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College of Humanities Research Fellow Program   

                           Process, Procedures, and Proposal form





2015-2016
In 2007, Provost Harry Hellenbrand established the CSUN Research Fellows Program which is funded collaboratively by the Office of the Provost, the Colleges and the Library.  Tenured and probationary faculty are invited to submit proposals to become a Research Fellow.  Nine research fellowships will be awarded each academic year (one per College and one in the Library).
The CSUN Research Fellows Program provides 12 units of reassigned time and a small research support budget for those who are selected.
The College of Humanities selects a research fellow from among the tenured and tenure-track faculty.  What follows is a description of the process and procedures by which the College of Humanities will select its Research Fellow for AY 2015/2016.  Proposals will be reviewed by a committee comprised of four elected members of the college faculty and the Associate Dean or a designee appointed by the Dean. The committee will make a recommendation to the Dean who will then announce the final decision and award the research fellowship no later than February 28, 2015.

Criteria for Selection as the College Research Fellow
1) Faculty who are interested in becoming a Research fellow must submit proposals, no longer than five pages, including any additional budget request up to $5,000 to the Dean's Office by 5pm on January 23, 2015 on the College-provided proposal form (see attached).  A resume must also be attached. The form will be available on the College website.

2) The proposal should be driven by the faculty member's particular research or creative activity needs. These could include conducting laboratory or field research, finishing an article, a book, or initiating or completing research.

3) Research Fellows are obligated to report back to the Dean, with a copy to the Provost, the results of their research or creative activity. Additionally, each academic year a colloquium will be held in the Library for Research Fellows to share their research or creative activity. The Provost may also select one or more fellows for the Provost's Colloquium. The reporting of the results of the fellowship must occur in the semester following the fellowship.
4) No faculty member may be selected as a research fellow if they have already been awarded a sabbatical in that same academic year.

5) No faculty member may be selected as a research fellow if they have already been awarded a campus research opportunity for that same semester as the research fellowship. Awardees of federal, state and local grants may apply for a research fellowship.
6) If a faculty member is awarded a research fellowship, he or she will be eligible for a subsequent research fellowship only after serving full time for three years after the last research fellowship.

7) Research Fellows must continue their service responsibilities such as personnel committees during the fellowship. A research fellowship only reassigns faculty away from their teaching responsibilities unless there is prior agreement and authorization from the Dean. Such circumstances that might allow for such agreement would be travel and residency out of state.
Election of the Review Committee

The faculty committee charged with making recommendations for the Research Fellow to the Dean will be formed under the following guidelines:

· Each Department/Program with tenured/tenure-track faculty will nominate at the Academic Council meeting on December 8, 2014 two faculty members for the committee.
 The nominees must hold different academic ranks (assistant, associate, full), unless a department does not have faculty at all ranks.
· A ballot containing the names of all nominees from all Departments will be distributed electronically on December 12, 2014 to all tenured and tenure track faculty members each of whom will vote for up to four candidates, one from each rank and a "wild card" vote for someone from any rank.  Voting will conclude at 5pm on December 19, 2014 and the results will be announced to the College.

· The Associate Dean (or a designee named by the Dean) will serve on the committee.

· No department may have more than one member on the final committee.

· The committee will submit its recommendation to the Dean by 5pm on February 20th, 2015.  The Dean will make the final determination and will announce the recipient of the Research Fellowship no later than February 28th, 2015.
Charge to the College Research Fellow Selection Committee

A rigorous standard for selection is recommended. The Committee should ask a range of questions such as: To what extent does the proposed activity explore creative or original concepts? What is the likelihood of the achievement of its stated outcomes in the time frame? What are the benefits of the research or creative activity to society? How well-conceived and organized is the proposal? What is the ability to disseminate the results widely to advance understanding? What is the contribution to the field of study or across other fields?
APPLICATION/COVER SHEET
COLLEGE OF HUMANITIES RESEARCH FELLOW

Academic Year 2015-2016

Due Date: Applications must be reviewed by Chairs and submitted to the Office of the Dean by January 23, 2015. Please attach a CV to the application.

Name:


Rank:


Department:


Title of Proposal:


Semester Fellowship to be held:


Abstract/Project Summary - Attach proposal, not to exceed 5 double-spaced pages (including objectives, methodology, and anticipated outcomes)
Additional Budget Request, not to exceed $5,000: Attach budget (include travel, student employees, equipment, supplies, research-related materials, conference participation, teaching materials).
Signature of Applicant
Date

Signature of Department Chair
Date

Committee Evaluation:
Date

Committee Recommendation:
Date

Committee Member Signatures:
Date
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� Any faculty member who has applied for the fellowship or intends to apply for it is ineligible to serve on the selection committee and thus cannot be nominated as a candidate for the committee.
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