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ACCOUNT APPLICATION

California State University, Northridge Foundation is a not-for-profit corporation that is an auxiliary of CSUN under agreement with the CSU trustees and is exempt from Federal income tax under Section 501(C)(3) of the Internal Revenue Code.  California State University, Northridge Foundation is the sole repository for philanthropic contributions from individuals, corporations, foundations and other organizations in support of activities and programs of California State University, Northridge. 

Accounts must comply with the guidelines, policies and procedures of  California State University, Northridge Foundation.
	     


ACCOUNT  NAME (for internal purposes): 
	     


ACCOUNT NAME (for acknowledgment letters):
GENERAL DESCRIPTION OF ACCOUNT:        
       
       
	     

	     



COLLEGE/DIVISION:  DEPARTMENT: 
TYPE OF ACCOUNT:        FORMCHECKBOX 
 Unrestricted            FORMCHECKBOX 
 Donor Restricted                 FORMCHECKBOX 
 Internally Designated
DONOR RESTRICTIONS ON GIFT:    FORMCHECKBOX 
 None     FORMCHECKBOX 
 Temporarily Restricted     FORMCHECKBOX 
 Permanently Restricted (Endowment)
       (See guidelines in item F, page 3.  Check one and describe below.)
DONOR RESTRICTIONS ON ENDOWMENT INCOME:    FORMCHECKBOX 
 None                  FORMCHECKBOX 
Temporarily Restricted     
       (Required for permanently restricted accounts only)
INTERNAL DESIGNATION:     FORMCHECKBOX 
  Scholarships               FORMCHECKBOX 
  Other Designated Purpose
 FORMCHECKBOX 
  Hospitality
DESCRIPTION OF RESTRICTIONS ON USE OF GIFTS and/or ENDOWMENT INCOME:  (required for temporarily or 

permanently restricted accounts and internally designated accounts)       
       
       

Please attach documentation re: donor restrictions on the use of gifts and related income.  Please attach additional documentation if available.


SOURCES OF FUNDS:         FORMCHECKBOX 
      Gifts        FORMCHECKBOX 
      Program Income          FORMCHECKBOX 
        Designated Hospitality Funds  

NATURE OF OPERATIONS:    FORMCHECKBOX 
 Instruction    FORMCHECKBOX 
 Research    FORMCHECKBOX 
 Public Service    FORMCHECKBOX 
 Academic Support    FORMCHECKBOX 
 Student Services 

   (Please check as many as apply)    FORMCHECKBOX 
 Institutional Support     FORMCHECKBOX 
 Scholarships      FORMCHECKBOX 
 Hospitality      FORMCHECKBOX 
 Other, please specify
     


ACCOUNT DIRECTOR:
	     
	
	     
	
	


Print or  type Name         

       
         Title



          Signature 


	     
	
	     
	
	     


Campus Address         

       
         Department




   Campus Telephone
ACCOUNT APPROVERS FOR EXPENDITURE OF FUNDS (Designate a minimum of two signatories):


	     
	
	     
	
	


Print or  type Name         

       
         Title



          Signature 


	     
	
	     
	
	     


Campus Address         

       
         Department




   Campus Telephone
          
	     
	
	     
	
	


Print or  type Name         

       
         Title



          Signature 


	     
	
	     
	
	     


Campus Address         

       
         Department




   Campus Telephone
          
	     
	
	     
	
	


Print or  type Name         

       
         Title



          Signature 


	     
	
	     
	
	     


Campus Address         

       
         Department




   Campus Telephone
Check requests for withdrawal of funds from this account must be signed by any
     
 of the signatories listed above.

	     


RECEIVER NAME(S) & MAIL DROP  for statements:

     
APPROVAL OF ABOVE SIGNATURES:

	     
	
	
	
	     
	
	     


Print /Type Name      
      

 
Signature  


           
Date  
          
   Extension   

   



FOR FOUNDATION OFFICE USE ONLY:

        Print/Type Name of Foundation Officer



            

             Signature


               Date


FUND

 DEPT

  CLASS 
                FORMCHECKBOX 
U      FORMCHECKBOX 
T     FORMCHECKBOX 
P

Benefactor Designation Code

 Benefactor Designation









Interest will be credited to this account:
yes
no
ESTABLISHING A CALIFORNIA STATE UNIVERSITY, NORTHRIDGE FOUNDATION ACCOUNT

A.  
An account application form can be obtained from the Foundation Business Office and Foundation Website. The Account Application requires the review and approval of your director/dean or MAR. The dean may approve the MAR signatory.  If the dean is to be an account approver, the provost or president will need to approve the signatories.  Please forward the completed application to the Foundation’s Business Office at University Hall suite 305, mail code 8296. 

B. 
Application requires the review and approval of an officer of the Foundation before an account will be created. Once all approvals have been obtained, an account number will be assigned and the Account Director will be notified.

C.  
For restricted accounts, substantiating documentation for the account (usually correspondence from the donor) must be submitted along with the completed form.   

D. 
An Account Director should be designated for each account.   The Account Director will be responsible for ensuring that the account is managed in accordance with donor restrictions, with IRS guidelines and with the guidelines, policies and procedures of California State University, Northridge, and California State University, Northridge Foundation.  This person will be responsible for working with the Development Officer and/or the Foundation to ensure that any necessary risk insurance is obtained for activities/functions supported by the account.  This person will serve as the Foundation’s contact person for questions on the account.

E.  
In the event that the Account Director or other authorized signatory changes due to departure from or changes in position with the University, a new signatory must be designated and approved by the appropriate area administrator.  The CSUN Foundation Business Office must be notified of any such change, within five business days.  A written memo on office letterhead must come from the appropriate area administrator to designate the new Account Director or approvers.

F.
According to FASB, gifts are classified as either unrestricted, temporarily restricted or permanently restricted based on the donor’s stipulation.   Internal designation may also be made as indicated under type of account.  Gifts designated internally as restricted gifts will still need to be reported as unrestricted although they are maintained in a designated account. 


Absent explicit donor stipulation, donor contributions are unrestricted.  Also, income from temporarily or permanently restricted assets are unrestricted unless the donor or law specifically restricts the use of such income.

Likewise, gifts with limitations or restrictions of a general nature that are inherent in the normal activities of the organization are unrestricted gifts.  Examples are gifts to a college or department or gifts to be used at the discretion of someone in the University.


A gift is temporarily restricted if the donor stipulates that the resource be used for a specified

purpose (purpose restrictions) or to be used at a later date or after a specified date (time restrictions).


A gift is permanently restricted if the donor stipulates that it be invested to provide a permanent

source of income (i.e., endowment funds).

G. 
 For restricted gifts, the Foundation Business Office should be informed by the end of the fiscal year of gifts for which the donor restrictions expired in that fiscal year.


For gifts with time restrictions, when the stipulated time has elapsed.


For gifts with purpose restrictions, when the stipulated purpose for which the resource was restricted has been fulfilled.

Please note that when an expense is incurred for a purpose for which both unrestricted and temporarily restricted resources are available, the donor restricted fund should be used first unless the expense is for a purpose that is directly attributable to another specific source of revenue.  The Foundation Business Office will coordinate with the Account Director to obtain this information.

H. 
Endowment accounts:

1. 
Named endowment accounts require a minimum gift or pledge of $10,000.  In the case of pledges, the account will be        established upon receipt of the first $1,000 with the total to be paid within five years.

.


2.
Endowments are invested in an endowment pool.

a.
All income, realized and unrealized, are allocated to all endowment accounts belonging to the pool.

b.
An endowment account starts earning income the month following date of deposit.

3.
Endowment income is available for expenditure only after the endowment account has sufficient earnings and the original gift value is not less than the market value.

a.
Endowment becomes available for expenditures at the beginning of each fiscal year.

b.
The spending rate is applied to the ending market value of the endowment account at the end of the previous fiscal year. 

c.
All endowment income available for expenditure is transferred out of the endowment investment pool into the income investment pool.  

d. 
Upon application from the account holder and the Dean of the appropriate college, the Board may allow unexpended   funds from the expenditure account to be redeposited into the endowment principal account.  Such redeposits may not  be reversed.

4. A 2% endowment administration fee will be collected annually as a means of recouping the expense of administering the Foundation endowment.  This is taken out monthly if the endowment has sufficient earnings.

5.
Quarterly statements of account will be provided to the Account Director at the mailing address indicated in the Account Application.

I.  
Donor restrictions can be modified only by submission of a written request from the original donor(s) to that effect.  In order to change the purpose of an account not governed by donor guidelines, the Account Director must notify the Foundation Business Office in writing.
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