
 

 

New Hire Set up 
All fields must be completed 

 
Employees full name:  

 
CSUN ID number:  

 
Job Title:  

 
Is Employee a student?  

 
Primary Department Name:  

 
Department ID:  

 
Telephone #:  

 
Location:   

Email Address:  

Contact person (if IT has questions) :  

Any additional information:  
 
 

 


