IS 312 Web Page Creation Demo Using Microsoft FrontPage (FP)
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	No
	Activity
	Sub-activity
	Description
	Time (min)
	Note

	0
	Create folder
	File-New-Folder, type is312yourlastname
	Create a file folder
	1
	In Windows Explorer

	1
	Create folder for web pages


	File-Open Web
	Open the folder as web folder (or convert folder to web folder)
	1
	All steps are in FrontPage from this point

	2
	Create blank pages
	Save As: index; 

Save As: bio; 

Save As: favorite
	Three new pages created in the web folder is312yourlastname
	1
	(So as to be organized)

	3
	Headings 
	
	H1, H3, etc
	1
	

	4
	Horizontal line (HR)
	Insert-Horizontal line; right-click to set properties
	Insert line; change line properties ( ( (
	1
	Width, height, color, etc

	5
	Paragraphs
	Type; <Enter>
	Create paragraph
	1
	

	5.1
	Line break
	Insert-Break-Normal line break
	Forced line wrapping when needed
	1
	

	6
	Ordered/un-ordered lists
	a. Type items, <Enter>

b. Format as list
	a. type and <Enter>

b. highlight & format with buttons ( ( (
	1
	bulleted or numbered list

	7
	Table: 
	a. Table-Insert-Table-select #rows & #columns)
	Create a table w desired # of rows/columns
	1
	

	
	
	b. Right-click, Insert row/column
	
	1
	

	
	
	c. Right-click, Table Properties, set  ( (
	…borders, background, padding, etc
	
	

	
	
	c1. select border … 
	size, color
	1
	

	
	
	c2. select background
	
	1
	

	
	
	c3. select padding …
	and spacing
	1
	

	
	
	d. Resize row/column
	d. Drag at the row/ column border
	1
	

	8
	Graphs:
	Get from files
	Right-click, copy, paste
	1
	

	
	
	Get from the Internet
	Right-click, copy, paste
	1
	

	
	
	Resize graphs
	Click at graph, drag
	1
	

	9
	Links:
	a. Text as links
	Highlight, right-click, then ((a1 or a2)
	1
	

	
	
	a1. Internal links
	Type file name
	1
	

	
	
	a2. External links
	Type URL
	1
	

	
	
	b. Graphs as links
	Same as “a”, then a1/a2
	1
	

	
	
	c. Email links
	mailto:email_addr
	
	

	10
	Preview your web
	
	a. “Preview” tab in FP; 

or b. Open the page from a browser
	1
	

	11
	Publish your web 
	Use SSH (see separate tutorial)
	1. move right things

2. to right folder
	2
	

	
	Total time…
	(except publishing):
	
	22
	20-40 min


