
Job Title: Research Assistant/Community Outreach Recruiter 

Company: Olive View-UCLA Education and Research Institute 

Job Location: Various LA Locations, CA 

Number of Positions Available:  1 

Website: http://www.ovuclaeri.com 

Salary: $12.50-14/hour 

 

Duties:  

The Olive View-UCLA Education and Research Institute is currently coordinating a study for the Los Angeles County 

Department of Health Services (DHS) that will involve an additional bilingual (English and Spanish) research 

assistant.  

 

We are looking for a Research Assistant who is bilingual in Spanish (both conversational and written) for part-time 

(approximately 10-15 hours per week, variable not to exceed 25 hours per week) work primarily doing patient 

outreach and enrollment for various studies. 

 

Current projects include: 

 Diabetes Prevention Program in South LA 

 Heart failure automated remote monitoring program 

 Immunization outreach automated remote monitoring program  

 

This will be a great learning opportunity for a current public health student and may include future opportunities to 

work on other grants. The position will be based out of Olive View-UCLA Medical Center in Sylmar, CA but will 

require travel to various sites in Los Angeles for community outreach and project recruitment. The RA will work with 

patients and will need to undergo the standard security clearance and background check. There may be 

opportunities for publications, learning about grant-funded research, and participating in additional projects. 

 

Qualifications:  

The skill set we are looking for includes experience with recruitment or customer service interpersonal 

communication and group dynamics, flexibility for driving to recruitment sites (some funds are available to pay for 

mileage), and someone who is well organized. 

 

Required: 

 bilingual in Spanish (both conversational and written) 

 able to work part-time (approximately 10 -15 hours per week, variable not to exceed 25 hours per week)  

 able to commute to Sylmar, CA and various Los Angeles County facilities 

 proficient in Microsoft Office Suite (Word, Excel, PowerPoint) 

  

Desired: 

 health background/interest 

 comfortable speaking with, and recruiting, community members for research projects 

 interested in research 

 familiar with Institutional Review Boards/HIPAA 

 able to conduct a literature review/meta-analysis 

 preferably a senior undergraduate student, or graduate student 

 

Please send resume and short introduction, along with any questions to Khathy Hoang 

at khoang2@dhs.lacounty.gov.  

http://www.ovuclaeri.com/
mailto:khoang2@dhs.lacounty.gov

