INDUSTRIAL HYGIENIST

Class Code:      2330

Open Date: 09-12-08

ANNUAL SALARY

$82,141 to $102,040

The salary ranges for positions in the Department of Water and Power are $68,799 to $85,482; $72,537 to $90,138; and $87,403 to $108,576.  Candidates from the eligible list are normally appointed to vacancies in the lower pay grade positions.  

DUTIES

An Industrial Hygienist plans, develops, and implements an Industrial Hygiene and Health and Safety Training Program to minimize risk of employee exposure to hazardous chemical and physical stressors in the work environment; identifies significant workplace health hazards, evaluates the risk of injury or illness, and recommends corrective actions; develops policies consistent with State and Federal occupational health and safety laws and advises management regarding solutions to health and safety in the work environment;  and assists in implementation of those solutions.

REQUIREMENTS

1. Graduation from a recognized four-year college or university with a bachelor's degree in Industrial Hygiene, Environmental and Occupational Health, or Safety Engineering; OR
2. Graduation from a recognized four-year college or university with a bachelor’s degree in a related field, such as Biological Science, Physics, or Chemistry, and two years of full-time paid professional experience in an Industrial Hygiene or Safety position involving investigation of environmental hazards, such as air contamination, noise and radiation, and their effect on employees.

3. In addition to the regular City application form, each candidate is required to submit a Supplemental Information Questionnaire for Industrial Hygienist at the time of filing.  Candidates who fail to submit both the City application form and the Supplemental Information Questionnaire together will not be considered candidates in this examination and their applications will not be processed.

NOTES:

1. A valid California driver’s license and a good driving record are required prior to appointment. Applicants will be disqualified and not eligible for hire, if within the past 36 months, they were convicted of a major moving violation, such as driving under the influence of alcohol and/or drugs, and may be disqualified if there are three or more moving violations and/or at-fault accidents within the past 36 months.

2. For qualifying work experience gained outside of the City of Los Angeles, the term “professional experience” applies to positions that required possession of a degree from a recognized four-year college or university in order to obtain that position.  Therefore, to be considered “professional”, non-City qualifying experience must be gained in positions after obtaining a four-year degree.
3. Candidates who lack six months or less of the above required experience may file for this examination. However, they cannot be appointed until the full experience requirement is met.

4. Applications and Supplements which clearly do not meet the requirements will not be accepted.

5. The Supplements will not be separately scored, but will be considered by the interview board in evaluating each candidate’s qualifications.

6. Supplemental information submitted by the candidate on the day of the interview will not be accepted for presentation to the interview board.

WHERE TO APPLY
Applications and Supplemental Information Questionnaires WILL ONLY BE ACCEPTED ON-LINE at

https://personline.lacity.org/job_app/ 


NOTES:

1. You will need to have Internet Explorer version 5.5 or above and Acrobat Reader 6.0 or better.  

2. Applicants are urged to apply early to ensure you have time to resolve any technical issues you may encounter.

APPLICATION DEADLINE
Applications and Supplemental Information Questionnaires must be received by THURSDAY, SEPTEMBER 25, 2008.

The instructions to candidates regarding completing the Supplemental Information Questionnaire on-line are at the following location: http://www.lacity.org/per/exams/SuppInst.pdf
Submitting the Supplemental Information Questionnaire on-line will expedite the processing of candidate applications. We recommend that you preview the Questionnaire at http://www.lacity.org/per/exams/2330Sup.pdf prior to completing your on-line application to ensure you provide yourself with sufficient time to complete both the on-line application and Supplemental Information Questionnaire. 

Once you submit your on-line application and it appears it meets the bulletin requirements, you will be immediately directed to the on-line Supplemental Information Questionnaire for Industrial Hygienist. At that time, you must follow the prompts and save the Questionnaire to a hard drive. You must complete the Questionnaire during that initial session and submit it with the application form. Candidates cannot be considered in the examination unless both the City application form and the Supplemental Information Questionnaire are complete and submitted together.

If you have technical problems, you will find a link in the on-line version of the bulletin, and also in the Supplement itself.  This link will take you to a web page that will allow you to send us information related to your problem.  Personnel Department staff will respond to your communication by e-mail.

SELECTION PROCESS
Examination Weights:  Written . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .50%



                  Interview . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 50%

The written test will consist of multiple-choice questions in which candidates may be examined for knowledge of:  industrial hygiene principles and processes, including related equipment, materials, and environments; chemical properties, including the handling and disposal of hazardous materials; hazards and toxicology associated with chemicals, materials, work procedures, and environments; control procedures sufficient to recognize, evaluate, and control industrial health hazards; mathematics including arithmetic, algebra, trigonometry, and statistics; laws, regulations, and reference materials related to industrial or public health hazards, including Cal/OSHA Title 8 Permissible Exposure Levels and Code of Federal Regulations, MSDS’s, and NIOSH manuals; ability to determine a work-exposure sampling strategy; operate and maintain equipment and instruments used in gathering exposure data; read and understand complex technical charts, graphs, diagrams, technical reports, and reference materials; and other necessary skills, knowledge, and abilities.

In the interview, emphasis will be placed on the adequacy of the candidate’s technical and personal qualifications as they have prepared the candidate to perform the duties of an Industrial Hygienist, including knowledge of: industrial hygiene principles and practices; the ability to communicate orally and in writing in a clear and effective manner; deal tactfully and effectively with management, other City employees, and representatives from other agencies; and other necessary skills, knowledge, and abilities. 

The multiple-choice written test will be held in a single half-day session on SATURDAY, NOVEMBER 1, 2008, in Los Angeles.  Candidates will be notified later by mail of the time and location of the written test.

NOTES:

1. This examination is based on a validation study and, as provided by Civil Service Commission Rule 4.20, the written test will not be subject to candidate inspection.

2. Applications are accepted subject to review to ensure that minimum qualifications are met.  Candidates may be disqualified at any time if it is determined they do not possess the minimum qualifications stated on this bulletin.

3. Unless otherwise stated, a minimum score of 65% in a weighted written test is necessary in order to be called for subsequent portions of the examination.
4. A final average score of 70% is required to be placed on the eligible list.

5. Based on the Federal Omnibus Transportation Employee Testing Act of 1994, you may be required to undergo mandatory drug and alcohol testing prior to and during employment in this class.

6. The incumbents of some positions in this class may be required to pass an annual or periodic work fitness evaluation to determine their eligibility for continued employment in this class.

7. As a covered entity under the Fair Employment and Housing Act and Title II of the Americans with Disabilities Act, the City of Los Angeles does not discriminate on the basis of disability and, upon request, will provide reasonable accommodations to ensure equal access to its programs, services, and activities.
NOTICE:  

If you receive and accept an offer of employment to a regular position with the City of Los Angeles, your employee benefit coverage (including health and dental coverage as well as life insurance) will commence approximately six weeks after your original regular appointment.  Not all positions in the City receive benefit coverage; you should inquire regarding the availability of employee benefits prior to accepting a position.

THIS EXAMINATION IS TO BE GIVEN

ONLY ON AN OPEN COMPETITIVE BASIS

The City of Los Angeles does not discriminate on the basis of race, religion, national origin, sex, age, marital status, sexual orientation, disability, creed, color, ancestry, medical condition (cancer), or Acquired Immune Deficiency Syndrome.  Applicants or employees who believe that they have been discriminated against are encouraged to contact the Office of Discrimination Complaint Resolution at (213) 473-9123.

City of Los Angeles

Personnel Department

INDUSTRIAL HYGIENIST 

(Code No. 2330) 

SUPPLEMENTAL INFORMATION QUESTIONNAIRE – 2008
The examination bulletin for Industrial Hygienist specifies that all candidates must submit a Supplemental Information Questionnaire with their regular City application. The Supplemental Information Questionnaire will be presented to your interview board members for their consideration of your overall qualifications for the job of Industrial Hygienist.  The interview board members may discuss the information on the questionnaire with you during your interview. 

You should respond to each question on the Supplemental Information Questionnaire.  If you do not have relevant experience related to a question, please indicate “N/A” (Not Applicable).  If you leave a question blank, it will be assumed that you do not have relevant experience related to that question.  However, indicating “N/A” on those questions for which you do not have relevant experience will help you remember to respond to all questions and help ensure that you do not forget to respond to a question for which you do have relevant experience.

In preparing your response, you should seek to demonstrate that your training and experience are of the type likely to provide the skills, knowledge, and abilities needed to effectively perform the duties assigned to an Industrial Hygienist.  Before preparing your response, read all of the information requested and consider what information you would like to present.  Try to avoid repeating information.  Write in narrative format using complete sentences.  And remember to indicate “N/A” if you do not have relevant experience related to a particular question or questions.  

You must submit your Supplemental Information Questionnaire online only.  Hard copies of this supplement will not be accepted.  Candidates must complete and submit both the regular City application and the Supplemental Information Questionnaire at the time of filing, to be considered further in the examination process.  

If you are experiencing technical problems with this supplemental information questionnaire, please report it at http://www.lacity.org/per/exams/supquest.cfm?ClassCD=2330  

Certification Statement:

Please read the following statements and complete this form.

I understand that my Industrial Hygienist Supplemental Information Questionnaire must be completed and submitted at the time of filing, to be considered a candidate in this examination.

I certify that the Supplemental Information Questionnaire and all of the responses to the questions are true and complete, and were authored, written, and prepared in their entirety solely by me.  I understand that false, misleading or incomplete information shall be sufficient cause for disqualification in this examination or dismissal and other penalties, as may be prescribed by law.

	NAME: LAST
	FIRST
	MIDDLE INITIAL

	SOCIAL SECURITY NUMBER
	E-MAIL ADDRESS


1. Briefly describe your experience and/or training designing sampling strategies, surveying, and evaluating work environments for occupational hazards.  Limit your response to 1 page.

	


CONTINUE ON NEXT PAGE

2. Briefly describe your experience and/or training interpreting and applying occupational health and safety regulations related to the work place environment.  Limit your response to 1 page.

	


CONTINUE ON NEXT PAGE

3. Briefly describe your experience and/or training using, calibrating, and maintaining health and safety monitoring equipment.  Limit your response to 1 page.

	


CONTINUE ON NEXT PAGE

4. Briefly describe your experience and/or training interpreting exposure monitoring data, and making appropriate recommendations based on your interpretation.  Limit your response to 1 page.

	


THIS COMPLETES THE SUPPLEMENTAL INFORMATION QUESTIONNAIRE FOR 

INDUSTRIAL HYGIENIST
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