
10/13/13	  

1	  

The Writing Mentor 
Session 3: Annotated Bibliographies 
and Literature Reviews 

Welcome! 
�   Sign in. 

�   Collect handouts. 

�   Create a name 
tent. 

 

Agenda 

�   Data Management 

�   The Annotated Bibliography 

�   The Literature Review 
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Data Management 
�   Sources for an extended 

research project such as a 
dissertation will multiply. 
Early in your process, 
develop a logical and useful 
system for keeping track of 
your resources. 

Early Advice 

�   Develop a flexible, systematic, 
expandable method of keeping track 
of your sources and your 
information. 

Data Management 

�   Thoughtful organization at the beginning 
of your information collection can save 
time and heartache later…AND it can 
protect you from unintentional 
plagiarism! 
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Data Management: 
Some Suggestions 

�   Keep an index card each source. 

�   Number each card sequentially as 
you locate a source. 

Data Management: 
Some Suggestions 

�   Write the publication 
information in the form you 
will use for Reference List. 

Data Management:  
Some Suggestions 

�   Note cards may feel old-fashioned, but 
they are flexible, allowing you to arrange 
and rearrange them in different ways 
depending on your requirements. 

�   Note cards are easily stored and readily 
accessible if you want to reuse them. 
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Data Management:  
Some Suggestions 

�   As you take notes, put the source number and the 
page number in the upper right hand corner of your 
note card or note page.  If you are taking notes on 
your computer,  create a separate file for each source 
and label the file with the source number.  This is 
faster and more accurate than writing out the author 
and title each time, especially if you have several 
articles by the same author. 

Data Management: 
Some Suggestions 

�   When taking notes, do NOT 
paraphrase! 

�   Quoting directly is faster and 
more focused as you are gathering 
information. 

Data Management: 
Some Suggestions 

�   When you are collecting 
information, you don’t know 
exactly how you will want to use it 
when you are writing. Having a 
direct quotation offers you  
increased flexibility. 
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Nuts and Bolts:  
Some Suggestions 

�   Keep a file folder for each copied article, 
etc. in a file box. Number each folder to 
match the number on the index card. 
(You may wish to put the author’s name 
on the folder tab as well.) 

Nuts and Bolts:  
Some Suggestions 

�   Keep a Research Journal. 
�   As you read, ideas will come to you about how to use a 

source, how it connects to other things you’ve read, 
questions you may have regarding a claim, etc.  

�   As you read, jot your original thinking in a research 
journal. Develop your ideas as fully as you like in draft 
form. (this may allow you to capture language you will 
use in your writing later). 

�   Every few weeks, return to your journal, reviewing your 
entries. Use index tabs to label and sort your ideas. 

Samples from a Research Journal 

A research journal is for YOU…a place 
to capture your thinking AND the 
language you may wish to use later as 
you read and work with your data. 
Note: the tabs were added later to 
roughly code material into chapters. 
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�   Carry a small notebook 
with you for moments of 
inspiration. Paste notes 
taken elsewhere into your 
journal. Order doesn’t 
matter. Keeping your 
thinking concrete for later 
use matters! 

Diagrams, Questions, Key 
Thoughts: Just Get It ALL Down! 

I did this 
diagram to 
help me 
understand 
my thinking. 

Useful Apps 

� Evernote 
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Useful Apps 

�   Scrivener 

Useful Apps 

� Sente 

The Annotated Bibliography 
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Definition 

�   An annotated 
bibliography is an 
alphabetized list of 
sources assembled in 
a specific style (APA 
6th edition for 
Ed.D.!). 

Two Part Format 

1.  The citation: the exact 
information (in the proper format) 
needed to locate the material. 

2.  The annotation: a brief paragraph 
following the citation. 

An Example 
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Formatting Details 

Another Example 

Annotation Should Include: 
�   a summary of the central theme and scope 

of the book or article; 

�   an assessment of the authority or 
background of the author, a comment on 
the intended audience, and/or other 
features worth discussing; and 

�   an evaluation of the selection in terms of 
its usefulness for your research. 
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Remember! 

�   Use “References” as per 
APA 6th edition. 

�   Use hanging indents. 
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The Literature Review 

What Is a Literature Review? 

�   The scholarly core of academic 
writing 

�   Secondary sources; as such, they do 
not report any new or original work. 

The Literature Review: 

�   Situates your study in the context of previous 
research; 

�   Presents a critical synthesis of empirical literature 
organized by key themes or variables; 

�   Justifies how the study addresses a gap or 
problem in the literature; and 

�   Outlines a theoretical or conceptual framework 
of the study. 
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Another Definition 
�   A literature review is much more than an annotated 

bibliography or a list of separate reviews of articles 
and books. It is a critical, analytical summary and 
synthesis of the current knowledge on a topic. Thus it 
should compare and relate different theories, 
findings, etc. rather than just summarize them 
individually. In addition, it should have a particular 
focus or theme to organize the review. It does not 
have to be an exhaustive account of everything 
published on the topic, but it should discuss all the 
significant academic literature important for that 
focus. 

� http://www.wesleyan.edu/libr/tut/litrev/thelitrev.html  

The Literature Review 

�   Conveys the established knowledge and 
ideas on a topic and conveys the 
strengths and weaknesses of that work. 

�   Brings readers up-to-date on the state of 
research in that field and familiarizes 
readers with any contrasting perspectives 
and viewpoints on the subject. 

Purpose and Audience 

�   Understand what the lit review is for, and 
the role it plays in academic writing; 

�   Understand who the literature review is 
for and why they are reading your study. 
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Purpose 

�   Makes a case for further investigation and 
research, highlighting gaps in knowledge 
and asking questions that need to be 
answered. 

�   Makes an argument for the value of your 
study. 

Purpose: A Summary 

�   Contextualizing: Where does YOUR research fit 
into a broader topic or discussion. 

�   Credentialing: To demonstrate your right to enter 
the conversation. Do you know enough? Do you 
understand the key issues and the points that 
have gone before? 

�   Positioning: Helps your readers understand 
where your ideas fit into the broader 
conversation. 
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In Other Words, the Lit Review Explains: 

�   What conversation your study is joining; 

�   Who else has spoken and what they have 
said; 

�   What others have forgotten or neglected to 
examine; and 

�   What you are going to study and the basis of 
your approach. 

Selecting Resources: Two Key Questions 

�   Is this source CREDIBLE? 

�   Is this source USEFUL and RELEVANT? 

Say, Mean, Matter 

�   SAY: Summarize the argument. 

�   MEAN: What is its relevance to the 
issue? 

�   MATTER: Articulate the 
significance of the argument to the 
topic in general. 
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Suggestion 

�   Get in the habit 
of looking at the 
references. The 
scholars that a 
writer cites 
suggest the 
foundations of 
the writer’s 
thinking. 

Read Like a Writer 

�   How are the sources 
organized? 

�   How do the writers 
present the sources? 

�   How are multiple 
sources with similar 
themes grouped? 

Organization: Think in Three Parts 

�   Introduction: Provides an overview of the central 
topics, themes, or patterns. 

�    Body: Contains a discussion of the sources, 
typically organized thematically or by 
methodology.  

�   Conclusion: Identifies what you have drawn from 
the literature. Where do you intend to go from 
here? What is your theoretical stance? What 
methodologies will you use, and why? 
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Writing Advice 
�   Use your headers as place holders to chunk the content 

�   Write the easy parts first. Skip the introduction and write 
it later. 

�   Divide and conquer. Set a goal to write one chunk a week 
(manageable!). 

�   Just do it. Don’t try to revise and edit as you go. Just write 
steadily for 30 minutes or so. Take a break before 
rereading your chunk.  

�   What should you add? Rearrange? Substitute? Remove? 

Writing Advice 

�   After you have written most of your 
chunks, take another look at your 
organization. Change the order of your 
chunks if you discover a more logical way. 

Writing Advice 

�   Expect to revise. Don’t be discouraged. 

�   Four revision strategies: 

�   Addition 
�   Subtraction 

�   Substitution 

�   Reordering 

�   Do NOT try to edit while you write. You’ll forget what 
you were trying to write. 
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