix “C”
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