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Involuntary Student Delay/Withdrawal Process  
 
 

Introduction 
 
In accordance with state and national standards, candidates in programs offered by the 
Department of Elementary Education at California State University, Northridge are assessed on 
their knowledge, performance, and professional dispositions.  The Involuntary Student 
Delay/Withdrawal Process shall apply to all students in any department program showing 
deficiencies in the areas of knowledge, performance, or professional dispositions in university 
coursework and related fieldwork. 
 
All students, faculty, staff, and academic advisors will be provided with a copy of the 
department’s List of Dispositions and Statement of Concern (Form A).  Students will be made 
aware that poor academic preparation, poor academic work, poor performance, or observed 
professional dispositional deficiencies will constitute grounds for a decision regarding separation 
from the teacher preparation program (or any other Elementary Education program) at California 
State University, Northridge.  This information also will be printed in course syllabi, appropriate 
Elementary Education Department documents, and will be reinforced throughout the program. 
Appeal forms and additional information about the Involuntary Student Delay/Withdrawal 
Process are available from the Elementary Education Department Office, in ED 1206.  
Information and forms are also on the CSUN website at 
www.csun.edu/coe/eed/delay_withdrawal 
 

The Student Delay/Withdrawal Process 
 
Statement of Concern (Form A) 
The Statement of Concern (Form A) may be utilized by all faculty, staff, and academic advisors 
to bring a serious concern or deficiency related to professional conduct or performance to the 
attention of a student.  The completed form will be distributed to the student and a copy given to 
the chair of the Elementary Education Student Affairs Committee.  A third copy will be 
forwarded to the department chair and placed on file in the Elementary Education Department 
Office.  Prior to issuing a Statement of Concern (Form A), faculty, staff, and academic advisors 
will usually communicate personally with a student in order to alert the student to the serious 
concern or deficiency.  Depending on the circumstances or severity of the problem, a prior 
explicit warning or a suggestion for improvement, although desirable, may not necessarily 
precede the issuance of a Statement of Concern (Form A).   
 
The Department Chair will monitor each student’s folder to ascertain if a Statement of Concern 
form has been issued to the student for more than one specific incident.  (Note: separate 
Statement of Concern forms completed by different individuals about the same incident or 
related incidents shall be counted as only a single form for the purposes of counting as described 
below.)  If a candidate receives two Statements of Concern (for two separate incidents), the chair 
will, within 14 days, schedule a meeting with the candidate, at least one faculty member (usually 
the faculty member/s of the course/s in which a deficiency may have been observed), and with 
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any other available individuals submitting Statements of Concern, in order to discuss the specific 
concerns that need to be addressed.  (If notification of the second Statement of Concern falls at 
the end of a term, the department head will schedule the meeting within 14 days after the 
beginning of the next full term in which the candidate is enrolled.)  If the meeting determines 
that a dispositional issue does exist, a list of actions that the candidate agrees to follow will be 
prepared in memo form, and both the candidate and chair will sign the agreed course of action to 
be taken.  A copy of the actions to be taken will be placed in the candidate’s Elementary 
Education Delay/Withdrawal file.  The candidate also may submit any additional information 
that she or he wishes to include in the record. 
 
Initiating Delay/Withdrawal (Form B) 
If the behavior or performance in question continues or if the incident is sufficiently severe, a 
faculty member may initiate the delay/withdrawal procedure after completing the Statement of 
Concern (Form A).  A faculty member will initiate the student delay/withdrawal procedure by 
completing Form B (Faculty Initiated Recommendation for Delay/Withdrawal from Program) 
and will submit this form to the student (in person, by email, or by U.S. mail), and submit copies 
to the department chair and the chair of the EED Student Affairs Committee.  Note:  If the 
student is a credential candidate and if the recommendation is for withdrawal (not delay), the 
faculty member should follow the CSUN Credential Office’s Procedure for Involuntary 
Withdrawal From Credential Programs.  A description of this Involuntary Withdrawal process 
for credential candidates is on file in the Credential Preparation Office (and is attached to this 
document in Appendix B).  Faculty seeking to initiate an involuntary withdrawal of a credential 
student should follow the Credential Office’s involuntary withdrawal procedure and use the 
Credential Office’s forms.  The final decision regarding a credential candidate’s withdrawal from 
the program will be made by an Involuntary Withdrawal Committee (working through the 
Credential Office). 
 
Master’s degree students who are recommended for delay or withdrawal and credential 
candidates who are recommended for delay will have, from the date of receipt of Form B, ten 
(10) school/working days to file an appeal of the recommendation (Form B1) with the 
department chair.   
 
If there is no appeal and if the student is a master’s degree candidate, the recommendation is 
acted upon.  For master’s degree candidates, the department chair will make the final decision 
concerning the student’s delay or withdrawal from the program.  The student will be notified in 
writing of the department chair’s decisions, including any stipulations regarding continuing in 
the program or re-admittance to the program.  A copy of the letter will be placed in the student’s 
file in the Elementary Education Office.  Notice of the action (Form D) will be sent to 
department faculty members. 
 
If there is no appeal and if the student is a credential candidate being recommended for delay, the 
recommendation is acted on.  For credential candidates, the department chair will make the final 
decision concerning the student’s delay from the program.  The student will be notified in 
writing of the department chair’s decisions, including any stipulations regarding continuing in 
the program.  A copy of the letter will be placed in the student’s file in the Elementary Education 
Office.  Notice of the action (Form D) will be sent to department faculty members and the 
Director of the Credential Office. 
 
Student Appeal (Form B1) 
The student appeal process applies to master’s degree students being recommended for 
withdrawal or delay, and credential candidates being recommended for delay in the program.  If 
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the student appeals, he or she should file a Student Appeal (Form B1) with the department chair, 
requesting that further consideration be given to his/her continuing this program.   
 
Gathering Information (Form C) 
The Gathering Information process applies to master’s degree students being recommended for 
withdrawal or delay, and credential candidates being recommended for delay in the program.  If 
the student appeals, the department chair will distribute blank copies of Form C (Information 
Form for Faculty Initiated Delay/Withdrawal From Program) to faculty members who have had 
the student in class or in an advisor capacity.  These faculty members will be asked to complete 
Form C and return it to the department chair by a specified date (usually a one week period). 
After the specified date, the department chair will forward copies of Forms B, B1, and C to the 
Student Affairs Committee. 
 
Next Steps: Committee Review and Recommendations 
The Next Steps process applies to master’s degree students being recommended for withdrawal 
or delay, and credential candidates being recommended for delay in the program.  After 
reviewing Forms A, B, B1, and C, the Student Affairs Committee may support the student’s 
appeal or establish an ad hoc Examining Committee of two faculty members and one former 
student (alumnus), who are unacquainted with the petitioning student.  The Examining 
Committee will meet with the student and involved faculty members.  The student may bring an 
advocate or fellow student along to the meeting with the Examining Committee.  After meeting 
with the student and faculty members and reading any pertinent materials (including Forms A, B, 
B1, and C), the ad hoc Examining Committee will make a recommendation in writing to the 
Elementary Education Student Affairs Committee concerning the student’s Delay/Withdrawal 
from the Program.  The ad hoc Examining Committee can recommend that the student: 

a. Continue in the program without delay. 
b. Continue in the program, but with certain stipulations, such as participating in a 

special program to meet the criteria established by the ad hoc Examining Committee.  
c. Be delayed from continuing in the program until the student meets certain 

stipulations, such as gaining more experience or participating in special programs to 
meet the criteria established by the ad hoc Examining Committee. 

d. Be withdrawn from the department program (for master’s students only). 
The recommendation of the ad hoc Examining Committee is reviewed by the Elementary 
Education Department’s Student Affairs Committee and is forwarded to the department chair, 
along with a written recommendation by the Student Affairs Committee to accept or reject the 
recommendation of the ad hoc Examining Committee. 
 
Final Dispensation (Form D) 
The department chair will make the final decision concerning the student’s delay or withdrawal 
from a program if the student is a master’s degree student.  The department chair will also make 
the final decision concerning the student’s delay from a program if the student is a credential 
candidate being recommended for delay.  The student will be notified in writing of the 
department chair’s decisions, including any stipulations regarding continuing in the program or 
re-admittance to the program.  A copy of the letter will be placed in the student’s file in the 
Elementary Education Office.  Notice of action (Form D) regarding a master’s degree student 
will be sent to department faculty members.  Notice of action (Form D) regarding a credential  
candidate’s delay will be sent to faculty members who initiated the delay, the Director of the 
Credential Office, and other faculty or staff who may need to know about the outcome of the 
process.  If the student is a credential candidate being recommended for withdrawal, the final 
decision regarding the candidate’s withdrawal from the program will be made by an Involuntary 
Withdrawal Committee (working through the CSUN Credential Office). 
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Delays, Reassignment, and Withdrawal from Student Teaching 
 
Withdrawal from student teaching does not constitute withdrawal from the program.  The 
Department of Elementary Education has special policies and paperwork related to delays, 
reassignment, and withdrawal from student teaching.  Please consult the Department of 
Elementary Education’s Student Teaching Office, the Department Office, or the current Field 
Handbook for forms and specific information.  The Department uses a Student Teaching 
Assistance Report (STAR) to create a record of assistance when a student teacher is not 
demonstrating satisfactory progress in student teaching, a Student Teaching Assistance Plan 
(STAP) to specify competencies that the teacher candidate will need to demonstrate prior to 
reassignment to a new field placement, and a Placement Plan process when a student refuses a 
student teaching placement and/or the school refuses the placement of the candidate.  
Withdrawal from a student teaching placement is done cooperatively by the supervising 
professor, the master teacher, and the coordinator of student teaching for that program.  A 
teacher candidate who has been withdrawn a total of three times from his/her student teaching 
assignments due to some sort of deficiency will be ineligible for future placements.  After an 
unsuccessful student teaching experience the university supervisor and/or coordinator of student 
teaching could propose that a candidate be withdrawn from the program, using the procedures 
outlined herein. 
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California’s 
Teacher Performance Expectations (TPEs) 

 
(Expectations apply to teaching credential candidates) 

 
 
A. Making Subject Matter Comprehensible to Students  

TPE 1  Specific Pedagogical Skills for Subject Matter Instruction  

B. Assessing Student Learning 

TPE 2  Monitoring Student Learning During Instruction  

TPE 3  Interpretation and Use of Assessments  

C. Engaging and Supporting Students in Learning  

TPE 4  Making Content Accessible  

TPE 5  Student Engagement  

TPE 6 Developmentally Appropriate Teaching Practices  

TPE 7  Teaching English Learners  

D. Planning Instruction and Designing Learning Experiences for Students  

TPE 8  Learning about Students  

TPE 9  Instructional Planning  

E. Creating and Maintaining Effective Environments for Student Learning  

TPE 10  Instructional Time  

TPE 11  Social Environment  

F. Developing as a Professional Educator 

TPE 12  Professional, Legal, and Ethical Obligations  

TPE 13  Professional Growth 
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List of Dispositions 

Qualities Important to Future Teachers and Educational Professionals 
 
A.  Personal qualities important to the teaching/education profession  

1. Possesses integrity 
2. Is highly motivated 
3. Displays perseverance 
4. Exhibits self-control 
5. Is punctual and reliable 
6. Presents a professional appearance and demeanor 
7. Accepts responsibility 
8. Evidences high academic achievement 
9. Takes initiative 
10. Shows maturity of judgment 
11. Demonstrates warmth and advocacy for children 

 
B.  Qualities important to collaboration 

1. Establishes rapport with others 
2. Works well with others and communicates respectfully 
3. Values teamwork 
4. Demonstrates a commitment to achieving team goals  
5. Assumes appropriate roles in the collaborative process 
6. Demonstrates effective communication skills 
7. Demonstrates a respectful appreciation for diverse perspectives 
8. Seeks to develop and maintain professional workplace relationships 

 
C.   Commitment to professional growth 

1. Responds appropriately to supervision  
2. Accepts constructive criticism and suggestions 
3. Uses suggestions to improve skills and understanding 
4. Strives to achieve competence and integrity 
5. Reflects on/evaluates strengths and areas for improvement 
6. Displays interest and curiosity in the learning process 
7. Values life-long learning 
8. Is a self-directed learner 

 
D.   Commitment to diversity and social justice 

1. Demonstrates cultural respect and understanding 
2. Displays sensitivity to ethnically, linguistically, cognitively, physically, socially diverse groups 

and individuals 
3. Treats all people equally 
4. Believes in equal educational/vocational opportunity 
5. Advocates high and appropriate expectations for all students 

 
E.   Commitment to ethical practices 

1. Maintains confidentiality 
2. Is honest and trustworthy 
3. Uses sound, informed judgment 
4. Displays ethical behavior 
5. Abides by legal mandates and ethical responsibilities 
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Examples of Specific Dispositional Deficiencies 

 
This list is meant to be illustrative of possible dispositional deficiencies for students but is 
neither intended to be exhaustive nor prescriptive.   
 
A.  Personal qualities important to the teaching/education profession  (Examples of Dispositional 
Deficiencies) 
 

•  Is frequently late or absent except when excused in advance. 
•  Fails to act or dress appropriately or professionally according to course or fieldwork specifications. 
•  Fails to maintain composure in the university classroom or fieldwork site. 
•  Frequently fails to complete assignments, duties, or tasks on time. 

 
B.  Qualities important to collaboration  (Examples of Dispositional Deficiencies) 
 

•  Fails to interact in a positive, respectful, and professional manner with students, peers, teachers,  
      university personnel, and/or others. 
•  Makes frequent errors in oral and/or written communications with students, peers, teachers,  
      university personnel, and/or others. 

 
C.   Commitment to professional growth  (Examples of Dispositional Deficiencies) 
 

•  Reacts defensively or antagonistically to feedback about performance. 
•  Makes no effort to improve instructional practices and teaching activities. 
•  Exhibits poor attitude toward the teaching profession, TPEs, or professional growth. 

 
D.   Commitment to diversity and social justice  (Examples of Dispositional Deficiencies) 
 

•  Shows overt bias, prejudice, or lack of fairness toward certain students or groups of people. 
•  Makes negative comments about students' abilities to learn. 
•  Is unable to adapt instruction to meet varying needs and abilities. 

 
E.   Commitment to ethical practices  (Examples of Dispositional Deficiencies) 
 

•  Engages in illegal or unethical conduct involving minor children or conduct which would be  
      grounds for dismissal from a teaching position. 
•  Mishandles and/or fails to maintain privacy and confidentiality of student information. 
•  Violates the CSU Student Conduct Code. 
•  Acts in a dangerous or irresponsible manner. 
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Statement of Concern 
FORM A 

 
Name of Student ____________________________   Student CSUN ID # _________________ 
 
Program or pathway in which the student is enrolled: 
 __ Traditional program 
 __ ITEP 
 __ Intern 
 __ ACT 
 __ TNE 
 __ Master’s degree program 
 __ Reading/Language Arts Specialist credential program 
 __ Other program 
 
Form completed by: ___________________________    Phone number ___________________ 
 
Course number and course title____________________________________________________ 
 
I am concerned about the following: 
 
 Legal/Ethical Conduct   Attendance/Punctuality   Professional Appearance    

      or Demeanor  
 Reliability/Dependability/ 
      Planning  

 Interactions with Others/ 
      Appropriate Behavior 

 Commitment to Teamwork 
      Collaboration/Rapport  

 Respectful Communication  Flexibility/Adaptability/     
     Openness to Feedback  

 Commitment to Diversity/ 
      Fairness/Lack of Bias 

 Commitment to Improving  
      Teaching Performance  

 Commitment to Student  
      Learning  

 Commitment to  
      Professional Growth  

 Academic Preparation/ 
      Subject Matter Knowledge 

 Oral Communication 
      Effectiveness  

 Written Communication 
      Effectiveness 

 Other (please specify) 
 
 

 
Below, please describe the context of this assessment in specific, observable terms (including course 
number, student name, where situation occurred, what transpired, and date/s, if available).  Relate 
observations and descriptions to the deficiency area/s addressed.  Use the reverse side of the page and/or 
attach additional sheets, if necessary.  

 
 
 
 
 
___________________________________              ___________________________________ 
           Signature of Faculty Member            Date 

Make three copies.  File a copy with the department 
chair, give a copy to the chair of the EED Student 
Affairs Committee, and give a copy to the student. 
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Faculty Initiated Recommendation for Delay/Withdrawal from Program 
FORM B 

 
The undersigned faculty member(s) recommend that 
 
Name of Student ____________________________   Student CSUN ID # _________________ 
 
Select one: 
 __ Delay pursuing course work in the following program(s), or 
 __ Withdraw from the following program(s): 
 
Program or pathway in which the student is enrolled: 
 __ Traditional program 
 __ ITEP 
 __ District intern 
 __ ACT 
 __ TNE 
 __ Master’s degree program 
 __ Reading/Language Arts Specialist credential program 
 __ Other program 
 
I have informed the student either  
 __ in person,  
 __ by email, or  
 __ by U.S. mail that  
 
I(we) have initiated Delay/Withdrawal procedures, and have notified him/her that he/she can 
request an appeal if he/she wishes by completing FORM B1 and submitting it to the department 
chair within ten (10) school/working days.  An appeal form (FORM B1) may be obtained from 
the Elementary Education department office or from the department web site. 
 
 
___________________________________              ___________________________________ 
           Signature of Faculty Member            Date 
 
___________________________________              ___________________________________ 
           Signature of Faculty Member            Date 
 
___________________________________              ___________________________________ 
           Signature of Faculty Member            Date 
 
 
___________________________________  
Date form submitted to student      (FORM B, page 1 of 2) 
 

Make three copies.  File a copy with the department 
chair, give a copy to the chair of the EED Student 

Affairs Committee, and provide a copy to the student. 
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Student name _______________________________ 
 
 
Reason for recommendation of delay or withdrawal: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Condition/s for continuation of or readmission to program: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
          (FORM B, page 2 of 2) 
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Student Appeal 
FORM B1 

 
I (print name) ____________________________ have been informed of the recommendation by 
 
(Instructor/s name/s) _________________________________________ 
 
       _________________________________________ 
 
       _________________________________________ 
that  
 __ I delay pursuing further course work in the program, OR 

__ I withdraw from the program. 
 
I am in the: 
 __ Traditional program 
 __ ITEP 
 __ Intern 
 __ ACT 
 __ TNE 
 __ Master’s degree program 
 __ Reading/Language Arts Specialist credential program 
 __ Other program 
 
I have been informed of the reason(s) for the recommendation, the proposed conditions for 
continuation or readmission, and my right to appeal.  I hereby appeal this recommendation based 
upon the following reason(s):  (You may use additional paper, if necessary.) 
 
 
 
 
 
 
 
 
I understand that I may bring an advocate or fellow student with me to any hearing(s) concerning 
this appeal. 
 
___________________________________              ___________________________________ 

     Student Signature             Date 
 

Complete mailing address  ___________________________________________________ 
     ___________________________________________________ 
    ___________________________________________________ 
Telephone number/s   ____________________________  ___________________________ 
Email address   _______________________________________  CSUN ID#  ______________ 

Submit this form to the Chair of the Department of 
Elementary Education, in ED 2106.   
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Information Form for Faculty Initiated Delay/Withdrawal from Program 
FORM C 

 
To:  Faculty who know:    (Student name) __________________________________________ 
                (Student CSUN ID number) __________________________________ 
 
From: The Chair of the Department of Elementary Education  
 
A recommendation for ___ DELAY    or    ___ WITHDRAWAL has been initiated by: 

 
(Name(s) of faculty member(s) recommending delay or withdrawal) 
 
_________________________________________________ 
 
_________________________________________________ 
 
_________________________________________________ 
 

Program or pathway in which the student is enrolled: 
__ Traditional program 
__ ITEP 
__ District intern 
__ ACT 
__ TNE 

 __ Master’s degree program 
 __ Reading/Language Arts Specialist credential program 
 __ Other program 
 
The records indicate that you had this student for the following course(s) or served in an advisory 
capacity: 
 
COURSE NUMBER and COURSE TITLE    Semester/Year  Grade 
 
_________________________________________________ _____________ _____ 
 
_________________________________________________ _____________ _____ 
 
_________________________________________________ _____________ _____ 
 
The above named student has received a recommendation that he/she delay or withdraw from 
pursuing further coursework in the specified program and has appealed.  In order to make a 
knowledgeable decision, we would appreciate any information regarding this student that you 
feel would be helpful.  It is important that you return this form by (date) _________________. 

Information for the Department Chair and the Student Affairs Committee:  (Please use 
additional paper, write on the back, or include attachments, as you see fit.) 
 
 
___________________________________              ___________________________________ 
           Signature of Faculty Member            Date 

Return this form to the Department Chair  
by the deadline indicated. 
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Notice of Action 
FORM D 

 
Date: 
 
To:   Advisors and Involved Faculty and Staff in the Department of Elementary Education 
  Director of the CSUN Credential Office (Only forward to Director if student is a credential candidate) 
 
 
 
 DELAY/WITHDRAWL procedures have been concluded for the following student: 
 

_________________________________________________________ 
 
 
 After consulting committee recommendations, the Department Chair has stipulated that: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
___________________________________  
Chair, Department of Elementary Education 
 
 
___________________________________  
Effective Date: 
 
 
CC to student 
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Statement to Appear in Elementary Education Department Course Syllabi 
 
In accordance with state and national standards, students in the Department of Elementary 
Education at California State University, Northridge are assessed on knowledge, performance, 
and professional dispositions.  Faculty in the Department of Elementary Education fully expect 
students to be successful and meet all program standards, but poor academic preparation, poor 
academic work, poor performance, or observed professional dispositional deficiencies will 
constitute grounds for a decision regarding separation from the teacher preparation program (or 
any other Elementary Education program) at California State University, Northridge.  The 
Department of Elementary Education has adopted a process for ensuring that all CSUN students 
uphold standards of knowledge, performance, and professional dispositions recognized by the 
education profession.  Obtain detailed information about the involuntary delay/withdrawal 
process, the Statement of Concern form, student appeals, and the list of Qualities Important to 
Future Teachers and Educational Professionals at www.csun.edu/coe/eed/delay_withdrawal 
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Involuntary Student Delay/Withdrawal Process  
Acknowledgment Signature Sheet 

 
Applicants to the Elementary Credential program and applicants to the master’s degree program 
must read and sign this form and submit it as part of their initial application. 
 
The Involuntary Student Delay/Withdrawal Process 
In accordance with state and national standards, students in the Department of Elementary 
Education at California State University, Northridge are assessed on knowledge, performance, 
and professional dispositions.  Faculty in the Department of Elementary Education fully expect 
students to be successful and meet all program standards, but poor academic preparation, poor 
academic work, poor performance, or observed professional dispositional deficiencies will 
constitute grounds for a decision regarding separation from the teacher preparation program (or 
any other Elementary Education program) at California State University, Northridge.  The 
Department of Elementary Education has adopted a process for ensuring that all CSUN students 
uphold standards of knowledge, performance, and professional dispositions recognized by the 
education profession.  Obtain detailed information about the involuntary delay/withdrawal 
process, the Statement of Concern form, student appeals, and the list of Qualities Important to 
Future Teachers and Educational Professionals at www.csun.edu/coe/eed/delay_withdrawal 
  
 
I acknowledge that I have received the Elementary Education Department’s List of Dispositions 
(Qualities Important to Future Teachers and Educational Professionals) and the Statement of 
Concern (Form A).  I have also read this Involuntary Student Delay/Withdrawal 
Acknowledgement Signature Sheet.  I understand the Elementary Education Department’s 
Delay/Withdrawal Process. 
 
 
 
 
 
 
 
 
___________________________________  

     Student Name  (Please print)  
 
___________________________________ 

              Student Signature  
 
___________________________________  

                         Date   



Revised 8/23/07 
Appendix A 

 
California State University 

Student Conduct Code 
 

§ 41301. Standards for Student Conduct 
The University is committed to maintaining a safe and healthy living and learning environment for 
students, faculty, and staff. Each member of the campus community must choose behaviors that 
contribute toward this end. Student behavior that is not consistent with the Student Conduct Code is 
addressed through an educational process that is designed to promote safety and good citizenship and, 
when necessary, impose appropriate consequences. 
 
Student Responsibilities 
Students are expected to be good citizens and to engage in responsible behaviors that reflect well upon 
their university, to be civil to one another and to others in the campus community, and contribute 
positively to student and university life. 
 
Unacceptable Student Behaviors  
The following behavior is subject to disciplinary sanctions: 
1. Dishonesty, including: 

a. Cheating, plagiarism, or other forms of academic dishonesty that are intended to gain          
unfair academic advantage. 
b. Furnishing false information to a University official, faculty member, or campus office.      
c. Forgery, alteration, or misuse of a University document, key, or identification    instrument. 
d. Misrepresenting oneself to be an authorized agent of the University or one of its auxiliaries. 

 
2. Unauthorized entry into, presence in, use of, or misuse of University property. 
 
3. Willful, material and substantial disruption or obstruction of a University-related activity, or any on-
campus activity. 
 
4. Participating in an activity that substantially and materially disrupts the normal operations of the 
University, or infringes on the rights of members of the University community. 
 
5. Willful, material and substantial obstruction of the free flow of pedestrian or other traffic, on or leading 
to campus property or an off-campus University related activity. 
 
6. Disorderly, lewd, indecent, or obscene behavior at a University related activity, or directed toward a 
member of the University community. 
 
7. Conduct that threatens or endangers the health or safety of any person within or related to the 
University community, including physical abuse, threats, intimidation, harassment, or sexual misconduct. 
 
8. Hazing, or conspiracy to haze, as defined in Education Code Sections 32050 and 32051: 
“Hazing” includes any method of initiation or pre-initiation into a student organization, or any pastime or 
amusement engaged in with respect to such an organization which causes, or is likely to cause, bodily 
danger, physical harm, or personal degradation or disgrace resulting in physical or mental harm, to any 
student or other person attending any school, community college, college, university or other educational 
institution in this state; but the term “hazing” does not include customary athletic events or other similar 
contests or competitions. A group of students acting together may be considered a ‘student organization’ 
for purposes of this section whether or not they are officially recognized. Neither the express or implied 
consent of a victim of hazing, nor the lack of active participation while hazing is going on is a defense. 
Apathy or acquiescence in the presence of hazing is not a neutral act, and is also a violation of this 
section. 
 
9. Use, possession, manufacture, or distribution of illegal drugs or drug-related paraphernalia, (except as 
expressly permitted by law and University regulations) or the misuse of legal pharmaceutical drugs. 
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10. Use, possession, manufacture, or distribution of alcoholic beverages (except as expressly permitted by 
law and University regulations), or public intoxication while on campus or at a University related activity. 
 
11. Theft of property or services from the University community, or misappropriation of University 
resources. 
 
12. Unauthorized destruction, or damage to University property or other property in the University 
community. 
 
13. Possession or misuse of firearms or guns, replicas, ammunition, explosives, fireworks, knives, other 
weapons, or dangerous chemicals (without the prior authorization of the campus president) on campus or 
at a University related activity. 
 
14. Unauthorized recording, dissemination, or publication of academic presentations (including 
handwritten notes) for a commercial purpose. 
 
15. Misuse of computer facilities or resources, including: 

a. Unauthorized entry into a file, for any purpose. 
b. Unauthorized transfer of a file. 
c. Use of another’s identification or password. 
d. Use of computing facilities, campus network, or other resources to interfere with the work of 
another member of the University Community. 
e. Use of computing facilities and resources to send obscene or intimidating and abusive 
messages. 
f. Use of computing facilities and resources to interfere with normal University operations. 
g. Use of computing facilities and resources in violation of copyright laws. 
h. Violation of a campus computer use policy. 

 
16. Violation of any published University policy, rule, regulation or presidential order. 
 
17. Failure to comply with directions of, or interference with, any University official or any public safety 
officer while acting in the performance of his/her duties. 
 
18. Any act chargeable as a violation of a federal, state, or local law that poses a substantial threat to the 
safety or well-being of members of the University community, to property within the University 
community or poses a significant threat of disruption or interference with University operations. 
 
19. Violation of the Student Conduct Procedures, including: 

a. Falsification, distortion, or misrepresentation of information related to a student discipline 
matter. 
b. Disruption or interference with the orderly progress of a student discipline proceeding. 
c. Initiation of a student discipline proceeding in bad faith. 
d. Attempting to discourage another from participating in the student discipline matter. 
e. Attempting to influence the impartiality of any participant in a student discipline matter. 
f. Verbal or physical harassment or intimidation of any participant in a student discipline matter. 
g. Failure to comply with the sanction(s) imposed under a student discipline proceeding. 

 
20. Encouraging, permitting, or assisting another to do any act that could subject him or her to discipline. 
 
Application of this Code  
Sanctions for the conduct listed above can be imposed on applicants, enrolled students, students between 
academic terms, graduates awaiting degrees, and students who withdraw from school while a disciplinary 
matter is pending. Conduct that threatens the safety or security of the campus community, or substantially 
disrupts the functions or operation of the University is within the jurisdiction of this Article regardless of 
whether it occurs on or off campus. Nothing in this Code may conflict with Education Code section 
66301 that prohibits disciplinary action against students based on behavior protected by the First 
Amendment. 
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(Copy of “Procedure for Involuntary Withdrawal From Credential Programs” 

This process occurs through the CSUN Credential Office.) 
  

Special Note:  Obtain and use the CSUN Credential Office’s forms, not the Department of 
Elementary Education’s forms when seeking to initiate an involuntary withdrawal of a credential 

candidate from a credential program 
 

 
College of Education 

Procedure for Involuntary Withdrawal from Credential Programs 
 

 
This procedure was developed to provide assistance to credential candidates, and to protect the candidates’ rights of 
free speech and opportunity to respond. At the same time, these procedures provide credential programs with a 
relevant and appropriate way to remove candidates who lack suitable aptitude for teaching in public schools, such as 
personality traits that satisfy the standards of the teaching profession, or proficiency in written and spoken English. 
Involuntary withdrawal from the program is accomplished by the collective action of the Involuntary Withdrawal 
Committee. An individual faculty member, department or the credential office may not withdraw a candidate from a 
credential program.  
 
1. Preliminary Steps: 
 

A. It is understood that the faculty will routinely discuss, with other concerned faculty, students whose 
continued participation in the Credential programs of the College may be in question. 

B. If one or more faculty has a serious concern about a credential candidate, he/she will place a copy of a 
Statement of Concern (Form A) in the candidate file in the Credential Office. The Credential Office 
will send a copy to the candidate, and inform the candidate of his/her right to respond in writing within 
15 days as per the Family Privacy Act of 1974. A copy of Form A, as well as and candidate response, 
will also be provided to the appropriate Department coordinator. 

C. The Department coordinator will confer with the faculty about the candidate and also confer with the 
candidate, making suggestions as appropriate. The Department coordinator, faculty member(s), and 
student will create a plan to address the concern, spelling out the ways the student can meet 
expectations. These expectations may include, but are not limited to subject matter knowledge, 
pedagogical competence, professional conduct, interpersonal skills, and proficiency in oral/signed and 
written communication. The plan will be placed in the student’s file. 

D. The Statement of Concern and plan will be removed from the file upon the candidate’s successful 
completion of student teaching. 

E. If a behavior is of an extremely serious nature, a faculty member would report it immediately to the 
Director who may initiate withdrawal procedures and/or refer the candidate to the Office of the Vice 
President of Student Affairs. 

 
2. Withdrawal Procedure 
 

A. If the behavior or performance in question continues, the Withdrawal Procedure may be initiated by 
completing Form B and submitting it to the Department Coordinator, Chair and Director. 

B. The Director will notify the candidate of this recommendation by providing copies of B and B1. The 
candidate will have 15 days from the date of the mailing to submit a written response and/or file an 
appeal of the recommendation (Form B1). 

C. The candidate will have 15 days to submit a written response and/or file an appeal of the 
recommendation (Form B1). 

D. If there is no appeal, the candidate is withdrawn from the specified credential program(s) and must 
reapply to any College of Education credential program. The Director notifies the Graduate Studies 
Office of the action, with a copy to the Department Chair and Coordinator. 
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3. Candidate Appeal Process 
 

A. The candidate will file form B1 with the Director within 15 days, as in 2 C above, requesting that 
further consideration be given to his or her continuation in the program. 

B. After submitting Form B1, the student shall communicate solely with the Director or Designee. 
C. The Director or his/her designee contracts the concerned faculty, discusses the concerns and outlines 

the appeal process to be followed. 
D. The Director or his/her designee distributes blank copies of Form C (Information Form for Faculty 

Initiated Withdrawal from Program) to the candidate’s former and present faculty in the credential 
program. This faculty will be asked to complete Form C and return and return it to the Director or 
designee within 10 working days. 

E. The Director or designee contracts the Department Coordinator to request nomination of members of 
an Involuntary Withdrawal Committee. This Committee shall consist of four faculty members and one 
student or alumnus who did not have prior contact with the candidate and who is drawn from at least 
three Departments in the College. At least one faculty member shall be from the Department of the 
candidate’s program. The student member will be of Forms A, B, B1 and C to Involuntary Withdrawal 
Committee members. 

F. The Director of designee establishes a date for the hearing and notifies the candidate of the following: 
1) Date and place of the hearing 
2) Candidate may bring maximum of two individuals for support. These individuals may 

not be legal counsel. 
3) The candidate may submit letters of recommendation for support. 

G. The hearing of the Involuntary Withdrawal Committee is held. During the first part of the hearing, the 
Committee meets with the faculty who submitted Form B, to discuss concerns about the candidate. The 
Committee members may question the faculty, after which the faculty leaves(s). In the second portion 
of the hearing, the Director or his/her designee presents the concerns to the candidate. The candidate 
may respond to these concerns and present his/her support. Committee members may question the 
candidate, after which the candidate is asked to leave. Finally, the Committee discusses the evidence 
presented and makes a decision requiring the appeal. The Committee can recommend: 

1) Continuation in the program with no condition 
2) Continuation in the program with conditions 
3) Withdrawal from the program 

H. The candidate, the Department chair, the Department coordinator, and the faculty who filed Form B 
are notified of the Involuntary Withdrawal Committee’s decision. As part of the notification to the 
candidate, he or she will be informed of the right to file an appeal of F2 or F3 above through the 
normal University Channels (i.e., the University Academic Grievance and Grade Appeals Board.) 

I.    A report of the decision is placed in the candidate’s file. If the candidate is withdrawn from the  
        specified credential program(s), he/she must reapply for admission to any College of Education  
        credential program. 
 
 
 

Addendum 
 

Over the past twenty years a system has evolved by which candidates lacking certain personal qualities have been 
involuntarily withdrawn from a credential program while at the same time protecting the candidate’s rights of free 
speech and opportunity to respond. 
 
A faculty or staff member having sensed or witnessed personal qualities and/or actions of a credential candidate 
which are undesirable alerts the Credential Preparation Office by verbal or written communication of the concern.  
 
The Faculty member should be aware that any written communication of a negative nature concerning a student 
must be placed in the student’s file, and the student alerted to the existence of the negative written communication 
per the Family Privacy Act of 1974.  
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Notes and Additional Comments 
Involuntary withdrawal (termination) from the program is done by collective action of the Selection and Admission 
Committee. It cannot be done by an individual faculty or staff member, department, student teaching office, or the 
Credential Office. 
 
Withdrawal from student teaching is done cooperatively by the supervising professor, the master teacher, and the 
coordinator of student teaching for that program. Withdrawal from student teaching does not constitute withdrawal 
from the program. After an unsuccessful student teaching experience, the university supervisor and/or the 
coordinator of student teaching may propose that a candidate be withdrawn from the program. That would constitute 
Step 1 above with the other steps following. If withdrawal from the program is not accomplished by these 
procedures, the candidate remains eligible for student teaching and must be given another assignment.  
 
There is a fine line between examining with a candidate his/her strengths and weaknesses and leading the candidate 
to conclude that he/she would be more suited for a different profession and withdrawing a candidate form the 
program. Faculty and others may do the former, not the latter. 
 
In grading coursework faculty should apply those criteria for successfully completing the course established by the 
department and approved by EPC and Graduate Studies Committee. Faculty should not apply passage of CBEST, 
passage of the CSET, interview or any other criteria for eligibility for the credential as criteria for passing a course. 
The Credential Office will apply these criteria in the appropriate place. 
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