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The University Corporation

Research, Investments and Commercial Services

California State University, Northridge

(
Notice of Disciplinary Action
	Employee name:       
	Date of meeting:      

	Employee work location:  FORMDROPDOWN 

	Direct supervisor:      

	or Program Department: 

	Type of Action taken:  FORMDROPDOWN 

	Previous Action taken:  FORMDROPDOWN 


	Specific offense or rule/policy violation:  FORMDROPDOWN 



Describe violation (provide dates, times and any other relevant details):
	     


Performance Improvement Plan (include specific goals and dates for completion):
	


Employee Comments:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Employee Acknowledgment:  This issue has been discussed with me on the date indicated above.  I understand that repeated offenses may result in additional disciplinary action up to and including termination.  My signature does not necessarily mean I agree with the justification for this action.
Employee’s Signature



Date


(             )
Supervisor’s Signature
office ext.

Date

C:  Supervisor

      Human Resources

      Employee File
