C. Brent Wallace Brenda Faw

County Administrative Officer Director of Environmental Health

THE COUNTY OF TUOLUMNE IS ACCEPTING APPLICATIONS FOR THE

POSITION OF:

Environmental Health Specialist III

MONTHLY EQUIVALENT SALARY RANGE

$3,340 TO $4,078 per month

New benefited employees hired are eligible for the following incentives: $1,000 upon completion of

probation; $1,000 upon completion of 2.5 years of employment; $2,500 upon completion of 5 years of

employment; up to $1,500 in moving expenses upon approval of the County Administrative Officer.

ALL APPLICATION MATERIALS MUST BE RECEIVED BY 5:00 P.M.

Thursday June 9, 2005

TUOLUMNE COUNTY HUMAN RESOURCES

2 SOUTH GREEN STREET, SONORA, CA 95370

TELEPHONE (209) 533-5566

FAX (209) 533-5901

TUOLUMNE COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER

Environmental Health Overview

Specialist III Continued

Environmental Health Specialist III

Overview

DEFINITION:

Under general supervision, to perform environmental health inspections and enforcement activities in accordance with

environmental health laws, codes and regulations; and to perform related duties as assigned.

EXAMPLES OF DUTIES:

Duties may include, but are not limited to, the following: Conducts field and site inspections, investigations and studies

related to environmental quality control. Enforces state and county environmental health laws, codes and regulations. Plans

and organizes daily inspection schedules in assigned territory. Inspects environmental health and sanitary conditions of

public water supply, housing, septic systems, waste disposal systems, swimming pools, food and drink dispensing

establishments, and other facilities as required. Conducts field inspections and site evaluations related to land divisions in

the County, including subdivisions, parcels, use permits, rezonings, boundary line adjustments, and variances. Conducts and

interprets the results of soil, turbidity, water quality, water flow, and/or other tests related to code enforcement activities.

Reviews various permit applications, plans and specifications for compliance to environmental health codes and regulations;

issues permits. Investigates and resolves complaints and alleged violations related to environmental health laws and

regulations. Issues compliance orders for code violations; conducts re-inspections to ensure that violations are corrected.

Determines the need for quarantine or closing of public eating and other establishments. Provides information and advice to

businesses, property owners, contractors and others regarding code compliance requirements and interpretations, and

provides options for correcting violations. Refers code violations to the District Attorney=s office as needed; testifies in

court as required. Responds to public emergency situations related to environmental health. Compiles data for and prepares

a variety of records and reports related to environmental health investigations, inspections, studies and projects. Maintains

cooperative working relationships with other departments, divisions, agencies, community groups and industries.

Participates in community education and public information efforts. Receives and responds to inquiries, requests for

assistance, concerns and complaints from the public regarding Division activities and programs. Performs general

administrative / clerical work as required, including but not limited to preparing reports and correspondence, entering and

retrieving computer data, copying and filing documents, sending and receiving faxes, scheduling appointments, answering

the telephone, etc. Attends meetings, training, seminars, etc., as required to maintain certifications and to enhance job

knowledge and skills. Assists in training new or less experienced Environmental Health Specialists by providing guidance,

advice and demonstration. Coordinates specialized programs related to the enforcement of environmental health laws and

regulations. Assists in developing program budgets; prepares grant requests for program funding. Assists in the

development and implementation of guidelines, standards and procedures used in the inspection and evaluation of

environmental health facilities and systems. Drafts ordinances related to environmental health control as required. Sets up

and maintains program reporting / inspection requirements. Acts as a specialist in difficult and highly technical

environmental health programs requiring specialized training or knowledge in areas such as underground tanks and storage

facilities, organic chemical sampling, hazardous materials, and ground water monitoring. Assists in preparing information

for Board of Supervisors agenda items. Provides training and technical guidance to subordinates as necessary. Coordinates

activities with other departments, divisions, agencies, community groups and industries. Coordinates community education

and public information efforts.

QUALIFICATIONS:

Knowledge of: Basic principles of physical, biological and social sciences as they relate to public health and environmental

quality control. Modern office practices and technology, including the use of computers for data and word processing.

English usage, spelling, grammar and punctuation. Business letter and report writing. Pertinent federal, state and local laws,

regulations, codes and ordinances. County and division policies and procedures. Environmental health principles, practices,

techniques and trends related to the food industry, swimming pools, waste disposal, housing and water supplies. Proper use

and operation of field-testing equipment and materials used in environmental health inspections. Procedures and techniques

for conducting and analyzing soil, turbidity, water and other tests used in environmental health inspections. Principles of

training and leadership. General concepts of civil and case law related to environmental health regulatory work. Specialized

environmental health programs and enforcement strategies related to underground storage tanks, hazardous materials or

other areas as designated by the County.

Skill in: Learn federal, state and local laws, rules and regulations pertaining to environmental quality control. Establish and

maintain effective working relationships with those contacted in the course of the work. Learn to properly use field
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equipment and perform tests used in environmental health inspections. Establish and maintain accurate files and

documentation of assigned functions. Prepare reports with accuracy and in a timely manner. Communicate clearly and

concisely, both orally and in writing. Perform mathematical computations with accuracy. Operate standard office

equipment. Interpret federal, state and local laws, rules and regulations pertaining to environmental quality control and apply

them with good judgment in practical situations. Properly use test equipment, including a turbidimeter, clinometer, sight

level, pool test kit. Detect unsanitary conditions, isolate causes and take appropriate action to ensure compliance. Collect

and interpret field and test data accurately. Organize and schedule work assignments and tasks effectively. Exercise sound

independent judgment within general policy guidelines. Establish and implement standards and procedures for monitoring

environmental health conditions. Train and provide leadership and technical guidance to subordinate staff.

Education:

A Bachelor's degree from an accredited college or university with major coursework in environmental health, biological or

natural science or closely related field, which meets the minimum standards and qualifications for registration as an

Environmental Health Specialist under the applicable provisions of California law.

Experience:

Two years of increasingly responsible professional experience in an environmental health department, or one year as an

Environmental Health Specialist II in Tuolumne County.

OTHER REQUIREMENTS:

Must possess a California driver's license and have a satisfactory driving record. Must have sufficient mobility to walk to

inspection sites and climb on or around equipment. Must be willing to work in controlled exposure to odors, chemicals and

bacteria.

Must possess at the time of appointment a valid certificate of registration as an Environmental Health Specialist in the state

of California (per California Administrative Code, Title 17, Sections 7941-7941.5).

Selection Process:

An oral examination will be administered for this position. As part of the oral interview, candidates may be given a

problem exercise and asked to respond to it in writing.

HOW TO APPLY

A Tuolumne County job application is required. Resumes will not be accepted in lieu of an

application.

APPLICATIONS MAY BE OBTAINED FROM:

TUOLUMNE COUNTY HUMAN RESOURCES DEPARTMENT

2 SOUTH GREEN STREET, SONORA, CA 95370

TELEPHONE (209) 533-5566 FAX (209) 533-5901

Or by visiting our website at www.tuolumnecounty.ca.gov

The Tuolumne County Human Resources Department must receive applications no later than

5:00 p.m. on June 9, 2005. It is the applicant's responsibility to insure that the application and

all supplemental information are received prior to the filing deadline.

NOTE: State registration requirements include 30 semester units in basic sciences such as chemistry, physics,

biology, microbiology, and pre-calculus or higher math. Questions regarding registration requirements should

be directed to the California State Department of Health Services at (916) 449-5663

Tuolumne County is located in the heart of the California AMother Lode@ gold country region in the

foothills of the Sierra Nevada Mountain range, 125 miles east of San Francisco, south of Lake

Tahoe, and just 70 miles north of Yosemite National Park. The County seat and only incorporated

city is Sonora, located on historic Highway 49 at 1800 feet elevation. The area abounds in

recreational opportunities and beautiful scenery, and maintains a small community atmosphere.

Lakes and ski areas are close by and real estate prices are among the most reasonable in the state.

Residential opportunities vary from suburban to rural, from lakeside to mountain homes up at snow

level; all are an easy commute to Sonora.

EMPLOYMENT BENEFITS

PERMANENT EMPLOYEES:

! Paid Vacation ! Comprehensive Health & Welfare Program

! Paid Holidays ! Cafeteria Plan

! Cumulative Sick Leave ! Merit Salary Increases

! Credit Union ! Promotional Opportunities

! PERS Retirement Plan 2% at 55, Integrated with Social Security

! Deferred Compensation Program

! No Smoking Policy Covering all County Facilities

All Tuolumne County Employees shall be paid by direct deposit to their checking or savings accounts.

Tuolumne County has an agreement with a local bank to accommodate those who cannot establish an

account.

EMPLOYMENT PROCESS

Examination - Applicants' qualifications will be reviewed and those meeting or exceeding the

minimum qualifications will be notified to participate in the examination process. The Human

Resources Manager may limit the number of applicants admitted to the examination process.

Depending upon the number of applicants, the Manager may waive any portion of the examination

process for all applicants.

Reasonable Accommodation - If you have a physical/mental condition which requires us to make a

reasonable accommodation for the testing process, please contact the Human Resources Department.

Eligible Lists - A list of qualified applicants will be established in descending order of scores obtained

during the examination process. Referrals to vacant positions will be made with those achieving higher

scores referred first. The period of eligibility will end six months following the date of examination.

Medical Examination B Outside applicants will be required to take a medical examination, which

may include a drug-screening test, prior to appointment. Failure to meet medical standards may result

in termination or withdrawal of appointment.

Immigration Law - At the time of hire, applicants must meet the documentation requirements of the

Immigration Reform and Control Act of 1986.

Employment Conditions - Relief employees serve at the pleasure of their department & may be

terminated at any time.
