Proofreading Checklist
Conventions

· My thesis statement is clearly stated

· My paragraphing is intentional and assists the reader

· My paragraphs are adequately developed

· Each of my paragraphs has one main idea

· I have used correct grammar

· I have used correct punctuation

· Stylistic effects enhance the report; they do not distract the reader

· My printout is legible

· My printout contains no typos

Fluency

· My sentences begin in different ways

· My sentences build upon the ones before it

· My sentences are different lengths

· The meaning of each of my sentences is clear

· I have used correct sentence structure (no run-ons, fragments, etc.)
· I express similar ideas with parallel construction

Organization

· I organized ideas in a meaningful way

· My paper has a logical sequence

· My introduction is exciting and inviting

· My ideas flow and are well connected

· I used helpful transitions between main points (“First of all…” or Similarly…” etc.)

· I used logical connectors (“On the other hand…” or “Therefore…” etc.)

· I have a satisfying conclusion

Word Choice

· Every word seems just right and expresses my intent

· I use a variety of descriptive words when necessary and appropriate

· I omitted needless words

Ideas

· I used brainstorming, a story map, or an outline to create and organize my ideas

· My ideas are written in my own words

· My paper is focused and stays on target

· My topic is specific and easy to summarize in a few sentences

· I have considered suggestions from those reviewing my paper

· I have cited my resources correctly and included a Reference page if necessary

Proofreading

· I have proofread my paper

· I have read my paper aloud to myself

· I have had my paper reviewed by a knowledgeable person

· I have double checked for errors that I commonly make
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