HSRMS Recruiting - Michael Williams, CIH, CSP, ARM – Position Description
Risk Control Services Analyst

Classification:  Full-time; Exempt

Reports to: Director of Risk Control Services

Supervises: N/A
Location: Bay Area, Sacramento Area, or North Bay Area – Northern California


SUMMARY OF RESPONSIBILITIES

With limited supervision, the Risk Control Analyst helps clients comply with risk control best practices, safety codes and standards. The Risk Control Services Analyst also assesses safety cultures, develops safety programs and policies, and trains managers and workers in value based safety program administration as well as on compliance related topics.


KEY DUTIES

· Conducts client on-site safety and loss prevention surveys and prepares reports of visits as required

· Performs analysis of losses to identify opportunities for action

· Audits client members’ risk control programs as required

· Executes annual safety and loss prevention programs

· Assists in the identification of clients’ contractual exposure to losses

· Evaluates client loss information and trends and prepares reports

· Provides technical expertise, advice, and direction on safety matters to management, TPAs, insurance brokers, members, etc.

· Attends and supports client Board, Executive Committee, and Safety Committee meetings

· Researches and compiles reports relevant to risk control, safety, and risk management questions

· Develops and presents workshops, training, seminars, etc.

· Performs other tasks upon request

SKILLS AND ABILTIES

· Reads, analyzes, and interprets general business correspondence, periodicals, professional journals, technical procedures, codes and regulations

· Writes reports, business correspondence, and procedure manuals

· Effectively presents information and responds to questions from groups of managers, clients, and other third parties

· Exhibits fundamental mathematic skills, including but not limited to, addition, subtraction, multiplication, and division in all units of measure, using whole numbers, common fractions, and decimals

· Exhibits ability to compute rate, ratio, and percent, to draw and interpret graphs and use basic statistics in assessing risk control and safety programs, and safety perception survey results

· Solves practical problems and deals with a variety of abstract and/or concrete variables in situations where only limited standardization exists

· Interprets a variety of instructions furnished in written, oral, diagram, or schedule form

· Team player who delegates work appropriately, receives delegated work in an appropriate manner, and assists other employees as necessary

· Interacts positively with clients, staff, and other third parties

· Provides and accepts suggestions and feedback positively
· Works in a timely, organized manner, prioritizing workload and assignments

· Exercises sound judgment and utilizes initiative and creativity to identify solutions and solve problems

· Evidences proficiency in basic computer skills, and proficient use of all relevant software
QUALIFICATIONS

· Four year degree in related field or equivalent experience

· Two to five years progressively responsible experience in risk control consulting

· Possess one or more of the following risk control certifications: ARM, CSP, ASP, ACLM, COHN-S, etc. and/or a related safety certification: CPSI, CIH, CIE, etc.
· Must have good problem solving, analytical, and planning skills

· Ability and willingness to travel

· Excellent presentation skills
Provide Microsoft Word Resume to:

Michael E. Williams, CIH, CSP, ARM
Health Safety & Risk Management Services (HSRMS)

991 Langhart Crt.

Healdsburg, CA 95448

Email: mikewehs@aol.com
Cell Phone: 408-209-2307

At AIHCE

Sheraton Philadelphia City Center, Room 2611
17th & Race St.

Philadelphia, PA

(215) 448-2000 – leave message on room phone
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