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University Licensing

Policy on waivers of Facility Use Fees

Background

The University Licensing Program developed over time without definitive policies and along the way some practices developed that are not beneficial to the campus. Some organizations have become accustomed to using campus facilities at little or no charge. This is often because of a connection with a campus individual, department or program, under the theory that just having the event on the campus was a benefit to the campus. Fees were waived by individuals at various levels of authority and, in the absence of a written policy; generally were not questioned. The number of groups using University facilities at little or no cost has grown over the years and includes schools, non-profit groups and commercial enterprises.  

Current Environment

With the emphasis on Executive Orders 753 & 847, a policy on the waiving of facility use fees needs to be developed which recovers costs, supports the mission of the university and encourages connections with the larger community.

Determination of University Sponsorship 

There must be policy for determining University sponsorship of events. University sponsored events have no need for licensing to write a contract and establish fees. University Licensing assumes University sponsored events will be handled within the university and any costs associated with the event will be managed between university departments.  

The challenge occurs when a request for the use of facilities is made by someone claiming to have University sponsorship. Sponsorship determination should be made in writing by a Cabinet member or Dean, who may also delegate that authority in writing to University Licensing.

Non-Sponsored Events

Some events, although not University sponsored events, may have fees waived because of the benefit to the University. The waiving of fees for non-sponsored events should also be made by a Cabinet Member, Dean or designee.    

Reporting to University

University Licensing should provide quarterly activity reports to the University, including fee waivers.
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