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Responsibilities of the University Supervisor

in the Supervised Field Experience and Practicum (SED 554)
This new course allows the teacher candidate a gradual transition from observation to student teaching, instead of the traditional model in which a candidate “takes over” a classroom from the first day of the semester.

All teacher candidates are enrolled in SED 554 on a Credit – No Credit basis, and the University Supervisor determines 32% of the candidate’s grade.  

Below is the course overview of SED 554.  The teacher candidates will be taking a summer session seminar in which they receive more detailed guidance on the following.

Overview of Activities Required of Teacher Candidate


Week No.
Activity 1:  Interview with Master Teacher



1

Activity 2:  School and class profile




1

Activity 3:  Classroom observations




2

Activity 4:  Assisting individual/small groups of students


2

Activity 5:  Teaching parts of a daily lesson



3

Activity 6:  Lesson planning and teaching



4-6/8

Activity 7:  Parent, community, school and professional meetings
throughout semester

Activity 8:  Concluding self-interview




6/8

Activity 9:  Selection of entries for Professional Teaching Portfolio
6/8

· In the first two weeks, the candidate essentially conducts a research study of key personnel in the school, the Master Teacher’s methods, and other classrooms. 

· In Week 3, the candidate progresses from tutor, to guest teacher of at least 10 short “mini-lessons” of 10-20 minutes.  

· In Weeks 4-6/8, the candidate conducts daily lesson planning and teaching, similar to “traditional” student teaching.

Visits and Observations

· An initial conference with the Candidate, the Master Teacher, and the University Supervisor serves to orient all on the requirements of this new course.  Our experience with the first year of the new program’s implementation is that this initial conference is absolutely crucial to a successful semester, and may be the most important of the 4 required visits.
· The Secondary Education Department recommends that this first orientation session be based on the documents entitled “Responsibilities of the Master Teacher in the Supervised Field Experience and Practicum (SED 554) – Summer,” and the blank Progress Report (the evaluation form).

· The University Supervisor visits each candidate a minimum of 4 times, each time consisting of the equivalent of one period of classroom observation, and some time conferring with the candidate and the Master Teacher.

· Approximately one half of the visits should occur before the mid-term, though in the 554 program there is no formal midterm evaluation, only a final Progress Report. If the candidate is having difficulty, the supervisor may need to make more visits. 

First Visit, Final Progress Report, and Seminar
· During the semester, the University Supervisor is expected to confer with the Master Teacher on the candidate’s progress.  Before the final progress report is due, the University Supervisor and the Master Teacher should ensure that each has considered the same information regarding the candidate’s performance, and clarify the deadlines for the evaluation.

· The University Supervisor will submit a final Progress Report on the teacher candidate, together with that of the Master Teacher, to the Secondary Education Department by the scheduled deadlines.  The report can be sent to Suzanne Hendley, Secondary Education Department, Michael D. Eisner College of Education, CSUN, 18111 Nordhoff St., Northridge, CA  91330-8265.  The form can be found on-line at the following address:

www.csun.edu/Education/sed/student_teaching/evaluation_forms.html 

· The SED 554 seminar during Summer 2003 will take place Wednesdays, from 1:30 – 3:00 p.m., in Room 3117 of the Michael D. Eisner College of Education, and be led by David L. Moguel (david.l.moguel@csun.edu).  

When Serious Problems Arise

· When a candidate fails to demonstrate satisfactory progress in the assignment, the University Supervisor will develop a Student Teaching Assistance Plan and work with the Coordinator of Supervised Instruction to execute the plan on a case-by-case basis.  The format for the Assistance Plan is available from David Moguel.  

