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I. Before you begin this process, you should have already… 

 
A. Developed a syllabus for the new course with the following information: 

• Course objectives, summary of topics covered, course requirements, methods 
of student evaluation, and student learning outcomes (SLOs); for General 
Education (GE) courses and upper-division GE courses, additional 
information is required. Additionally, please consult CSUN’s Syllabus Best 
Practices. A sample syllabus for a new course proposal can be found here. 
[Insert link to syllabus] 
 

B. Consulted with your department/program curriculum committee and chair. 
 
C. Have on hand examples of new courses proposed by your department/program 
that were approved by APC. 
 
II. Next, you should complete the New Course Proposal form that is located on 
the website for CSUN’s Educational Policies Committee (EPC).  
 
Below are some helpful tips for completing the New Course Proposal form.  
 
Items #1 – 7 and 10 are self-explanatory; #13 is explained above in section A.  
 
#8. What is C-Classification? C-classification refers to the format of the course. For 
example, large lecture, seminar, lab, service-learning, etc. See this document that 
describes the course classification system for additional information. 
 
#9. What is an Experimental Course? An experimental course is used when a 
department/program wants to pilot a new course. An experimental course can only 
be taught four times (ever? Or just within a certain period of time; need to check). 
After which, a new course proposal must be submitted for APC approval. 
 
#11. What is the Justification for Request? This refers to why a new course is being 
proposed. It is important to contact your curriculum committee for examples of 
language used in new course proposals recently offered by your 
department/program that were approved by APC. 
 
#12. What is the Estimate of Impact on Resources? This refers to the financial 
impact of a new course on your department/program. For example, the costs of 
faculty staffing the course, additional classroom space needed, additional equipment 
necessary, etc. It is important to contact your curriculum committee for examples of 
language used in new course proposals recently offered by your 
department/program that were approved by APC. 
 

http://www.csun.edu/undergraduate-studies/cielo/syllabus-best-practices
http://www.csun.edu/undergraduate-studies/cielo/syllabus-best-practices
http://www.csun.edu/educational-policies-committee/epc-curriculum-forms
http://www.csun.edu/sites/default/files/course-classifications.pdf


#14. What are Program Student Learning Outcomes? Program Student Learning 
Outcomes (SLOs) are developed by each individual department/program. They can 
be found on CSUN’s Office of Assessment and Program Review website. Additionally, 
it is important to consult with your department as to whether the SLOs listed on this 
website are up-to-date. SLOs are different from Course Objectives (see below). 
 
#15. What are Course Objectives? These refer to the specific objectives developed 
by the instructor. These course objectives are different from the Program SLOs, 
however, they should be closely aligned with the Program SLOs. New course 
proposals should include information on how student performance will be 
evaluated by the instructor. For example, assessment could occur through exams, 
writing assignments, oral presentations, and/or projects. 
 
#16. What are General Education Measurable Student Learning Outcomes? If your 
proposed new course is a General Education (GE) course, additional information is 
required. Please refer to the General Education Undergraduate Goals and Student 
Learning Outcomes. 
 
#17. What are Methods of Assessment for Measurable Student Learning Outcomes? 
All new course proposals should include … we aren’t entirely sure what this means. 
 
We need clarification for 14, 15, 17a. - What are the distinct differences between 
these and how can we explain them? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Put at bottom: If you need additional help completing the New Course Proposal 
form, please consult your department/program’s curriculum committee for advice. 

http://www.csun.edu/assessment-and-program-review/assessment/degree-granting-programs
http://www.csun.edu/sites/default/files/GE_SLOs_approved_11_16_05.pdf
http://www.csun.edu/sites/default/files/GE_SLOs_approved_11_16_05.pdf

