The University Corporation

Policy

on

Jury Duty 

A University Corporation full-time employee who serves on jury duty shall receive his/her regular salary for up to ten (10) days every twenty-four (24) months, only if he/she remits the amount received for such duty to The University Corporation. Payment for travel expenses and subsistence received by the employee need not be remitted. If the employee elects to retain the jury duty fees, his/her time off for jury duty is not compensable. The employee may elect to use vacation time to cover the time off.

An employee who receives initial notification that he/she is subject to jury duty shall notify the appropriate administrator. The employee is required to notify the appropriate administrator prior to taking leave for jury duty. Verification of actual service for jury duty shall be provided by the employee when requested by the appropriate administrator.
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