LECTURERS
CONDITIONS OF APPOINTMENT


Appointments as part-time or full-time, temporary faculty may be for a semester or one or more academic years.  Appointments automatically expire at the end of the period stated and do not establish consideration for subsequent appointments.  If you were employed as a Lecturer in the same department for both semesters of the previous academic year, your appointment as a Lecturer for this academic year should be for a duration of at least one year.  The department will make every effort to assign you the same total number of units that you taught in the academic year immediately preceding the beginning of this appointment.  

Part-time Temporary Lecturer appointments are contingent upon the department’s budget and class enrollment.  If the funding or enrollment is insufficient, the University reserves the right to cancel this appointment or to change the number of units to be taught.  If it is necessary to cancel a class, you will be paid for the portion of the academic term worked prior to the cancellation. Pursuant to Article 12.5 of the Collective Bargaining Agreement, classes may be canceled any time prior to the third class meeting.  Part-time faculty appointed for one or more years are subject to full or partial cancellation of classes at the beginning of each semester.

In accordance with Article 12.4 of the Unit-3 Faculty Collective Bargaining Agreement (CBA), a full-time temporary appointment does not establish consideration for subsequent appointments or any further appointment rights. 

All faculty are bound by regulations set forth in the Memorandum of Understanding for Unit-3 Faculty and University policy; the system-wide regulations contained in resolutions of the Trustees; Executive Orders and policy directives issued by the Chancellor or designee; and the laws governing the CSU in the California Education Code and other pertinent statutes and regulations.

SIGN-IN, I.D. CARDS, AND IRCA VERIFICATION
New faculty or those who have had a break in service of 18 months or more must complete the Sign-In Process in the Office of Human Resource Services, University Hall 165, (818) 677-2101.  All new employees must establish identity and work authorization under the Immigration Reform and Control Act of 1986 (IRCA) by presenting the required documents listed on the back of the I-9 Form on or before the effective date of this appointment.  The completion of the Sign-In Process is required on or before the effective date of the appointment and necessary before any payment can be made.
New faculty will receive an Employment Validation Sticker and an I.D. Form upon sign-in in the Office of Human Resource Services.  As part of the Sign-In Process, new Photo ID Cards are issued by Admissions & Records.  Continuing faculty may obtain a validation sticker for their I.D. Cards from their respective Department Office.

BENEFITS   (http://www.csun.edu/benefits)
Retirement:  Federal law requires that all employees be covered by a retirement program.  The appropriate retirement program and social security eligibility are based on timebase and length of appointment.  Enrollment is automatically determined by Payroll Administration upon appointment.  In accordance with the Public Employee Pension Reform Act (PEPRA) of 2012 which became law on January 1, 2013, employees newly enrolled in CalPERS after January 1, 2013 contribute 6.75% of gross monthly income on a pre-tax basis.  If you are enrolled in the Part-time/Seasonal/Temporary (PST) Retirement Plan, you will contribute 7.5% of your gross income.  

Healthcare:  Eligibility for healthcare benefits for Academic Year Lecturers requires an appointment of at least six (6) units and an appointment duration of at least one semester.  Eligibility for healthcare benefits for 12-month Faculty requires an appointment of at least 7.5 units and an appointment duration of at least six (6) months and one (1) day. In addition, appointments will be reviewed  for eligibility under the Affordable Care Act. 
Contact Benefits Administration in University Hall, Room 165, Monica Baskerville (Last Names: A-K) at 677-3810 or Cathy Salazar (Last Names: L-Z) at 677-2119 for information on benefit eligibility, automatic/mandated benefits, or to request additional information.

ASSIGNMENT
In addition to teaching responsibilities, duties will include those professional responsibilities normally assumed by temporary instructional faculty including, but not limited to, time for student conferences related to the class(es) being taught.  Such conferences are to be scheduled outside of class hours.

SALARY PAYMENTS
Remuneration for the duties of the appointment will be paid in six installments for one-semester appointments or twelve installments for academic year appointments.  Should there be any salary adjustment for Unit-3 Faculty, your salary will be adjusted accordingly.  Faculty are paid according to their timebase and the number of academic workdays worked in each semester.  Temporary faculty whose appointments begin late or who have a late change in their assigned number of units (either an increase or decrease in units taught) will have their first and last monthly checks adjusted according to State Controller’s Office payroll procedures.  The payments for temporary faculty appointed for the Fall semester and reappointed for the Spring semester are dispersed as follows: for Fall Semester, the end of the September, October, November, December and January pay periods with final settlement at the end of the following August pay period; for Spring, the end of the February, March, April, May and June pay periods with final settlement at the end of the July pay period.  Faculty appointed only for the Fall semester receive their final settlement payment at the end of the February pay period.
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