GIFT IN KIND TRANSMITTAL 
                  Please attach copies of all supporting documentation.

Date Gift Received                                                       College or Program Name       



Department      
	Donor name      

	ALUMNI  FORMCHECKBOX 
   FACULTY  FORMCHECKBOX 
   STAFF  FORMCHECKBOX 
    FRIEND  FORMCHECKBOX 



	Contact Name if Company/Organization      

	Title      


	Home Address      

	Business Address:      


	City      

	State      

	Zip       -      

	City      

	State     

	Zip       -      


	Home phone (     )       -      

	Business phone (     )       -      



	Gift(s) Description       


	Gift(s) Value  $       (For internal use only.  Do not use this amount in any acknowledgement letter to donor.)


	Custodial Location of Property      

	Gift Needs To Be Tagged For Inventory   FORMCHECKBOX 
  Yes   FORMCHECKBOX 
 No


	College/Department Responsible for Custody                                           Accepted By       



CERTIFICATIONS    * We acknowledge receipt of this property and confirm it is capable of aiding and assisting the University in carrying out the purposes and functions assigned it by law, that it will not require amounts of state funds for operation, repair or maintenance that are unreasonable in relation to the item received, and any such required funds should be within the normal budget for the college, department or program.
	* Name of Dean and/or MAR        
	* Signature 

	Contact person for questions on this form        
	Title or Dept      

	Extension       
	

	DOD Name
	Date submitted      


*  Printed Name and Signature are Required 

Based on the CSUN In-Kind Gift Assets Guidelines:
Title Held By       FORMCHECKBOX 
  University      FORMCHECKBOX 
 Foundation    FORMCHECKBOX 
 Other (explain)
DOCUMENTATION ATTACHED:  (Please check)
GIFTS GREATER THAN $5,000:          DEED OF GIFT     FORMCHECKBOX 
  Yes   FORMCHECKBOX 
 No                APPRAISAL   FORMCHECKBOX 
  Yes   FORMCHECKBOX 
 No – Please value at $1.00
GIFTS LESS THAN $5,000:   DEED OF GIFT     FORMCHECKBOX 
  Yes   FORMCHECKBOX 
 No    FAIR MARKET VALUE SUBSTANTIATION   FORMCHECKBOX 
  Yes   FORMCHECKBOX 
 No – Please value at $1.00
Revised July 2007






