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I.
EXECUTIVE SUMMARY   (1-2 pages)
               (Problem statement, BRIEF background; major alternatives; 
                preferred alternative with brief justification)

II. 
INTRODUCTION and PROBLEM STATEMENT  (2-3 pages)
               (Why is problem important?)

III. 
ASSEMBLE EVIDENCE (4-6 pages)
               (Specific background; goals and objectives)

IV. 
CONSTRUCT ALTERNATIVE POLICY RESPONSES (6-8 pages)
                             (Examine the "best practices" of other agencies, as well as policy proposals 
 
               that are emerging.  The discussion of each option should be balanced, and 
                             should reflect the evidence/ data indicating degree of potential utility)

V.
LIST SPECIFIC CRITERIA USED IN MAKING EVALUATION (2-3 pages)
               (State the criteria that you will use to score the alternatives explicitly.)

VI.        APPLY CRITERIA and PROJECT OUTCOMES (4-8 pages)
                             (Apply the Criteria to each of the policy alternatives using the most appropriate 
                             methodology with all data and results listed explicitly.) 

VII.       RECOMMENDATION (2-3 pages)
               (Justify why this option is preferred over the others.  If the policy options 
               are weighted and scored, identify the criteria used to score the options, 
               and their order of priority.)

Technical Issues:

______ Reorganize paper for greater focus. 

______ Use proper citation format.

______ Edit for greater clarity.


______ Use proper reference format.

______ Watch spelling.



______ Other: 

POLICY ANALYSIS GRADE: ______________
