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Taping and Uploading the Teaching Event Video Clips 
 
Your task, part of the Teaching Event assessment, is to videotape one or two segments of classroom 
instruction that portray features of your teaching you have chosen to analyze.  These two pages outline the 
procedures for obtaining permissions, preparing and practicing the taping, shooting the tape/DVD, and 
uploading the clips to TaskStream. 
 

• The ideal arrangement is to shoot a video using a digital camcorder and tripod checked out from 
the Elementary or Secondary Education Department, in QuickTime (MP4 or MOV) format, make 
each clip size somewhere between 40 and 50 megabytes, and upload the clips on a mini-DVD-R 
directly to the TaskStream program. 

• ANY OTHER method or format will cause time-consuming problems because of the need to 
upload videos to TaskStream. We are unable, at this time, to provide adequate technical assistance 
if you use any other cameras, formats, or methods to shoot your video. 

• Sound quality is more important than video quality for understanding the teaching and learning 
being captured, but both must be sufficient for scorers to understand your teaching. 

• Using cell phone cameras to shoot the video WILL NOT BE ACCEPTED. 
• You will be cropping uninterrupted video clips at their beginning and end; no other kinds of 

editing—including titles or special effects—will be permitted. 
 
Obtaining Permissions 
 
1.  Advise your master teacher and principal of your need to videotape lessons.  Determine whether the 
school has already required students to submit video release forms that would cover this event.  It may be 
that the principal prefers that you use the district’s parent video/photo permission/release form, a form 
you can find at:  http://www.lausd.k12.ca.us/lausd/lausdnet/lausdnet.html  
 
2.  If not, you may use the forms at:  http://www.csun.edu/education/educ/pact/index.html  
You will need to print out the Sample Parent Letter from Teacher Candidate and the TPA Permission 
Form, fill in the information, make sufficient copies, distribute and collect them.  For forms in Spanish, 
you can use video permission forms contained in a PDF file labeled “CalTPA Video Permission forms,” 
available from your student teaching coordinator or seminar leader. 
 
Preparing the Shoot 
 
3.  You will need to plan ahead – the video clip(s) must be taken from the learning segment you are 
analyzing for the Teaching Event.  The video clip should be of actual teaching, as opposed to the delivery 
of instructions for an assignment, or a review of material before a test or quiz. 
 
4. If you are unfamiliar with the videotaping process and/or do not have access to video equipment, 
consider the following resources for equipment and videotaping assistance.   

• your master teacher (identifying potential school resources and assisting you with videotaping); 
• your university supervisor 
• the Elementary and Secondary Education Departments have camcorders and tripods available for 

check-out.  You will need to purchase a mini-DVD on which to record your video clip. 
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• another student teacher who has done or is doing videotaping; or 
• friends and family (for equipment only). 

 
5.  If you need a camera operator, look to people who already have approval to be in classrooms, e.g., 
your cooperating teacher, university supervisor, designated student helpers, or fellow student teachers. 
 
6.  Think about where you and your students will be during the activities to be portrayed on the videotape.  
If some students have not submitted the permission or release forms, arrange to have those students out of 
camera range.  Will different activities require students to regroup and move around the classroom?  How 
will the use of instructional materials be recorded?  What will the camera need to capture?  If applicable, 
when should the camera operator zoom in or rotate the camera to a new position? 
 
7.  Meet with the camera operator to plan the taping prior to videotaping your lesson, and plan to use a 
tripod for all or part of the shoot.  Share your lesson plan and discuss your plans to capture the teaching 
and learning.  Even if you want the camera operator to move around to capture group or pair work, only a 
tripod will avoid shaking images.   For safety reasons, tape extension cords to the floor with duct tape. 
 
8.  Practice the videotaping process.  This will provide a chance to test the equipment and give your 
students an opportunity to grow accustomed to the camera.  This will also help you catch possible snags, 
such as a camera flash “whiting-out” images you have on a screen. 
 
9.  Adjust, if necessary, for the light source each time a recording is made.  Newer cameras may have a 
switch for recording in incandescent, florescent, or daylight or may be completely automatic.  Do not 
place the camera facing the window or other bright sources of light. 
 
10.  If you are having trouble hearing yourself and/or the students, try placing the camera closer to the 
action OR use an external microphone plugged into the camera.  Confirm that this turns the internal 
microphone off.  If the camera operator wears headphones plugged into the camera, the sound quality can 
be monitored during taping.  If possible, turn off audible heating or air-conditioning fans; if not possible, 
locate and point the camera away from them. 
 
Video Format, Conversion and Uploading 
 
11.  The most straightforward method is to shoot a video using a digital camcorder, in QuickTime (MP4 
or MOV) format, and upload the clips directly to TaskStream. 
 
12.  You can upload the clips to TaskStream during a student teaching seminar at a computer lab.  In this 
case, it will be best to bring a mini-DVD-R to the session, with the video clip already converted to 
QuickTime (MP4 or MOV) format. 
 
13.  TaskStream takes almost all popular computer video file formats, but due to the limited size of the 
storage space on your student account, it is best to save the video files in Quicktime (MP4 or MOV) 
format.  The storage limit for each clip is 50 MB, and the storage limit for the entire teaching event 
(video, text, scanned documents), is 100 MB.  You may have to adjust the length or format of a clip so 
that it fills up much of the screen while staying under the 50 megabyte limit. 
 
14.  If you shoot video in a format other than QuickTime, you can covert the video clips to QuickTime 
formats by using software and procedures specific to either the Macintosh or PC platforms.  The URL for 
the video conversion instructions is:   http://www.csun.edu/~edtech/video/   The computer labs in rooms 
ED 2117 and ED 2115A, the latter a Student Workroom open seven days a week, have the software. 
 


