UNIVERSITY LICENSING
Administrative Policies

1. Time blocks. University Licensing prices each classroom per block/s of time used. Each block comprises five (5) hours: 7:00 am – 12:00 noon; 12:00 pm – 5:00 pm; and 5:00 pm – 10:00 pm. Licensee must pay for each block of time or fraction thereof. Prices and room rates are posted on the Licensing website.

2. Prepayment. All Licensing events require a prepayment for all costs related to the event.
3. Refunds. Licensee will not receive a refund if the refund amounts to five percent (5%) or less of the total fees for the event.
4. Use of multitude locations by film companies. Per the Licensing agreement, use of multiple locations will warrant additional fees. Facility fees will be assessed for use of each major location (smaller locations, such as classrooms or an outside lawn area, may be bundled as a major location). In the case of multiple camera crews working in different locations, a police officer and a liaison will be assigned to each location and billed accordingly.
a. For a major location plus lawn/classroom/auditorium – no additional fees.
b. Use of additional location (other than the lawn/classroom/auditorium) – twenty-five percent (25%) additional facilities fees for each additional location used.
5. Use of two camera crews on one agreement. University Licensing will increase location fees by forty percent (40%) when two camera crews are used on a film shoot.
6. Distribution to Departments. Licensing liaisons must report the number of hours a production spends in each University facility. The number of hours spent in a facility is multiplied by the hourly rate for that facility; the Department receives twenty-five percent (25%) of the total fees.
7. Facilities Waiver. In the event that facilities fees are waived, Licensee will still be responsible for all direct costs, including administrative fees.
8. Discounts and Waivers on Athletics Facilities. Groups that include individuals in the 9th grade or above are NOT PERMITTED discounts or waivers for use of Athletics facilities, in accordance with NCAA regulations (NCAA by-law 13.11.3:3).
9. Contracts with facilities fees of under $100.00. A $40 administrative fee will be charged to a client for any contract with facilities fees of under $100.00. This excludes contracts with waived facilities fees.
10. SERVICE PROVIDER REQUESTS. All agreements that are only service provider requests (i.e. parking) will be billed an additional ten percent (10%) of the total amount for service (to cover TUC costs) plus a Licensing administrative fee.
11. TENNIS COURTS. Tennis courts are rented for a minimum of three (3) hours.
12. ANNUAL ROOM RATE ADJUSTMENTS. Due to ever increasing operational costs, room rental rates will be increased annually based on the consumer price index.
13. ATHLETIC FACILITIES PROPOSALS. By the directive of the Vice President for Administration and Finance, all proposals to use athletic facilities by outside parties and coaches must have the event approval form/waiver signed by the Vice President for Administration and Finance.
Approved by: ____________________________________________________

                            Rick Evans – Associate Director, The University Corporation
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