FYI, we have a part time, student position available at the Cal-EPA, Dept. of Toxic Substances Control Glendale office.  Students should apply through the csus foundation website.  Questions?  Contact Robert Kou, Dept Toxic Substances Control, Statewide Compliance Division, RKou@dtsc.ca.gov, 818-551-2872, 818-551-2850

Thanks!

CSUS Foundation 

http://www.foundation.csus.edu/hr/searchjobs.html 

Dept Toxic Substances Control 

Student Job Announcement 

Statewide Compliance Division 

This is a temporary, non-benefited position. Students are employed by the CSUS Foundation to work at Dept Toxic Substances Control. Persons employed in this position or the CSUS Foundation, can at any time, terminate the employment relationship at will, with or without cause. Student Assistants in undergraduate studies must maintain a 6 unit minimum and graduate students must maintain a 4 unit minimum to be employed in this position. 

Job Details 

Position Number 0205SES139 

Approximate Hours Per Week 10-20 hours per week; 40 hours per week during summer & school breaks 

Work Location Off-Campus 

Work Schedule M-F 

 Post Date 2/23/05 

Title Student Assistant 

Rate of Pay $7.86 TO $10.47 

City Location Glendale 

----------------------------------------------------------------------------

----

Preferred Education 

Must be enrolled in a minimum of 6 semester or 9 quarter units at an accredited college or university. Either a background in Environmental Studies, Biology, Information Technology, Management Information Systems, Business Administration or Computer Science

Preferred Experience 

Proficient knowledge and use of computer software including: WordPerfect, Microsoft Word for Windows, Excel, Access and the Internet. Word processing and data entry knowledge and skills. Good verbal and written communication skills desirable. Good analytical skills.

Duties And Responsibilities 

Responsibilities involve general support activities for all technical staff within the Statewide Compliance Division. This includes: Tasks associated with the department`s Import/Export Notification databases as well as maintaining information on the system, running inquiries for QA/QC purposes and running special reports. Assist technical staff in the inventory control and maintenance of field equipment and the transfer and storage of digital images collected during inspections. Also assist in Internet searches, manifest record reviews or reviews of department and other agency files, records or databases. 

----------------------------------------------------------------------------

----

 Apply To 

CSUS Foundation 

Human Resources 

3rd Floor Bookstore Bldg. 

6000 J Street, Room 300 

Sacramento, CA 95819-6063 

Hours: Mon - Fri 8:00 AM to 5:00 PM 

Ryan Kinsella

Hazardous Substances Scientist/

Project Manager

Cal-EPA

Department of Toxic Substances Control

Phone: 818.551.2961

Fax: 818.551.2874

Rkinsell@dtsc.ca.gov

