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ENVIRONMENTAL HEALTH SUPERVISOR 
FUNCTION 
Performs first line supervisory and advanced journey level work involved in assuring compliance with and enforcement of environmental health rules and regulations as set by the State of Arizona. 

DISTINGUISHING CHARACTERISTICS 
This is the advanced journey level class in the Environmental Health Series and is the first line supervisor. Positions at this level are distinguished from other classes within the series by the complexity of duties assigned. Incumbents perform the most difficult and responsible types of duties within the series. Incumbents at this level are required to be fully trained in all procedures related to assuring compliance with and enforcement of environmental health rules and regulations as set by the State of Arizona. 

SUPERVISION RECEIVED 
Work is performed independently under direction of a higher level of authority. 

SUPERVISION EXERCISED 
Directly exercises immediate to general supervision of assigned subordinates. 

EXAMPLES OF WORK PERFORMED / ESSENTIAL FUNCTIONS 
1. Supervises, coordinates, directs and participates in the activities of an assigned area of the Environmental Health Department. 

2. Supervises, coordinates and performs a variety of administrative staff work such as: scheduling; maintaining records; responding to requests for information or services; performing related administrative, planning and research activities; preparing correspondence, reports, statistical information and budget materials; and assisting in the development of policies, procedures and training. 

3. Completes performance evaluations; may make hiring recommendations; recommends disciplinary actions; approves vacations and time off; prepares work schedules and assignments; supervises the activities of assigned personnel; monitors reports and record keeping activities filed by assigned personnel for completeness, accuracy, and adherence to policy and procedure guidelines; instructs personnel in departmental policies, procedures and techniques; and provides training. 

4. Determines best course of action in the completion of assignments in assigned area including setting priorities. 

5. Assists in and coordinates activities and programs with other Environmental Health areas, County Departments and other individuals, agencies and organizations. 

6. Inspects, evaluates and renders decisions of compliance or violation on various types of licensed establishments and related public establishments for adherence to environmental health rules and regulations as set by State of Arizona. Licensed and public establishments include, but are not limited to, motels, trailer parks, public bathing facilities, swimming pools, food retail stores, food service establishments, and pet stores. 

7. Reviews construction plans and specifications of various types of licensed establishments, public establishments or property owners for compliance to environmental health rules and regulations as set by State of Arizona. 

8. Conducts field and office training and instruction sessions to food service establishments to educate owners and managers on proper environmental health practices and procedures. Consults and instructs owners and managers of licensed public establishments or other individuals of the environmental health practices and procedures and the requirements for building, maintaining or correcting a violation of a public or licensed establishment or within any other scope of the environmental health area. 

9. Investigates, responds and resolves citizen's complaints involving potential or possible public health problems and against Environmental Health Department personnel within assigned area. 

10. Coordinates inspection activities with other County departments and governmental agencies. 

11. Collects field samples for analysis. Conducts investigations of health and disease concerns that reach epidemic proportions and conducts general environmental health surveys. Investigates and surveys areas of potential insect 
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and rodent infestation. Analyzes information gathered, interprets analysis and submits recommendations based on findings. 

12. Inspects sewage disposal systems of property owners. 

13. Secures compliance with pertinent regulations by promotion, education and enforcement of environmental health rules and regulations. 

14. Prepares reports, maintains records and issues environmental health related violation notices, citations and cease operation. 

15. Performs related work as required. 

WORK CONTACTS 

Frequent contact with architects, engineers, business owners and managers, county departments, governmental agencies, and the general public to perform investigations and inspections, enforce environmental health rules and regulations, provide and obtain information, solve problems and complaints, provide education, training and instruction, and schedule activities. The employee is expected to exercise considerable initiative and independent judgement in the tactful and diplomatic enforcement of codes and regulations. 

CONDITIONS OF WORK 

Work is subject to varying post or job site assignments and may be subject to call-back or on-call status and irregular schedules including completion of work assignments on weekends. During performance of inspections and investigations, frequently requires a variety of motions to include standing, walking, bending and stooping. Exposure to varying weather conditions including extreme hot and cold temperatures and depending upon location of inspection site, isolated, remote areas. Exposure to chemicals such as those used in cleaning agents and performing water analysis, infectious materials and other hazardous or disagreeable elements such as septic tanks. Occasional lifting of objects up to 25 pounds. 

DESIRABLE KNOWLEDGE, SKILLS AND ABILITIES 

Extensive knowledge of: 

--relevant federal, state and county codes, laws, rules and regulations pertaining to environmental health and sanitation. 

--the principles, practices and techniques of environmental health inspections, education, compliance, and enforcement. 

--biological and physical science applicable to environmental health. 

Practical knowledge: 

--department policies, rules, regulations, and procedures. 

--principles and practices of leadership, supervision and training. 

Ability to: 

--set priorities, assign, schedule, train, supervise and evaluate work activities and to persuade assigned personnel effectively. 

--interpret technical information encountered in the performance of responsibilities. 

--secure facts, document information, evaluate data, and draw valid conclusions. 

--identify unsanitary, unsafe, or hazardous conditions of property and premises. 

--diplomatically and tactfully resolve nonconforming conditions and code and ordinance violations. 

--establish and maintain effective working relationships with associate personnel, the general public and County and State departments and agencies and to deal tactfully and diplomatically in adverse situations. 
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--maintain records and prepare written reports. 

--communicate effectively verbally and in writing. 

--obtain public cooperation in the establishment and maintenance of reasonable public and environmental health standards for public health and safety. 

ACCEPTABLE EXPERIENCE AND TRAINING 

Current registration by the State of Arizona as a Sanitarian and three (3) or more years of progressively responsible work experience as a Environmental Health Specialist or related environmental health experience including one (1) year of supervisory experience. OR an equivalent combination of experience, education and training which provides the desired knowledge, skills and abilities. 

NECESSARY SPECIAL REQUIREMENT 

Must possess a valid driver's license. Must provide acceptable driving history at no cost to the County. 

DISCLAIMER 

The above information on this description has been designed to indicate the general nature and level of work performed by employees within this classification. It is not designed to contain or be interpreted as a comprehensive inventory of all duties, responsibilities, and qualifications required of employees assigned to this job. 

OCCUPATIONAL CATEGORY: Professional/Administrative 

FLSA STATUS: Exempt (Professional/Supervisory) (Classified) 

CLASS CODE 2540 

RANGE 02-Rg 17 

EFFECTIVE DATE: October 1, 1991 

CLASS SYSTEM MAINT REV: April 23, 1998 

02/03 Class Validation Study Review: June 28, 2003 

