Job Posting

9/06

SAFETY COORDINATOR

Job Description: 

Under limited supervision, coordinates and tracks construction site safety programs and procedures, to ensure the safety of the physical environment for employees, and to ensure compliance with University Mechanical safety policies and local, state, and federal health and safety regulations.

Essential Functions/Major Responsibilities (other duties may be assigned): 

· Oversees jobsite drug and alcohol testing for all new employees and jobsite transfers.

· Collects/files site safety inspection documentation and monitors/reports compliance.

· Assists with the coordination of site-specific safety training when needed.

· Collects/files accident investigation documentation and ensures completed accident reports are distributed as required.

· Monitors/supports all light duty employees on job sites. 

· Assists with the management of Work Comp cases.  Maintains filing and all paperwork related to work comp cases.  Maintains high level of confidentiality.

· Ensures the site- specific MSDS file is maintained.

· Collects and maintains file copies of the subcontractor’s safety programs and compliance forms.

· Attends UMC weekly safety meetings and keeps file of attendance and topics.

· Attends the general contractor’s safety meetings as requested.

· Maintains a training certification log of UMC employees.

· Prepares safety meeting agenda and statistics.

· Maintains OSHA 300 log with Safety Director guidance

· Other administrative duties as required by the Safety Director.
Interpersonal Contacts: 

Required to interact and communicate effectively with crafts, subcontractors, general contractor, supervisors/foreman, project managers and engineers, client representatives, and city and state government agency representatives. 
Education and/or Experience:

SH&E Degree
Job Conditions:

Hours may occasionally exceed 40 hours per week to effectively perform this position. Leadership and oversight responsibilities require consistent work start times and work weeks. Vacations should be scheduled in advance with supervisor to ensure oversight continuity and adequate coverage.

The physical demands and work environment demands and characteristics described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

It may be required to perform the functions of this position at a job-site trailer that will have similar, but less “comfortable” environment, and possibly more challenging access.

While performing this position in the main office, noise levels are at normal levels.  There is minimal exposure to physical risk.

UMC is a drug-free workplace. All positions must submit a urinalysis sample as required in the program and pass the screen. See UMC drug screen policy for further details.

University Mechanical Contractors, Inc. is a Drug Free Workplace and an Affirmative Action, Equal Opportunity Employer. Contractor License #UNIVMC*343N9

Supervisory Responsibility: 

None

To apply:

· Email resume to dbabington@umci.com, or

· Fax resume to 206-368-6207, Attn: Dave Babington 

University Mechanical Contractors, Inc., a leading NW Mechanical Design/Contractor located north of Seattle, in Mukilteo, Washington.
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