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     Academic Student Employee Position Opening
Instructional Student Assistant


	[bookmark: Text12]Department: History
	Effective Date of Appointment: Fall 2016
(Subject to Budgetary Approval)


						
	Position / Rank: Instructional Student Assistant-Writing Center Tutor
	Salary: $12-$18.47 per hour


								

Qualifications: Must be enrolled in the History undergraduate or MA programs with a record of strong academic performance.

CSUN is a Learning Centered University. The successful candidate will be expected to join faculty and staff in a commitment to active learning, to the assessment of learning outcomes, and to multiple pathways that enable students to graduate.

At time of appointment, the successful candidate, if not a U.S. citizen, must have authorization from the United States Citizenship and Immigration Services to work in the United States.

[bookmark: Text6]Responsibilities: Assisting students with enhancing their writing skills. Tutors read and provide written feedback on outlines and rough drafts of student papers; meet individually with students for one hour to discuss grammar, sentence structure, and organization; and help students articulate ideas and arguments clearly and concisely.


[bookmark: Text8]Application Deadline:  Open until filled.
			

[bookmark: _GoBack]Interested students should submit a letter of application, resume, two letters of recommendation, a copy of transcript (unofficial), and a writing sample. 


Inquiries and nominations should be addressed to: 
[bookmark: Text11]Dr. Susan Fitzpatrick-Behrens, Chair
C/O Kelly Winkleblack-Shea, ASCII
Department of History
California State University, Northridge
Sierra Tower 610

Please note: Students applying for Instructional Student Assistant positions must be admitted or registered as a CSU student. Under supervision, Instructional Student Assistants in this classification perform teaching, grading or tutoring duties for the majority of work hours in a given appointment in a given academic department or equivalent administrative unit over the course of an academic term. The work may be performed on-campus or at an off-campus public agency or private non-profit organization under an agreement with a campus in the CSU system. Academic Student Employees may not concurrently hold a faculty or staff position. Students with assignments in more than one student classification (i.e. Teaching Associate and Graduate Assistant) are restricted to working a maximum of 20 hours per week during the Academic Year and up to full-time during academic break periods. The 20 hour per week maximum includes hours worked in all positions.  

General Information:
California State University, Northridge, one of the largest of the 23 campuses of The California State University system, is located twenty-five miles northwest of central Los Angeles in the San Fernando Valley, a suburb with a multi-cultural population of over one million people. The University enrolls approximately 36,000 students (29,181 FTEs) from diverse backgrounds, served by 4,000 faculty. Nine Colleges offer baccalaureate degrees in 69 degree programs, master’s degrees in 58 graduate degree programs, 2 doctorate graduate program and 55 teaching credentials in the field of education, and various opportunities in extended learning and other special programs. For more information about the University, check our website: http://www.csun.edu/.

In compliance with the Annual Security Report & Fire Safety Report of Campus Security Policy and Campus Crime Statistics Act, California State University, Northridge has made crime-reporting statistics available on-line at http://www-admn.csun.edu/police/clery-report.pdf. Print copies are available in the library and by request from the Department of Police Services and the Office of Faculty Affairs.

Applicants who wish to request accommodations for a disability may contact the Office of Equity and Diversity, (818) 677-2077.

The University is an Equal Opportunity/Affirmative Action employer and does not discriminate on the basis of race, color, religion, national origin, gender, gender identity, gender expression, sexual orientation, age, disability, genetic information, or veteran status.
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