California State University

Northridge

Policies Every College
Leaders Should Know

CSUN Department Chair Retreat
August 20, 2012

Policy Index: All policies passed by the Faculty Senate and approved by the University President are available in
the Faculty Senate Office (OV10 or X3263). A Policy Index containing the titles of all CSUN policies that have
gone through this process can be downloaded from www.csun.edu/senate/policies/senate_policy index.pdf.




Index

Student Matters:
1. Basic Skills Policy (Approved ApPril 11, 2012) ...cccuieoiieieeieeiieieeie ettt ettt et e sae e esseensesnaessaesseenseenseenns 1
2. Undergraduate Academic Internship Policy (Approved April 11, 2012) ...occievieiiieiieiieieeieeee e 2
3. Online and Hybrid Courses Policy (Revised October 4, 2011) .....ccuevierierieiiieieeiesie e ee e 4
4. Upper Division Writing Proficiency Exam Policy (Approved December 15, 2010).......cccooeeiieiiiiinienienieeeee 5
5. Major and Minor Policy (Approved May 25, 2010) ...cc.coiuiiiiiiiiie ettt sttt ettt 6
6. Administrative Graduation Policy (Approved May 25, 2010) ....c.ooiiiiiiieiieeeieiie ettt 8
7. Catalog Update (Fall 2012) .....ooiiiiiiieeeee ettt ettt et e bt e e et e e bt e s bt e sbe e bt e bt eaeeeaeesbe e beenteenteeneesneas 9
8. Conferral of Degree upon Completion of Degree Requirements (Change to Title 5, July 21, 2009).........cccceeuee.ee. 17
9. New and Existing Financial Aid Policies (Summer 2009) .........cccooiiiiiiiiiieiieeee et 18
10. Revisions to Undergraduate Policy on Withdrawals (Approved May 21, 2009)........ccoevveeierierieereeierieseenieeneenns 19
11. Revisions to Undergraduate Policy on Repeating Courses (Approved May 21, 2009) .......cccvvevvreeierrercrereenneennenn 21
12. Petition/Appeal Process for Honors at Graduation Policy (Approved November 5, 2008).......ccceeeveveververeenniennenne. 22
13. Repeating Course for Third or Subsequent Time Policy (Approved November 5, 2008) .........ccceeevvvcveriereenneennenne. 23
14. Timely Adoption of Textbooks/Instructional Materials for Accessibility (Approved February 28, 2008) .............. 24
15. Reinstatement after Third Disqualification (Approved February 25, 2008) .......ccvevuieiirierienieieeieeee e seere e 25
16. Criterion for Continued Enrollment of Readmitted Previously Disqualified Students

(Approved February 25, 2008) ......oooi oottt ettt ettt et e st e st e et e e e e e e e e ahee st e sae e bt enteeneeeneenneenteens 26
17. Policy on Graduating-Senior Registration Priority (Approved June 30, 2005) .....cccveiiriirieiieeeeee e 27
18. Missed Classes Due to Participation in University-Approved Activities (Approved February 25, 2005)................ 28
19. Revised Policy on Retention of Student Work (Approved February 25, 2005).......ccoeviviirienieiieeee e 29
20. Written Syllabi for All Undergraduate Courses (Modified 2003) .......ccoiiiiiiriiniieiieieeieeeerie e 30
21. Policy on Written Syllabi for All Graduate Courses (Approved February 2, 2000)..........cccceevevrrecierciereereenieennenns 31
22. Students With Disabilities in the Classroom: A Guide for FACUILY ......c..ccevviiviiriiiciiiiieieeeeee e 32

Personnel Matters:

23.
24.
25.
26.
27.

28.
29.
30.
31.
32.

33.

Policy on Reappointment (Approved May 22, 2012) ....cccuieiieieeeieeieieeie ettt ettt et enseeneeeneas 34
Effective Date of New or Revised Personnel Procedures (Approved May 19, 2011) ..ocoovvieiieiieienieieceeeeeee, 35
Statement of Professional Responsibility (Modified December 15, 2009).........ccvevieiieienienieieeie e 36
Sabbatical and Difference-in-Pay Leave (Modified May 21, 2009) .......ccceeeviiiriiieeiiiiiiieeiee et eiee e eieeeiee e 39
Training for Equity and Diversity Representatives on Search Committees for Full-Time Faculty

(Modified February 18, 2000) .....cc.eiiiieieeiieeiie et erteerteeiteertte ettt e taeeteeataeeteessseeesseesnseesnseesseesnseeenseesnseeenseesnses 41
Periodic Review of Tenured Faculty — Post-tenure Review (Approved May 6, 2008)........ccccocvveevreerciienireenireenneenns 42
Grant-Related/Specially Funded Instructional Faculty (Approved May 6, 2008) .......cccccceevierienineneneneeieieniennenn 43
Revision of Class Visit Policy (Approved February 22, 2007).....c..ccceveeerienenienineneneeeeteteniesresie e eie e 48

Revised Policy on Periodic Review of College & Department Personnel Procedures (Approved June 23, 2005)...49

Clarification of Policy on Lecturers’ Role in Elections of Search and Screen Committees for Deans,
Associate Deans and Department Chairs (Approved April 22, 2005) ....cccocveveriinenineneeieienienenesieseeeeereeenie e 51

PIFs the size of sandstone blocks (May 20, 2005: A plea from the Provost) .........ccoeceevievieciinciinienieeeeee e 52



Other Matters:
34. Revision of Policy on Certificates (Approved May 25, 2009)......cccuiiiieeiiiiiieeiie e eiteeree e ere et veeebeeeeee s

Appendix:

IMPOortant STUAENE FOTIMS .......oouiiiiiiiieiiieee ettt ettt se e bbbt et et et sae b sbeebeeat et eteneens

Appendix



Basic Skills Policy
(Approved April 11,2012)

All four sections of GE Basic Skills coursework must be completed by students within their first
60 units. All first-time freshmen will have mandatory advisement starting with their initial
enrollment at the University and continuing each semester until the completion of Basic Skills.

Coursework must be completed as follows:

Students will enroll in the appropriate writing and math courses as advised until they complete
GE writing and math within the first four semesters or 60 units, whichever comes first. Students
will enroll either simultaneously or within two consecutive semesters in GE oral communication
and GE writing. Students will enroll in GE critical thinking after completing GE math (within
their first 60 units).

1. Students will take the appropriate course in the GE Analytical Reading and Expository
Writing (AREW) sequence during their first semester at CSUN. Students will continue to
enroll in the appropriate GE AREW course until they have satisfied the GE AREW
requirement.

2. Students will take either a GE math course or a developmental math course during their first
semester at CSUN. Students will continue to enroll in a developmental or GE math course
each semester until they have satisfied the GE math requirement.

3. Students will complete coursework in GE critical thinking after they complete GE math but
still within their first 60 units.

4. Students will complete coursework in GE oral communication within their first 60 units.



Undergraduate Academic Internship Policy
(Approved April 11, 2012)

Internships that allow students to earn academic credit must meet credit hour and faculty
workload standards (http://www.csun.edu/epc/documents/Course%20Classiﬁcation.pdf) related
to required hours and additional pedagogical and risk management standards required by the
California State University and Cal State Northridge. Each College is responsible for
maintaining data that will assure compliance with current academic standards, risk management
and audit policies (http://blogs.csun.edu/ugs/).

L
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A.

Definitions

For the purposes of this policy Academic Internship refers to undergraduate
academic internships.

Academic Internships are one category of classes in which experience is the
predominant teaching-learning mode and include applied and practical experiences
that are linked to students’ academic study and professional preparation. This faculty-
approved and -facilitated experience shall normally be in organizations other than the
academic departments offering the courses. These courses shall include significant
involvement of students and faculty in planning, processing, and evaluating the
learning resulting from these experiences. Normally, Academic Internship courses
shall be at the upper division level.

For the purpose of hours and unit requirement related to this policy, Academic
Internships shall not include supervised student teaching, required work in credential
pathways, or clinical experiences (the specific nomenclature of which is determined
by the accrediting or licensing agency which regulates the profession). Programs
excluded through this provision must comply with credit hour standards, risk
management and audit policy.

Course Elements

A. Academic Internships shall include the following elements:

1. Identified relationship to the academic discipline(s) offering the course.

2. Screening or selection procedures for students seeking to enroll in these courses,
which shall be designated as restricted.

3. An orientation to experiential learning concepts.

4. Tn addition to a syllabus, a written learning agreement or contract accepted by the
student, faculty member and on-site supervisor describing the rules and
regulations, activities, learning processes, and evaluation methods used in the
course.

5. At minimum, student performance shall be evaluated by the instructor at the
middle and end of the semester. Input from the on-site supervisor is advisable.

6. Students will be required to evaluate the quality of the field experiences.

7. Facilitation of student learning by the CSUN instructor during the on-going
experience.
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8. Compliance with all risk management requirements.

Credit and Grading

A. Academic credit shall be granted upon the faculty member’s determination of student
learning. This process for final determination of academic credit shall be defined in
the learning agreement and may include contributions by the student and on-site
supervisor.

B. Normally, students’ performances in Academic Internships shall be evaluated on a
Credit/No Credit basis. For new courses, upon justification by the academic
department and approval by Educational Policies Committee (EPC), a different basis
of grading may be added.

C. Academic Internship credit shall not be granted after the fact or for prior life
experience.

Internship Hours and Units (See I C for exemptions)

A. 12 hours minimum of contact with CSUN faculty is required per course.

B. 45 student hours per unit per semester is expected and may not be exceeded without
approval of EPC.

C. A maximum of three units of internship credit is normally permitted per semester.

D. Normally, a student may count no more than 6 units of Academic Internship course
credit toward an undergraduate major. However, upon justification by the department,
EPC may allow up to a total of 12 units. A student may count no more than 12 units
of Academic Internship course credit toward a baccalaureate degree.

Course Designation

Departments may not offer Academic Internships under a 499 designation as Independent
Study. Departments seeking new internship courses for the first time should use the 494
designation, if available.

Non-Discrimination

The University and the participating organizations shall adhere to all current CSUN and
CSU non-discrimination policies.

Date of Implementation

This policy will be included in the next edition of the CSUN University Catalog.
However, this policy is effective immediately.



Online and Hybrid Courses Policy
(Approved May 6, 2011, Revised October 4, 2011)

This policy defines and identifies online and hybrid courses. In recognition of the rapid pace of
technological development and the increased interest across the CSU and state as it relates to
online learning, the Academic Technology Committee shall review these definitions at three-year
intervals for as long as the Senate Executive Committee deems that such reviews are needed.
Descriptions of online and hybrid courses should be inserted in the university catalog as part of
the course numbering systems and types of courses. Courses listed in the Schedule of Classes
should carry appropriate tagging to identify the presentation format being utilized. Details of
online and/or CSUN campus meetings should be available in the course notes for a class and in
the syllabus.

Definitions:

1. A Fully Online Class is an online course offering in which all class sessions and exams
are presented in an online environment. If a course meets at a specified time online, the
course should list the day of the week and time in the Schedule of Classes. Fully online
courses have no on campus meetings.

2. A Campus Online Class is an online course offering in which most class sessions are
presented in an online environment. Any face-to-face meetings are usually for activities
such as orientation, special in-class presentations, exams, or other in-class proofs of
competency.

3. A Hybrid Class is a course offering in which students attend class sessions on campus
and in an online environment. The class typically meets approximately half online and
half on campus.

4. A Traditional Class is a course offering in which all or most of the class sessions take
place on the CSUN campus. Most CSUN courses make use of some web-based tools to
supplement or enhance a course, so even a traditional class may include online
components and activities (e.g., view a syllabus, take quizzes/exams, participate in
discussions).



Upper Divison Writing Proficiency Exam Policy
(Approved December 15, 2010)

The University has implemented the CSU Trustee Policy for the Writing Skills
Graduation Requirement for all Upper-Division students. All students must pass the
Upper Division Writing Proficiency Examination (UDWPE) as a requirement for
graduation.

1.
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6.

Undergraduate students are encouraged to attempt the UDWPE as early as possible
after completing 56 units and meeting the Lower Division writing requirement.
Students must take the UDWPE no later than the semester in which 75 units are
completed. Students who have not taken the UDWPE by the completion of 75 units
will have aregistration hold placed on their subsequent registration.

The UDWPE shall consist of an essay on an assigned topic evaluated by the faculty.
The evaluation criteria shall include: 1) ademonstration of analytic skills, (2) use of
relevant evidence to support an argument, (3) effective organization, (4) use of
standard English grammar, diction and mechanics.

Transfer students are encouraged to take the UDWPE as early as possible after being
admitted for transfer. Transfer students must attempt the examination no later than
the semester in which 75 units are completed. Transfer students coming into the
university with 75 units already completed must attempt the examination during their
first semester at CSUN.

Students who fail the exam shall be permitted to repeat the examination. However,
before repeating the exam, it is recommended that students take further stepsto
improve their writing skills by contacting the Learning Resource Center or
completing an appropriate writing course.

Administrations of the examination will be announced on CSUN’s UDWPE and
Testing Center websites.

7. The examination will be scheduled at least five times within an academic year.
8.

Students may register for the exam at University Cash Services.

According to CSU poalicy, certification of graduation writing competence shall be transferable
from one CSU campus to another.



Major and Minor Policy
(Approved May 25, 2010)

Maximum Number of Majors and Minors:

A maximum of up to two majors and up to two minors is permitted, provided all work can be completed
within 140 units. A major and an honors major in the same program are considered to be a single major.
Exceptions to the 140-unit completion rule can be made for CSUN bachelor’s degrees that require more
than 120 units to complete. Students who receive an exception must be able to complete the second major
and any additional minors within 20 units beyond the number of units required for the bachelor’s degree
in their first major.

Declaring a Major:

Students who start at CSUN must declare a major by the completion of 60 units. Students who are
currently Undecided or Undeclared and wish to declare a major must have the major approved by the
department chair of the new major. Transfer students must declare a major in their transfer application.
Students who have earned 60 units and have not declared a major will have a registration hold placed on
their ability to register for the following semester’s courses. These students will not be able to register for
courses until they declare a major. Note: Courses numbered below the 100 level do not count toward the
60 units. Advanced Placement (high school) units do count toward the 60 units.

Adding a Second Major:

Students can add a second major (double major) only if they can complete both majors within 140 units.
Students may not add a second major after completing the requirements for their first major. Student
requests to add a second major must be approved by the Department chairs of the existing major and the
second major. If the student seeking to add a major has 90 or more earned units, the request also must be
approved by the associate dean of the new major. All requests to add a second major must be
accompanied by a plan demonstrating that the additional major can be completed within 140 units. When
a student completes two majors, both majors will be recorded on the diploma. Courses taken to satisfy the
requirements for one major may be double counted if they satisfy requirements in the second major.

Changing Major or Option:

Students seeking to change majors /options must be able to complete the new major/option within 140
units. Student requests to change a major/option must be approved by the Department chair of the new
major/option. If the student has 90 or more earned units, the request also must be approved by the
associate dean of the new major/option. Requests to change majors or options must be accompanied by a
plan demonstrating that the new major/option can be completed within 140 units.

Adding a Minor:

Students can add a minor only if they can complete both their major and the minor within 140 units.
Student requests to add a minor must be approved by the Department chair of the new minor. If the
student has 90 or more earned units, the request also must be approved by the associate dean of the new
minor. Requests to add a minor must be accompanied by a plan demonstrating that the minor can be
completed within 140 units.

Changing a Minor:
Students may drop their current minor at any time. They may add a new minor as long as they satisfy the
policies and procedures for adding a new minor.

Earning a Major and Minor or More than One Minor from the Same Department:

Students may earn a major and a minor from the same department, or more than one minor if the major
and minor(s) are associated with different academic degree programs. Note that different options in the
same degree program are not considered different academic degree programs for this policy.



Transfer Units:

When computing the earned unit limits on adding majors and minors, a maximum of 70 community
college transfer earned units or a maximum of 90 four-year college/community college combination
transfer earned units will be counted.

Appeals Process:

Students who wish to appeal this policy or a related decision can apply to a Majors/Minors Appeals Board
composed of an associate dean, a representative of Undergraduate Studies, the AS President or designee,
and two faculty members selected by the Faculty President. For example, students who cannot complete
their current major because of an inability to complete/pass a requirement may file a request with the
Majors/Minors Appeals Board to change majors even though they may need to exceed the 140-unit limit

to complete their new major.

Summary of approvals needed for adding or changing majors, minors and options.

Student has < 90 earned
units

Student has > 90 earned
units

Add second major

Approval by dept chairs of
both majors. Must complete
within 140 units.

Approval by dept chairs of
both majors and associate
dean of second major. Must
complete within 140 units.

Changing major/option

Approval by dept chair of
new major/option. Must
complete within 140 units.

Approval by dept chair of
new major/option and
associate dean of new
major/option. Must
complete within 140 units.

Dropping second major

Approval by dept chair of
second major.

Approval by dept chair of
second major.

Adding a first or second
minor

Approval by dept chair of
new minor. Must complete
within 140 units.

Approval by dept chair of
new minor and associate
dean of new minor. Must
complete within 140 units.

Changing a minor

Approval by dept chair of
new minor. Must complete
within 140 units.

Approval by dept chair of
new minor. Must complete
within 140 units.

Dropping a minor

No approval required.

No approval required.

Implementation:

EPC shall report to the Faculty Senate twice per semester during the 2010-2011 academic year

on the impacts of this policy.




Administrative Graduation Policy
(Approved May 25, 2010)

Upon review by the Office of Undergraduate Studies, students who accumulate over 140 earned
units may be graduated administratively if they have completed all of the degree requirements in
any major, whether or not they have declared that major. Enrollment beyond the 140 units will
be restricted to courses required to graduate in the major for which the student has accomplished
the highest percentage of requirements. The decision on administrative graduation will be made
in consultation with the Associate Dean, Department Chair or designee, and the student.

Implementation:
The policy would affect all students, current and new, beginning in Fall 2010.



Undergraduate Programs, Policies,

and Procedures

Academic Advisement
Academic advising assists students in forming intentional partnerships
that connect their needs, values, abilities and geals to CSUN's educational
program. Academic advising is an on-going relationship and a collabor-
ative process that will help students identify and reach their academic
objectives through investigation and use of a wide variety of campus
resources, Academic advising is the shared responsibility of faculty, staff
and srudents. It incorporates the continuum of teaching and learning
moments that both stimulare and support students in their quest for an
enriched quality of life, These interactions assist students in realizing their
academic and professional goals and facilitate timely graduation.

Academic Standing

Academic standing is defined by the student’s GPA. The GPA is cal-
culated by dividing the number of grade points earned in courses that
assign letter grades by the number of unics attempted. Courses in which
grades of CR, NC, 1 and W are assighed are not used in GPA caleula-
tion. A student’s academic status takes into account both the cumalative
total GPA, which includes course work transferred from other institu-
tions as well as course work taken at CSUN, and the CSUN GPA,
which includes only course work raken ar CSUN.

The four catcgories of undergraduate academic status and the regula-

tions pertaining to each are listed below:

1. Good Standing: Students are in good standing at the conclusion of
any matriculated term in which they have both a cumulative total
GPA and a CSUN GPA of 2.0 or higher. Students in goed standing
are eligible to enroll in the University through the regular enroll-
ment process, Students can enroll in the maximum number of unirs
determined by the University for the coming semester. To request
enrollment in more than the maximum units, students must com-
plete the Extra Unit Authotization form and obtain the appropriare
approvals according to the timeline published at www.csun.edufant/
socfacademicpolicies.heml.

2. Probation: Students are placed on probation if either their cumu-
lavive total GPA or CSUN GPA falls below 2.¢ at the conclusion
of any term. Students remain on probation until they cither regain
good standing or are placed in disqualified status. Students on pro-
bation are eligible to enroll in the University through the regular
enrollment process. However, they receive registration holds and
are not able to register for classes until they have received advise-
menr o review progress toward improving academic status.
Declared majors on probation will typically receive advisement
from the Student Services Center/EQP (SSC/EOP) Satellite in their
College. Undecided students will receive advisement in the Advislng
Resource Center/EQP (ARC/EOP). Swidents on probation can
enroll in a maximum of 13 units in a semester or summer term, To
request more than 13 units, stadents must compleee the Extra Unit
Authorization form and obrain the signatures of the Director of
their College SSC/EOP Sarellite and the Director of Undergraduace
Studies. Students on probation will be disqualified if either their
cumulative toral GPA or CSUN GPA falls befow che GPA listed for
each class level in the chart below under “disqualified status.”

3. Disqualified Status: Students who were on probation the previ-
ous semester are placed in disqualified status if, ar the end of the
next semester, either their cumulative total GPA or CSUN GPA falls
below the floor listed for each class level in the rable below:

Class Level GPA at the Time of Disqualification
Freshman (1-29 units)  1.50

Sophomore (30-59 units) 1.70

Junior (60-89 units) 1.85

Senior (90-plus units)  1.95
Units of developmental course work are included in determining class
level. Smadents in disqualified status aze not eligible to enroll in che
University through the regular enrollment process. They can enroll in
CSUN courses only through Open University in the Tseng College.
Students seeking to enroll in courses should refer ¢o the Tseng College
website at http:/fsengrollege.csun.edu/. Only 24 units of course credit
carned in the Tseng College can be counted toward a CSUN Degree.
The 24-unir limir includes courses completed in Fall, Winrer, Spring
and Summer sessions through Tseng College.

Before students in disqualified status can be readmitted under an
Academic Performance Agreement {(APA), they must demonstrate
acquired skills or achievements that supporr a successful return o
the University. Such evidence may include successful completion of
courses in the students Degree Program at amother institution or
through the Tseng College with grades that demonstrate the student
can achieve good standing in a reasonable time frame if readmirced
to CSUN., Students are strongly urged to meet with their CSUN aca-
demic advisor to discuss the requirements that must be completed in
order to be readmitted to the University. When all requirements have
been met, students may apply to the University for readmission.

4. Readmitted Under Academic Performance Agreement (APA):
Students who have been academically disqualified, but who are
readmitted to the University under terms of probation, are classified
as readmitted under an APA. Srudents who are readmitted under an
APA have registration holds and are not able to register for classes
until they have received advisement. During advisement, the stu-
dent and advisor examine the student’s progress toward improving
academic status and set goals for the next semester. Declared majors
typically receive advisement from the SSC/EOP Satellite in their
College. Undecided students receive advisement in the ARC/EOP,
Students who are readmitted under APA can enroll in a maximum
of 13 units in a semester or Summer term. To request additional
units, students must complete the Extra Unit Authorization form
and obtain the signatures of the Director of their College SSC/EOP
Sarellite or ARC/EQOP for Undecided or Undeclared majors and the
Director of Undergraduate Studies.

Students in this status, whether they have 1 or 2 disqualifica-
vions, must fulfill all of the following requirements until they reach
good standing: 1) earn a minimum 2.0 semester GPA; 2) enroll
in classes each semester; and 3) have in place 2 signed APA thar
details the academic progress that must be achieved to move rthe
student toward completion of the Baccalaureate Degree within a
designated time peried.

Students who are readmitted under an APA, but who fail 1o
maintain continuous enrollment in classes each semester or who fail
to achieve a 2.0 semester GPA, reverr back to disqualified starus.
They must reapply and be readmicred 1o the University as a previ-
ously disqualified student in order to be eligible o enroll in classes
through the regular enrollment process. See section below titled
Readmission of Previously Disqualified Students.

Academic disqualification is a permanent notation in a stu-
dent’s academic record and has serious consequences that can
impaer artainment of a Baccalaureate Degree. The consequences
of academic disqualification depend upon whether it is the firsr,
second or third disqualification that the student receives.

e California State University, Northridge
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Categeries of Disqualification

First Disqualification: Any student whose cumulative GPA is below
a 1.0 will be disqualified immediately without first being placed on
probation. In addition, students who were on probation the previ-
ous semester are placed in disqualified status if ar the end of the next
semester either their cumulative total or CSUN GPA falls below the
GPA listed for each class level (See Table under Academic Standing
item 3. “Disqualified Starus"). Students who receive a first disquali-
fication will not be eligible to enroll at CSUN through the regular
enrollment process for at least 1 semester. They will need to apply for
readmission as a previously disqualified student by posted deadlines.
Disqualified students can enroll in Open University through CSUN's
Tseng College for up o 24 units (including Fall, Winter, Spring and
Summer courses), or can rake transferable courses at other institutions.
In ocder to gain readmission, students will be expected to demonstrate
ability to succeed in university-level classes. For admission deadlines,
see www.csun.edw/anr/AdmissionStatus. hrml.

Second Disqualification: Students who receive a second disqualifica-
tion are not permitted to continue to enroll in CSUN courses through
the regular enrollment process for at least 1 semester. An application
for readmission as a previously disqualified student by posted deadlines
is required. Students disqualified for a second time can enroll in Open
University through CSUN's Tseng College for up ro 24 units (includ-
ing Fall, Winter, Spring and Summer courses) or can take transferable
coutses at other institutions, In order to gain readmission, stadents will
be expected to demonstrate ability to succeed in university-level classes,
Readmitted students are subject to all of the repulations described abave
in the section titled “Readmitted Under APA” Students who fail to
earn a minimum 2.0 semester GPA will receive a third disqualification.
For admission deadlines, see www.csun.edu/ant/AdmissionSeatus.heml.
Third Disqualification: Students whe receive a third disqualification
are not eligible 10 seek readmission to the University for a minimum of
5 years after the final day of the semester during which they received
the third disqualification. Students who have been disqualified 3 times
may not retake classes or finish an Incomplere contract for the purpose
of raising grades to avoid a third disqualificarion.

Readmission of Previously Disqualified Students
Students in disqualified starus whe are interested in returning to the
University for a subsequent semester must reapply to the University.
Students in disqualified status secking readmission must submit: (1) 2
formal application for readmission through CSU Mentor (www.csumen-
tor.edu); {2) official rranscripts of course(s) completed at another college
or university during the period in which the student has been in disquali-
fied status; and (3) a Previously Disqualified Student Questionnaire.
These docurments must be filed in the Office of Admissions and Records
by the published deadline before campus review can begin. For admis-
sion deadlines, see www.csun.edu/anr/AdmissionSratus, heml,

Academic Reinstatement to the University after a Third Disqualification
Five years from the final day of the semester during which the stu-
dent received a third disqualification, the student may reapply to the
University during the appropriate application filing period. The student
must provide evidence that demonstrates acquired skills or achieve-
ments that support a successful return to the University. Reinstated
studenss are readmitted under an APA and are subject o all of the
regulations that apply to students in this status, Srudents who fail o
carn & minimum 2.0 semester GPA will receive a final disqualification
and will be given no further opportunities for readmission. For admis-
sion deadlines, see www.csun.edufanr/AdmissionStatus.heml.

2012-2014 University Catalog - .

Schedule Adjustments

Students are permirted 1o change their initial enroliment by following
the University’s Adjustment of Schedule procedure. Ordinarily, during
the first 3 wecks of a semester a student may add, drop or change the
basis of grading online in myNorthridge and SOLAR, using permis-
sion numbers or later by filing a Late Change in Academic Schedule
for Undergraduate Students form. For additional derails concerning
required approvals and forms, as well as deadlines, consule the cur-
rent Schedule of Classes Registration Guide ar www.csun.edu/anr/soc/
adjsched.html or contact Admissions and Records.

Adding: The last day 1o add a class is the end of the third week of
instracrion, During the first three weeks of instruction, students
may add classes online with the approval of the course inseructor
using a permission number.

Dropping: Students are responsible for attending all courses in which
they are registered. During the first 2 weeks of instruction, students
may drop courses online without academic penalty and without the
course instructor’s approval. Non-artendance does not constitute
withdrawat and will result in a failing grade.

Changing the Basis of Grading: Changing the basis of grading from
regular letrer grading ro Credit/No Credit or conversely may be
accomplished through myNorthridge and SOLAR only during the
first 3 weeks of instruction.

Late Requests for Change in Academic Schedule: To add or drop
classes after the third week of instruction, students must complete
the 4th Week Change of Schedule Request. After the fourth week
of instruction, students must complete a Late Change in Academic
Schedule for Undergraduate Smdents form to make any changes
to their course enrollment, Students can obtain forms and proce-
dural information at the Office of Admissions and Records online at
www.csun.edu/ant/soc/adjsched.htmi .

All late requests for Changes in Academic Schedule must be
filed during the semester in which classes are taken. Late changes
in academic schedule that have been previously denied will not be
reconsidered as retroactive requests after the semester is over,

Simultaneous Enrollment In Classes

Students may not enroll simultaneously in 2 or more classes meeting
during the same time period. Exceptions to this policy will be permit-
ted only if one of the classes does not meer on a regular basis, such
as an independent study or internship that permits independent lab
work. Students who meet the acceptable criterfa must submit a com-
pleted Time Conflict Petition form {see www.csun.edw/anr/formsf)
to Admissions and Records no later than Friday of the third week of
classes. Petitions will not be considered after the deadline,

Withdrawals

Students who find it necessary to cancel their registrarion or to with-
draw from all classes after enrolling for any academic term are required
to follow the University's official withdrawal procedures. Failure
to follow formal University procedures may result in an obligation
to pay fees as well as the assignment of failing grades in all courses.
Informarion on canceling registration and withdrawal procedures is
available in the Schedule of Classes Registration Guide at www.csun.
edu/anrfsoc/academicpolicies.html or from Admissions and Records.
Undergraduate students may withdraw from no more than 18
semester units of CSUN courses. This 18 semester unit limit does not
apply to the first 20 days of cach semester when withdrawals from
courses are permitted without academic restriction or penalry. Medical
withdrawals, whether partial or complete, do not count toward the
maximum 18 units. The maximum of 18 semester unies applies only to
units completed at CSUN and includes all Baccalaureate-level CSUN
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courses, whether the student is macticulated or enrolled through self-

support, such as Tseng College Fxtended Learning.

Students who recive financial 2id funds must consult with the
Financial Aid and Scholarships Department prior to withdrawing from
the University regarding any tequired retum or repayment of grant or loan
assistance received for that academic term or payment period. I recipient
of student financial aid funds withdraws from che institution during an
academic rerm or 2 payment period, the amount of gran or loan assistance
received may be subject to return and/or repayment provisions.

Reducing the number of enrolled units also may affect your eligibil-
ity for campus housing, international student status, financial aid and
more. Before adjusting your schedule, consult the appropriate offices as
described in Information Regarding Change in Program or Schedule at
hup://blogs.csun.edu/ugsfacademic-program-changes/.

Withdrawals During the First 20 Days of Instructions Students
wishing to completely withdraw from the University prior to or
during the first 20 days of instruction may do so withour academic
penalty. Students who officially withdraw after classes begin will owe
a prorated ruition-fee amount. Any charges or refund amounts will
display in student SOLAR accounss approximately 4 to 6 weeks
afier classes begin. For more information, see hetp:/fwww-admn.
esun.edufucs/ or contact University Cash Services. New and return-
ing students who completely withdraw from the University prior to
the 20th day of instruction are not considered continuing seudents
and must reapply to arrend any subsequent semester. Those students
who are continuing from the previous semester will automatically
be placed on a Leave of Absence if they meet the criteria. (See Leave
of Absence under Categories of Enrollment for more information.}

Withdrawals Afier the 20th day of Instruction: Students who must
withdraw after the 20th day of instruction and prior to the fast 3
weeks of instruction for reasons clearly beyond their control, and
who can justify serious and compelling circumstances, may withdraw
without academic penalty by securing the approval of the instructor
and the appropriate campus officials. For further information, see
www.csun.edn/anr/soc/adjsched.himl. If approved, che grade of “W™
will be assigned for withdeawals after the 20th day of instruction.
Students complerely withdrawing after the 20th day of instruction
will be censidered continuing students for the next semester. Under
no circumstances does nonactendance nor the stopping of payment
of a check constitute a withdrawal from the Universicy:

Withdrawals During and After the Last 3 Weeks of the Semester:
Withdrawals are not permitted during the final 3 weeks of instruction
or thereafter except in cases such as accident or seérious iliness where
the cause of the withdrawal is clearly beyond the student’s control and
the assignment of an: Incomplete grade is not practical. Ordinarily, it
is expected that withdrmwals during this period will be complete with-
drawals from the University except in circumstances where sufficient
work has been completed in I or more of the courses 10 permic an
evaluation of course work and an assignment of a grade.

Swdents may obtain forms and procedural information at www.
csun.edufanr/soc/adjsched.html or the Office of Admissions and Records.
Medical withdrawals will not he graneed if the scudent has caken

final exams. Petitions requesting retroactive withdrawals beyand 1

year after the conclusion of the semester for which the withdrawal is

requested will not be considered.

In cases whese medical evidence and the physical demands of
a chass overwhelmingly support withdrawal from only a portion of
a student’s program of study, partial medical withdrawals will be
permitted when there is a clear link between the class and the medi-
cal condition, Requests solely seeking a reduced course load without
specific and focused medical justification do not demonstrace the
required link.

In cases of severe illness, students are advised ro provide writ-
ten permission for a representative or, if mentally incapacitated, a
student’s legal representative to request a withdeawal on cheir behalf.
Petitions requesting retroactive withdrawals beyond 1 year of the
conclusion of the semester for which the withdrawal is requested
will not be considered.

Academic Leave (Leave of Absence)

Undergraduate students in good standing may take a 2-semester leave
of absence. Though ne formal approval is required, it is suggested that
students seck academic advisement. For more informarion, sce section

A-3 in Appendices.

Enrolling in Courses with Prerequisites

Scudenzs muse fildfill 4 course’s prerequisite(s) prior to enrollment in
the course. For further information, see “Course Requisites” in the
Caralog or go to the Schedule of Class Registration Guide at www,
csun.edu/anefsocfgethelp.herml,

Administrative Action on Prerequisites

Although it is the student’s responsibility to drop classes, the Universicy

may withdraw a student within the first 3 weeks from a course if he or

she fails to meet the prerequisite(s) or other requirements as indicared

in the Catalog, These prerequisites may include:

1. Comgpletion of prior course work.

2. Passing of qualifying examinations.

3. Class year standing.

4. Admission to or special requirements of special programs, such as
Honors or Credential,

5. Completion of prior course work with a required minimum credit.

6. Consent of instrucror,

Such an Administrative Withdrawal may be initiated only by the

Associate Dean of the College, upon recommendation from the

inseructor or the Department Chair.

Syllabi for all Undergraduate Courses

To better inform students about the requirements, content and meth-
odology of the University’s undergraduate curricula, all faculty teaching
undergraduate courses will distribute a writren sylfabus to each student
it the course andfor post it online no later than the second week of
classes. The syllabus should conrain rhe following information:

1. Course objective{s).

2. A brief list or summary of topics or projects covered.

3. Course requirements and methods of evaluarion.

4. Grading criteria, including whether or not the plus/minus system
will be used.

5. Conract information (instructor’s name, office hours, office location
and campus phone number).

6. For a General Education course, the syllabus should describe how it
meets the cutrently approved goals of the General Educarion section
inn which it resides.

7. For an Upper Division General Education course, the syllabus should
include a srarement that informs students that the course is an Upper
Division General Educatlon course and that it requires complerion
of writing assignments totaling 2 minimum of 2,500 words.

R California State University, Northridge
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Attendance (Class Attendance)
Students are expected to attend all class meetings. Students who are

absent from the first 2 meetings of a class that meets more than once

aweck or from the first mecting of a class that meets once 2 week lose
the right ro remain on the class roll and must formally withdraw from
the class, following University procedures and deadlines. Failure to for-
matly withdraw from a class will result in the instructor assigning to
the student a grade of “WU” (Unauthorized Withdrawal), which, in
computing a student’s GPA, counts as a grade of “E”

In a compressed term or session of fewer than 15 wecks, the rule
applies if the ficst class meeting is missed. An instructor may allow a
student to continue in the class if the student notified the instructor
thar the absence would be temporary. If no instructor was assigned 1o
the course in advance, students must notify the Department Chair that
their absence from the class will be temporary.

Missed Classes While Representing the University in Official
Curriculum-Related, University-Approved Activities

When representing the University in official curriculum-relared,
University-approved activities requires a student to miss classes, faculty
are expected to provide, within reason, opportunity to make up any
work or exams that are missed.

To be eligible for such accommodatien, the student is obligated to
provide the instructor of the class with written documentation signed
by the faculey, staff member or administrator supervising the activicy,
giving specific infermation concerning the activioy, its location and the
dates and times when class attendance is not possible. This decumenta-
tion must be submitted to the instructor during the first week of the
sernester or as soon as the information becomes known, Instructors may
set limits on the number of classes that may be missed for which special
accommodation to make up missed work will be allowed. ‘The process
for making up missed class work is the prerogative of the instrucror and
shall be communicared to the affected students during the first week of
classes or as soon as the need for accommodation becomes known.

For the purposes of this policy, if a question arises as to which events
meet the definition of official curriculum-related, University-approved
acrivities, the determination shall be made by the Associate Vice
President for Undergraduate Studies.

Absence from class for official curriculum-relared, Universicy-
approved activities does nor relieve students from respensibilicy for any
part of the course work required during the period of absence,

University sponsors of these activities have an obligation to respect the
imporance of regnlar class attendance for successful academic perfor-
mance and to minimize the number of such absences, Instructional faculty
have an obligation w respect the importance of such student parricipation
and to assist student participants in meeting their academic obligarions.

Grading Systems and Policies

The University uses a combination of the following grading oprions:
A-F letrer grading: A, A-, B, B, B, C+, C, C, D+, D, D-and E
Grades A, A-, B+, B, B-, C+, C, C-, D+, D, D- indicate passing grades;
F indicartes failure. Faculty define the grading criteria for all courses,
Any changes in grading policies should be provided in writing to smu-
dents before such changes are implemented.

2012-2014 University Catalog - . it e

Grading Symbols:

Grade Definition Points  Dates Used

A Outstanding 4.0 1958-present
A- 37 1987-present
B+ 3.3 1987-present
B Very Good 3.0 1958-present
B- 27 1987-present
C+ 23 1987-present
C Average 2.0 1958-present
C 1.7 1987-present
D+ 1.3 1987-present
D Barely Passing 1.0 1958-present
D- 0.7 1987-present
E Failure 0.0 1938-present
CR  Credit 0.0 1967-present
NC  No Credit 0.0 1973-present
U Unauthorized Incomplete 0.0 1977-2002

AU Audit Q.0 1958 -1987

R  Reportin Progress 0.0 2008-present
SP Satisfactory Progress 0.0 1973-2008

I Incomplete 0.0 1938-present
IC  Incomplete Charged 0.0 2008-present
W Withdrawal 0.0 1958-present

WU  Unauthorized Withdrawal 0.0 1958-1973,

2002-present

Credit/No Gredit Grading

A grade of CR, indicating passed with credit, is given for work equiva-
lent to C or beter for undergraduate students and for work equivalent
10 B or betrer for post-Baccalaureate and graduate students. NC, indi-
cating no credit, is given for work equivalent to C-, D+, D, D-or Ffor
undergraduate students and for work equivalent to B-, C+, C, C-, D+,
D, D-or F for post-Baccalaureate and graduate stndents.

Restrictions concerning the nontraditional grading option given
undergraduate students can be found under the Credit/No Credit
Policy that follows. Post-baccalaureate and graduate students should
refer vo the Grading System discussion under the Graduate Programs
section for further information regarding grading options,

Credit/No Credit Policy: Undergraduate studenes who are nor
on probation may elect the Credit/No Credit {CR/NC) option for 1
or more courses each term, up to a maximum of 18 unics applicable
to the Bachelor’s Degree. If 18 or more semester credic-graded units
are accepred on transfer from other institutions, no additional credir-
graded CSUN courses may be used to satisfy Depree requirements, The
CR or NC grade will net be considered in the compuration of the sm-
dent’s GPA. Courses taken on a CR/NC basis cannot be applied toward
the satisfaction of any of the following Degree requirements:

* General Education.

» Tide 5.

* ‘The Major, except these courses offered on a CR/NC basis only,
subject to Departmental approval. (Note: Additional courses in the
discipline of the major beyond those used to satisfy major requirements
may not be taken for CR/NC).

* The Minor, except those cotirses offered on a CR/NC basis only,
subject ro Departmental approval.
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Grading Symbols, Policies and Assistance

Administrative Grading Symbols

Incomplete (I}: The symbol “I” indicates chat 2 portion of required

cousse work has not been completed and evaluated in the prescribed

time period due to unforeseen but fully justified reasons, and that a sub-

stantial portion of the course requirement has been completed with a

passing grade and thar there is stiil a posibilicy of earning credit, The

work that is incomplere normally should be of such a nature that can
be completed independently by the student for later evaluation by the
instructor, An Incomplete shall not be assigned when a student would
be required to attend a major portion of the class when it s nexr offered.

It is the responsibility of the student to bring pertinenc information
to the artention of the instructor and o determine from the instructor
the remaining course requirements that must be satisfied to remove
the Incomplete. A final grade is assigned when the agreed-upon work
has been compleced and evaluated. An “I” must normally be made
up within 1 calendar year immediately following the end of the term
during which it was assigned. This limitation prevails wherher or not
the student maintains continuous enrollment.

Students whe believe they meet the necessary conditions to be
assigned an Incomplete should secure a Request for a Grade of
Incomplete form at www.csun.edu/ant/forms.

Students should complete the form and submit i in person to the
course instructor on or before the day of the final exam. The instructor
should check all appropriate boxes in the Instructor Information section
of the form and complete the informarion that describes the assignment(s)
to be completed and the due date. If students fail to submit the request by
this deadline, they should receive the grade thar they have earned for the
entire course, including work completed and penalties for work not com-
pleted. Mo retroactive Incomplete grades are permirted. If the request for
an Incomplete is granted, the instructor will assign a grade of Incomplere
on the SOLAR class grade roster and add an Incomplere conract,

When the required work is completed, the instructor will All out a
Correction of Grade or Removal of Incomplete form and submit it
to the Department office.

Incomplete Charged (IC): If the Correction of Grade or Removal
of Incomplete form is not submitted by the due dave, Admissions
and Records will automatically change the Incomplete {I) to an
Incomplete Charged (IC), which is cquivalent 1o an E The IC
replaces the I and is counted as a failing grade for GPA and progress
point compuration,

Report in Progress (RP): This grade replaces the SP. The RP symbol
shall be used in connection with thesis, project and similar courses
in which assigned work frequently extends beyond a single academic
term and may include enrollment in more than I term. The RP
symbol shall be replaced with the appropriate final grade within
1 year of its assignment, except for Master’s Thesis enrollment, in
which case the time limir will be established by the appropriate
campus autheriry. The President or designee may authorize exien-
sion of established time fimits.

Satisfactory Progress (SP): The symbol SP is used in connecrion with
thesis, project, developmental and similar courses where assigned
work frequently extends beyond a single academic term, It indicates
thar work is in progress and has been evaluated and found to be
satisfactory to dare, bur that the assignment of a precise grade must
await completion of additional work. Enrollmenr for more units of
credit than the total number of units thar can be applied to the
fulfillment of the studenr’s educational objective is expressty prohib-
ited. Work is to be completed within a stipulaced time period.

Withdrawal (W): The symbol W indicates that the student was per-
mirred ro drop the course after the 20* day of instrucrion with the

approval of the Instructor and appropriate campus officials. Ir carties
no connotation of quality of student performance and is not used in
the calculation of GPA. (See Change of Program under the Schedule
Adjustments section for more information.) Change of Schedule
Request Forms are available at www.csun.edu/anr/forms.

Withdrawal Unauthorized (WU): For purposes of GPA computation,
the WU grade is equivalent ro an E'The symbol WU indicates that an
enrolled student did not officially withdraw from the course and failed
to complete course requirements. If a student has stopped attending
class without formally withdrawing, an F or WU should be given. For
a Credit/No Credit class, the appropriate grade is NC.

Credit (CR) is assigned for work equivalent 10 A, A-, B+, B, B-, C+
or C for undergraduate courses, and to A, A-, B+ or B for post-
Baccalaureate and graduate courses. CR grades are not included in
the calculation of GPA. (GE and Title 5 cousses may not be taken
for CR/NC. They must be taken for a grade.)

No Credit (NC) is assigned for work equivalent to C-, D+, D, D- or
F for undergraduate courses, and to B-, C+, C, C-, P+, D, D- or
F for post-Baccalaureate and graduate courses. NC grades are not
included in the calculation of GPA. (GE and Title 5 courses may not
be taken for CR/NC. They must be taken for a grade.)

Repeating Courses (Grade Forgiveness)

The University recognizes that undergraduare students may need to repear
T or more courses in order o fulfill Degree requirements and/or enhance
previousty acquired skills. However, students should seek academic advise-
ment before deciding to repeat any course. Studems should be aware that
other institutions (e.g., medical schools, graduate programs, law schools)
might not recognize this repeat policy and will use the forgiven grades in
recalculating GPAs. The following rules apply:

L. A maximum of 16 semester units of CSUN course work in which a
student earned less than a C grade may be repeated for the purpose
of excluding grades {grade forgiveness} from the compuration of the
student’s overall GPA. Only the frst 16 semester units are eligible
for grade forgiveness.

2. An additional 12 semester units of course work may be repeated for
grade averaging—both the original grade and the repeat(s} will be
calculated into the student’s toral GPA.

3. Students cannot improve grades of courses taken at CSUN by repeat-
ing them at another institution. Students cannot improve grades of
courses taken at another institution by repeating them at CSUN,

4. 'The stated limits (16 units for grade forgiveness and 12 unies for grade
averaging) apply only to units completed ar CSUN. The limits apply
to all courses talen ar CSUN, whether a student is matriculated or
enrolled through self-supporr, such as Extended Learning,

5. Registration in repeated courses may be limited to certain registration
periods, Check the Schedule of Classes Registeation Guide website for
the allowed dares at www.csun.edw/ant/soc/academicpolicies.html,

6. Undergraduase students may take an individual course ne more than
3 times, Only 1 repeat per course is permitted for improving the
grade, with the higher of the 2 grades counted in the student’s GPA.
If a student enrolls in a course for a third rime, the units atempted
and any grade points earned will be averaped with all other grades
carned for the course (except ones thatr were awarded grade for-
giveness). On the third enrollment in a course, permission of the
Associate Dean of the College of the student’s major (or the Director
of Undergraduate Studies if the student is Undecided) is necessary.

7. Subsequent enrollment must be on the same basis of grading as the firsc.

8. Grade forgiveness is not permitted for courses for which the original
grade was the result of a finding of academic dishonesty.

- Californla State University, Northridge
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9. This policy does not pertain to repeats in such courses as music
ensembles and independent study where the curricubhum allows, per-
mits or requires repeats.

10. This policy applies only to Baccalaureate units, i.¢., those thar
count roward the Degree.

Majors and Minors

Maximum Number of Majors and Minors
A maximum of up to 2 majors and up to 2 minors is permitted, pro-
vided all work can be completed within 140 units. A major and an
honors major in the same program are considered to be a single major.
Exceptions to the 140-unit completion rule can be made for CSUN
Bachelor's Degrees that require mote than 120 units to complete,
Students who receive an exception must be able to complete the second
major and any additional minots within 20 units beyond the number
of unirs required for the Bachelor's Degree in their first major. See table
below for procedures related to majors, minors and options.

Declaring a Major

Students who start at CSUN musr declare a major by the completion of
60 units. Students who are currently Undecided or Undeclared and wish
to declare a major must have the major approved by the Department
Chair of the new major. Transfer students must declare 2 major in their
wansfer application. Students who have eamed 60 units and have nat
declared a major will have a registration hold placed on their ability 1o
register for the following semester’s courses. These students will not be
able 1o register for courses until they declare a major.

Note: Courses numbered below the 100-level do not count toward the 60
units, Advanced Placement (high school) units do count toward the 60 unirs.

Adding a Second Major

Students can add a second major (double major) only if they can com-
plete both majors within 140 units. Smudents may not add a second
major after completing the requirements for their first major. Student
requests to add a second major must be 2pproved by the Department
Chais of the existing major and the second major. If the student seck-
ing to add a major has 90 or more earned units, the request also must
be approved by the Associate Dean of the new major. All requests w0
add a second major must be accompanied by 2 plan demonstraring that
the additional major can be completed within 140 units. When a stu-
dent completes 2 majors, both majors will be recorded on the diploma.
Courses taken to sarisfy the requirements for 1 major may be double
counted if they satisfy requirements in the second major.

Changing Major or Option

Students seeking to change majorsfoptions must bz able to complete the
new major/option within 144 units. Student requests to change a major/
option must be approved by the Department Chair of the new major/
option. If the student has 90 or more earned units, the request also muse
be approved by the Associate Dean of the new major/option. Requests 1o
change majors or eptions must be accompanied by a plan demonstrating
that the new majorfoption can be completed within 140 units,

Adding a Minor

Students can add a minor only if they can complere both their major
and the minor within 140 units. Student requests to add a minor must
be approved by the Department Chair of the new minor, If the student
has 90 or more earned units, the request also must be approved by
the Associate Dean of the new minor. Requests to add a minor must
be accompanied by a plan demonstrating that the minor can be com-
pleted within 140 units. When a student compleres 2 minor, the major
and minor will be recorded on the diploma.

Changing a Minor

Studenes may drop their current minor at any time. They may add a
new minor as long as they satisfy the policies and procedures for adding
a new minor,

Transfer Units

When computing the earned unit limits on adding majors and minors,
a maximum of 70 community college transfer earned units or a maxi-
mum of 90 four-year college/community college combination transfer
earned units will be counted.

Appeals Process

Students who wish to appeal ¢his policy or a related decision can apply
to a Majors/Minors Appeals Board composed of an Assaciate Dean,
a representative of Undergraduate Studies, the AS President or des-
Ignee and 2 faculty members sclected by the Faculty President. For
example, students who cannotr complete their current major because
of an inability to complete/pass a requirement may file 2 request with
the Majors/Minors Appeals Board to change majors even though they
may need to exceed the 140-unit fimit to complete their new major,

Earning a Major and Minor or More than One Minor from the Same
Department

Students may earn a major and a minor from the same Department,
or more than one minor if the major and minor(s) are associated with
different academic Degree Programs. Note that differenc oprions in

Proéedure_s.fdr Addi'ng or Ch'a_nging Méjqfs, '-M'inlb_rs and 'Options

Student has < 90 earned units

Student has = 90 earned units

Add second major;
complete within 140 units.

Approval by Depariment Chairs of both majers. Must

Approval by Department Chairsof both majors and As-
sociate Dean of second major. Must complete within 140
units.

Changing major/option:
completa within 140 units.

Approval by Department Chair of new major/option. Must

Approval by Department Chair of new major/option and
Agsociate Dean of new malor/option. Must complete
within 140 units.

Dropping second major:

Approval by Department Chair of second major.

Approval by Department Chair of second major.

Adding a first or second Approval by Department Chair of new minor. Must com- Approval by Department Chair of new minor. Must com-

minor: plete within 140 units. plete within 140 units,

Changing & minor: Approval by Depariment Chair of new minor. Must com- Approval by Department Chair of new minor, Must com-
plete within 140 uhits. plete within 140 units.

Dropping a minor: No apprava! required. No approval required.
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the same Degree Program are not considered different academic degree
programs for this policy.

Final Examination Policy

In lecture courses, no final examination may be scheduled by an
instructor prior to the regularly scheduled time. Any student who finds
it impossible to take a final examination on the dare scheduled must
make arrangements in advance with the instruceor either to take the
examination at another time prior to the deadline for reporting grades,
or request that a grade of Incomplete be assigned and then follow the
regulations concerning the removal of the Incomplete. No exceprions
will be made 1o these regulations withour the written approval of the
instructor, the Department Chair and the Dean of the College in
which the course is offered.

Dean’s List
Stndents whe carry a minimum of 12 graded semester units (CR/NC
courses do not apply) and who achieve a GPA of 3.5 or berter are
awarded Dean’s List standing for thar semester.

Students whose minimum unit load includes courses from the Tseng
College may apply for Dean’s List standing if the Extension courses
are required for the student’s major and if the Tseng College courses
are taught by members of CSUN's faculty. If 2 prade change brings
a student’s GPA up to 3.5, the student may apply ar Admissiens and
Records to have the honor awarded retroactively.

Siudents working on second undergraduate degrees or graduate
degrees are not eligible for Dean's List awards.

Honors at Graduation
To receive honors at graduation, a student must:
1. Complete a minimum of 45 units of work in letrer-graded courses
at CSUN;
2. Earn a GPA of 3.50 or above in all work raken at CSUN;
3. Eamn the following GPA in all undergraduate courses, including

transfer work:
Summa Cum Laude GPA of 3.90 or above
Magna Cum Laude GPA of 3.75 t0 3.89
Cum Lande GPA of 3.50 to 3.74

For questions about Hoenors at Graduation, visit the Office of
Admissions and Records Graduation Evaluarions in BH 150 or call
(818) 677-3781.

Bachelor’s Degree Requirements

To graduare from CSUN, students must complete all of the following

requirements:

1. The applicable General Education program, which includes
Title 5 requitements in American History and U.S. State and
Local Government.

2. The requirements for a major.
3. Writing Skills Requirements as listed below:
Lower Division Requirement: The University requires of all stu-
denes a 3-unit Lower Division course in composition. Students must
complete the Lower Division writing requirement no later than the
semester in which 45 units are completed. Transfer students with more
than 35 units who have not completed the Lower Division writing
requirement must do so within the fiest semester of residence. Students
may meet this requirernent by:

a. Completing one course from AAS 115, AAS 155, CAS 115, CAS 155,
CHS 115, CHS 155, ENGL 115, ENGL 155, PAS 115 or PAS 155;
or an equivalent course ar an accredited community or 4-year college;
or completing 1 of the following 2-semester course sequences; AAS
113A/113B or 114A/114B, CAS 113A/113B or 114A/114B, CHS
113A/113B or 114A7114B, ENGL 113A/113B or 114A/114B, PAS
113A/113B or 114A/114B.

b. Receiving a satisfactory score on the English Equivalency
Examination, the Advanced Placement Test in English Language or
the Advanced Placement Test in English Literature,

Completion of this requirement fulfills a portion of the Basic Skills

Section of the General Education Program. Note: Completion of

the Lower Division writing requirement is a prevequisite for afl Upper

Division General Education courses.

Upper Division Requirement: The University has implemented the

Trustee Policy for the Writing Skills Graduation Requirement for all

Upper Division students who will graduate in Spring 1982 or thereaf-

ter in the following manner:

a, Siudents who have completed 56 units and have mer the Lower Division
writing requirement will be required 1o rake an essay examination.

b. Undergraduate students are encouraged to take the Upper Division
Writing Proficiency Examination (UDWPE) as early as possible
after condition “a” above has been met, but must take the UDWPE
no later than the semester in which 75 units are completed. Students
who have not taken the UDXWPE by the completion of 75 units will
have an advisement hold placed on their subsequent registration(s).

c. Students who fail the exam will be permitted to repeat the examinarion.
Studenss are strongly urged ro make an appointment with a writing
consuftant at the Learning Resource Center by calling (818) 677-2033.
This service is offered at no cost to students. Consultations may be avail-
able during the Summer (from June to Angust) on a limited basis,

d. The examination will consist of an essay on an assigned topic evalu-
ated by s faculey.

e. The criteria of evaluation will include: (1) a demonstration of analytic skills;
{2) use of relevant evidence to support an atgument; (3) effective organiza-
tion; and (4) use of standard English grammar, diction and mechanics.

f. Administrations of the examination will be announced on the
Testing Center website (www.csun.edu/testing/upper/), as well as in
other official University publications.

g The examinarion will be scheduled at least 5 times wirthin an
academic year.

h.Registration may be completed at University Cash Services, Bapramian
Hall, first floor. Online registration and payment also is available. See
www.csun.edu/testing/upper for registration information.

i. Cerdification of graduarion writing competence will be transferable
from one CSU campus to another. However, students must pass the
UDWPEE at the campus at which they are enrolled.

4. Grade Point Average Requirement. Each student will complere with
a GPA of 2.0 (grade “C” on a 4-point scale} or herer:

a. All units actempted, including those accepted by transfer from
other institutions;

b. All Upper Division units required in the major;

. All Upper Division units required in the minor (if student chooses
to declare a2 minor); and

. All units attempted at CSUN.

5. Residency Requirement. Complerion of 30 units in residence at
CSUN in the following distributions:

a. 24 of the 30 units must be completed in Upper Division;
b. 12 of the 30 units must be in the major; and

Galifornia State Unlversity, Northridge
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¢. 9 of the 30 units must be in General Education.
Note: CSUN conrse work taken in Open University is considered in
residence, with a maximum of 24 special session wnits.

6. Total Unit Minimums and Distribution:
a. B.A. Degree: 120 units, 40 of which must be Upper Division
units
b. B.S. Degree: 120 units, 36-47 of which must be
Upper Division units
¢ B.M. Degree: 132 units, 40 of which must be Upper Division
units
d. All Bachelor’'s Degrees: At least 9 units must be Upper Division
General Education units

7. Formal approval by the faculty of the University. Application for
Graduation, Graduation Evaluation and Diploma: Undergraduaie
students must file an Application for Bacheler's Degree and Diploma
{approved by the major Department) wich the Office of Admissions
and Records before they can be officially evaluated for graduarion.

Applying for Your Bachelor’s Degree

Your application for the Bachelor’s Degree and Diploma initiates the

graduation process, participation in Commencement and receipt of

your diploma,

You may apply for graduation once you have completed 90 units
(including work-in-progress). There are three official graduation dates
each calendar year—the final day of the Fall semester, the final day of
the Spring semester and the final day of the Summer rerm,

Follow these steps:

1. Once you have completed 90 units of course work, print and com-
plete the Application for Bachelor's Degree and Diploma form
located ar www.cstn.edu/anc/forms/applba.pdf.

2. Access My Academic Planner (MAD) through the myNorthridge
Porral. Use your MAP to plan your remaining course work in
furure terms. Print a copy of your completed My Academic Planner
{MAP). You may view the My Academic Planner guide located at
www.csun.edufant/soc/guides/map.himl .

3. Schedule an appointment with a major advisor. Bring your completed
MAP and Application for Bachelor’s Degree and Diploma to your
advising session to discuss the major curriculum, major Catalog year
and your anticipated graduarion dare (3 official graduarion dates—
Fall, Spring or Summer), If you plan to graduate with a second major
and/or minor, include the additional major and/or minor and the
Catalog year on the application. Secure the zdvisor's signatures for
the major, second major and/or miner on the application.

4. Submit your completed Application for Bachelor’s Degree and
Diploma, a copy of your MAP a Department evaluation (for
Journalism majors only) and the appropriate fee to Admissions and
Records at the Student Services Center in Bayramian Hall.
Importans Note: Applying after the filing peviod deadline may delay
receipt af your graduation evaluation and your graduating senior status
priority registration appoiniment time. Commencement participation
conild be affected.

- The Undergraduare Degree Services Office will notify you via email
when your graduation evaluation is complete. A copy of your gradu-
ation evaluation will be available online through the myNorthridge
Portal, The graduation evaluation reflects units applicable roward
Degree requitements only. Therefore, the units listed on the gradu-
ation evaluation may be lower than the cumularive units reflected
on other CSUN documents. If you have any questions about your

N
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graduarion evaluation, contact your major andfor minor advisor or
the Undergraduate Degree Services Office at {818) 677-3781.

Note: At least 1 semester of work must be completed in residence at CSUN
before our office can complete a graduation evaluation,

6. You will be invited to the commencement ceremony for theacadernic year
in which you graduase, If you decide to participate in the annual com-
mencement ceremony, follow the instructions in the Commencement
Handbook. Information about the ceremony can be found at the
Commencement website at www.csun.edu/commencementy.

Note: Participation in the ceremony does not mean that you have off-
cially graduated from CSUN. All Degree requivements must be com-
pleed before & Degree is awarded,

If you do not complete your final requirements by the end of
your anticipated graduation date, you will need to change your
graduation date to the semester of actual completion and submit a
Bachelor’s Degree Date Change form to the Undergraduate Degree
Services Office locared in Bayramian Hall, room 150.

7. Your diploma and letter of congratulations will be mailed to you
3 o 6 weeks after your official graduation is posted. There are 3
official graduation dates each calendar year—the final day of the Fall
semester, the final day of the Spring semester and the final day of the
Summer term. These are the only dates on CSUN diplomas,

Administrative Graduation Policy

Upon review by the Office of Undergraduare Studies, students who
accumulate more than 140 earned units may be graduated adminis-
tratively if they have completed any major, whether or not they have
declared that major. Enrollment beyend the 140 units will be restricted
to courses required to graduate in the major for which the srudent has
accomplished the highest percentage of requirements,

Grade Correction Procedures for the Semester of Graduation

See Grade Corecton Procedure in Appendix ES for deadlines and
procechures.
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COMMITTEE ON EDUCATIONAL POLICY

Proposed Title 5 Revision: California Code of Regulations - Conferral of Degree upon
Completion of Degree Requirements (REP 07-09-03)

RESOLVED, by the Board of Trustees of the California State University, acting
under the authority prescribed herein and pursuant to Section 89030.1 of the
Education Code, that Title 5 is amended to add Section 40411 as follows:

Title 5, California Code of Regulations
Division 5 -- Board of Trustees of the California State Universities
Chapter 1 -- California State University
Subchapter 2 — Educational Program
Article 5 — General Requirements for Graduation

§ 40411. Conferral of Degree upon Completion of Degree Requirements.

The president of each campus may preclude any student from enrolling in any additional state-
supported courses when that student has met all necessary requirements for a degree, and may
take the actions necessary to confer the degree. 1

NOTE: Authority cited: Section 89030, Education Code. Reference: Section 89030, Education
Code.
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NEW AND EXISTING FINANCIAL AID POLICIES

The Financial Aid and Scholarship Department looks forward to working with you to provide the support
needed to enroll, retain and graduate students. Federal, State and Institutional aid exists to provide support
to students who are matriculated in a degree or certificate program and who are making satisfactory academic
progress towards their academic goal. Students should consider their enrollment decisions carefully.

Students who enroll full-time will receive the maximum aid possible. However, full-time enrollment may not
be appropriate or possible for a student, based on family, medical, employment or other conditions. Students
who enroll full-time to get maximum aid, but then need to withdraw or reduce enrollment may have
immediate and/or future negative consequences. To remain eligible for aid students must complete the units
they enroll in and must finish their academic program within a reasonable and defined time frame.

Enrollment: Financial Aid is awarded based on projected full-time enrollment. Students who enroll in less
than half-time will automatically have their awards adjusted prior to payment based on actual enroliment.
Some awards can be adjusted for less than full-time enrollment, while others will be canceled. Students with
financial aid awards can consult with the Financial Aid Department to check on the impact of their planned
enrollment to the financial aid they have been awarded. Students should not enroll in classes to qualify for
maximum aid, if the classes are not required to complete their educational program for graduation. Such
action can result in the loss of financial aid in the future due to the Satisfactory Academic Progress
requirements for financial aid. Students are only eligible to receive aid one time for retaking previously
passed coursework. Wait listed courses do not count towards students enrollment status for financial aid.

Withdrawals: Medical and non-medical withdrawals can cause a student to lose current and/or future
financial aid. Prior to withdrawing completely from a term, a student receiving financial aid should consult
with the financial aid department on possible consequences. The Satisfactory Academic Progress policy takes
into account all units attempted, even those from which the student withdrew (officially or unofficially).

Satisfactory Academic Progress: The complete policy and appeal procedures can be found at
http://www.csun.edu/financialaid/basics/affects satisfactory.php. Progress is measured in units completed
versus units attempted (at CSUN only), total units attempted (including transfer institutions), and willingness
to complete their academic program (as measured by enrollment appropriate to academic program, repeated
withdrawals, etc.). Undergraduates who attempt more than 150 units without finishing their degree will not
be eligible for further aid.

The pass rate has been raised to 80% for all students (including credential and graduate level) and the
conditions for undergraduate appeals are limited. Undergraduates who have completed less than 50% of their
units attempted at Northridge are not allowed to appeal. Students who complete between 50% and 79% of
their units attempted may be allowed to appeal if they meet certain conditions. Students are allowed one
successful appeal per academic career.

Financial Distress: If students report they are unable perform adequately in their academic work or want to
withdraw because they now need to work more hours because of a change in financial circumstances, please
refer them to the Financial Aid and Scholarship Department to meet with a financial aid counselor. We cannot
help all students, but we may be able to reconsider their aid based on recent job loss or other extreme
circumstances. Many times we may only be able to offer low-cost, federally-insured loans and students will
need to be willing to accept them in order to reduce working hours or address other financial issues.

However, many students have not yet applied for aid and may find themselves eligible for grants.
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Undergraduate Policy on Withdrawals
(Approved May 21, 2009)

Withdrawal (W): The symbol “W” indicates that the student was permitted to drop the course
after the twentieth day of instruction with the approval of the instructor and appropriate campus
officials. It carries no connotation of quality of student performance and is not used in the
calculation of grade point average.

Withdrawals During the First 20 Days of Instruction: Students wishing to completely withdraw
from the University prior to or during the first 20 days of instruction may do on SOLAR by
accessing System Registration. University Cash Services will automatically process (and mail)
checks based on withdrawal information. New and returning students who completely withdraw
from the University prior to the 20th day of instruction are not considered continuing students
and must reapply to attend any subsequent semester. Those students who are continuing from the
previous semester will automatically be placed on a Leave of Absence if they meet the criteria.
(See Leave of Absence under Categories of Enrollment for further information.)

Withdrawals After the 20" day of Instruction: Students who must withdraw after the twentieth
day of instruction and prior to the last three weeks of instruction for reasons clearly beyond their
control, and who can justify serious and compelling circumstances, may withdraw without
academic penalty by securing the approval of the instructor and the appropriate campus officials,
as designated in the current Schedule of Classes. If approved, the Grade of “W” will be assigned
for withdrawals after the twentieth day of instruction. Students completely withdrawing after the
20" day of instruction will be considered continuing students for the next semester. Under no
circumstances does nonattendance nor the stopping of payment of a check constitute a
withdrawal from the University.

Withdrawals During the Last Three Weeks of the Semester: Withdrawals are not permitted
during the final three weeks of instruction or thereafter except in cases such as accident or
serious illness where the cause of the withdrawal is clearly beyond the student’s control and the
assignment of an incomplete is not practical. Ordinarily it is expected that withdrawals during
this period will be complete withdrawals from the University except in circumstances where
sufficient work has been completed in one or more of the courses to permit an evaluation of
coursework and an assignment of a grade. Students may obtain forms and procedural information
at the Office of Admissions and Records.

Medical Withdrawal: Students seeking complete medical withdrawals may complete the
necessary forms at the Student Health Center. Upon receipt of verifying information from a
student’s personal physician, the Director of the Health Center will evaluate the case. A medical
withdrawal usually constitutes complete withdrawal from the University for the academic period
in question.

In cases where medical evidence and the specific physical demands and environment of the
classes overwhelmingly support withdrawal from only a portion of a student’s program of study,
partial withdrawals will be permitted prior to the final three weeks of the instruction, except in
cases of accident or serious illness. A request for a partial medical withdrawal for undergraduate
students and a partial medical withdrawal Health Provider Report must be completed and
submitted to the office of Undergraduate Studies. These forms are available at
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www.csun.edu/forms. Partial medical withdrawals will be granted solely for established medical
purposes prior to a student taking final exams.

Withdrawals due to illness in the family will be granted only if the attending physician stipulates
that the student is the primary caregiver for the family member. Withdrawals due to illness in
the family should be requested on late change in academic schedule for undergraduate students at
www.csun.edu/anr/forms and submitted according to directions on the form.

Additional Withdrawal Rules

1.

Undergraduate students may withdraw from no more than 18 semester units of CSU
Northridge courses. This 18 semester unit limit does not apply to the first 20 days of each
semester when withdrawals from courses are permitted without restriction or penalty.

Medical withdrawals, whether partial or complete, do not count toward the maximum 18.
The maximum of 18 semester units applies only to units completed at CSU Northridge. The
limits apply to all courses taken at CSUN, whether a student is matriculated or enrolled
through self-support such as Extended Learning.

This policy applies only to baccalaureate units, i.e., those that count toward the degree.

All other CSU Northridge current policies related to withdrawals remain the same, except
as stated in items 1-4, above.
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Undergraduate Policy on Repeating Courses
(Approved May 21, 2009)

The University recognizes that undergraduate students may need to repeat one or more courses in
order to fulfill degree requirements and/or enhance previously acquired skills. However, students
should seek academic advisement before deciding to repeat any course. Students should be aware
that other institutions (e.g., medical schools, graduate programs, law schools) might not
recognize this repeat policy and may use “forgiven” grades in recalculating grade point averages.
The following rules apply:

1.

10.

A maximum of 16 semester units of CSU Northridge coursework in which a student
earned less than a C grade may be repeated for the purpose of excluding grades (grade
forgiveness) from the computation of the student’s overall GPA. Only the first 16
semester units are eligible for grade forgiveness.

An additional 12 semester units of coursework may be repeated for grade averaging, i.e.
both the original grade and the repeat shall be calculated into the student’s total GPA.

Students cannot improve grades of courses taken at CSUN by repeating them at another
institution. Students cannot improve grades of courses taken at another institution by
repeating them at CSUN.

The stated limits (16 units for grade forgiveness and 12 units for grade averaging) apply
only to units completed at CSU Northridge. The limits apply to all courses taken at
CSUN, whether a student is matriculated or enrolled through self-support such as
Extended Learning.

Registration in repeated courses is limited to the Nonrestrictive and Late Registration
periods and is prohibited during the Registration-by-Appointment period.*
(see note below)

Undergraduate students may take an individual course no more than three times. Only
one repeat per course is permitted for improving the grade, with the higher of the two
grades counted in the student’s GPA. If a student enrolls in a course for a third time, the
units attempted and any grade points earned will be averaged with all other grades earned
for the course (except ones that were awarded grade forgiveness). On the third enrollment
in a course, permission of the associate dean of the college of the student’s major (or the
Director of Undergraduate Studies if the student is Undecided) is necessary.

Subsequent enrollment must be on the same basis of grading as the first.

Grade forgiveness is not applicable in courses for which the original grade was the result
of a finding of academic dishonesty.

This policy does not pertain to repeats in courses such as Music Ensembles and
Independent Study where the curriculum allows, permits or requires repeats.

This policy applies only to baccalaureate units, i.e., those that count toward the degree.

*In Fall 09, no student may enroll in any course for the purpose of repeating until the first day of
classes. Such repeating students will need to get permission of the instructor to enroll. SOLAR will
block a student’s ability to repeat enrollment in a course until the first day of classes.
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Petition/Appeal Process for Honors at Graduation Policy
(Approved November 5, 2008)

All petitions for waiver of any of the established requirements for graduation with
honors shall be sent to the department of the student’s major for recommendation,
and then forwarded to the Associate Vice President of Undergraduate Studies for
final approval. No action will be taken by Undergraduate Studies without a
positive recommendation from the chair of the student's major department in
keeping with departmental policies and procedures, as appropriate.

22



Repeating Course for Third or Subsequent Time Policy
(Approved November 5, 2008)

On the third or subsequent enrollment in a course, permission of the associate dean
of the college of the student’s major (or the Director of Undergraduate Studies if
the student is Undecided) is necessary.
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Timely Adoption of Textbooks/Instructional Materials for Accessibility
(Approved February 28, 2008)

It 1s the policy of the CSU to make information technology resources and services
accessible to all CSU students, faculty, staff and the general public regardless of
disability. As part of that policy all CSUN faculty shall, whenever possible,
submit their textbooks and/or instructional materials requests by a University
deadline established by Academic Affairs that is to be included in the University
calendar and that is not less than (8) weeks prior to the beginning of the semester.*

* Academic Affairs interprets the recommended Senate Policy as follows:

Faculty members must submit book orders and other instructional materials
orders no later than eight weeks before the beginning of the semester; and
departments must submit orders for sections that do not yet have instructors
assigned to them no later than eight weeks before the beginning of the
semester.

This policy does not apply, however, to instructional web sites, links from
those web sites, and supplementary materials that are attached to them. See
the other policy at http://www.csun.edu/accessibility for details. In brief, all
new instructional web sites must be compliant by fall 2008, with older sites
updated for accessibility as they are used publicly. The appropriate
administrator can allow alternative ways of meeting this requirement if
indeed compliance is excessively challenging or burdensome.

“Whenever possible” cannot be invoked willy-nilly to get around
compliance with applicable law, or with the practical requirement to submit
textbook and other instructional materials orders at least 8 weeks prior to the
beginning of the semester for all instructors and for all scheduled sections
not yet staffed.

“Whenever possible” is not to be interpreted or implemented as a matter of
convenience, department or faculty preference, or department or faculty past
practice. For instance, one cannot invoke travel, work schedule, or academic
freedom to support a claim that it is not possible to comply. A sudden
cancellation of a preferred textbook, an unanticipated illness, and/or other
circumstances completely outside the control of an individual faculty
member or department may constitute such grounds, subject to review and
agreement by the dean based on the specific circumstances. In the case of
disagreement, the dean will submit that judgment and relevant explanation to
the department chair.
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Reinstatement after Third Disqualification
(Approved February 25, 2008)

Students who receive a third disqualification may reapply to the University after a
minimum waiting period of five years. Students must provide evidence that
demonstrates acquired skills or achievements that support a successful return to the
University. Students reinstated to the University must meet each semester all
criteria established by the University for continued enrollment of readmitted
previously disqualified students until both their cumulative total GPA and CSUN
GPA return to 2.0. Those who fail to do so will receive a final disqualification and
will be given no further opportunities for readmission.
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Criterion for Continued Enrollment of Readmitted
Previously Disqualified Students
(Approved February 25, 2008)

Students who have been academically disqualified, but who are readmitted to the
University under terms of probation with an Academic Performance Agreement
are allowed to continue to enroll in subsequent semesters only if they earn a GPA
of 2.00 or higher each semester until both their cumulative total GPA and CSUN
GPA return to 2.0.
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Policy on Graduating-Senior Registration Priority
(Approved June 30, 2005)

A student who receives graduating-senior registration priority twice and who does not
graduate will not receive graduating-senior registration priority a third time and will
return to senior registration priority status. This policy will take effect one year after
approval by the Senate and the President.
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Policy on Missed Classes Due to Participation in University-Approved Activities
(Approved February 25, 2005)

When representing the university in official curriculum-related, university-approved activities
requires a student to miss classes, faculty are expected to provide, within reason, opportunity to
make up any work or exams that are missed.

To be eligible for such accommodation, the student is obligated to provide the instructor of the
class with written documentation signed by the faculty, staff member or administrator
supervising the activity, giving specific information concerning the activity, its location, and the
dates and times when class attendance is not possible. This documentation must be submitted to
the instructor during the first week of the semester or as soon as the information becomes known.

Instructors may set limits on the number of classes that may be missed for which special
accommodation to make up missed work will be allowed. The process for making up missed
class work is the prerogative of the instructor and shall be communicated to the affected students
during the first week of classes or as soon as the need for accommodation becomes known.

For the purposes of this policy, if a question arises as to which events meet the definition of
“official curriculum-related, university-approved activities " the determination shall be made by
the Associate Vice President for Undergraduate Studies.

Absence from class for official curriculum-related, university-approved activities does not
relieve students from responsibility for any part of the course work required during the period of
absence.

University sponsors of these activities have an obligation to respect the importance of regular
class attendance for successful academic performance and to minimize the number of such
absences. Instructional faculty have an obligation to respect the importance of such student
participation, and to assist student participants in meeting their academic obligations.
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Revised Policy on Retention of Student Work
(Approved February 25, 2005)

A. Document Retention Timeframes:

Faculty shall retain the final examination and other materials, including materials in an
electronic form, which contribute to the student's final grade, and which are not returned to
the student or otherwise not made available in class to the student, in accordance with the
following timeframes:

1. Spring Semester: Materials from the spring semester will be retained until the end of the
first week of the following spring semester.

2. Summer Term: Materials from the summer term will be retained until the end of the first
week of the following spring semester.

3. Fall Semester: Materials from the fall semester will be retained until the end of the first
week of the following fall semester.

4. Winter Intersession: Materials from the winter intersession will be retained until the end
of the first week of the following fall semester.

When a faculty member has received notice as to the filing of an academic grievance or
grade appeal from the Office of the Vice President for Student Affairs, all related course
materials, including materials in an electronic form, shall be retained until the case is
resolved.

B. Student’s Responsibility: It is the student’s responsibility to pick up from the faculty
materials that have been made available to students in class.

C. Departing Faculty: Departments are encouraged to collect from departing faculty all
materials as specified above, including materials in an electronic form, which contribute to
the student’s final grade and retain such materials for a period consistent with the time
frames provided above.
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WRITTEN SYLLABI FOR ALL UNDERGRADUATE COURSES
(Approved 5/8/01; modified 3/25/03)

To better inform students about the requirements, content and methodology of the university’s
undergraduate curricula, all faculty teaching undergraduate courses will distribute a written
syllabus to each student in the course and/or post it on-line no later than the second week of
classes.
The syllabus should contain the following information:

» Course objective(s).

* A brief list or summary of topics or projects covered.

» Course requirements and methods of evaluation.

* Grading criteria including whether or not the plus/minus system will be used.

» Contact information (instructor’s name, office hours, office location, and campus phone
number).

* For a General Education course, the syllabus should describe how it meets the currently
approved goals of the General Education section in which it resides.

* For an upper-division General Education course, the syllabus should include a statement
that informs students that the course is an upper-division General Education course and
that it requires completion of writing assignments totaling a minimum of 2,500 words.
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Policy on Written Syllabi for All Graduate Courses
(Approved 2/2/06)

To better inform students about the requirements, content and methodology of the
university’s graduate curricula, all faculty teaching graduate courses will distribute a
written syllabus to each student in the course and or/post it online no later than the second
week of classes. The syllabus should contain at least the following information.

»  Course objective(s)

o A brief list or summary of topics or projects covered

»  Course requirements and methods of evaluation

»  Grading criteria including whether or not the plus/minus system will be used

»  Contact information (instructor’s name, office hours, office location, and campus
phone number)
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Students With Disabilities in the Classroom

The Rehabilitation Act of 1973, Section 504 as amended, and the regulations adopted thereafter, as well as the
1990 Americans with Disabilities Act provide that:
...no qualified handicapped person shall, on the basis of handicap, be excluded from participation, be

denied the benefits of, or otherwise be subject to discrimination under any academic, research,
occupational training, housing, health insurance, counseling, financial aid, physical education, athletes,
recreation, transportation, other extracurricular or other postsecondary education program or activity ...

A qualified handicapped person is defined as:

...a handicapped person who meets the academic and technical standards requisite to admission or
participation in the ... education program or activity...

The University is strongly committed to maintaining an environment that guarantees students with disabilities full
access to its educational programs, activities and facilities.

Under the regulations, we are required to make modifications to our academic requirements and practices as
necessary in order to ensure that they do not discriminate against a qualified student. Such accommodation is
commonly referred to as a “reasonable accommodation.” Some examples are, but are not limited to:

e Use of interpreters in class

e |dentifying notetakers

o Relocating classes to accessible rooms

e  Providing extended time on tests

e  Providing alternative testing arrangements

e Allowing the use of service animals

o Allowing the use of assistive devices and or auxiliary aids, including audio recording devices and portable
technology devices

e Providing alternative media (Braille, large print, electronic text, audio text)

e Selecting captioned media (films, videos, web pages, electronically generated presentations)

e Developing and utilizing accessible websites and electronic files

Determination of Accommodation

Faculty responsibilities are encompassed in the University’s obligations to federal mandates. Faculty are not
responsible for determining what is and is not a reasonable accommodation for the student. The National Center
on Deafness (NCOD) and the Disability Resources and Educational Services (DRES) office have been designated by
the Chancellor to determine reasonable accommodation(s) for all students who have been verified as having
disabilities in the areas served by their office. NCOD serves students that are deaf or are hard of hearing and DRES
serves students with any other type of disability including students with learning disabilities and chronic illnesses.
These offices have sole responsibility for verifying documentation and determining reasonable accommodations.

Responsibility for Providing the Accommodation

Faculty are not solely responsible for the full provision of an accommodation. NCOD or DRES offices serve as
resources for students and faculty alike and will coordinate most of the more common accommodations needed,
including providing interpreters or alternate media for print material.
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Confidentiality

The University is in compliance with the Federal Educational Right to Privacy Act (FERPA) ensuring the confidentially
of all student records, as well as similar provisions in both the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act requiring that confidentiality be maintained. With written permission from the student,
counselors at either the Disability Resources and Educational Services or the National Center on Deafness may
discuss accommodations that have been approved for the student, but may not discuss the specifics of the
diagnosis. Faculty discussions with a student about accommodations must respect the student’s right to privacy.
This means such discussions must not be held in the hearing range of other students.

Institutional Standards

The University is not required to change the fundamental nature of programs to meet the needs of persons with
disabilities. Students with disabilities must meet the institution’s academic standards, and the stipulated
accommodations are designed to help students meet such standards. While reasonable accommodations may
include alterations in classroom pedagogy that do not impact the fundamental nature of an academic program,
faculty is not required to alter academic standards.

Timely Adoption of Textbooks/Instructional Materials for Accessibility

It is the policy of the CSU to make information technology resources and services accessible to all CSU
students, faculty, staff and the general public regardless of disability. As part of that policy all CSUN faculty
shall, whenever possible, submit their textbooks and/or instructional materials requests by a University
deadline established by Academic Affairs that is to be included in the University calendar and that is not less
than (8) weeks prior to the beginning of the semester. DRES produces alternative format of course materials
as a service to the student and the faculty member. In order to utilize this accommodation, students need to
have access to course materials at least 8 week prior to the start of each semester.

Examinations

Beginning with the summer 2012 term, students will be making accommodations and alternative testing requests
through the Student Access and Accommodation System (SAAS). Once a DRES counselor has reviewed and
approved, the request the student is eligible for the accommodation and the exam will be scheduled. DRES offers
alternative testing in their office as a service to the student and the faculty member. It is not a requirement that the
accommodations take place in DRES and you may choose to proctor the exam yourself. As long as you are providing
the listed accommodations, the decision to proctor the exam yourself or send the student to DRES is yours to
make. DRES administers exams in accordance with the directions contained in the course profile you enter in SAAS.
Once you approve an exam schedule, it becomes an agreement between you and the listed student. You may
choose to give additional accommodations as long as it does not change the academic standards. Any testing
guidelines you give to all students must also be given to students taking alternative testing exams. For example, if
you allow students to use a calculator in class, a student taking a proctored exam in the DRES testing area must be
allowed to use a calculator.

* For further information regarding SAAS, please visit the DRES website http://www.csun.edu/dres/saas to view the

instruction manual and videos.

* For further information about accommodating or supporting students with disabilities please contact the NCOD at
818-677-2054 or DRES at 818-677-2684.
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Section 641.1 of the Administrative Manual:
Policy on Reappointment
(Approved May 22, 2012)

641.1 Policy on Reappointment

1.

In order to be retained during the probationary period, a faculty member must
show evidence, as demonstrated in the Professional Information File, of making
progress toward meeting the requirements for tenure and promotion.

a. A probationary faculty member who shows little indication of success at this
University shall not be retained for a third year. One who shows weakness but
promise of improvement, may be retained for the third year; if, however,
during the third year, marked improvement is not clearly in evidence, the
faculty member shall not be reappointed for an additional probationary year.

b. In subsequent years, the eventual tenurability and promotability of a faculty
member becomes a consideration of increasing importance when the

candidate is being considered for retention.

Faculty who have not demonstrated that they are potentially promotable shall not
be approved for tenure.
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Sections 612.4.2.b. and 612.5.2. of the Administrative Manual:
Effective Date of New or Revised Personnel Procedures
(Approved May 19, 2011)

612.4.2.b. College L evel Responsibilities

(6). If aCollege electsto change the criteriain its personnel procedures, those
criteriawill become effective three (3) years after they have been approved at the
University level.

During this three-year period, all candidates appointed before the approval at the
University level of the new College Personnel Procedures shall be evaluated
under the old criteria unless a candidate specifically elects to be evaluated under
the new criteria. A candidate who elects the new criteria must notify, in writing,
the Department Chair and the Dean no later than the date when the Professional
Information File is submitted for review. The Dean will place a copy of the
request in the candidate’ s Personnel Action File. If a candidate elects the new
criteria, the candidate cannot subsequently elect to be evaluated under older
criteria

All faculty members appointed after the approval at the University level of the
new College Personnel Procedures shall be evaluated under these new criteria.

612.5.2. Department L evel Responsibilities

g. If aDepartment elects to change the criteriain its personnel procedures, those
criteriawill become effective three (3) years after they have been approved at the
University level.

During this three-year period, all candidates appointed before the approval at the
University level of the new Department Personnel Procedures shall be evaluated
under the old criteria unless a candidate specifically elects to be evaluated under
the new criteria. A candidate who elects the new criteriamust notify, in writing,
the Department Chair and the Dean no later than the date when the Professional
Information Fileis submitted for review. The Dean will place a copy of the
request in the candidate’' s Personnel Action File. If a candidate elects the new
criteria, the candidate cannot subsequently elect to be evaluated under ol der
criteria.

All faculty members appointed after the approval at the University level of the

new Department Personnel Procedures shall be evaluated under these new
criteria.
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604

Section 604 of the Administrative Manual:
Statement of Professional Responsibility
(Approved December 15, 2009)

Professional Responsibility

This statement shall serve as a guide for the professional conduct of the members of the
faculty of this University. The responsibilities of a faculty member may be considered
from four major perspectives: 1) as a member of an academic profession; 2) as a teacher;
3) as a colleague; 4) as a part of an academic institution.

604.1 As a member of an academic profession, the faculty member:

1.

2.

Devotes energies to developing and improving scholarly competence.

Accepts the obligation to exercise critical self-discipline and judgment in
using, extending, and transmitting knowledge.

Practices, fosters, and defends intellectual honesty, freedom of inquiry and
instruction, and free expression.

Respects the ethical and legal principles and guidelines of the faculty
member’s discipline(s).

604.2 As a teacher, the faculty member:

1.

Encourages the free pursuit of students’ learning and promotes the free
and open exchange of ideas as related to the subject matter.

Exhibits and upholds the highest scholarly and ethical standards of the
faculty member’s relevant discipline(s); fosters honest academic conduct;
and does not instruct, advise, or supervise students with whom the faculty
member has personal or professional conflicts of interest.

Serves as an intellectual guide and mentor.

Does not participate in the formal evaluation of any student or in any
institutional decisions involving a direct benefit to a student who is a
member of the faculty member’s immediate family, a blood relative, or
with whom there is an economic, sexual, and/or romantic involvement

which could reasonably be perceived as impairing objectivity.

Makes reasonable efforts to assure that evaluations of students are based
on stated academic criteria.

Treats students with civility, understanding, and respect.

Makes reasonable efforts to assure that students treat each other with
civility, understanding, and respect.
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10.

11.

12.

13.

14.

15.

Respects the confidential nature of the relationship between faculty
member and student except when obligated to disclose information based
on University policy or law.

Does not refuse to enroll or teach students on the grounds of their beliefs
or the possible uses to which they may put the knowledge to be gained in
a course.

Does not require students, by the authority inherent in the instructional
role, to engage in particular political activities.

Does not persistently introduce material which has no relation to a subject
into the presentation of that subject.

Adbheres to published descriptions of course content and grading practices,
such as those contained in syllabi, course outlines, and University

catalogs.

Allows students the freedom to take reasoned exception to the data or
views offered in a course of study.

Does not exploit students.

Acknowledges significant academic or scholarly collaboration with, or
assistance from, students.

604.3 As a colleague, the faculty member:

1.

2.

Respects and defends the free inquiry of colleagues.

Shows due respect for the opinions of others in exchanges of criticism and
ideas.

Acknowledges the contributions of others to the faculty member’s
academic work.

Strives to be objective when engaged in the professional judgment of
colleagues.

Does not participate in personnel evaluations, such as appointment,
retention, tenure, or promotion, of a member of the faculty member’s
immediate family, a blood relative, or a person with whom the faculty
member has an economic, sexual and/or romantic involvement that could
reasonably be perceived as impairing objectivity.

Does not participate in decisions, such as awarding of grants, sabbaticals,
or other awards that involve a direct personal economic benefit or benefit
to a member of the faculty member’s immediate family, a blood relative,
or a person with whom the faculty member has an economic, sexual
and/or romantic involvement that could reasonably be perceived as
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7.

impairing objectivity.

Does not engage in exploitative, harassing, or discriminatory behavior.

604.4 As a member of an academic institution, the faculty member:

1.

2.

Seeks above all to be an effective teacher and scholar.

Observes the stated regulations of the institution provided they do not
contravene academic freedom.

Maintains the right to criticize regulations and seek their revision.

Does not engage in outside employment that conflicts with normal work
assignments or satisfactory performance of duties.

When considering the interruption or termination of services, recognizes
the effect of such a decision upon the program of the institution, and gives
due notice of intentions.

Accepts a share of faculty responsibilities for the governance of the
institution.

Helps ensure that the University meets its commitment to maintain an
environment that promotes diversity and that is free from discrimination
and harassment.

Makes reasonable efforts to distinguish publicly between speaking or
acting as a private citizen and speaking or acting as a representative of the
University.
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Section 672 of the Administrative Manual:

Sabbatical and Difference-in-Pay Leaves
(Approved May 21, 2009)

672.2. Sabbatical Procedures

672.2.6

The College Personnel Committee shall review all sabbatical applications. It
should be the policy of the College Personnel Committee to recommend every
applicant who is legally entitled to a leave and to rank these applicants by
taking into consideration the evaluative criteria as specified in 672.2.7.b The
probationary and tenured faculty members of the College may choose to elect
a Professional Leave Committee to act in lieu of the College Personnel
Committee for purposes of evaluating the sabbatical applications.

As a result of this review, the College Personnel Committee will place a
proposal into one of four possible groups:

a. Those that are judged by the College Personnel Committee to be
outstanding;

b. Those that are judged by the College Personnel Committee to be
meritorious;

c. Those that are judged by the College Personnel Committee to be
outstanding or to be meritorious, but because of severe curriculum
hardship created in the Departments — as indicated by the Department
Chair's statement — granting of leave is inadvisable;

d. Those that the College Personnel Committee judges cannot be
recommended for funding at this time.

Of the four categories, it is the intention of this policy that the first category,
those projects judged to be outstanding, be reserved for those proposals
which, by virtue of some feature or features of extraordinary value or promise,
warrant that the proposal be approved for funding regardless of equity,
defined as accrued service since the establishment of initial eligibility for
sabbatical leave. It is anticipated that, in any given year, not all proposals
recommended for funding by the College Personnel Committee will be in the
outstanding category.

The College Personnel Committee shall recommend to the President that all
proposals for projects placed in the second category, those judged to be
meritorious, be ranked in order of accrued service since their last sabbatical
(no other ranking shall be produced, except that ties of length since last
sabbatical shall be broken by length of full-time service at CSUN; if a tie still
exists, the applicant to be recommended shall be determined by lot and
forwarded to the President with a recommendation that sabbaticals be awarded
in order of ranking until available funds are exhausted). All proposals placed
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in the third category shall be forwarded to the President with the indication
that they are outstanding or meritorious but because of hardship to the
University granting of leave is inadvisable. All proposals placed in the fourth
category shall be forwarded to the President without a recommendation for
funding.

The College Personnel Committee shall provide the President with a written
statement of the reasons for recommending or not recommending funding of
each proposal, including a justification for recommending outstanding
projects for funding irrespective of accrued service. A copy of the
recommendation shall be provided to the applicant. In conveying its
recommendations to the President, the College Personnel Committee shall
include the Departmental statements and responses by applicants to the
recommendations. The College Personnel Committee shall not submit more
sabbatical leave applications ranked as outstanding than the total number of
sabbatical leaves allocated to that College under Section 672.2.1.
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620

620.1

620.2

Section 620 of the Administrative Manual:
Recruitment, Selection, Appointment, and Evaluation

“Training for Equity and Diversity Representatives on Search Committees for

Full-Time Faculty”
(Approved February 18, 2009)

Recruitment, Selection, Appointment, and Evaluation

General Policy

Affirmative Action

California State University, Northridge is committed. . .

1.

2.

Each Department committee. . .
Each College’s Personnel Committee. . .

All Department and College search and screen committee Equity and Diversity
Representatives shall receive special training from the Director of Equity and
Diversity. The Equity and Diversity Representative or designee from the search
committee is required to participate in a hiring workshop on the hiring process as
jointly offered by the Director of the Office of Equity and Diversity, the Faculty
Senate Educational Equity Committee, and the Associate Vice President for
Faculty Affairs. All other committee members are encouraged to attend. Those
members who attend the workshop are responsible for disseminating this
information to every committee member who did not attend. The entire search
committee is responsible for ensuring that the search has been conducted in
compliance with the provisions of the Manual of Procedures for Search and
Screen Committees for Full-Time Faculty Positions.
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645

Section 645 of the Administrative Manual:
Periodic Review of Tenured Faculty
(Approved May 6, 2008)

Periodic Review of Tenured Faculty

645.1

645.2

645.3

645.4

The Collective Bargaining Agreement Between the CSU and CFA, Unit 3-Faculty
(May 15, 2007 - June 30, 2010) mandates that there be periodic evaluation of
tenured faculty. The purpose of Section 645 is to outline campus processes for
implementation of the mandated periodic evaluation. Should the provisions
related to periodic evaluation of tenured faculty be removed from this or future
Faculty Contracts, these provisions shall become null and void.

The purpose of periodic evaluation of tenured faculty (“post tenure review”) is to
facilitate continued faculty development and improvement.

Each tenured faculty unit employee shall be reviewed at least once every five
years. A performance review for promotion shall be considered to be such review
in calculating the five-year intervals. Tenured faculty unit employees shall not be
reviewed while on sabbatical leave or leave of absence.

The Peer Review Committee of the Department or equivalent unit and the College
Dean, separately and in writing, shall provide a review. The Peer Review
Committee shall be comprised of tenured faculty unit employees at the rank of
Professor or equivalent. Where there are insufficient department faculty to form a
Peer Review Committee, tenured faculty at the rank of Professor from related
academic disciplines may serve.

1. The Department Peer Review Committee shall provide a written report of the
evaluation to the faculty member under review ten (10) calendar days before it
is sent to the College Dean and placed in the faculty member’s Personnel
Action File.

2. The faculty member may request a meeting with the committee to discuss the
report. The meeting shall be held within those ten (10) calendar days. The
faculty member may also submit a written rebuttal statement or response
within that period. This statement or response shall be placed in his or her
Personnel Action File.

3. The Chair of the Department Peer Review Committee, or designee, and the
College Dean shall meet with the tenured faculty unit employee under review
to discuss his or her strengths and weaknesses along with suggestions, if any,
for improvement.
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4. The College Dean shall provide a written report of his or her evaluation to the
faculty member under review ten (10) days before it is placed in the faculty
member’s Personnel Action File and sent to the Department Chair and Chair
of the Department Peer Review Committee.

5. The faculty member may request a meeting with the College Dean to discuss
the report. The meeting is to be held within those ten (10) calendar days. The
faculty member may also submit a written rebuttal statement or response
within that period. This statement or response shall be placed in his or her
Personnel Action File.

645.5 Tenured faculty unit employees shall be reviewed based on their actual work
assignments only. For those faculty members with teaching responsibilities,
consideration shall include student evaluations of teaching performance.

645.6 Departments may establish additional policies and criteria consistent with
The criteria described in this section.

1. Department criteria for review of tenured faculty shall be reviewed and
approved by the tenured and probationary faculty in the Department. The
criteria shall be submitted to the College Dean for review and approval and to
the Personnel Planning and Review Committee for final review and approval
for consistency with Section 645 and the Faculty Collective Bargaining
Agreement. PP&R may designate the Chair of PP&R to review the criteria
and approve on behalf of PP&R.

2. Department criteria, policies and procedures, even if unchanged, shall be
reviewed in their entirety every five years to assure consistency with College
and University policies and procedures. Procedures not forwarded and
approved by the Personnel Planning and Review Committee at the five-year
limit will be considered obsolete, and Department criteria, policies, and
procedures will revert to Section 600.

43



652

Section 652 of the Administrative Manual:

Grant-Related/Specially-Funded Instructional Faculty Appointments

(Approved May 6, 2008)

Grant-Related/Specially-Funded Instructional Faculty Appointments

652.1

652.2

652.3

Preamble

The purpose of the Grant-Related/Specially-Funded Instructional Faculty (GRIF)
classification policy is to establish the means by which instructional faculty
engaged in substantial grant activity can be granted a GRIF classification. GRIF
appointments allow California State University, Northridge (CSUN) to recognize
outstanding research contributions through the use of non-state resources to
supplement or augment salary during the period of the GRIF appointment.

Definition

The Grant-Related/Specially-Funded Instructional Faculty (GRIF) member serves
as a California State University Northridge instructional faculty member. GRIF
members may be appointed to a non-permanent academic year or a 12-month
GRIF classification. The classification can be used for grant-funded faculty
assignments as well as faculty assignments funded by gifts and bequests or by
Foundation allocations. The GRIF classifications provide for additional salary at a
range specified by the Faculty Collective Bargaining Agreement.

Eligibility

1. In order to be considered for a GRIF appointment, the faculty member
must meet the following criteria:

a. The faculty member must be primarily responsible for annual grant
and contract awards exceeding $500,000 in 2008 constant dollars
(per faculty member in the case of co-Principal Investigators (“co-
PIs”)) in volume, administer multiple awards, and supervise
multiple staff.

b. The faculty member’s grant and contract funds must buy out a
minimum of 40% of the faculty member’s 1.0 time base
appointment during the academic year. In the case of co-Pls, the
grant and contract funds must buy out a minimum of 40% of each
faculty member’s 1.0 time base appointment during the academic
year.

C. Non-state funds must be identified to cover the GRIF salary
differential percentage (including related benefits) to be added to
the General Fund portion of the GRIF position. The source of non-
state funds cannot be a direct charge to the grant.
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d. The faculty member’s grant and contract activity must clearly be
related to the faculty member’s regular University responsibilities
and must make a substantial contribution to CSUN’s mission and
vision.

e. The faculty member must be involved in the instructional program
through classroom/laboratory teaching and/or mentoring students
in training, research, or creative activities.

f. The faculty member appointed to a GRIF classification shall
demonstrate exceptional professional merit in scholarship and
teaching as evidenced by regional or national stature in his or her
discipline with a continuous record of recognized leadership and
significant achievement in creative or scholarly work.

g. Generally, an individual appointed to the GRIF classification shall
have the responsibility as a Project Director and/or Principal
Investigator.

h. Faculty members who have been awarded a sabbatical or
difference-in-pay leave are not eligible for GRIF appointments for
the duration of the sabbatical or difference-in-pay leave.

Duration

a. Appointment to a GRIF classification automatically expires at the
end of the period stated and does not establish a right to a
subsequent GRIF appointment. Faculty seeking an additional or
renewed GRIF appointment must re-apply through the same
process as first-time applicants.

b. Since a GRIF appointment is contingent on the availability of
adequate funding from grants, gifts, or other non-state funds,
should the funding not be available, the GRIF appointment will
terminate.

652.4 Application Process

1.

No later than March 1 of the year before the GRIF appointment is
requested, the faculty member submits a letter to the Dean, copied to the
Department Chair, requesting a GRIF appointment. The eligible faculty
member must specify in writing the GRIF additional salary differential
percentage requested. The Dean is responsible for obtaining written
confirmation from the Office of Graduate Studies, Research, and
International Programs that the faculty member has sufficient external
support to cover all costs. This includes identification of the source(s) of
external funds from which the GRIF differential will be paid.
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The application is reviewed by the Department Chair who submits a
recommendation, no later than March 15, copied to the applicant, which
includes a review of the criteria listed in Section 652.3.1.d. through g. and
a recommendation for approval or denial of the GRIF appointment.

The application and recommendation from the Department Chair is
reviewed by the College Dean. The Dean submits a letter of
recommendation, no later than April 1, to the Provost and Vice President
for Academic Affairs, copied to the applicant, that confirms the identified
sources of funding and, if the College Dean supports the appointment, he
or she specifies the recommended GRIF salary differential.

The Provost and Vice President for Academic Affairs reviews the
application letter and recommendations from the Department and College-
level reviewers and approves or denies the GRIF appointment and if
approved, specifies the amount of the GRIF salary differential. The
Provost’s decision to approve or deny a GRIF appointment is final. The
Provost communicates his or her decision to the applicant by letter, no
later than April 15, with copies to the College Dean and Department
Chair.

652.5 Terms of Appointment

1.

Appointments to this classification are not permanent and shall be made
only for one academic year (for academic year instructional faculty) or
one 12-month period (for 12-month instructional faculty).

Appointees to these classifications shall receive compensation comprising
the base salary of their normal faculty appointment plus a salary
augmentation within the range specified for GRIF by the Faculty
Collective Bargaining Agreement above such base salary. The letter of
appointment from the Provost shall state the amount of the differential
salary.

a. Changes in compensation during the course of a GRIF
appointment shall be limited to any general salary increase, service
salary increase, promotion as determined by the campus retention,
tenure, and promotion process or any other contractual
compensation adjustment granted to the faculty member during
this time.

b. When the appointment to a GRIF position is concluded, the faculty
member shall revert back to the salary classification of his or her
prior faculty position with any intervening salary adjustments.

C. In addition to responsibilities as a GRIF faculty member, the GRIF
faculty member shall also have normal Departmental, College, and
University service responsibilities expected of all other faculty in
their regular appointments.
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d. No tenure or salary rights attach to either GRIF classification
separate from the tenure rights and salary normally accruing from
regular full-time faculty appointment. Appointment to either
classification does not constitute a promotion nor does termination
of a GRIF appointment without renewal constitute a demotion.

e. GRIF appointments shall begin on the first day of the Fall semester
for both academic year and 12-month appointments. The end date
for academic year appointments shall be the last day of the
following Spring semester. The end date for 12-month
appointments shall be the day prior to the first day of the following
Fall semester.

f. There is no automatic renewal of a GRIF appointment.
g. The CSU and the California Faculty Association have agreed that
the CSU will not employ systemwide more than one hundred (100)
faculty members in the GRIF classifications at any one point in
time.
652.6 Review of Policy
This policy shall be assessed in five years from its effective date to determine its

utility and effectiveness. The policy may be assessed before that time if changes
in the Faculty Collective Bargaining Agreement mandate campus changes.
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Section 612.5.2.c.(2)(a) of the Administrative Manual:
Procedures for Evaluating Teaching Effectiveness - Class Visit Policy
(Approved February 22, 2007)

612.5. Department Level

1. Composition and Eligibility.
2. Responsibilities.
a. The Department Committee . . .
b. The Department Committee . . .
c. Each Department shall have on record . . .

(1) Criteria for retention, . . .
(2) Procedures for evaluating teaching effectiveness.
(a) Class visits, not excluding online, distance

learning, service-learning, and laboratory
classes, shall be made at least once each
academic year for all probationary faculty
and faculty under consideration for
promotion. Class visits shall be conducted
early enough in the academic year for use
during the annual personnel cycle.
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Revision of Policy on Periodic Review of College and Department Personnel Procedures
(Approved June 23, 2005)

Section 612.4.2.b.(5) of the Administrative Manual is revised as follows:

(5) College criteria, policies, and procedures, even if unchanged, shall be reviewed in their
entirety at least every five years to assure consistency with University policies and
procedures. This review shall begin no later than the fall of the fifth academic year. After
College review, the procedures shall be submitted to PP&R for review and approval.
Procedures not forwarded to, and approved by, PP&R at the five-year limit will be
considered obsolete, and College criteria, policies and procedures will revert to Section
600. See Section 612.4.2.b. (6) for effective date for new or revised criteria.

Section 612.4.2.b. (6) is added as follows:

(6) Ifa College elects to change the criteria in its personnel procedures, those criteria will
become effective three (3) years after they have been approved at the University level.
An alternative effective date may be proposed by the College for approval by the
Personnel Planning and Review Committee based on the appropriateness of the date to
the change in criteria. However, any candidate under review may elect to be considered
under the new criteria at an earlier time or under the old criteria for three years from the
date the new criteria were approved at the University level. Candidates who elect to be
considered under either of these alternative effective dates must notify the Department
Chair and the Dean in writing, with a copy to the Personnel Action File, no later than the
end of the second week of the academic year during which they are being reviewed.

Section 612.5.2. is revised as follows:
2. Responsibilities.
a.  The Department Committee...
b.  The Department Committee...

c.  Each Department shall have on record in the College Dean’s office its approved
personnel procedures which shall include but not be limited to:

(1) Criteria for retention, tenure, and promotion. . . .
(2) Procedures for evaluating teaching effectiveness. . . .

d.  Each Department Chair shall distribute a copy of approved procedures to all faculty
members in the Department.

e.  Unresolved differences between a College Committee and a Department Committee
shall be referred to the Personnel Planning and Review Committee.

49



Department criteria, policies and procedures, even if unchanged, shall be reviewed
in their entirety every five years to assure consistency with College and University
policies and procedures. This review shall begin no later than the fall of the fifth
academic year. After Department review, the procedures shall be forwarded to the
College Committee for review, and then be submitted to PP&R for review and
approval. Procedures not forwarded to, and approved by, the College Committee
and PP&R at the five-year limit will be considered obsolete, and Department
criteria, policies and procedures will revert to Section 600. See Section 612.5.2.9.
for effective date for new or revised criteria.

If a Department elects to change the criteria in its personnel procedures, those
criteria will become effective three (3) years after they have been approved at the
University level. An alternative effective date may be proposed by the Department
for approval by the College Committee and the Personnel Planning and Review
Committee based on the appropriateness of the date to the change in criteria
However, any candidate under review may elect to be considered under the new
criteria at an earlier time or under the old criteria for three years from the date the
new criteria were approved at the University level. Candidates who elect to be
considered under either of these alternative effective dates must notify the
Department Chair and the Dean in writing, with a copy to the Personnel Action
File, no later than the end of the second week of the academic year during which
they are being reviewed.
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Clarification of Policy on Lecturers’ Role in Elections of Search and Screen

Committees for Deans, Associate Deans, and Department Chairs
(Approved April 22, 2005)

Section 609 of the Administrative Manual is revised as follows:

609 Election Guidelines

609.1 General Considerations

These guidelines apply generally to department and college personnel committees, search and screen
committees, and other relevant faculty committees. More explicit procedures may apply to committees
described separately in this manual.

Faculty personnel elections mandated by Section 600 shall be conducted so as to assure confidentiality
and to avoid conflict of interest or any possible improprieties.

609.2 Election Procedures

Departments and colleges shall observe the following guidelines when conducting faculty personnel
elections or when establishing their own election procedures:

1.
2.

Setting reasonable timelines and clear deadlines.

Providing for faculty oversight in the preparation, distribution, and collection of ballots.
Clarifying voter eligibility and conditions for ballot validity.

Insuring voter confidentiality (e.g., use of double envelopes).

Specifying methods for counting votes, handling ties, and possible post-election storage and future
use of ballots.

Where written college election procedures so specify, lecturers may vote for members of search
and screen committees for deans and associate deans. In the absence of such specification, voting
for committee members is restricted to full-time, tenure track faculty.

Where written department election procedures so specify, and subject to the limitations of Section
622.6.2.a.(2), lecturers may vote for members of search and screen committees for department
chairs. In the absence of such specification, voting for committee members is restricted to full-
time, tenure track faculty.
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~—Qriginal Message-—

From: harry hellenbrand [mailto:harry.hellenbrand@csun.edu]
Sent: friday, May 20, 2005 9:58 PM

To: PROV.COUNCIL-L@csun.edu

Subject: some files runneth over

READ DOWN::

1. THE PAST TWO WEEKS I'VE READ FILES THE SIZE OF SANDSTONE BLOCKS.
CHEOPS'S SLAVES HEFTED SMALLER ONES.

LET MY PEOPLE GO.

DO READ 11.7 BELOW . SHARE IT WITH YR CHAIRS. NOTE THAT IT ALLOWS FOR AN
INDEX TO REFER TO ITEMS THAT ARE NOT PHYSICALLY IN THE PAF OR PIF; THE

INDEX ITSELF REMAINS PERMANENTLY IN THE PAF. 'M NOT MAKING THIS UP. THIS
IS IN THE MOU.

SANE PEOPLE--AND PEOPLE WITH JEWISH BICEPS- HAVE INTERPRETED THIS TO
LEAD TO THE FOLLOWING BEHAVIOR. ATTACH, SAY, AN ARTICLE OR A PYRAMID
ONCE IN A REVIEW. INSCRIBE SAID OBJECT, BY TITLE, IN THE INDEX. HAVE THE
OBJECT SCRUTINIZED BY REVIEWERS. THE NEXT YEAR, THAT OBJECT NEED NOT BE
PHYSICALLY RE-INSERTED SINCE THE INDEX, PERMANENTLY IN THE PAF, STANDS
FOR IT WHILE IT HAS BEEN REVIEWED IN A LETTER THAT NOW IS EVIDENCE IN THE
PAF. AND PRESUMABLY THE VITA REFERS TO IT. IN A SUBSEQUENT YR OF

PERFORMANCE REVIEW, THE OBJECT/PYRAMID CAN BE RE-INSERTED IN THE PIF, IF
ONE WANTS.

WE CAN DEBATE THE NUANCES OF THIS WAY TO GO, BUT FRANKLY FILES SHOULD
NOT WEIGH IN AT 50 LBS.

2. THE MOU DOES NOR FORBID LAMINATING, HERMETICALLY SEALING, OR
VACUUM TUBING PAGES IN PLASTIC IN THE PIF. HOWEVER, I MUST CONFESS: [
HAVE MANY KINKS AND FLAWS. FOR EXAMPLE, I BITE MY NAILS. THAT MEANS |
NEED TO SPIT ON MY FINGERS TO GAIN TRACTION TO OPEN THESE PLASTICIZED
WONDERS. OR | MUST UNBEND PAPER CLIPS AND STICK ENDS INTO NARROW SLOTS
AND THEN PRY AND PULL. THIS REQUIRES MANUAL DEXTERITY AND PATIENCE. I
HAVE THE FORMER BUT AM BEREFT OF THE LATTER. THE FIRST BEHAVIOR MEANS |
CONTAMINATE THE FILE WITH SPITTLE; THE SECOND CAN LEAD TO SELF-STABBING
(SEE PATIENCE, LACK THEREOF) AND BLEEDING.

I HOPE YOU FIND THIS DISGUSTING. BECAUSE

PLASTICIZATION IS NOT THE WAY TO GO.
MOU
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CALIFORNIA STATE UNIVERSITY, NORTHRIDGE
POLICY ON CERTIFICATES
(Approved May 25, 2009)

The primary responsibility of the University is to provide educational experiences leading to a
baccalaureate, master’s or doctoral degree. It also provides education for professional licenses or
credentials offered by off-campus authorities.

In addition, the University offers coursework which serves a more specialized purpose, but
which is of significant value to individuals. To encourage the development of these programs,
and to recognize the individuals who complete them, the University has approved the following
policy governing the issuance of certificates. University and Advanced Professional
Development certificates consist of formally constructed and approved areas of study designed to
meet requirements for professional competence, expand access to specialized knowledge, and
meet occupational needs for advanced interdisciplinary work. Certificates attest to the
acquisition of specialized knowledge and skills in particular academic, professional or service
areas.

L Types of Certificates
The University authorizes the issuance of three types of certificates:

1. The University Certificate (Credit)
2. The Certificate in Advanced Professional Development (Non-credit)
3. The Certificate of Participation

All certificates bearing the name of the University shall be one of these three types. Furthermore,
no member of the University faculty, administration, or staff other than those who are
authorized, as outlined in this document, shall issue a certificate bearing the University name; or
the name of any of the University’s colleges, departments, units, or study centers; or the
University seal; or the University logo.

Before considering the development of a certificate program, carefully review both this policy
and the attached document, “Basic Principles for the Creation of Certificate Programs.”

II. The University Certificate

Students may earn a University Certificate in recognition of satisfactory completion of a planned
sequence of courses at the graduate or upper division undergraduate levels designed and
approved in accordance with the following:

A. University Certificate programs generally shall be designed for post-baccalaureate students.

B. The program shall consist of at least 15 graduate or upper division semester units specified
for the program.

C. Any prerequisites for the courses in the program shall be clearly stated.

D. No more than twenty-five percent of the units required for the program shall be transfer units.
The program coordinator will evaluate all transfer units.
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E. Students may not earn more than four semester units (or the equivalent) in the program
through internships or independent study.

F. All credit courses in the program shall be graded in the traditional manner (e.g., A through F),
except for those courses that are offered only on a Credit/No Credit basis.

G. A University Certificate program shall not infringe upon existing degree or credential
programs. A graduate degree program may have an embedded University Certificate(s).

H. A student must complete the University Certificate program within five years after
acceptance to the program or enrollment in courses credited to the program. Departments may
make an exception to this rule if the student is pursuing a degree at Northridge in conjunction
with the certificate program in question.

I. Approval of the program’s curriculum shall follow standard University curricular procedures.
Approval by the graduate studies committee of the Faculty Senate and the provost and vice-
president for academic affairs is required.

J. The dean of the appropriate college will coordinate the approved program. In turn, the dean in
consultation with the relevant chair(s) will designate a faculty member to take responsibility for
implementing the program.

K. As an additional step, the University Certificate programs that envision self-support funding
should be planned by the relevant academic college and/or department in collaboration with The
Tseng College of Extended Learning and must be approved for self-support financing by the
dean of The Tseng College of Extended Learning.

L. The provost and vice president for academic affairs or designee will review University
Certificate programs every five years, or earlier, if necessary. The office of the provost will be
responsible for tracking the creation of certificate programs, the review schedule for each, and
the results of the program review so that the history of each certificate program and the outcome
of reviews can be considered by subsequent review committees. The department chair or the
dean of the college offering the program, the graduate studies committee, or the associate vice
president of graduate studies, research and international programs, may identify a need for a
University Certificate program review and/or recommend termination of a University Certificate
program.

If the graduate studies committee recommends termination of a University Certificate program,
existing procedures for the termination of academic degree programs will be followed.

M. All literature published and circulated in connection with the program shall have the prior
approval of both the appropriate college dean, and the provost and vice president of academic
affairs. Approved descriptions of programs may be included in the University catalog. When the
certificate is issued, it may bear the seal of the University.

Admission to University Certificate Programs

University policies and requirements for admission to graduate study as established for graduate
degree programs also apply to students pursuing a university certificate.
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= New students applying for admission to University Certificate Programs must submit the
Graduate/Postbaccalaureate Application for Admission to the university accompanied by
prior degrees and scores on appropriate standardized tests.

* Continuing postbaccalaureate students must submit a request for a Change of
Objective form to the Graduate Studies Office.

*  Only students who meet Graduate Studies admission requirements for post-baccalaureate
standing will be considered. This includes submission of acceptable TOEFL scores for
international students.

* Upon recommendation of the certificate program faculty, successful applicants will be
admitted to classified postbaccalaureate standing.

University Certificate Program Requirements

* A Certificate Program form must be filed with the Office of Graduate Studies no later
than the student’s second semester of study.

= Traditional letter grades are required in all courses taken except as noted above.

* Course credit must be earned through regular or extended learning enrollment at
California State University, Northridge.

= No more than 9 units of the certificate program may be transferred for the completion of
any other degree/program.

* Additional graduate-level units may be double counted toward a graduate degree with
prior permission of the graduate program.

Application and Eligibility for Certificates

* Anapplication for the award of a University Certificate must be filed no later than the first
two weeks of the semester or term in which the program is to be completed.

* Candidates are eligible for the certificate when recommended by the faculty certificate
coordinator and upon completion of the program within a 5-year period with a minimum
grade point average of 3.0 (a "B" average) in the program coursework. Grades below a
"C" and grades of "I", "RP/SP", or "RD" are not permitted toward the certificate.

* A completed University Certificate Program form must be filed with the Office of
Graduate Studies after all coursework has been completed. Following review the form is
returned to the certificate program coordinator for signature. The Graduate Studies office
will update Solar so that the certificate appears on the student transcript.

Approval of New Certificate Programs

All new University certificate programs are reviewed under the prevailing processes required for
new degree programs. Review and approval by the Graduate Studies Committee is required.
III.  The Certificate In Advanced Professional Development

Students may earn The Tseng College of Extended Learning Program Certificate in Advanced

Professional Development in recognition of satisfactory completion of a planned sequence of
not-for-credit courses and workshops designed and approved in accordance with the following:
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A. The program shall consist of at least one hundred hours of instruction (or the equivalent)
specified for the program.

B. All requirements for the certificate program shall be clearly identified and announced.

C. Courses in the program shall be graded in the traditional manner (e.g., A through F). Even
though graded, these courses cannot be transferred to graduate and credential programs.

D. A 2.5 minimum overall GPA is required in the certificate program for an Advanced
Professional Development program. However, certificate programs may set higher standards.

E. Criteria for assessment of satisfactory performance in the program must be stipulated at the
time program approval is sought.

F. A time limit not to exceed five years shall exist for completion of all certificate requirements.
Programs may set shorter time limits for completion.

G. Programs may be proposed by departments, colleges, institutes, centers, or by the dean of
The Tseng College of Extended Learning. When programs contain a distinct departmental
orientation, the dean of The Tseng College of Extended Learning will consult with the
department and college concerned. All proposals shall be reviewed by The Tseng College of
Extended Learning Committee prior to approval by the dean of The Tseng College of Extended
Learning.

H. The dean of The Tseng College of Extended Learning shall designate an appropriate
individual as coordinator of an approved program.

I. The office of the provost and vice president of academic affairs working with The Tseng
College of Extended Learning will review all certificate programs every five years or earlier if
necessary.

J. All literature published and circulated in connection with the program shall have the prior
approval of the dean of The Tseng College of Extended Learning. Descriptions of approved
programs are not authorized for inclusion in the University catalog, but may be announced in
brochures or schedules prepared by The Tseng College of Extended Learning. With the approval
of the provost and vice president of academic affairs and the graduate studies committee, web
site links to such programs may be inserted in the electronic University catalog.

K. The Tseng College of Extended Learning shall develop and circulate procedures for
processing applications for certificates and arranging for issuance.

IV.  The Certificate of Participation

A Certificate of Participation may be awarded in recognition of any of a wide variety of
educational experiences sponsored by some segment of the University. Such certificates are not
meant to connote any specific level of competence and may not be designed or used for such
purpose. The rules governing the issuance of such a certificate bearing the University’s name or
the name of any of its colleges, departments, units, or study centers, are as follows:
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A. The certificate shall not bear the University seal.

B. Certificates shall not be awarded for completion of regular University credit courses
individually or in clusters.

C. All wording on the certificate should be such that there is no implication of any kind that the
University by issuing this kind of certificate is attesting to any level of skills gained or
educational achievement.

D. Requests to issue a Certificate of Participation shall be reviewed and approved by the head of
the relevant sponsoring unit (dean for academic units and relevant vice president for other
administrative units).

E. Approved Certificates of Participation apply only to the specific experience or time period
approved.
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Appendix
Index

Important Student Forms:

1. Late Change in Academic Schedule for Undergraduate Students (revised 8/15/2012)

2. Last 20% of Instruction and Retroactive Change in Schedule for Undergraduate Students (revised
8/15/2012)

3 Student Forms Routing Grid (revised 8/15/2012)

4 Change of Major for Currently Enrolled Undergraduates (revised 12/1/2010)
5. Change of Minor for Currently Enrolled Undergraduates (revised 4/11/2011)
6.  Undergraduate Studies Major/Minor Appeal (revised 2/2011)

7. Application for Exemption to Administrative Graduation

8 Administrative Withdrawal

9 Consent for Release of Student Information

10. Correction of Grade Report or Removal of Incomplete

11. Extra Unit Authorization for Fall 2011 (revised 4/26/2011)

12. Request for a Grade of Incomplete

13.  View Contract for a Grade of Incomplete

14. Undergraduate Petition (revised 3/14/2011)

15. Request for Third Enrollment (revised 2/28/2011)



Zr/s1/8 :pajepdn
1olew unoA jo 269)100 ay3 Jo ueaqg ay3 jJou ‘ssed ay3 bulisyjo Juswiiedsp syl Jo ueag 91LIDOSSY Sy} IDBIU0D ISNW SJUSPNIS AJISISAIUN uadQ ‘Jofew J0 9S.n0d INOA
10} U9 g 93BI00SSY 094100 943 AJiuap! 03 ,Jofew 40 9sin0d AQ uoiew.ojul puid, 21D ‘SUBSPO0SSE~/NPa UNSy MMM//:d13y 1B S| suea 931BID0SSY JO 1SI| ¥ “J0[e[ JNOA 104
963100 ay3 JOo ueag 23LIDOSSY Y3 03 3sanbad unoA Jwgns ‘963]|00 diWSpeIe SUO URY]) SJ0W WO.) SISIN0D SDA|OAU] 3S9NDAJ INOA JI "S9SIN0D 10 9S.4N0D 1eY] SJI94J0 eyl 969|100
3y3 JO ueaQ 93LeID0SSY BY3 03 3saNnbau 4nNoA Jlwgns ‘963||0D SUO AJUO UIYIIM SSSIN0D 1O SSINOD BUO SDA|OAUI 3sonbad UnoA JI ‘uesq 93elpossy ajeridoadde syl 03 w.o) ay3 Jwgns
*JUBWARIS JNOA Ul palid NoA uoseal buljadwod pue snoRS 3yl pue uoilde pajsanbald ayj usamiaq UoIBUUOD D3JIp e ule|dxa 3snul ||
*(*238 ‘s|lews ‘s3no juid spJoday pue suoIssiwpy ‘ply |epueuld *6'9) sjuswiiedsp NNSD JUBAS|SJ WO uonew.oul Jo ‘(PESyIa33S] UO o4 3SNW SJUSWNJOO0P) JUsWnd0op 1Nod
‘uoijewJojul [eaipaw ‘usAojdwa ue wod) 19139| e apnpul ybiw Syl “juswalels INOA Ul paqiidsap aARY NOA uosead ayj syloddns jeyjy 92UspIAS 4O UOIIRIUSWNDOP UM UYornyY
*3INPaYIS Y3 Julid pue M3IA 0} 8/NPaYIS SSejD AW MBIA U0 XOID UdYL ‘J83ud) Juspnis
uo a1 ‘xoq burudes] papuaix3 Jo abajjoD ayj 03} ob ued SJUSPNIS BUIUIEd] PopudIXg 'SOSSe[D Aue u| pa.93sibad J0u a4e NOA 1ey] SMOYS 3 JI USAS SIYy) Spn[oul ‘a/npayds
SSe[D M3IA Uyl pue (YV710S) 493us) Juspnis 1D ‘uonenpels 03 yied Aw 1opun ‘MNP unso” MMM e 3bpliyuoNAw ojul 607 "} ydoejie pue a|npayds sse|d JnoA Ino julld
1sanbau unoA uo uoisPap ayj uil J03oe) Jueodwi ue
S| JUsWA3e]ls UINoA *pajuelb jou s|3sanbau UnoA 1 NnoA 03 seouanbasuod ayj pue 3sanbad unoA 104 uosead buljjadwod pue sSNOLBS 3y} $9GIIDSaP Jeyy Juswalels padAl e yoeny

4

T

ZISonbai pajojduwiod oy] o)ej I Op oJoyMm PUE Wiioj Al OF UOIJIPPE Ul poou I Op J84M

D :paiuag D :panoiddy 1ajeq :a4njeubis s,ueaq 21eI00SSY

io3eq :aanjeubis jJuapnis

7SabuB(D-WeIboId-3]Wapese/Sbn/Apa-unsa sbojq//-d1ay 210 ‘NoA 109448 Aew 3|npayds InoA uj abueyd ayj Moy uJes| 0] *pasaAal 8g Jouued UoISap ay3 passadold s| abueyd e
92UO 9snNedaq S92UaNbasU0D By} UIe3| 03 3010 YdB3d YIIM XI9Yd [|IM [ "SN1eis Juspnis |euoeulaiu] Jo/pue ‘buisnoH sndwe) ‘piy |epueuld Aw 3108je Aew S3iun uj UoildNpaJd Jeyy pueisiapun |

Ooojo|o

O |0
OO
O |0

Oo|oj|ad
Oo|oj|ad

9je ?4njeubl

o > ea / 1 'S ON SOA o > aweN ubis JaquinN e} 3 -~
a3 6 o |3 A9QWINN | g inoo ¥38 9 2252
2| ¢ w..ﬂ:ow ulisio ¢buissed 2 ¢ sweN juld sse| pue  (#Sd| S |Z2|8a

) HF—QEH-—“ QQ u.o -_m-.—u juapnjs siyl s1 ) Awwcm_mwv -—OV H_m_ulm HQQQ [] ~ ~

uonepudaWW oYy uoljepuswuioddy AYOLONAYLSNI (sexoq »o8yd
:abuey) pajsanbay
(A/p/w) :pa3senba. (Ajuo
|edIpa |enied D _mu_n__um_z D m:__um._.-.Muo siseq D d (sa)sserd D uondo auo 329/8S)

wusy bulnp @duepuany jo ajedg 1seq 939|dwod ur sbueyd 04g 1o/pue ppy :3senbay 4o ainjeN
®) Ilew -9 91eulddl|y | Npa uns>Aw® ‘Jlew-a NNSD :auoyd
:doflely BI-EY IM eq ns ds (duo 3odP) swua|
:dI Uspnis NNSO ‘oweN
(31916311 J1 pa3dadoe 3 jou ||IM Wol) ATHVITD LNINd ejeq |euosiad

buiuiea papualx3y jo abajj0) buasy ayl Ag paysiignd sauljpesap ay3 Jaye Ajuo asn

:(963]]0D BudS] EIA JUBW[|OIUI) W] JDJUIM PUR WLID] JOWWNS
__[uBY’PoURSIPE/20S/IU/NPS UNSI MMM ZT-G S99 Bulnp Ajuo asn :st9ysawas burids pue [je4
:03 0b ‘sauj|peap s,18}sawas siy3 104 :SMO||0J SB W] JIWPLI. JUSIIND B3 404 SaUIpeap JUSWISNpY a|npaydS/uonelisibay aje
Z abed uo suondn.jsul 93s ay3 Jaye Ajuo ajnpayds dlwapede jo abueyd mwu:cw._ 03 WoJj SIy3 asn
Sjuapnis jenpeabiapun 10j SNPAYIS diwdpedy ul abuey) aje 9 ﬂ&m.ﬂﬂmﬂ.ﬁﬁvz

AYISIDATU() 91BIS BILIOJI[BD)


http://www.csun.edu/
http://www.csun.edu/~assocdeans
http://www.csun.edu/a&r/soc/adjsched.html
http://blogs.csun.edu/ugs/academic-program-changes/

Zr/s1/8 :pajepdn

[/Sebueyo-weiboid-diwiopede/sbn/npa-unsd-sbojq//:diy
M211D "NoA 103} Aew 3NpPaYyds 1noA ul abueyd
9y3 moy u.ied| ‘NOILILId SIHL LININS NOA Fy043gd

'ply |edueuld Joj 91qibljs Jou aJe sjuapnis AJSISATUN

Uad0 'S80t-/£9 (8T8) 1B PIV |BIDUBUIL }0BIUOD UOIIRWIOJUI dIoW 104 "NNSD
0] sJejjop pIy |eldueulq Aedad 0] payse aq Aew NOA J10/pue pajadued 40 padnpad
9g Aew ply |eIDURUIH JNOA “[EMBIPYHM SIY3 JO 10edW |RIDURUL BY) puRlsIapun
NoA a4nsua 03 uonilad siy3 bups|dwod 210499 pIy |BIDUBUIH JORJUOD BSed|d
weiboJd >riuspeoe ul sobueyd Aq pa]ddjJ€ pIv Jeloueuld ST MoH

Uy so3ep-lunuado/Npa UNs)y obo[00buasy//-dny  :1ISIA

Aew sjuapnis AJISISAIUN U2dQ “/SON/Npa UNSO UWpPE-MMM//:d13Y 18 punoj aq ued
SjUapNIS NNSD PaJ|04ud Alueinbad 1oy Adljod punjad 8yl punjad |eijded e anp aJe o
S99) |RUOI}IPPR MO NOA JI |R30d JNOA »23yd 0] paau ||IM NOA "punjad |eilded e Jo S99y
ul 9seaJtoul ue ul ynsad 3ybiw sjiun jo Jaquuinu ay3 ul sabuey) rsiydiiosuedy Juapnis
uo M B Ul 3Insad ||Im paAoadde ale s|eMeIpyIIM UYDdIYM J0) S9SIN0D AUy *SPJody

pue suoISSIwpy 0} Aj3daJIp SuoISIDap panoidde jiwisued)y |[IM ueaq 931eID0SSY 3yl
Zpajuelb sT 3sanbad AW j1 uaddey [[Im Jeym

"SUOIS|D9p J0) Bulliem 3jIYyM SSe|D puaije 03 SNUUOD PINOYS SIUSPNIS 'SSaJppe [1ewd
NNSD 419y3 03 [lew-2 Ag UOISIOaP JIBY3 JO SJUSPNIS WIOJUL ||IM pUB W04 Y3 BuiAiedal
4O X98M BUO UIYHM SUOISIIBP JI3y3} 9Xew AjjewJou ||im sabjj0D Jo sueaq 231eID0ssy
ZBURIEM S[IyM Op I PJioYs Jeym pue UoIsioop oy3 JO poljijod oq I J[IM MOH

*>jull paJdinbaJ ay3 ajeJisuowap jou

op uonedyisn( |eaipaWw pasndoy pue d1y1dads INOYIM PeO| 9SIN0D padnpad e bupess
AJ2]0S S1Sanbay *UOIIPUOD [BDIPaW BY} pUR SSBJD dY} USaMID] MUl| Jesjd e S| 243y}
usym paniwiad aq ||IM S|eMeIPUYIIM |BDIpaW |ejided “Jaquinu asusdi| UM peaylans)
U0 3¢ ISNW SJ0300p WOJy S191397 “Japiaoid yijesy AgQ uoieuUsWINIOop [edipaw
JUBA3|3J 3pIA0Id ISNW |eMeIPYIIM [ed1paw |ellded Jo 339|dwod e Bupyaas sjuspnis
ZS7sonbai [EMeIpPyJim [edipoll 10 poiinbad ST U0OIJeIualunoop Jegm

*AJISIDAIUN DY)} WOJ) |[BMBIPYIIM B 33N3ISU0D

¥29yd e jo uswAed jo Huiddois ayj Jou SOURPUSIIRUOU SSOP SDIURISWNIIID OU
Japun -sjepujo sndwed ajeridoadde ayj pue J403onJisul ay3 jo |eaoidde ayy burindas
Ag Ajjeuad ojwapede Jnoyim Medpyiim Aew ‘ssoueiswindd buljjadwod pue snoLas
Ajiasnf ued oym pue ‘|0J13u0D JI19y] PUoA(q SUOSEaU 40} MBIPYIM ISNW OYM SJudpnis
¢CZI-S S)joom bulinp J[emelpy3lim e jsonbal I op MOH

S|emeIpyIM |edipaw 939|dwod pue |epJed

(w3 3541 BY3 J10J WIS] JUSIIND DY Ul SISSED ppe ‘*a°1) uonesisibay aje]
AJISIBAIUN BUY WOL) meipyHm A[391dwo)

BSI9A 9DIA 40 (4-Y) apedb 19139] e 0] 3IpaJD) ON/AIpaJD wod) buipeb jo siseq abueyd
9je| sassed doug

91e| sessep ppy

:suonoe aje| buimol|oy ay3
10j |enoidde 3sanbau 03 (sa1ep oiipads 1o WY paydSIpe/o0S/Iue/Npa unsy MMM 93S)
UOISSIS J0 WIS} DIWSpede JuaJind 3y) 404 dul|pesp jusawisnlpy s|npayds/uoije.isibay

91e7 2y3 J9ye Aep ssauisng 31s414 9yl yum buijuuibaq s,Jojaydeg puodas pue sjuspnis
9jenpedsbispun Aq pasn 99 03 S| w04 S|NPAYDS diwdpedy jo abuey) aje siyl
é9sn [ pjnoys uwiioj ysrym

‘eade ajeipawwll ay3 JO 3n0 uoiedody (2)

!Anp Asejjiw Auosindwod 1oy uoneAiloe (q)

!(Juny paydsIpe/50s/iue/Npa UNSy MMM 1 S|eMBIPUIIAN |BIIPDA

|elded pue 9319|dwo) 404 Adljod 9|npayds jo abueyd ayj 93s) yjjeay |ejusaw Jo |edisAyd
S,3USpN31S 33 0] |PIUBWIIIDP S| S|NPAYDS dIWSpPLRIe 3Y3 Jey] uoizejuawndop [eaipaw (e)
:aul|pesp Juswisnlpy a|npayds/uonedlsibay 91e] ay3 Jaye snpayds uj abueyd e
AJasn[ pjnom pue aAieUI]|R S|gRIA OU S| 9J3Y3 YdIYM J0J S9OURISWNIIID Aleulpioriixd
JO pJepuels ay3 3193w @TNOM 31.Y3 Suo Ajuo ayj AjjedidAy aue suonzeniys buimol|o) syl

'sasse|d ||e ul dn doa¥ 03 Ajljiqeul pue peojdAO0 diwapede ()

10 !S313IAI30R Jejndandesyxa ul uonedied ([)

‘aolew jo abueyd Jo ‘s3salajul ojwapede ul abueyd ‘uoneapow jo oe| (1)

!Ajisuaqul

Sse|d 1o ‘poylaw |euoIdNIISUl ‘1030NJ3SUl ‘[elI91RW 9SIN0D Yiim uofdeysiessip (Y)
1+239 ‘sdiysJejoyds ‘jooyds ajenpelb ‘3si|

s,ueap ay3 ‘'vdo 03 paebad ul Ajlwey Jay/siy 40 Juapnis ayj 4oy jo suonpedidse (b)
!sasuadxa bulAll Adeuipao Joj Aed 03 paau ay3 ‘aJed piyd Jo uopenodsueldy aAey

0] paau ayj se yons ‘pajedidiaue usaaq aAey pinoys ieyy uoireniis e buajunodus (J)
!sa31unjioddo 40 SuolleISPISUOD |eIDURULS JO BSNEIDQ YoM 03} pasu ay3 (3)

!p1y |eueulq 1oy buiniem Jo/pue uonesisibal jo JuswAed axew 03 buljie) (p)
‘uononJaisul

JO X99Mm pJiyl 3yl Jo pud ayj 03 Joud ssepp e doip 40 ppe 03 uoioe axe] o3 buijies (2)
f1aquuinu uoissiwaad e aA1b 03 1030nJ3sul ay3 Joy buiiem (q)

!apeub pauisap-ueyl-ssa| buial@dal o ssepp ayy buljey (e)

1UOISSDS/WIa) DIUSpede Jualind Y3 o) auljpeap juswisnipy
3|npayds/uoirelisibay ai1e1 syl J4a1je anpayds ul abueyd e Ajiasnl 0] panoidde aq 10N
TIIM pue S22URISWNDID Aleulploeiixa paJapisuod 1ON JHV suoneniis buimol|os ayL

'Sjuspnls azenpelbispur) 104 UOIIDY dAI10e0439Y 104 1sanbay pajud

WwI0J 9y} UO paIWgNSs 3q ISNW pUBR SAIIORO0JIDI PaJdPISU0D 3Q [|IM J93SDWS dY3 Jo Aep
Jse| ay3 J9yje paAladad 3sanbad Auy ‘panoadde aq ||Im 3sanbau ayj 1eyy Ajdwi jou ssop
pue ssa20.4d maIAaJ dU3 Ul da3s 3S41) BY3 SI WJ0j SIY3 40 uonadwo) '493sawas buimoj|os
3y3 ul 8s4n0d ay3 ul bujjjoaus 4o 3sunod ay3 bupeadaa se yons ‘abueyd pajsanbad

93 03 dAIjRUID)|R S|GRIA OU 3] ISNW dJ9Y] ‘SJ0WJdYNg *S9OURISWNIID AJRUIPIORIIXD
JO BlI93MD 3Y3 393W | ON O Mojaq ydeuabeaed ay) ul pajsi| suoienyis ayl

*Jo13u0d
13y 10 S1Yy puoAaq Sjuand woly UaSKe dARY JeY)} SadueIsWnaIp Aleulpioedixa
JO jooud ua3llam dpino.dd ued JuapNls Y] I9YM S9sed ul AjJuo pa.apisuod 3q

IIIm pue panoidde Ajaaed 24 UOISSDS puk W) dlWApede JuUaLind 3y} 10j duljpeap
judunsnipy anpayds/uonesisibay aje ayj 1ajje sa|npayds dlwapede ul sabuey)

suonsan® paysy Ajjuanba.g

w91 JOJUIM\ pUB UOISS3S JaWWNS Yyoeo Jo sauljpeap juawisnlpy ajnpayss /uoijelysibay aje ayj Jayje pue
‘s19)sawas Hulids pue |jeq Jo ZT-S SHO9M Bulinp asn 10y
s,d0jaydkeg puodas pue sjuapn}s enpelbiapun 103 SNPaYIS diwdpedy Jo abuey) aje


http://www.csun.edu/anr/soc/adjsched.html
http://www.csun.edu/anr/soc/adjsched.html
http://www-admn.csun.edu/ucs/
http://tsengcollege.csun.edu/openuni-dates.html
http://blogs.csun.edu/ugs/academic-program-changes/

Zr/S1/8 :pajepdn
*GTZ W00y ‘||eH AjislaAlun Je ‘saipnis ajenpelbiapun JO 92140 9yl 03 wJioj ywgns sainjeubis padinbad ay3 bujuieiqo Uy v
*JUBWIL]S JNOA Ul pa3Id NOA uosead bujjjadwod pue snodS 9yl pue uoilde pajsanbal 9yl usamilag UOIIOAUUOD JIaJIp e ule|dxd Isnw ||y
*(*0392 ‘sjiewa ‘syno juiid spJoday pue SUoISSIWPY ‘pIy |eldueuld ‘*6°9) syuswidedap NNSD JUBAS|SJ WO UOjRWIOUI 10 ‘(PBEaUIa]39] U0 oq 1SN SjUsunoop) JUsWnoop 3Nod
‘uoipewJojul |e2IpaW ‘usAojdwa ue wody 19139 B apndul Jybiw SIyl Juswale]}sS JNOA Ul paqiIdsap aAeY NOA uosead ayj spoddns 1ey) 90USPIAD JO UOIIRJUDWINDOP UM Yoy €
*3|NPayds ay3 Julid pue MaIA 03 9NPaYdSs SSe|D) A MaiA Uo DIPD uayl “Jajua)d juapnis
uo X21p ‘xoq burudea] papuaix3 Jo abajjoD ayj 03 ob ued SJUSPNIS bululea] popud3lxXg 'S9SSe[d Aue u| pa.93sibal J0U a4e NOA 1.yl SMOYS 31 JI UDAD SIY) 9pn[oul "9/npayds
sse[D) mMaiA uayl pue (YYI10S) 493us) Juspnis MdID ‘uonenpels o3 yied A 1apun ‘Npa unso”mmm 1e abpliypoNAw ojul 6o ") yoeyle pue 9|npayds Ssed JnoA 1no juld ¢
}sanbaJ UNOA U0 uoISIDap 9Y3 Ul J0joR) JurHodwl ue
SI JuswWalels UNoA ‘pajuelb jou si 3sanbald UnoA JI NOA 03 saouanbasuod ayjl pue 3sanbad 1noA Joj uosead buljjadwod pue snoLIdS By} saqIIISap 1eyl Juswalels padAy e yoenny T
é1SonbaT pajajduwiod 9y] o5€7 I Op o1oyM PUE W.10J AWU O] UOIIIPPE Ul paau I op JeYM
*paJI3aPISU0D 3q J0U [[IM paisanbal sI [emelpylIm 3y} YdIYym 10j} 19}S2WS 3Y3 JO UOISN|DUO0D 3Y3 JO JedA T puoAaq sjemelpyiim aAaijoeodi3al buiysanbal suonnad "swexa |euly

ud)e)} skey Juapn3s ayj Ji pajuedb aq jou |[IM sjemeldpyiM “[edn3dedd jou si apedb 939|dwodu] ue jo Juswubisse 2y} pue |0J3U0d S,3Udpn3s ay) puoiaq Ajiea|d si |lemedpyiim
Y3 JO 9sned ay3 3I9YM SSau[|l SNOLISS 10 JUIPIIOL Ue Sk |Yons sased ul 3dadxa 19)4ea4aY] 10 UoIIoNIIsul Jo SHIaMm € |euly ay) Bulinp pajjw.ad jou aJe sjemeldpyim

D :paiuag D :panoaddy - i=;ea ______________________ :aimeubis saipnis aienpeabiapun Jo 1030341 J0Iuas

:o3eq :a4njeubis juapnis
/Sabueyd-welboid-drwapede/sbn/Npa unsy sbo|q//:d1ay 2112 ‘NOA 1034je Aew 3|npayds JnoA ul sbueyd sayj moy uaes| 0] 'pastaAad 9g Jouued UoISP3p Sy passadodd s| sbueyd e
90UO0 9SNeJ3q SaDUANbaSU0D BY3 UJed| 03 21JO YoBd YIIM >O94d ||IM I *SN3eIS Juspnis |euoljeulalu] Jo/pue ‘buisnoHq sndwe) ‘ply [elDURUI4 AW 1034je ABW S}IUN Ul UOIIDNPAJ 3By} pueisiapun |

O ooo

Oo|oj|ad

O
O
O

Oo|oj|ad
Oo|oj|ad

» ojeq / aameubis ON | SOA | ON | SOA > sweN ubis a -~ |~
M 3 Zwexg jeuld | ¢buissed M 3 soquny | PIWIN g o 5 9 |82 (92
5 b 9s4no0) bulidyo - N b QweN julid 9sin0) w95 § (S22 (32
< g juswidedaq jo Jieyd °l3 puane juspms 2 g SSe1d pue ngal s |32 |82

0 : jusapnis pia sIy3} sI ® (saubisap 10) ub61p-g 1dag o =
uonepuawWwWodYy uonEpuUlaWWOodY YOLONULSNI (saxoq »oayd
:abuey) pajsanbay
. AJuo
(A/p/w) :paisanba. [e2IpoM [enied D |edIpa D Buipean jo siseg D (sd@)ssen D vondo «mp\\m 109/9S)

wua3 bulnp 9duepualy Jo djed IseT °391dwod ur abueyd do.g 1o/pue ppy :3sanbay Jo ainjeN
®) J[lew-2 9jeulally | nperunsoAwd® Jlew-a NNSD :auoyd
:dolely BI-EY IM eq nsg dg (duo 3od1d) swua|
+dI uspms NNSO ‘oweN

(S1aiBat y1 peadadoe aq Jou |Im wiol) ATHVITD LNIUd ejeq jeuos.ad
buiuiea papualx3y jo abajj0) buasy ayl Ag paysiignd sauljpesap ay3 Jaye Ajuo asn

:(963]]0) BudS] EIA JUBW|OIUD) WLID] JDJUIMN PUB W] JDWWNS  »

[ PoUDSIpe/505/IUB/NPa UNSy MMM SAIDROIIDI pUB +ET SX99M 10 AjUO 9sn :sda)sawas bulids pue jjey .
;03 ob ‘sauljpeap s,191SoWas Siy] 104 ISMO[|0} Se W19} DlWdpede JUdLINd 33 404 sdul|peap jJusawisnlpy s|npayss/uone.isibay ajen
Z abed uo suoijoniisul 29s 9y3 J91je Ajuo 9|npayds diwapede Jo abueyd e 3sanbad 03 wody Siyl asn

syuepn3s ajenpesbiapun 40y Qwﬁm.ﬂﬂﬂ.:vz

9|npayos ul abuey) SAI130L0.433Y puUk UOoIIPNIISUT JO 2,0 ISeT SSsRul VP CEIOTID


http://www.csun.edu/
http://www.csun.edu/a&r/soc/adjsched.html
http://blogs.csun.edu/ugs/academic-program-changes/

Zr/s1/8 :pajepdn

sebueyd-welbold-o1wapede/sbn/npa-unsd-sbojq
M211D "NoA 103} Aew 3NpPaYyds 1noA ul abueyd
9y) moy u.ded| ‘NOILILId SIHL LINGNS NOA 3¥0434d

Yy

'pIy |eldueuld J0j 911612 Jou aJe sjuapnis AJISISAIUN

Uad0 'S80%-/£9 (8T8) 1B PIV |EIdUBUIL 10BIUOD UOIRWLIOJUI DIoW 104 "NNSD
0] sJej|op ply |epueulq Aedas 03 payse 99 Aew nOA Jo/pue pa[adued 40 padnpad
Qg Aew ply |epuRUI{ JNOA ‘|EMBIPYIIM SIY] JO Joedwl [eIDURULS SY] puelSIapun
NnoA a4nsua 03 uonilad siy3 bus|dwod 210499 pIy |BIDURUIH JORJUOD BSed|d
Zwieiboid JSTwuspede ul sobueyd Aq pa]ddjJe pIy Jeloueuld ST MoH

U3y Ss93ep-lunuado/Npa unsd oba|00buasy//zdny :MSIA Aew sjuapnis AJISISAIUN
uad(Q ‘'/Son/nNpo uns> ullpe-MMM//:d13y 38 punoy 9q ued sjuapnis NNSD

pa|joJua Aldeinbad 404 Adljod punyad syl ‘punyad |ej3ded e anp aJe 1o S934 |euoiippe
9MO NOA JI |eu0d UNOA 234D 03 paau ||IM NOA ‘punyad |ej3ded e 40 S994 Ul 9sea.dul ue
ul 3nsad 3ybiw sjiun jo Jaquuinu ay3 ul sabuey) °sadiudsuell JUSpNIS UoO A\ B Ul 3nsad
|IIM paAnoJdde aue s|emelpyiiM UYdIym Joj S9SIN0D AUy *SpJ0oday pue suoissiwpy

03 Aj30auIp suolIs|pap paAoddde jjuusued) [|[IM S31pN1S aienpeuabiapun Jo 9210 BUL
Zpajuelb s 3sanbad Aw 1 uaddey [[Im Jeym

*SUOISID9p 104
IeM 3|IUM SSB|D pua3ie 03 BNUIUOD PINOYS SIUSPNIS "SsaJppe [lewa NNSD J1dyl
03} |lew-2 AQ UOISID9P SY3 JO SIUSPNIS WIOJUI [|IM pUB W.0) 3y} BUIAIDIDI JO ¥o9M dUO
UIYIIM UOISIDBP BU3 YW Ajjewou |[IM Sa1pnis ajenpelbiapun 4o 103dadig J01uas oyl

ZBURIEM S[IyM Op I PJoYSs Jeym pue UoIsioop oy3 JO poljijod oq I J[IM MOH

*>jull paJdinbad ay3 ajeJisuowap jou

op uonedyisn( |eaipaWw pasndoy pue d11dads INOYIM Peo| 9SIN0D padnpad e bupess
AJ2]0S S1Sanbay *UOIIPUOD [BDIPaW BY} pUe SSBJD dU} USaMID] MUl| Jesjd e S| 243y}
usym paniwiad aq ||IM S|eMeIPUIIM |BDIpaW |ejided Jaquinu asusdi| UM peaylans)
U0 3¢ ISNW SJ0300p WOJy S1913a7 "Japiroid yijesy AgQ uoieuUsWINIOop [edipaw
JUBA3|3J 3pIA0Id ISNW |eMeIPYIIM [edIpaw |ellded Jo 339|dwod e Buiyaas sjuspnis
ZS7sonbai [EMeIpPyJim [edipoll 10j poiinbad ST UOIJeIualunoop Jegm

*AJISIDAIUN DY)} WOJ) |[BMBIPYIIM B 33NISU0D

¥29Yd e jo JuswAed jo Huiddols ayj3 Jou SOURPUSIIRUOU SSOP SDIURISWNIIID OU
Japun -sjepujo sndwed ajedosdde sy pue J103onaisul ayj Jo |eaoadde sy bulundas
Ag Ajjeuad ojwapede Jnoyyim medpyiim Aew ‘ssoueiswinddid buljadwod pue snoLas
Ajiasnf ued oym pue ‘|0J13u0D J19y] PUOA(Q SUOSEDU 40} MBIPYIIM ISNW OYM SJudpnis
ZOAIIOEOI]9]T PUP +£T S)OooM bulinp JEMEIPYIIM € jsonbal I op MOH

s3sonbau aADR0IIDY

S|emelpyiim |edipaw 939|dwod pue |epJed

AJISIBAIUN BUY WOL) meIpyHMm A[391dwo)

BSI9A 9DIA 40 (4-Y) apedb 19139] e 0] 3IpaJD) ON/AIPaJD wod) buipedb jo siseq abueyd
9je| sassed doug

uoneJisibaa aye| buipnpul aie| sasseP ppy

:suojoe a3e| buimol|oj ay3 Joj |eaosdde 3sanbad

0} (sa1ep du1pads 4oy WY paydSIpe/o0s/IUe/Npa UNSy’ MMM 93S) papua Sey w.a)

10 19)sawas 3y} Joye pue /T 03 £T s¥2am bujuuibaqg syuapnis ajenpedbispun Aq pasn
9Q 03 S| WJ0j dNPaYIS ul dbuey) aA13OL0.119Y pue uoidNIISUT Jo 9,0 Ise Siul
£95N T p[noys wrioj yoigm

‘eaJe 9jeIpawwl 9y3 JO In0 uonedoRy (9)

!AInp Auejljiw Auosindwod 10j uoireande (q)

!(JUnY paydSIpe/o0S/JuB/Npa uNSy” MMM 1B S|EMBIPUIIAN |BDIPDI

|eined pue 13|dwo) 404 AdIjod 9|npayds Jo abueyd ayi 99s) yijeay |eusw Jo |edisAyd
S,3U9pN3s BY3 03 |PIUSWIIIDP S| S|NPAYDS dIWSpede 3Y3 3By} uoiejusawndop [eaipaw (e)
1aulpeap jusawisnlpy a|npayss/uoneaisibay a3e ay3 Jayje a|npayds ul sbueyo e
AJ3sn[ pjnom pue aARUIR)|R 3|geIA OU S| 9J3Y3 YdIYM J0J SSOURISWNIIID Aleulploeaixa
JO pJepuels ayl 199w @TNOM 18yl sauo Ajuo ay3 AjjedidAy aie suoneniys buimo|jos aylL

'sasse|d ||e ul dn doay 03 Ajljiqeul pue peoddAO0 diwapede ()

10 !Sa13IAI30R Jejndoandesyxa ul uonedided ([)

‘aolew jo abueyd Jo ‘s3sauajul ojwapede ul abueyd ‘uoneapow jo oe| (1)

!Ajisuaqul

Sse|d 10 ‘poylaw |euoIIdNIISUl ‘1030NJ3ISUl ‘|elI91RW 9SIN0D Yim uofdeysiessip (Y)
1+039 ‘sdiysJejoyds ‘jooyds ajenpelb ‘3si|

s,ueap ay3 ‘'vdo 03 paebad ul Ajlwey Jay/siy 40 Juapnis ayj 4oy jo suonedidse (b)
!sasuadxa bulAll Adeuipao Joj Aed 03 paau ay3 ‘aJed p|iyd Jo uopenodsuedy aAey

01 paau ayj se yons ‘pajedidizue usaq aAey pinoys eyl uonenis e buajunodus (J)
!sa31unjioddo 40 Suol3eISPISUOD |BIDURULS JO BSNEIDQ YoM 03} pasu ay3 (3)

!p1y |epueulq 1oy buiniem Jo/pue uonesisibal jo JuswAed axew 03 buljie) (p)
‘uononJaisul

JO X99M pdiyl ay3 JO pud ayj 03 Jouid sse|d e doup 10 ppe 03 uoioe aye) 03 buijieys (9)
f1aquinu uoissiwJaad e aA1b 03 1030nJ3sul ay3 1oy buiiem (q)

!apeub pauisap-ueyl-ssa| buial@dad 1o ssepp ayy buljey (e)

1UOISSDS/WIa) JILWDpEeIR JUdLIND Y3 404 Suljpeap jusawisnipy
9INpaydS/uonedisibay a1e] ayz Jayje ainpayds ul abueyd e Ajiasnl 0] panoidde oq 10N
TIIM pue S20URISWNDID Aleulploeiixa paJapisuod 1ON JHV suonieniis buimol|os ayL

'Sjuspnls azenpe.bispur) 104 UOIIDY dAI10e0439Y 104 1sanbay pajud

W0} 3y} UO paIWgNs 9q ISNW puUBR SAIIOLRO0JIDI PAJDPISUOD 3Q ||IM J93SDWS 3Y3 Jo Aep
Jse| ay3 J91je paAladal 3sanbad Auy ‘panoadde aq ||Im 3sanbau ayj 1eyy Ajdwi jou saop
pue ssa20.4d maIAaJ dU3 ul d33s 3S41) BY3 SI WJ0j SIY3 JO0 uonadwo) '493sawas buimoj|os
3y3 ul 9s4n0d ay3 ul buyjjoaus 40 9s4n0d Y3 bupeadas se yons ‘abueyd paysanbal

93 03 dAIjRUID)|R S|GRIA OU 3] ISNW dJ9Y] ‘SJ0WJdyNng *S9OURISWNIID AJRUIPIORIIXD
JO BlI93MD 3Y3 393W | ON O Mojaq ydeuabeaed ay) ul pajsi| suoienlis ayl

*|013u0d
13y 10 S1y puoAaq SjUBAD WOL) USSHIE DARY JeY] S22URISWNOIID AleulpioeiIxd
40 Jooud ua)ilam apinoid ued Juapn3s By} 43YM Sased ul AJuo paJapisuod aq

l1lim pue panoidde Aja.4ed d4e UOISSIS puk W3] dIWdpede JudLind 3Y3) 10} duijpeap
juawiisnpy a|npayds/uoneisibay aje] ayj 19k sajnpayds olwapede ul sabuey)d

suonsan® paysy Ajjuanba.g

W3] JOJUIM\ pUB UOISS3S JaWWNS Yoed Jo sauljpeap juawisnipy ajnpayss /uoijelisibay aje ayj 1ayje pue
‘s193sowas bulids pue jje4 ul sysonbad aA130L0419Y pue +£T SHO9M Bulinp asn Joy
s,10|9ydeg puodas pue sjuapnis ajenpeabiapun 10j d|NpPayYIs ul abuey) dAI130L0.439Y pue UoIPNIISUT JO 9,07 IseT


http://www.csun.edu/anr/soc/adjsched.html
http://www.csun.edu/anr/soc/adjsched.html
http://www-admn.csun.edu/ucs/
http://tsengcollege.csun.edu/openuni-dates.html
http://blogs.csun.edu/ugs/academic-program-changes/

TT/ST/8 pasinay

S[emeIpyip [edlpajy
Jolew Jo gy = sesinod ajdpny o A|BoIU0N28(0 WRY SULI0 9)9|dwoy pue [eiued
8s.n09 Bulayo . av SOA SOA SOA ON Buipnjouj -G S99 M
0} sjiwsues) gy juspnis
869]|00 Jo Qv Jo ainjeubis = 8sIn0d dUQ e ajenpeibiapun 10}
abuey a|npayog aje
. S[emepyim
[EQIpaw SE pejou _msecsﬁ_;.ﬁm_QEoo %Y 0} Wioj paubis SuLI04 [eaipay 9)9|dwo) pue
dARY 0} SO S19BJU0I Juspnig “uone.siBal S pv ON SOA SOA ON
SJanI|ap Juspnig Juepnis | [eided Buipnjouj }sanbay
aje| uodn saoinies yse) Alsianiun Aed aBUBL) YOO ub
Lt
ainjeubis 2010 1deqg s a)9|dwoou|
'8V 0} SIBAIIBp aly 0]
@y saJinbas pauidxa uoisua)x3 Ji Jo Juswasibe doc1 10 0) SIBNI[ap 0 1BAOWLa) aen | 0 [Browa) 10 ON UsuLeds a)9idwodu] Jo [eAroway
[eu1bLIo Jo a)ep Jaye ajo|dwoou] JO [eroway ideg lo av Jojonaisuy 01 el Qe [BAOWAI 1O Jusuhiedsd
*Jeak UO UOISUB)Xa Wnwixey “salldxe Rl .9 ﬂ_E.Qsm . Suwio4 a)9|dwoou| anoway
9)9|dwoou| swiy 0} Joud papIwgns aq jsn S0l "800 Jdep | 810 1dag N N SOA N uspn 0} dWli] JO UOISUdIX
19| | 8Wi) 0} JoUd papIlgns 8q JSn| 01 S8¥je} oIS juspnis } dwl] Jo uoisusixy
[EU 158] ,Po.%v Jalje sep ua} 9010 jdoq 0} Jojonasy ON ON SOA ON suLiod 9)9|dwoau) 10§ }Jsonbay
Uy} JJe| OU 82110 “Jda 01 PAILANS 8q ISN|A | SHWQNS JojoNsy| JuspnIg
¥V 0] SIaAIBp ope.d Jo apelo apelo) Jo sobueyd 2010
JUSPN)S WOJ} W0} SIY) 1daode Jou [Im Y B Y Jedaq Jo a< ;m_ﬁ,ﬂ MMM:E_ 10 8B o1E | saBueyn 1y | opelb Ajpuwi ON EoEtm doq apeio) JO U0I}99.1I09
Jojedisiuiwpe 30110
WLIOJ SIY} InoyIm Juspnis sy} uey) Jayjo JojeJisiulwpe 10 fynoey OIWapEoY (Vdy34d)
duUOAUR U)IM SPJ0D3. JlWSpeI. SIUBPN]S JO 1o Aynoey 0) SUIMOJ pue ON ON ON ON : 10 uoljeuLioju] Juapnis
uoissnasip Aue syqiyold (Ydy34) me| [eiepe4 | 0} Janljop pueH SUBIS JUSpNIS Jusuedoq JO 9SB3|9Yy 10} JUasSUo9
av o Jleys Jo Aynoey
UONINJISUI JO ¥9BM PJIY} 8Y) JO 9y sjwgns 1daQ Jo 1sanbal soA soA oN 2010 [emeIpyipm
Aepsaupap) ay1 Uey) Jaje| ou Jwgns 1snw qy 0} spwgns qy "uonoe ou ayy e Bungenu Juswyede( aAleASIUIWPY
seye) Juepnig | Joj ejqisuodsay
‘uondwaxa Io} papasu WLI0! DaUBIS uoljenpeis
wJoy siy Jofew Aue ul syuswalinbal aaibep Sion| M%E%Em GLZ NN SON SOA SOA ON ON sSoN dAlRASIUILPY
[e pUB S)UN +(7| PaUIEd SABY OYM SIUBPNIS ; 0} uondwiaxy

sjuswalinbay
Byjo

Buissaosolid

0] siaAljeq
juspms

Jojanssu|

paiainbay sainjeubig

10SIApY

pli9 Suilnoy swao4 Juapnis




TT/ST/8 pasinay

3Npayos

10 WeJibold urabuey) buipiebay uoilewlou] e paqiosap se sadlyjo arelidoidde ayl 1jnsuod ‘ajnpayas 1noA Bunsnlpe alojog "(sfemelpylim
[eaipaw Buipnjoul) INJIWAVJIY 01 193[gns aq Aew smespyiim Ajg19|dwod oym 1o SHun JO Jaquinu 8yl S8dnpal OYym Juapnis ply [eloueulH
V '9J0W pue ply [eloueUId ‘SNie1S 1uapnis [euoieulalu ‘BuisnoH sndwe) 1oy} Aliqibie 1noA 198)je Aew s1iun pajjoJua Jo Jaqunu ayl bulonpay

sjuswalinbay
[yj0

Buissaso.id

0] sIaAljeQ
juspms

Jojanssuj

paninbay sainjeubis

JoSIApY

"MBINDY
¥yda e aq Ajlenjoe Aew jsanbay “AjnjeJeo SIaAjop JuspnIS ey ON ON ON ON H”““Mwm uonnad aenpeibiapun
suononysul peay "9y buissasoid 01$
S[emepyim
[eaipajy 939|dwo9
*JOAO S| J8)SBWaS _ o so so o Suwio4 pue |eiued Buipnjoul
Ja)je pue uononuisul Jo %0z ise| buunp asn §ke NN Son Son N A A N Juspns ayosn 104 3|Npayas ui
abueyn anjoeo}dYy pue
uononJsul Jo %0¢ 1se
: ‘Buippe
uibaq sasseo aiojaq Aepsiny] ay; uo Jasibal
. uo suononsul Suwio4 yuswijjoiugy
Kew sjuapnig “awi-||ny 0} -Wed wouy Juspnls 106 pUE M3y 0) Jolep jo av SOA SOA ON ON JUApNIS oy 1o jsonbay
sanow ‘sse|d sy} Buippe Ji Aed o) aney Aepy :
W0} Soye) Juspnis
WO} UO pajels eualid 0} paywl 0} $9 w oﬂum wo, 0 0 0 0 SOIPMIS speiBuspun
} UO PSIE]S BLIBJLID O} pajiwIT } SOX4E} P } sSoN N N N N pesBlapun 104 eaddy Jounyofep
s9)9|dwo9 Juspnis
Aoui 0 sjun SHun 5. swio
Buinowsd Ji paiinbai sanjeubis oN ‘suun o) Soxe J__M,q wo Jleyn W . 06< so ON Jano Ji 8as " 3“_ Joully jo abueyn
Jano sl [e)o} Ji ncudde Jou Ajjewdou |im qy YE}dIEUD Jo av A A pinoys Juspnis
Jofew 0 sjun SHun 5. swio
Buinowsai ji paiinbal sainjeubis oN “siun Oyl sove m__w,q H_o lley) ! so 06< s ON JoA0 J| 988 " :“_ Jofepy jo abueys
1aA0 sI [B10} Jl 9r0idde Jou Ajjewiou [im QY ME}dIBUD Jo Qv A A pInoys 1epniS
OHS O boewnp sapns s | on on w | o | o | s
[eaipaw Buioddns apiroid jsnwi yuspnig ajenpels) 0} OHS 103 [EMEIDYIM [EOIDN
.woo_>mmw 4sed Asionun shed mCm salpnis SuLI04 SJUapN}g djenpe.s) 1o}
YRV 01 sbulg uayy Juspnig wJoj ubis pue SJaNjap Juapnis ; ON ON SOA ON
anoidde jsnw salpn)g a1enpe.s) Jo dAY YL PEID dAV Juspnis sBuey aInpayos i

pli9 Suilnoy swao4 Juapnis



http://blogs.csun.edu/ugs/academic-program-changes/
http://blogs.csun.edu/ugs/academic-program-changes/

Califorﬂiﬂ State UniVefSity Office of Admissions and Records

® Student Services Center, Bayramian Hall
Northrld e 18111 Nordhoff Street
Northridge, CA 91330-8207
(818) 677-3700 - Fax (818) 677-3766

Change of Major for Currently Enrolled Undergraduates

Currently enrolled students may change their major (plan) with departmental approval. Carefully review the University policy on page 2 of this
form prior to submitting a Change or Declare Major request to Admissions and Records. Note: If your request is approved, you MUST enroll only
in the courses needed to complete the remaining requirements or this approval may be revoked.

Section A - All students must complete Section A. Use your Degree Progress Report (DPR) and the CSUN catalog to determine the units requested.
Section B - Students with 75 units or more completed must also complete Section B.
Section C - Students seeking only to remove a major should complete Section C,

Students with 90 units or more completed must also: 1) Obtain the Associate Dean's approval and 2) Provide a copy of your My Academic
Planner (MAP) showing all planned requirements for the new major/option.

SECTION A (Print Clearly)

Name CSUN ID number

Message phone number Email address

Have you applied for graduation? [] Yes [] No Anticipated graduation term

Current Major Anticipated graduation term with new Major
Total number of degree units earned (from DPR) Current option (if changing major option only)

Number of units currently In Progress

D I would like to CHANGE my current Major/Option to:
D I would like to ADD a second Major in:

SECTION B (Consult with an advisor to assist you in determining the information for this section, after you have reviewed your DPR and MAP.)

Number of degree units earned (from DPR) After the units currently In Progress are completed, how many more units will

) it take to:
Number of units currently In Progress

Does your proposed new major have any prerequisite units Complete the new Major/Option (or 2nd major) including prereq. units

that you have NOT yet completed Complete the remaining General Education requirements

other than units In Progress? [] Yes D No
Complete the current Major requirement (if adding a 2nd major)

If yes, how many prerequisite units will you need?

Total:

SECTION C
D Remove 2nd Major/Option/Concentration in:
OFFICE USE ONLY
Program/Department Chair Authorization:

Approve CHANGE of current Major/Option: [:] Yes D No  Major Code Catalog Year

Approve ADD a second Major: D Yes |:’ No  Major Code Catalog Year

Dept Chair of new Major Dept Chair of new Major

Print Name Signature
Date Comments

Associate Dean Authorization:  Approved [ |Yes [ | No

Assoc Dean of new Major Assoc Dean of new Major
Print Name Signature

Date Comments

Page 10of 2 CHNGMAJOR (sf) 12/1/2010




California State University

Northrldge Major and Minor Policy

(Approved by Faculty Senate on May 25, 2010)

Maximum Number of Majors and Minors:

A maximum of up to two majors and up to two minors is permitted, provided all work can be completed within 140 units. A major and
an honors major in the same program are considered to be a single major. Exceptions to the 140unit completion rule can be made for
CSUN bachelor's degrees that require more than 120 units to complete. Students who receive an exception must be able to complete the
second major and any additional minors within 20 units beyond the number of units required for the bachelor's degree in their first
major.

Declaring a Major:

Students who start at CSUN must declare a major by the completion of 60 units. Students who are currently Undecided or Undeclared
and wish to declare a major must have the major approved by the department chair of the new major. Transfer students must declare a
major in their transfer application. Students who have earned 60 units and have not declared a major will have a registration hold
placed on their ability to register for the following semestet's courses. These students will not be able to register for courses until they
declare a major. Note: Courses numbered below the 100 level do not count toward the 60 units. Advanced Placement (high school)
units do count toward the 60 units.

Adding a Second Major:

Students can add a second major (double major) only if they can complete both majors within 140 units. Students may not add a second
major after completing the requirements for their first major. Student requests to add a second major must be approved by the
Department chairs of the existing major and the second major. If the student seeking to add a major has 90 or more earned units, the
request also must be approved by the associate dean of the new major. All requests to add a second major must be accompanied by a
plan demonstrating that the additional major can be completed within 140 units. When a student completes two majors, both majors
will be recorded on the diploma. Courses taken to satisfy the requirements for one major may be double counted if they satisfy
requirements in the second major.

Changing Major or Option:

Students seeking to change majors /options must be able to complete the new major/option within 140 units. Student requests to change
a major/option must be approved by the Department chair of the new major/option. If the student has 90 or more earned units, the
request also must be approved by the associate dean of the new major/option. Requests to change majors or options must be
accompanied by a plan demonstrating that the new major/option can be completed within 140 units.

Adding a Minor:

Students can add a minor only if they can complete both their major and the minor within 140 units. Student requests to add a minor
must be approved by the Department chair of the new minor. If the student has 90 or more earned units, the request also must be
approved by the associate dean of the new minor. Requests to add a minor must be accompanied by a plan demonstrating that the
minor can be completed within 140 units.

Changing a Minor:
Students may drop their current minor at any time. They may add a new minor as long as they satisfy the policies and procedures for
adding a new minor.

Earning a Major and Minor or More than One Minor from the Same Department:

Students may earn a major and a minor from the same department, or more than one minor if the major and minor(s) are associated
with different academic degree programs. Note that different options in the same degree program are not considered different academic
degree programs for this policy.

Transfer Units:
When computing the earned unit limits on adding majors and minors, a maximum of 70 community college transfer earned units or a
maximum of 90 four-year college/community college combination transfer earned units will be counted.

Appeals Process:

Students for whom a request for Change of Major or Minor has been denied may appeal the decision by applying to the Majors/Minors
Appeals Board composed of an associate dean, a representative of Undergraduate Studies, the AS President or designee, and two
faculty members selected by the Faculty President. The appeal form may be obtained in UN 215.

Admissions & Records Page 2 of 2 CHNGMAUJOR (sf) 12/1/2010



Cﬂlifornia State UH iVEI'SitY Office of Admissions and Records

® Student Services Center, Bayramian Hall
Northrld e 18111 Nordhoff Street
Northridge, CA 91330-8207

(818) 677-3700 - Fax (818) 677-3766

Change of Minor for Currently Enrolled Undergraduates

Currently enrolled students may change their minor (plan) with departmental approval. Carefully review the University policy on page 2 of this
form prior to submitting a Change or Declare Minor request to Admissions and Records. Note: Ifyour request is approved, you MUST enroll only
in the courses needed to complete the remaining requirements or this approval may be revoked.

Section A - All students must complete Section A. Use your Degree Progress Report (DPR) and the CSUN catalog to determine the units requested.
Section B - Students with 75 units or more completed must also complete Section B.
Section C - Students seeking only to remove a minor should complete Section C.

Students with 90 units or more completed must also obtain the Associate Dean's approval.

SECTION A (Print Clearly)

Name CSUN ID number

Message phone number Email address

Have you applied for graduation? || Yes [ ] No Anticipated graduation term

Current major Anticipated graduation term with new Minor
Total number of degree units earned (from DPR) Number of units currently In Progress

|:| | would like to declare a Minor in
D I would like to CHANGE my current Minor FROM TO
I:l I would like to ADD a second Minor in

SECTION B (Consult with an advisor to assist you in determining the information for this section, after you have reviewed your DPR and MAP.)
Number of degree units earned (from DPR) After units In Progress are completed, how many more units will it take to:

Number of units currently In Progress Complete the new minor (or 2nd minor) including prerequisite units

Does your proposed new minor have any prerequisite units  ¢ompjete the remaining General Education requirements
that you have NOT yet completed

other than units In Progress? D Yes |:| No Complete the current minor requirement (if adding a 2nd minor)
If yes, how many prerequisite units will you need? Complete the current major(s)

Total:
SECTION C

D Remove Minorin:

OFFICE USE ONLY

Program/Department Chair Authorization:
Approve Declaration of Minor: |:| Yes |:’ No  Minor Code Catalog Year
Approve CHANGE of current Minor: ]:] Yes |:| No  Minor Code Catalog Year
Approve ADD a second Minor: D Yes D No  Minor Code Catalog Year
Dept Chair of new Minor Dept Chair of new Minor

Print Name Signature

Date Comments

Associate Dean Authorization:  Approved [ |Yes [ ] No

Assoc Dean of new Minor Assoc Dean of new Minor
Print Name Signature

Date Comments

Page 10of 2 CHNGMINCR (sf) 4/11/2011




California State University

N Orthridge Major and Minor Policy

(Approved by Faculty Senate on May 25, 2010)

Maximum Number of Majors and Minors:

A maximum of up to two majors and up to two minors is permitted, provided all work can be completed within 140 units. A major and
an honors major in the same program are considered to be a single major. Exceptions to the 140unit completion rule can be made for
CSUN bachelor's degrees that require more than 120 units to complete. Students who receive an exception must be able to complete the
second major and any additional minors within 20 units beyond the number of units required for the bachelor's degree in their first
major.

Declaring a Major:

Students who start at CSUN must declare a major by the completion of 60 units. Students who are currently Undecided or Undeclared
and wish to declare a major must have the major approved by the department chair of the new major. Transfer students must declare a
major in their transfer application. Students who have earned 60 units and have not declared a major will have a registration hold
placed on their ability to register for the following semester's courses. These students will not be able to register for courses until they
declare a major. Note: Courses numbered below the 100 level do not count toward the 60 units. Advanced Placement (high school)
units do count toward the 60 units.

Adding a Second Major:

Students can add a second major (double major) only if they can complete both majors within 140 units. Students may not add a second
major after completing the requirements for their first major. Student requests to add a second major must be approved by the
Department chairs of the existing major and the second major. If the student seeking to add a major has 90 or more earned units, the
request also must be approved by the associate dean of the new major. All requests to add a second major must be accompanied by a
plan demonstrating that the additional major can be completed within 140 units. When a student completes two majors, both majors
will be recorded on the diploma. Courses taken to satisfy the requirements for one major may be double counted if they satisfy
requirements in the second major.

Changing Major or Option:

Students seeking to change majors /options must be able to complete the new major/option within 140 units. Student requests to change
a major/option must be approved by the Department chair of the new major/option. If the student has 90 or more earned units, the
request also must be approved by the associate dean of the new major/option. Requests to change majors or options must be
accompanied by a plan demonstrating that the new major/option can be completed within 140 units.

Adding a Minor:

Students can add a minor only if they can complete both their major and the minor within 140 units. Student requests to add a minor
must be approved by the Department chair of the new minor. If the student has 90 or more earned units, the request also must be
approved by the associate dean of the new minor. Requests to add a minor must be accompanied by a plan demonstrating that the
minor can be completed within 140 units.

Changing a Minor:
Students may drop their current minor at any time. They may add a new minor as long as they satisfy the policies and procedures for
adding a new minor.

Earning a Major and Minor or More than One Minor from the Same Department:

Students may earn a major and a minor from the same department, or more than one minor if the major and minor(s) are associated
with different academic degree programs. Note that different options in the same degree program are not considered different academic
degree programs for this policy.

Transfer Units:
When computing the earned unit limits on adding majors and minors, a maximum of 70 community college transfer earned units or a
maximum of 90 four-year college/community college combination transfer earned units will be counted.

Appeals Process:

Students for whom a request for Change of Major or Minor has been denied may appeal the decision by applying to the Majors/Minors
Appeals Board composed of an associate dean, a representative of Undergraduate Studies, the AS President or designee, and two
faculty members selected by the Faculty President. The appeal form may be obtained in UN 215.

Admissions & Records Page 2 of 2 CHNGMINOR (sf) 4/11/2011



California State University Undergraduate Studies

NOI‘thl‘idge Major/Minor Appeal

If you believe you are eligible to appeal the University’s denial of your request to add/change a Major/Minor and your
request was denied due to one of the reasons below, please complete this form and submit it with all of the required
attachments. You must include a narrative of no more than one page that explains the reason(s) for this request.
Attach any materials that document your circumstances.

Name Student ID# Major
Address City State Zip
Email Anticipated graduation semester Year

(Provide CSUN email address only)
| am appealing the denial of my request to:

Change current major/Option to
Add a second major in
Change current minor to
Add a minor in

Add a second minor in

00000

The following situations DO NOT meet the criteria of an appeal:
e Desire to add a major/minor to improve the chances of future employment;
e Desire to improve chances of admission to graduate school;

Change of academic interests late in your undergraduate education;

The new policy impacts plans you had made earlier in your academic career.

The following attachments must accompany this appeal. Only complete packets will be considered.

(1) A one-page, double-spaced typed statement that offers a thorough explanation of the reason for your request
to add/change a major/minor.

(2) Written documentation or evidence that supports the reason(s) given in your statement. Please attach
photocopies. Original documents will not be returned.

(3) Your Degree Progress Report (DPR)

(4) An unofficial CSUN transcript

(5) Request that the Office of Undergraduate Studies obtain the original petition for “Change of Undergraduate
Major / Minor.”

My signature certifies the information contained on this form and any attachments are complete and accurate. It also
authorizes Undergraduate Studies to obtain necessary documents and to verify submitted information.

Student Signature Date

SUBMIT COMPLETED PACKET TO UNDERGRADUATE STUDIES, 215 UNIVERSITY HALL

Appeal is Approved . Denied

Director of Undergraduate Studies Signature: Date:

Forms 8/2012


mailto:________________________@csun.edu______

California State University

Northridge

Application for Exemption to Administrative Graduation

Effective Fall 2010, students who accumulate over 140 earned units may be graduated administratively if they have
completed all of the degree requirements in any major, whether or not they have declared that major. In addition,
enroliment beyond 140 units will be restricted to courses required to graduate in the major for which the student has
accomplished the highest percentage of requirements. The decision on administration graduation will be made in
consultation with the Associate Dean, Department Chair or designee. Students requesting an exemption to this policy
must (1) complete this form, (2) attach a one-page narrative explaining the reason for the exemption and (3) return the
signed form to Undergraduate Studies, 215 University Hall.

A. Student Information

Name (print)

(last) (first) (middle)
studentio®
Current Major/Option Number of units completed
Current Second Major/Option Number of units completed
Current Minor/Option Number of units completed

Number of units completed
Anticipated graduation date
Have you applied for graduation? Yes No

B. Narrative

Attach a one-page statement explaining the reason you are requesting an exemption to administrative graduation.
Exemptions will not be granted for reasons such as desire to add additional majors/minors to improve the chances of
future employment, desire to improve chances of admission to graduate school, or change of academic interests.

C. Required Consultations

In order to provide students with complete information about policies and options, students seeking exemptions from
administrative graduation must meet and confer with:

Department Chair Date of Meeting
Recommend Exemption Do Not Recommend Exemption
Terms of Exemption:

Associate Dean of College of Major Date of Meeting
Recommend Exemption Do Not Recommend Exemption
Terms of Exemption:

Fall 2010 UGS 7/2010



California State University

NOI‘ thrldge Administrative Withdrawal

Students who fail to meet course prerequisite(s) or other requirements as indicated below and by the
current University Catalog may be administratively dropped from class through the first three weeks
of instruction. An Administrative Withdrawal may be initiated only by the Associate Dean of the
College, upon recommendation from the course instructor or the chair of the department.

Administrative Withdrawals must be submitted to the Office of Admissions and Records no later than
Wednesday of the third week of instruction.

The following student has failed to meet course prerequisite(s) or other requirements as indicated in
the University catalog.

Student Name ID Number

Course from which student is to be withdrawn: Department Course
Class # Semester Year
Instructor/Chair Name Instructor/Chair Signature

Reason for Withdrawal

I:l Lack of Prerequisite

[ ] Non-Attendance (FALL 2009 ONLY)

[] unauthorized Third Enroliment

|:| Other
Associate Dean Signature Date
Processed in the Office of Admissions and Records Date

[] Student Notified Date




California State University

Northridge

Name of Department

CONSENT FOR RELEASE OF STUDENT INFORMATION

Permission is hereby given to:

of
(Name of Faculty Member/Administrator) (Name of Department)
to provide the following information to:
(Name of parent, guardian or other person Relationship to Student

to whom information about the student
can be released)

Indicate specific information that may be released:

I hereby authorize the persons named above to release the information described above. 1
also understand that I have the right to cancel my permission to release information at
any time before it is released and that this signed consent will expire on the date indicated
below.

Student’s Signature signature of parent/guardian,
if minor

Student print name expiration date

date

Add contact information: location of department, phone number, fax number and email address.




CALIFORNIA STATE UNIVERSITY, NORTHRIDGE Correction of Grade Report

Office of Admissions and Records or Removal of Incomplete

This form is to be used to submit (1) a correction of grade or (2) a grade when the work has been completed
for an assigned grade of Incomplete. This form is not to be used to assign a grade of W.

Student’s Name ~ Student ID Number
Dept. and Course Number Semester Class Originally Taken
Change Grade from to Work completed on

Instructor’s reason for requesting a correction of grade. (Please provide a complete explanation.)

Grade Correction Procedure:

Students are responsible for reviewing their grades for accuracy. Students who believe they have received a grade
in error should promptly ask the instructor to verify and, if appropriate, correct the grade. If the instructor is absent
from the campus during the subsequent semester, students should promptly consult with the Department Chair.
The deadline to request a grade correction is the end of the semester following that in which the grade was

assigned.

Required Signatures:
Removal of an Incomplete — Instructor
Removal of Incomplete after the deadline — Instructor, Department Chair, and Associate Dean
e Ifthe work is completed after the date designated by the instructor on the original Request for an
Incomplete form or an approved Extension of Incomplete form, an exception must be approved by the
Associate Dean of the college in which the course is offered before this form is submitted by campus mail
to the Office of Admissions and Records.
Correction of Grade — Instructor and Department Chair
Correction of Grade after the deadline — Instructor, Department Chair, and Associate Dean
e If'the correction of grade is not made by the end of the semester following that in which the original grade
was assigned, an exception must be approved by the Associate Dean of the college in which the course is
offered before this form is submitted by campus mail to the Office of Admissions and Records.
Admissions and Records will not accept this form from a student.

Instructor’s Signature and Date Department Chair’s Signature and Date

Exception Approved N
Associate Dean of College Signature and Date

Recorded by ~ Date

Revised: February 2008



California State Uniyersity

Northridge Extra Unit Authorization for Fall 2012

Through July 15, 2012, students may enroll in a maximum of 13 units; gradualing seniors may enroll in up to 19 units. Beginning July 16, 2012, all
students in good academic standing may enroll in a maximum of 16 units. Students wishing to attempt additional units must get signatures of approval on
this form from the Associate Dean of their major or the Senior Direcior of Undergraduate Studies if they are undeclared. Graduate students must request
the signature of their graduate coordinator. This form, with all necessary signatures, must be filed with Admissions & Records BEFORE adding
extra units. Extra Unit Authorization Forms will be processed by Admissions & Records beginning July 16.

PRINT CLEARLY ({form will not be accepted if illegible)

- | csuNswdenttn: [ . T |
Year: [ Major: | e T e e T |
CSUN email: | P S —| @esun.edu

Alternative email: l ...... . |@ T ] |
Fill in the following information.  Circle your class level: FR SO JR SR GRAD
Have you applied for graduation? If yes, when do you expect to graduate?
How many hours do you work each week? How many units are you currently enrolled in?
How many additional units are you requesting?
CSUN GPA Cumnulative GPA Number of units completed towatd your degree
Additional planned course work:
Dept Course # Title Units

Students on Probation — Maximum 13 units

Undergraduate students on probation or on an Academic Performance Agreement are required to seek academic advisement
and signature approval from both their Student Services Center/EQP Satellite (8SC/EQP) and the Director of Undergraduate
Studies. You will be notified of the decision. If approved, pick up this form from Undergraduate Studies (UN 215) and take it
to Admissions and Records.

[ ]Recommend Approval for additional units. [ ]Recommend Denial,
SSC/EOP Dircctor: Signature Print Name Date

[ ]Approved for additional units, [ 1Request Denied.
Senior Director of Undergraduate Studies: Date

Students not on Probation — Sce above for maximum number of units allowed.

Undergraduate students requesting to take more than 16 units must obtain the signature of the Associate Dean for their major
or the Senior Director of Undergraduate Studies (UGS) if undeclared, and submit the signed form to Admissions and Records.
Graduate students must obtain the signature of their graduate coordinator or credential advisor. PBU of Interdisciplinary
MA/MS students must obtain the signature of the Graduate Studies Representative (UN 265).

[ 1Approved for additional units, [ 1Request Denied.

Associate Dean of Major or Senior Dijrector of UGS Graduate Studies Representative

(for undeclared students) or Graduate Coordinator Reguired for PBU or Interdisciplinary students
Print Name Date Print Name Date

Undergraduate Studies 06/21/12



California State University
Northridge Request for a Grade of Incomplete

STUDENT INFORMATION. PRINT CLEARLY (form will not be accepted if illegible)

Last Name: | | First Name [ | CSUN Student ID: |
Term: | | Year r_| Major: | ]
Phone: [ | CSUN email: | | @csun.edu
Date of Request: | |  Alternate email: [ -] | @ |

Mailing address  Number and street l_ |

City: State: :I Zip code: | |

—ﬁ-

Dept & Course Number | 5-Digit Class Number Instructor’s Name

Course for which an Incomplete is requested:

PART I: Justification for Request of Grade of Incomplete and plan to complete the course.
1. State clearly and briefly the reason(s) why you are requesting a grade of Incomplete.

2. List the assignments that you have not completed for the course and state how you plan to complete the work. Note that your
instructor will make the final determination of the assignments due and the date by which they must be completed if your request
is granted.

Student Signature Date

PART IL Instructor’s Response to Request for Grade of Incomplete.

[1 The request for Incomplete is denied and the student has been assigned a grade based on work completed.

[ The request for Incomplete is approved and the student has been assigned a grade of Incomplete. The student meets the criteria of
having a passing grade in the work completed and having completed a substantial portion of the work for the course.

1. The following assignment(s) must be completed to remove this incomplete:

2. Date by which the above assignments must be completed:

(This date cannot be more than one calendar year from the last official day of the semester in which the Incomplete is assigned. A
time limit of less than a year can be specified.)

. Date
Instructor Signature

Instructor’s Name (print)

This form must be submitted to the Department Office no later than ten business days after the last day of the Final Examination
Period.
Revised 02/15/08, Admissions & Records




Request for a Grade of Incomplete
Important Information for Student and Instructor

In order to be considered for a grade of Incomplete, the student must:

1. Initiate the request for an Incomplete by filling out the reverse side of this form and submitting it to the instructor
of the class for which the Incomplete is being requested. The instructor cannot initiate the Incomplete request.
Have a passing grade in the work completed.

3. Have completed a substantial portion of the work in course for which an “Incomplete” is being requested (e.g.
only one or two assignments need completion).

4. Be able to complete the remaining work independently within one year, with minimal assistance from the
instructor.

Directions to the Student

1. Complete the Student Information section and Part I on the opposite side of this form.

2. Submit the completed form in person to the course instructor on or before the day of the Final Exam for this
course. If you fail to submit the Request by the deadline, you will receive the grade that you have earned for the
entire course, including work completed and penalties for work not completed. No retroactive “Incomplete”
grades are permitted.

3. Verify your Incomplete grade on the Portal after grades are posted.

4. If your request is granted, obtain a copy of the completed “Request for a Grade of Incomplete” form from the
instructor or department office. Part Il of the form, completed by the instructor, describes the assignments that
must be completed in order to replace the Incomplete with a letter grade or CR/NC and specifies the date by
which this work must be completed. Part II of this form serves as the official contract for completing the
Incomplete.

5. If the work described by the Instructor is not completed by the designated date, the “Incomplete” will
automatically be converted to an Incomplete Charged (IC), which is equivalent to an F. The instructor CANNOT
allow more than one calendar year from the last official day of the semester in which the Incomplete is assigned.

6. DO NOT enroll in the same course before the time limit for completing the Incomplete has elapsed. If you do so,
the “Incomplete” will automatically be converted to an F.

Directions to the Instructor and Department

1. Check all appropriate boxes in the “Instructor Information” section.

2. Fill out the information that describes the assignments to be completed AND the date by which they are due. The
maximum amount of time that you can allow for completion is one year from the last official day of the semester
in which the Incomplete is assigned, but you can specify a shorter time frame. If you do so, it is your
responsibility to enforce the earlier deadline.

3. If you grant the request, assign a grade of “Incomplete” on the SOLAR grade roster. If you deny the request, give
the student a grade based on the work completed and penalties for the work not completed.

4. Submit the completed form to your department office no later than ten business days after the last day of the
Final Examination Period.

5. When the required work is completed, the instructor will fill out a “Correction of Grade or Removal of
Incomplete” form and turn it in to the Department office. If the form is not submitted, the grade of Incomplete
will automatically be changed to an Incomplete Charged (IC), which is equivalent to an F, after a period of one
year from the original assignment of the Incomplete grade.

6. The department will obtain all additional requested signatures and submit the form to Admissions and Records.
The Department must retain the “Request for a Grade of Incomplete” form or a digital copy AND a copy of the
“Correction of Grade or Removal of Incomplete” form or a digital copy for a minimum of three years from the
last day of the semester in which it was originally filed.

Revised 02/15/08, Admissions & Records



View Contract for a Grade of Incomplete Page 1 of 2

VIEW CONTRACT FOR A GRADE OF INCOMPLETE

This is a tutorial only. No log in is required.

Introduction

Students can view and accept a contract to change a grade of Incomplete (“I”) to an earned grade by
logging into the Student Center (SOLAR) and selecting View My Grades. You can only view an
Incomplete Contract online when:

1. You’ve completed and received approval in paper form —and—
2. Your professor has entered the contract in SOLAR.

Request an Incomplete

« Ask your professor for an “I” by completing the Request for a Grade of Incomplete in paper form
and by taking it to him/her in person on or before the day of the final exam.

Accept an Incomplete Contract

« You are not required to accept your Incomplete Contract online, but the electronic record is there for
reference.

Remove an Incomplete
« Complete the coursework no later than one calendar year from the last official day of the semester
in which the Incomplete is assigned. Your professor may give you an earlier deadline.
IMPORTANT! Failure to complete the assigned work before the deadline will result in a grade of
Incomplete Charged (“IC”), which is equivalent to an “F.”

Grade of Incomplete Policy

+ Go to Undergraduate Policies and Procedures and search for Grading Symbols, Policies and
Assistance > Incomplete (I)

Step 1
Go to the CSUN home page at www.csun.edu and log in with your CSUN User ID and Password.

Step 2

Your myNorthridge page displays. In the My Path to Graduation box, select Student Center
(SOLAR).

Step 3
The Student Center (SOLAR) displays. In the Academics section, select View My Grades.

Step 4
On the View My Grades page, select the desired term. Then click Continue.

Step 5

Your grades for the selected term will display. If you submitted the Request for a Grade of Incomplete
paper form and your professor created the contract online, you will see the Review Contract link.

Click the Review Contract link to view the Incomplete Contract.

Step 6

The Incomplete Contract page displays a policy reminder: If you do not complete the work on time,
your “I” grade will convert to an “IC,” which is equivalent to an “F.”

http://www.csun.edw/anr/soc/guides/incomplete.html 7/27/2010



View Contract for a Grade of Incomplete Page 2 of 2

The Incomplete Contract Data box displays:

+ The reason for the Incomplete (i.e., Extenuating, Medical, or Other)

* Your grade without further work (if you had not requested an Incomplete), for documentation
purposes only.

« Your deadline to complete the work. Note: After one year, your “I” will convert to an “IC,” which
is equivalent to an “F.”

» The work required for removal of the “I”” grade

If you have any questions, contact your professor.

To accept the contract online, check the “I acknowledge that I have read and agree to the above Terms
and Conditions” box.

Step 7

A confirmation page displays.

Click Yes to accept the contract.

Reminder: Your electronic acceptance is only for reference. Your paper contract is the one that counts.

Step 8
Once you’ve agreed to the contract terms and conditions online, an acceptance date will display.
Your professor will be able to see the acceptance date, too.

Click the Return bufton to go back to the View My Grades page.

Step 9

On the View My Grades page, the Official Grades table shows that you have accepted the Incomplete
Contract. Your grade of Incomplete (“I”’) will display about one week after finals.

Notes:

« If you don’t see a grade, wait a few days until grades are posted in the system.
« No grade points display for the “Incomplete” class because the work is not yet complete.

Step 10

When you complete the coursework and your instructor evaluates it, s/he will enter the date it was
completed.

The Completed box on the contract page will be checked and the date you completed the work will
display.

Click Return to go back to View My Grades.

Step 11

You’ll be able to view your new grade and the grade points eamned a few business days after your
professor reports the grade change to Admissions and Records.

Contact your professor, or the department offering the course, with questions about the Incomplete
Contract, course work, due date, and removal of the Incomplete grade.

http://www.csun.edu/anr/soc/guides/incomplete.html 7/27/2010



California State University Office of Admissions & Records PAYMENT STAMP

Northridge .

Undergraduate Petition

Processing fee is $10.00. A response will be sent to your CSUN Gmail address.
Read instructions on page 2 before paying the $10.00 fee.

Student's Name: CSUN ID:
Major: Last 4 digits of Social Security #:
Have you already applied to Graduate? Anticipated Grad Date (Term & Year):

ITEM PETITIONED (select one)
|:| CSUN Undergraduate work for postgraduate credential credit
[:] Academic Renewal (review policy at http./iwww.csun.edu/catalog/appendices. htmi#H3)
Details:

(Signature)
Please do not write below this line (Admissions and Records Use Only)
[ ] Recommended [_] Not Recommended Date:
(Consulting University Official)
FINAL ACTION:
By:

Suzan Brownlee
[For the Petitions Advisory Board] Page 1 of 2: UGRD Petition 3/14/11



California State University Office of Admissions & Records

Northridge '

n i nter, Bayramian Hall

Undergraduate Petition

Carefully read the instructions and policy below. Discuss the petition with an Admissions and Records
representative before paying fees. For GE or other modifications, please submit a DPR Review Request.

INSTRUCTIONS FOR UNDERGRADUATE STUDENTS

Complete the petition, clearly stating your request and bring it to Admissions and Records with the $10
required processing fee. The decision will be sent to your CSUN Gmail address.

USE THIS PETITION TO REQUEST:
— CSUN Undergraduate work for postgraduate credential credit

— Academic Renewal (review policy at http.//www.csun.edu/catalog/appendices.htmi#H3

INSTRUCTIONS FOR GRADUATE STUDENTS

Graduate students in Master's programs must use the Graduate Petition for all Master's degree modifications
at http://www.csun.edu/coe/elps/forms/grad_petition.pdf or visit the Graduate Studies office, UN 265.

POLICY

Per Title 5 of the California Code, the following regulations cannot be modified or waived:

1. UNIT REQUIREMENTS:

— 120 minimum total units for all degrees (some require more)
— 40 minimum upper division units for a BA; 36 upper division units for a BS

— 30 minimum RESIDENCE UNITS, 24 must be upper division, 12 major units and 9 GE units
(CSUN Extension and Exam credits are NOT RESIDENCE)

2. 2.00 GPA REQUIREMENTS IN:

— ALL units attempted (CSUN plus transfer)
— ALL units in the major (2.00 in Upper Division units required in the Major)
— ALL units at CSUN

3. AMERICAN INSTITUTIONS REQUIREMENTS IN:

— American History
— United States Constitution
— California State and Local Government

4. UNIT LIMITATIONS AND MAXIMUMS:

— 70 community college units

— No upper division units from community colleges

— 24 Extension and/or Correspondence units

— 24 Special Session units (CSUN Concurrent enrollment in Open University and/or Interim)

Page 2 of 2: UGRD Petition 3/14/11



California State University

Northridge Request for Third Enrollment

Only one repeat per course (e.g., grade forgiveness) is permitted for improving the grade with the higher of the two grades
counted in the student’s GPA. All grades for the course will remain on the student’s official transcript. During a third
enrollment, the units attempted and any grade points earned will be considered with all other grade points earned for the
course. Prior to submitting this request, it is recommended that you review the entire new Repeat Policy at:
http://www.csun.edu/senate/policies/undergrad_repeating_courses.pdf

NOTE: Due to recent changes in Federal law, Financial Aid will NOT pay for third enrollments.
| understand that it is my responsibility to contact the financial aid office to determine how enrollment in this course might

affect my eligibility for aid. (student initial here)

Name CSUN Student ID

CSUN GPA UD MAJOR GPA

Term Year Major/Minor

Phone ( ) - Email Alt. Email

What course do you want to repeat? Course and Number (e.g., BIOL 100)

Previous attempts:
First attempt: Semester Year Grade

Second attempt: Semester Year Grade

Why do you need to repeat this course? What are your other alternatives instead of repeating this course?

What prevented you from earning an acceptable grade in this course during your previous enrollment(s)? What has
changed that will enable you to complete this course with an acceptable grade this time?

Instructions for use of this form:

1) Please take this completed form to the Associate Dean of your major.* A list of Associate Deans is located at
http://www.csun.edu/~assocdeans .

2) Attach a current copy of your Degree Progress Report.

3) The Department Chair and Associate Dean will review your request. If your request is approved, the Associate Dean’s
Office will provide instructions on where you should go to seek a permission number, from a faculty member or
department chair or a position on a waitlist for the class you have been cleared to add. This form does not give priority to
the student who has a signed form, nor does it supersede any College, Department or faculty decision on the order or
rank of student add requests.

4) When you receive a permission number, you must take this form to the Admissions and Records counter in Bayramian
Hall, and they will tell you how to add this class.

3k 3k 3k 3k 3k 3k >k 3k >k %k >k %k >k >k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k %k 3k >k %k %k %k %k >k >k >k %k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k >k >k 3k >k 3k %k %k %k %k >k >k 3%k >k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k %k %k %k %k %k %k %k >k 3k 5%k 3%k 3% 3% 3% 3% %k k

Student's Signature Date

Department Chair’s Signature (COBAE ONLY) Approved |:| Denied |:|
ASSOCIATE DEAN'S RECOMMENDATION: APPROVED I:I DENIED I:I Course ID Number

Associate Dean’s Signature College Date

Chair/Associate Dean’s Comments

*Students in COBAE should take the form directly to the Department Chair or Program Director of your major. 12/08/11


http://www.csun.edu/senate/policies/undergrad_repeating_courses.pdf
http://www.csun.edu/~assocdeans
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	udwritingprofexam.pdf
	The University has implemented the CSU Trustee Policy for the Writing Skills Graduation Requirement for all Upper-Division students. All students must pass the Upper Division Writing Proficiency Examination (UDWPE) as a requirement for graduation.
	1. Undergraduate students are encouraged to attempt the UDWPE as early as possible after completing 56 units and meeting the Lower Division writing requirement. Students must take the UDWPE no later than the semester in which 75 units are completed. Studen
	2. The UDWPE shall consist of an essay on an assigned topic evaluated by the faculty.
	3. The evaluation criteria shall include: 1) a demonstration of analytic skills, (2) use of relevant evidence to support an argument, (3) effective organization, (4) use of standard English grammar, diction and mechanics.
	4. Transfer students are encouraged to take the UDWPE as early as possible after being admitted for transfer.  Transfer students must attempt the examination no later than the semester in which 75 units are completed. Transfer students coming into the univ
	5. Students who fail the exam shall be permitted to repeat the examination. However, before repeating the exam, it is recommended that students take further steps to improve their writing skills by contacting the Learning Resource Center or completing an a
	6. Administrations of the examination will be announced on CSUN’s UDWPE and Testing Center websites.
	7. The examination will be scheduled at least five times within an academic year.
	8. Students may register for the exam at University Cash Services.




