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 Employment Opportunities

Job Title:

Environmental Programs Analyst - Hazardous Materials 

Closing Date/Time:

Thu. 12/21/06 5:30 PM Pacific Time 

Salary:

$27.25 - $33.64 hourly
$2,179.85 - $2,691.23 biweekly
$4,723.00 - $5,831.00 monthly
$56,676.00 - $69,972.00 annually

Job Type:

Full-Time

Location:

City of Santa Monica, California 

 

Print Job Information | Apply   

 

Description  Benefits  Supplemental Questions 

 

Classification specification pending Personnel Board approval. Provides administrative, research, analytical and planning support to the hazardous materials control, hazardous waste minimization, environmental compliance, Certified Unified Program Agency Program (CUPA) and related programs. 

 Major Duties: 

Designs and administers a variety of new and existing environmental protection programs related to hazardous materials, hazardous waste, and toxics use reduction. 

Assists in the implementation, administration and enforcement of the City’s policies and or regulatory programs including the Household Hazardous Materials Consumer Awareness Ordinance, the Integrated Pest Management Program, and the Certified, Unified Program Agency Program (CUPA). 

Develops and maintains effective working relationships with CUPA permittees, the City Attorney’s office, other City staff and outside agency staff. 

Coordinates the City’s used oil recycling program. 

Conducts public outreach and public education activities, including public speaking and design of multi-media educational materials and press releases. 

Assists in educating City personnel in public health, worker safety and environmental protection related programs. 

Assists in writing grant applications, grant reports and related staff reports. Assists in management of grant subcontractors. Monitors finances associated with grant funds. 

Assists in administration of the section budget. 

Contributes to the achievement of the Sustainable City Program goals. 

Monitors and recommends changes in the CUPA program. 

Interprets local, state and federal environmental regulations. 

Composes clear and concise letters, analyses, reports and summaries of division activities. 

Performs other related duties, as assigned. 

 Minimum Qualifications: 

Knowledge, Abilities, and Skills: 

Knowledge of: 

Appropriate laws, regulations, and issues related to hazardous materials and related issues. 

Database management technology. 

Pollution prevention and sustainable development programs. 

Environmental education. 

Effective customer service techniques. 

Ability to: 

Assess and research environmental issues. 

Communicate effectively both in writing and orally. 

Prepare and present effective oral presentations. 

Analyze and solve administrative problems. 

Develop, implement, and administer projects and programs. 

Demonstrate proficiency in using a computer. 

Keep abreast of current developments in the area of hazardous materials and related issues. 

Provide effective customer service. 

Communicate city policies in a courteous and effective manner. 

Establish and maintain effective and cooperative working relationships with City employees and the general public. 

Skill in: 

Using a personal computer and applicable software applications. 

Oral and written communication. 

Public speaking. 

Working effectively with persons from diverse social, cultural and economic backgrounds. 

Education, Training, and Experience: 

Graduation from an accredited college or university with a Bachelor's Degree in Public Administration, Natural or Environmental Science, Public Health, or a related field. 

One year of recent, paid work experience which has included planning, implementation, research, and/or analysis of environmental programs. Program administration, enforcement, public education, and public outreach experience is desirable. Municipal experience is also desirable. 

Licenses and Certificates: 

Possession of a valid Class C driver license. 

 Selection Process: 

Application Review Board: All applicants must submit clear, concise and complete information regarding their qualifications for the position. Those candidates whose qualifications best meet the City's needs will be invited to participate further. 

Testing may consist of any or all of the following components: 

Writing Project: to evaluate writing skills and technical knowledge. 

Interview: to evaluate education, training and experience; technical knowledge; communication skills; and interpersonal skills. 

NOTE: Resumes will not be accepted in lieu of the application or supplemental application materials. 
Postmarks will not be accepted. 
All employees of the City of Santa Monica are designated by both State and City ordinance to be "Disaster Service Workers." In the event of a declared emergency or any undeclared emergency or natural disaster that threatens the life, health and/or safety of the public, employees may be assigned to assist rescue and relief workers. Such assignments may be in locations, during hours and performing work significantly different from the employees' normal work assignments and may continue through the recovery phrase of the emergency. 
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