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	South Coast Air Quality Management District
AIR QUALITY INSPECTOR I 
$3,802 to $4,710 per month + plus excellent benefits
with non-competitive promotion to Air Quality Inspector II, following successful

completion of the required time as an Air Quality Inspector I




THE ONLY WAY TO APPLY FOR THIS POSITION IS TO BRING ALL REQUIRED APPLICATION MATERIALS TO ONE OF THE FOLLOWING TEST DATES:
WRITTEN TEST (two dates):
Saturday, February 24, 2007 at 12:30 p.m. OR 

Tuesday, February 27, 2007 at 10:00 a.m.
TEST LOCATION:
AQMD Headquarters, 21865 Copley Drive, Diamond Bar, CA 91765

WHO WE ARE

South Coast Air Quality Management District (AQMD), one of the largest and most technologically sophisticated environmental regulatory agencies in the nation, is headquartered in Diamond Bar, California (30 miles east of downtown L.A.).  Our highly diverse staff of approximately 750 engineering, scientific and technical employees works hard to ensure clean air and a healthful environment for the four-county region that we serve.

Our air quality inspectors regularly report to assigned field locations where they inspect facilities and operations to determine compliance with AQMD rules and regulations, federal law and State statutes.  Industries inspected include large power plants and refineries, all sizes of industrial and manufacturing operations, retail gasoline service stations, landfills and waste site excavations, and demolition and land clearing for construction.  AQMD inspectors also respond to public complaints to resolve concerns about air quality.

AQMD is sensitive to the impact of our actions on the communities and businesses within our jurisdiction and is fully committed to providing excellence in service and fair consideration to all.  The most successful candidates will be diplomatic, professional, and able to establish good rapport and credibility with the public.  They must also communicate technical information clearly, sometimes under difficult and challenging circumstances.  Those who possess the most competitive combination of education and experience may have an edge in contending for these positions.  Lastly, because we must earn and maintain the public’s trust, strong personal and work ethics are a must!  AQMD is an organization you can be proud to work for, with a mission that makes a difference in the quality of life in Southern California. 

JOB OVERVIEW

Air Quality Inspector I is the entry-level class in our inspector classification series.  Persons in this class initially serve under training conditions and perform a variety of routine to non-routine rule-specific inspections and complaint investigations before proceeding to more difficult inspections and complaints and acquiring the necessary skills and knowledge to qualify for promotion to the next level.

After two years of successful performance on the job, an Air Quality Inspector I may be considered for promotion to the journey-level class of Air Quality Inspector II, without competition.  (A related bachelor’s degree may substitute for six months of the required two years of experience.)  The salary range for Air Quality Inspector II is currently $4,793 to $5,937 per month.  Career progression thereafter is through competitive processes.

Inspectors report to our Diamond Bar headquarters at least once weekly, but work primarily in their assigned sector (WLA, LA, Long Beach, SF Valley, Inland Empire, Orange County, etc.).  After initial training, inspectors are assigned AQMD vehicles for work-related travel between our headquarters and facilities within their established geographic area.  AQMD’s borders go east to the Coachella Valley, south to the San Diego County border, west to the ocean, and north to the Ventura County border.

ESSENTIAL DUTIES

Conducts rule-specific inspections and investigations of commercial and industrial processes; issues notices to owners and operators of commercial and industrial sources to ensure compliance with air pollution rules, regulations, and statutes; analyzes and determines the cause and nature of air contaminant emissions and coordinates the testing of sources; prepares detailed reports on inspections and investigations; develops recommendations regarding new or proposed rules; assists in the preparation of Hearing Board cases or recommends appropriate alternative conditions; provides testimony on civil and criminal air pollution cases, as requested; and performs other related duties.

Go to http://www.aqmd.gov/comply/compliance_inspections.html for more information about the job.
QUALIFICATIONS WE SEEK

QUALIFICATIONS THAT ARE HIGHLY DESIRABLE:

· Graduation from an accredited college or university with a bachelor’s degree in engineering, chemistry, mathematics, physics or a related field is highly desirable and may be used as one of the criteria in determining which candidates are the most competitively qualified for this position.

· Experience that is sufficiently similar (i.e., shows you learned/applied directly transferable skills) may also be seen as more highly competitive than unrelated experience; however, recent graduates who possess directly related degrees will be considered.  A steady employment or school record is also important; grades in core coursework should be at a C or above.

· The ability to learn and understand complex technical information and related rules and regulations, and communicate this information to a highly diverse public in clear and simple English is essential.

· The ability to interact effectively with concerned business owners and the public, even under challenging circumstances, using active listening skills, patience, and diplomacy.

· You must possess strong personal and work ethics (which will be verified by checking your references).

· Bilingual skills are always a plus!

QUALIFICATIONS THAT ARE REQUIRED:
EDUCATION: Completion of 34 semester or 51 quarter units with a grade of C or above, from an accredited U.S. college or university, of core courses required for a major in engineering, chemistry, mathematics, physics or a related field.  (NOTE:  If you are successful in the exam process, documentation of the required education in the form of original, official transcripts covering all units must be mailed directly to the AQMD by the accredited college or university that granted the units/degree, in an unopened envelope, to P. Giffen, c/o Human Resources #6-17, at the address below before the time of hire.)
KNOWLEDGE, skills and ability to: apply inspection methods and techniques to air pollution emission control equipment and processes; and knowledge of engineering, chemistry, mathematics, and physics principles and concepts; commercial and industrial equipment and processes; and safety practices and procedures.
ABILITY TO:  listen effectively; read and understand written instructions; learn, interpret and apply AQMD rules and regulations, State Health and Safety codes, and federal laws and regulations to equipment, processes, and materials to determine compliance with air quality standards; analyze and inspect equipment and processes, and prepare detailed reports and other supporting information, using a personal computer; communicate in a clear, concise, and diplomatic manner, both orally and in writing; understand and follow verbal and written instructions; maintain and establish effective working relationships with public and private agency representatives, members of the public, business owners, and AQMD personnel; operate and maintain a variety of equipment, detectors, and sampling devices; read maps and drive congested freeways and streets safely.
DRIVER LICENSE:  Possession of a valid California Class “C” Driver License and a good driving record. (NOTE:  If you are successful in the exam process, you will need to provide an H-6 CA DMV driving record before the time of hire.)
NOTE:  All finalists will have three to four references checked prior to a job offer, and candidates selected must pass a physical prior to actual appointment to the job.
HOW TO APPLY

THE ONLY WAY TO APPLY IS TO COME TO ONE OF THE TEST TIMES OUTLINED ON THE FOLLOWING PAGES OF THIS BULLETIN, WITH ALL REQUIRED MATERIALS IN HAND.
Do not send any application materials to AQMD, or you risk disqualification.

AQMD is now required under a Department of Defense contract to “take affirmative action to employ and advance in employment qualified employees and applicants who are special disabled veterans, veterans of the Vietnam era, and other eligible veterans.”  Applicants in these categories should submit a copy of their DD214

along with their application on the day of the test.

AQMD PROUDLY PROMOTES DIVERSITY IN EMPLOYMENT

South Coast Air Quality Management District, 21865 Copley Drive, Diamond Bar, CA 91765

www.aqmd.gov
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	South Coast Air Quality Management District

Air Quality Inspector I

Instructions On How To Apply


TO APPLY FOR THIS JOB, YOU MUST COME TO ONE OF THESE TEST DATES
DO NOT submit any application materials to AQMD prior to the test dates or you will be disqualified.

Simply bring all required materials described below to our lobby at one of the times below.

LOCATION:  AQMD Headquarters, 21865 Copley Drive, Diamond Bar, CA 91765

Directions may be found at http://www.aqmd.gov/map/dir2.html

SATURDAY, FEBRUARY 24, 2007 
12:30 P.M.
TUESDAY, FEBRUARY 27, 2007 
10:00 A.M.

DOCUMENTS YOU MUST BRING IN ORDER TO BE ADMITTED TO THE TEST
If you do not present all documents detailed below, you will NOT be admitted to the test

a. A current CLASS “C” (or higher grade) DRIVERS LICENSE (this is a requirement for this position).  The name on your license must match the name on your application.
b. A COMPLETED AQMD APPLICATION, SIGNED AND DATED.  The application is attached for your use.  If you have trouble downloading this package or need a package emailed to you, or a hard copy sent by mail, call (909) 396-2800.  (This number may also be used to request special accommodation during testing, if required.)
c. A LISTING OF COMPLETED COURSEWORK - On the attached form, list the courses you have completed which show you meet the minimum requirements of this position.  Include the course title, the name and location of the institution where coursework was completed, the number and type of units, and the year in which the units were completed.  In lieu of listing your coursework, your may attach an unofficial copy of your transcript with the qualifying coursework and units earned clearly highlighted.  Documentation of the required education in the form of original, official transcripts covering all units must be mailed directly to the AQMD by the accredited college or university that granted the units/degree, in an unopened envelope, to P. Giffen, c/o Human Resources #6-17, at the address below before the time of hire.
d. NAMES OF AT LEAST FOUR REFERENCES - On the attached form, submit names of persons for whom you directly worked, or to whom you provided service (not peers), the company/employer/school, their job title, and their current phone numbers. If you are recently out of school, you may provide references from professors, along with personal references.  References will be checked prior to any job offer.

HOW LONG WILL THE TEST TAKE AND HOW WILL THE PASS POINT BE SET?

a. Once the check-in in the lobby is completed, the test should require about two 1/2 hours of your time.  The testing room holds approximately 100 people; if more than 100 arrive at one the times above, another test may or may not be scheduled, so come early on the day of your choice.

b. The test is two-part, a written exercise and a multiple choice test. Everything you will need will be provided, so do NOT bring a dictionary, calculator, notes, or any other aids.  The test will be scored on a Pass/Fail basis and the minimum passing score will be determined based on the number and competitiveness of the applicants tested.

WHAT HAPPENS AFTER THE WRITTEN TEST?

a. Notices will be sent out to applicants during the week of March 5, 2007, notifying all candidates of the results.
b. Applicants who pass the written exercise and multiple choice test are expected to be invited to an interview to further assess qualifications.  The interview (weighted at 100%) is expected to result in an eligible list from which top candidates may be referred for final interviews as openings occur.  This eligible list is expected to be used to fill current and future vacancies at this level that occur during a six to twelve-month period.
IF I PASS THE ABOVE EVALUATION, WHAT’S NEXT?

If you are placed on the eligible list, your official transcripts and an H-6 CA DMV driving record will be reviewed.  If your transcript and driving record are not on file with us, your name cannot be forwarded to the hiring manager(s) for placement consideration – even if you are otherwise eligible for appointment.  See below for more details.
a.
Documentation of the required education in the form of original, official transcripts covering all units must be mailed directly to the AQMD by the accredited college or university that granted the units/degree, in an unopened envelope, to P. Giffen, c/o Human Resources #6-17.  If we already have your transcript which was mailed to the AQMD by the college/university for a prior recruitment, you do not need to have it resent.  NOTE:  If you do not possess the required units, you will be screened out at this point, despite having passed the written test and qualifications appraisal interview.  This minimum education requirement cannot be waived, so if you do not possess the education, DO NOT APPLY.

If your coursework is from a foreign college or university, we must receive a complete copy of your out-of-country transcript, along with an original, official copy of formal evaluation of the degree for U.S. equivalency, from an agency certified to perform such evaluation.  We will return your original evaluation for equivalency after reviewing it - OR - if you were admitted to a graduate program at an accredited U.S. university or college, and that institution sends us directly an unopened, original, official transcript of your coursework, that transcript will constitute evidence that your out-of-country degree has been formally evaluated for equivalency.  If choosing this qualifying option, note that you must also submit a copy of your out-of-country transcript to us, so we have both to review.

To avoid any last minute delays, please request your transcripts immediately.
b.
A current “H-6” driving record printout issued by the Dept. of Motor Vehicles (DMV).  Current means within the last 60 days.

You will have to specifically ask for an “H-6” printout from the DMV.  If you say the printout is for “employment purposes,” they will automatically issue you a “K-4” printout, which is the wrong one.  We do not accept DMV’s “K-4” printout, or an insurance company printout, so be sure that you specifically request an “H-6” printout at the DMV.  If your license is from outside of California, we require an official driving record from the state of issuance that covers the last 5 years.  This is a requirement because, as our employee, we would be insuring you to drive a company car on business and we must be sure your driving record is acceptable for insurance purposes.
All finalists will have three to four references checked prior to a job offer and the candidates selected must pass a physical prior to actual appointment to the job.

We reserve the right to add, delete, or modify any elements of the selection process as deemed appropriate, based on the number and quality of applicants at each step.
---------------------------------------------------------------------------------------------------------------------------------------------------------

The application and the required references page

that you must complete and bring to the test

are attached for your use.

PLEASE PAGE DOWN!
AQMD PROUDLY PROMOTES DIVERSITY IN EMPLOYMENT

South Coast Air Quality Management District, 

21865 Copley Drive, Diamond Bar, CA 91765

www.aqmd.gov
SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

Air Quality Inspector I

Supplemental Application Form
MINIMUM REQUIREMENTS:

1. EDUCATION:  The minimum education requirements are completion of at least 34 semester (51 quarter) units from an accredited college or university in electronics, physics, chemistry, or a related field.  For this required college coursework, please list the following:


Location

Sem./
Year

Course Title
Institution
(city, state)
Units
Qtr.
Completed
Note:  In lieu of listing your coursework, you may attach an unofficial copy of your transcript with the qualifying coursework and units earned clearly highlighted.   

SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

Application Form
INSTRUCTIONS
· An application constitutes a form of written test.  Read instructions carefully.  Respond to each item requested; be specific, thorough and accurate with all details.  PLEASE NOTE:  Reference checks may be performed to verify information submitted.  Failure to provide all information requested will disqualify you!
· Fill out each section completely.  Type YES or NO in any space designated for Yes/No answers, and NA in any section that is not applicable.   Provide a detailed response in all other sections; do NOT say, "See resume,” “See personnel file," “See attached” or leave any part of the application blank, as that will result in disqualification from this process.

TITLE OF POSITION FOR WHICH APPLYING >   
SECTION I – PERSONAL INFORMATION

NAME (FIRST MIDDLE LAST) >

 COMMENTS  \* MERGEFORMAT 
Street Address >

City, State, Zip >

Home Phone>  

Work Phone >

Cell Phone Number>

Number where we can leave a message>

E-mail address at home >

Email address at work>

At the time of appointment, all new employees will be required to furnish documentation verifying their identity and, if applicable, authorization to work in the United States.  Can you, after employment, submit verification of your legal right to work in the U. S.? (Yes/No) >

How did you hear about this job opening? PLEASE SPECIFY BELOW.   Examples: LA Times (or other newspaper) ad, Internet website such as Monster (or other specific site), professional association website, referral by an AQMD employee, etc. >

Have you been convicted of a felony within the last 7 years? (Yes/No) >

(If yes, please attach a separate letter explaining the nature and specifics of the conviction and the penalty.  A conviction will not necessarily be a bar to employment.  Factors such as age at the time of the offense, and the seriousness or nature of the violation and rehabilitation will be taken into account.)

SECTION II - EDUCATION AND TRAINING

COPY AND REPEAT THE SECTION BELOW FOR EACH SCHOOL YOU ATTENDED

THAT QUALIFIES YOU FOR THIS POSITION OR IS DIRECTLY RELATED TO THIS POSITION 

Name of Institution >

Location (City, State) >

Major and Minor Fields >

Units Completed (Indicate whether Semester or Quarter) >

Degree Earned and Year (Example: MBA, 1991) >

NOTE:  If you are currently in school, list units earned to date and your expected degree and date of graduation.  Applicants MUST SUBMIT EVIDENCE of any required academic training by submittal of an original, official transcript when requested during the selection process.  If a degree is required for this position and your degree is from a foreign country, proof of U.S. degree equivalency will also be required.

In addition to English, list any other language(s) that you read, write and speak proficiently: >

SECTION III – RELATED QUALIFICATIONS NOT COVERED IN OTHER SECTIONS

EXPAND AND USE THIS SPACE to describe other TRAINING, EDUCATION AND/OR EXPERIENCE that you believe to be relevant to the position for which you are applying, such as volunteer, military, or experience gained more than 10 years ago.  (This section should highlight qualifications OTHER THAN the basic description of the past 10 years of work experience requested in Section IV which follows.)

SECTION IV – LAST TEN YEARS OF WORK EXPERIENCE

COPY AND REPEAT THE SECTION BELOW FOR EACH SEPARATE JOB THAT YOU HAVE HELD WITHIN THE PAST 10 YEARS.  IF YOU HELD DIFFERENT JOB TITLES WITH THE SAME

EMPLOYER DURING THAT TIME, PLEASE LIST AND DESCRIBE EACH JOB

SEPARATELY.  ALSO, EXPLAIN ANY GAPS IN EMPLOYMENT.

Fill out each section completely.  DO NOT SAY “See resume” or “See attached” leave any part of the application blank.  Start with your current or most recent position.  Be specific enough that your qualifications for this position are clear.  Failure to follow instructions, or to provide consistent,

complete and accurate information on this application will result in your disqualification.

Job Title >

Employer >

Address>
City, State >

KIND AND SIZE OF BUSINESS (BE SPECIFIC)>

General Office Telephone Number>

Dates of Employment (From Month/Year to Month/Year) >
Salary per Month, Hrs. Per Wk. (Example: $2,000/Mo, 40Hrs/Wk) >

Your Supervisor’s Name and His/Her Title>

Persons You Supervised (Number supervised & titles)>
Describe the Full Range of Your Job Responsibilities in This Position >

Why are you interested in leaving this position and working for AQMD? >

Job Title >

Employer >

Address>

City, State >

KIND & SIZE OF BUSINESS (BE SPECIFIC)>

General Office Telephone Number>

Dates of Employment (From Month/Year to Month/Year) >

Salary per Month, Hrs. Per Wk. (Example: $2,000/Mo, 40Hrs/Wk) >

Your Supervisor’s Name and His/Her Title>

Persons You Supervised (Number, Titles)>

Describe the Full Range of Your Job Responsibilities in This Position >

Your Reason for Leaving >

Job Title >

Employer >

Address>

City, State >

KIND & SIZE OF BUSINESS (BE SPECIFIC)>

General Office Telephone Number>

Dates of Employment (From Month/Year to Month/Year) >

Salary per Month, Hrs. Per Wk. (Example: $2,000/Mo, 40Hrs/Wk) >

Your Supervisor’s Name and His/Her Title>

Persons You Supervised (Number, Titles)>

Describe the Full Range of Your Job Responsibilities in This Position >

Your Reason for Leaving >

Job Title >

Employer >

Address>

City, State >

KIND & SIZE OF BUSINESS (BE SPECIFIC)>

General Office Telephone Number>

Dates of Employment (From Month/Year to Month/Year) >

Salary per Month, Hrs. Per Wk. (Example: $2,000/Mo, 40Hrs/Wk) >

Your Supervisor’s Name and His/Her Title>

Persons You Supervised (Number, Titles)>

Describe the Full Range of Your Job Responsibilities in This Position >

Your Reason for Leaving >

May we contact your present employer for an employment reference? (Yes/No) >

By my signature below, 

I specifically authorize and approve the release of relevant academic and employment references and/or records to AQMD and its agents for the purpose of verifying both my qualifications for this position and the accuracy of the information provided in this application, my Supplemental Questionnaire (if used), and in any related information or materials produced for this and any previous or subsequent application and selection processes.  

I certify that the information provided in this application package is a complete and accurate record of my entire employment history for the time period requested.  

I further recognize that falsification of any information I submit as part of an application and selection process may be cause for disqualification or, if I am become an AQMD employee, immediate dismissal.  

Finally, I understand that, if offered a job, I must first take and pass a physical examination paid for by AQMD prior to actual appointment to the position.  

Signature: ______________________________________​​​_______          Date:  _____________________   

REFERENCE LIST

Four work references are required.

References must be supervisors or managers, or persons for whom

you have directly provided services, not peers.
--- PLEASE TYPE OR PRINT ---

YOUR NAME: __________________________________________

Check the appropriate designation and PROVIDE FIRST AND LAST NAME OF REFERENCE:

___Mr. ___Mrs. ___Ms.

What Company/Organization/School

does he/she work for?

What was/is his/her Job Title?

His/Her Current Phone Number(s):

What was your job when working with this person?

Check the appropriate designation and PROVIDE FIRST AND LAST NAME OF REFERENCE:

___Mr. ___Mrs. ___Ms.

What Company/Organization/School

does he/she work for?

What was/is his/her Job Title?

His/Her Current Phone Number(s):

What was your job when working with this person?

Check the appropriate designation and PROVIDE FIRST AND LAST NAME OF REFERENCE:

___Mr. ___Mrs. ___Ms.

What Company/Organization/School

does he/she work for?

What was/is his/her Job Title?

His/Her Current Phone Number(s):

What was your job when working with this person?

Check the appropriate designation and PROVIDE FIRST AND LAST NAME OF REFERENCE:

___Mr. ___Mrs. ___Ms.

What Company/Organization/School

does he/she work for?

What was/is his/her Job Title?

His/Her Current Phone Number(s):

What was your job when working with this person?

South Coast Air Quality Management District

VETERAN’S DATA (Required)

We are required under a Department of Defense contract to “take affirmative action to employ and advance in employment qualified employees and applicants who are special disabled veterans, veterans of the Vietnam era, and other eligible veterans of U.S. military service.”  

As such, to comply with federal regulations, we are required to gather information on the veteran status of ALL job applicants.  Therefore, please provide the following information and submit it with your application.   This information will be treated confidentially, will not result in adverse treatment of any individual, and may be provided to government officials investigating our compliance with Department of Defense requirements.
Are you a Special Disabled Veteran?
 
Yes ____
No ____

Special disabled veteran means (a) A veteran who is entitled to disability compensation under laws administered by the Department of Veterans Affairs or (b) A veteran who was discharged or released from active duty because of a service-connected disability.

Are you a Vietnam-Era Veteran? 

Yes ____
No ____

Veteran of the Vietnam-era means (a) a person who served on active duty for a period of more than 180 days, any part of which occurred between August 5, 1964 and May 7, 1975, and was discharged or released there from with other than a dishonorable discharge or (b) was discharged or released from active duty for a service-connected disability if any such activity was performed between August 5, 1964 and May 7, 1975.

Are you a Veteran of another era? 

Yes ____
No ____

If so, please specify the campaign(s) in which you served: 

Other era veteran is defined as a veteran who served on active duty during a war or in a campaign or expedition for which a campaign badge has been authorized.

If you checked “Yes” to any of the above, please attach a copy of your DD-214 to document that status.

South Coast Air Quality Management District

EQUAL EMPLOYMENT OPPORTUNITY DATA (Voluntary)

In order to comply with federal regulations regarding equal employment opportunity, employers must have data available on applicant flow patterns.  For this reason, we would appreciate your voluntary cooperation in providing the following information. This information will be treated confidentially, will not result in adverse treatment of any individual, and may be provided to government officials investigating our compliance status.   

1. Gender: 

Male ____
Female ____

2. Mark an X next to the race you consider yourself to be: 

____  White

____  Black / African American

____  Hispanic 

____  American Indian or Alaskan Native 

____  Asian or Pacific Islander  – Circle which applies below


Japanese


 Native Hawaiian

Chinese

Korean


Guamanian or Chamorro
 Filipino


Vietnamese
Samoan

Other Asian: ____________________________________

3.
____  Please check if you are disabled individual.   

A disabled individual is any person who (a) has a physical or mental impairment which substantially limits one or more of such person’s major life activities or (b) has a record of such impairment or (c) is regarded as having such impairment.
APPLICATION DATA – DOD & EEO 5-04
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