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I have attached 2 job postings for our offices that will be opening within the next 2 months in Valencia California.  We have 2 positions opening in the next month and we hope to have an additional 4-6 positions opening in the next 6 months to a year.  The Program Coordinator would be considered an entry level position.  We are looking for some experience with the Program Manager position.  Any one who is interested should contact me and all resumes should be e-mailed or faxed to my attention.  I have included all of my contact information below.  We are looking for both entry level and experienced candidates.  Do CSUN Alumni have access to these postings?  I have included our website if anyone needs additional information about our company. 
 

We will also accept resumes from candidates with Business degrees. 
 

 

 

Chris Quinlan
Allegiant Global Services
Senior Program Manager
Office (562) 595-0863
Cell (661) 342-2994
Fax (562) 989-9364
cquinlan@allegiantglobal.com
http://www.allegiantglobal.com
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Program Coordinator

Job Number:  0014




Date Open:


Location:  Valencia, CA



Date Closed:


Hiring Manager:  




Status:  Existing, Exempt

	Primary Purpose

	Allegiant Global Services is a provider of outsourced by-product management.  We manage all aspects of our client's by-product needs, including recycling programs, landfill services, hazardous waste treatment and disposal, and transportation logistics relating to by-product management services.  We are opening a new office near Valencia, California in order to service our west region customer locations.

	

	Essential Functions and Responsibilities

	Internal resource for Program Mangers assigned to client accounts.  Works on administrative functions, including baseline and By-Product Management Plan development.

	

	 
	
	
	
	
	
	 

	Creates and distributes Request for Proposals to vendors and consolidates responses for Program Manager review.

	

	 
	
	
	
	
	
	 

	Works with client to collect information relating to baseline preparation.

	 
	
	
	
	
	
	 

	Works with client site contacts and provides daily coordination of vendor services at client locations in the US and Canada.

	 
	
	
	
	
	
	 

	Works with Program Managers to implement improved waste management procedures.

	 
	
	
	
	
	
	 

	Prepares monthly waste activity reports for clients as requested.

	 
	
	
	
	
	
	 

	Performs other duties as assigned.

	
	
	
	
	
	
	

	Education:                                                                                                                                            Two year college degree or equivalent; business or technical coursework preferred.

	Experience:                                                                                                                                         Two to five years experience in business setting, direct work with clients and customer service experience is a plus.

	

	

	Knowledge and Abilities:                                                                                                                     Excellent interpersonal skills necessary to effectively communicate with internal and external contacts.  Strong business writing and spreadsheet skills.
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