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L-3 Communications Corporation Ocean Systems Division

Requisition & Specifications for Position Opening
	Staffing Rep:
	     
	
Position No.:
	     

	Fax No:
	     
	
Job Code:
	     

	Title:
	Student Intern, EH&S
	
Replacement:  FORMCHECKBOX 
    Addition:  FORMCHECKBOX 
   College Recruit:  FORMCHECKBOX 


	Band:
	     
	Function Code:
	     
	
Date Initiated:
	12/1/05

	Business Unit/Code:
	     
	
Dates Posted
	From:
	     
	To:
	     

	Department:
	152
	
Approval (Director/VP):
	     

	Location/Code:
	Sylmar, CA
	Finance Review:
	     
	In Plan: Y  FORMCHECKBOX 
 N  FORMCHECKBOX 


	Reports to: Name/Title:
	R. Resella

	Approval CFO/President:
	     
	/
	     

	Relocation Funds Available:
Y
 FORMCHECKBOX 

N
 FORMCHECKBOX 

	

Employee Referral Funds Available:
Y
 FORMCHECKBOX 

N
 FORMCHECKBOX 


	Market Range:       $
	     
	- $
	     
	
	Security Clearance:
Y
 FORMCHECKBOX 

N
 FORMCHECKBOX 



Responsibilities of Position:

 1. Assist EH&S Coordinator in implementation, management and administration of the EH&S Program.

 2. Conduct or assist in performing industrial hygiene analysis.

 3. Collect and maintain EH&S required recordkeeping (daily, weekly & monthly) data.

 4. Develop recordkeeping data metrics and generate metric reports.

 5. Maintain the EH&S MS Project schedule and develop a heads-up and follow-up systems.

 6. Assist in all internal and external audits associated to EH&S.

 7. Conduct periodic physical inventory of air sources, chemicals, etc.

 8. Update and maintain MSDS books

Position Scope:


Supervisory
Financial/Budgetary

Direct Reports - 0


Broad Control - 6

0

Key Success Factors:

(Specific expectations during next 6 - 18 months)

 1. Assimilation to Ocean System’s EH&S program and work structure.

 2. Maintenance of a structured recordkeeping data.

 3. Development of key EH&S metrics and reports.

 4. Development of effective heads-up and follow-up systems.

 5. Demonstrates self-sufficiency and require minimum supervision.

Attributes/Skills Required/Sought: 

 1. Knowledge and understanding of EH&S requirements.

 2. Familiarity with and knows how to access EH&S regulatory requirements.

 3. Completed lower division studies in Environmental and Occupational Health University Program.

 4. Verse in MS Office including MS Project tools.

 5. Familiarity with MSDS.

Experience/Education Required/Sought:

 1. BS degree candidate for Environmental Occupational Health University Program.

 2. Previous work experience in technical businesses or stores is helpful

Please Note: This requisition will close ninety days after it has been approved.

0132-9949 (9/03)
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